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the Exclusive Use of Subscribers and 


Advertisers 


In the execution of its various commissions this bureau calls upon practically every member of the staff. 
It answers by personal letters all inquiries upon matters germane to the field, it furnishes special 
reports upon articles of office equipment, supplies names of manufacturers of any article 
wanted, puts man and job together, prepares advertising copy, furnishes lists of 
desirable agents and dealers in nearly every country, aids foreign dealers 
in securing U. S. A. lines and in many other ways performs useful 
service, all without charge. Subscribers in every land 
have made, and are making, good use of this 
bureau; manufacturers in every section of the 


field have had evidence of the service. 
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Victory Democracy Peace 


Make them secure by a 


LEAGUE OF NATIONS 






————— 


\HE new year dawns on a world groping from war toward peace. The world 
hopes and prays that peace may be established on justice and safeguarded 
against future wars. { The army of occupation that sleeps till the Judgment 
Day in the graves of France will have fought and died in vain unless such 
a PEACE is framed. {§ Our Soldiers and Sailors, returning from VICTORY, will 
have fought and suffered in vain if that VICTORY is not made secure. { All the 
peoples of the free nations will have given in vain billions of their wealth and 
millions of their own flesh and blood if DEMOCRACY is not established forever. 




















Illustration, Statement and Advertisement of the League to Enforce Peace. 
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SURPLUS OFFICE EQUIPMENT CONFERENCE 


WiLL 


Meeting Held December 27 at La Salle Hotel Crystallizes Views of Government and Trade 
in Disposal of Surplus ia the Hands of Washington Authorities. 


DIGEST OI] 


Recommendation for the appointment committees of small numbers 
fice cauipment industry to cooperate with the Miscellaneous and Office Suppl 
when s lus from any of the respective branches of the industry is up for disposal 
Vajor Wagner, as chief of the Miscellaneous and Office Supplies Branel 
from s nittees any recommendations they may suggest 
Plan ormulated from such recommendations for dispositio 
Board for final action 
Establishment cf points of contact between the Miscellaneous and Offic: 
Division and the several divisions of the office equipment industry 


RESULTS 


Proposal to make the War Service Committee of the Typewriter Industry 


matic ( MING ¢ 


the Junctions 


Proposal of several manufacturers of important office machines 
Government as surplus, put them in condition, and hold them subject to Government order, provided the Gov- 
the matter to be presented to the Government for 


hands of 
ernment will pay actual cost of the 


considerati 


A lr THE request and under the di- 
rection of Major C. I. Wagner, 
Chief of the Miscellaneous and Office 
Supplies Branch, Surpius Property Di- 
Purchase, Storage and Traffic 
Department, War Department, Wash- 
ington, D. C., Office Appliances about 
mid-December undertook the calling of 
a conference between the heads of the 
principal office equipment associations 
and war committees associated with 
this industry and Major Wagner 
Major Wagner’s resignation was al- 
ready in when he was asked to take 
the surplus property assignment, but 
pecause of his interest in the industry 
and his desire to. be of service to the 
Government, he recalled his resigna- 
tion. As a result of considerable pre- 
liminary work it was the privilege of 
this publication to do, a representa- 
tive meeting of the industry was 
called at the La Salle Hotel in Chicago 
on December 27. It was expected that 
the meeting would require two days, 
but after the able presentation of the 
Government’s position by Major Wag- 
ner and L. H. Hartman, Chief of the 
Surplus. Properties Division, and some 
ensuing discussion which cleared up 
particular questions, it was found that 
one day was sufficient to enable the 
different interests to outline a prac- 
tical and satisfactory basis of under- 
standing. 

The sudden and unexpected termina- 
tion of the war left enormous quanti- 
ties of unused supplies as well as of 
used material of all kinds in the hands 
of the Government. The disposition 


vision, 


work 


and cost of transportation 


of this material is of vital importance 
to industry, for the heedless dumping 
of such goods upon the market would 
almost certainly demoralize all mar- 
kets for months to come and seriously 
retard our recovery from the strain of 
war. 

The meeting was called to order at 
10 a. m. Its purposes were outlined by 
the chairman, who introduced Mr. 
Hartman and Major Wagner. The 
chairman pointed out that there are 
sixteen groups under the Surplus Prop- 
erty Division; that there will be con- 
ferences of other groups, and that it is 
the object of the meeting to arrive at 
specific recommendations out of which 
a practical plan may be evolved for 
the disposal of this surplus material 
with the least possible disturbance to 
business, and also with the minimum 
of loss to the Government. The chair- 
man next briefly outlined the work 
which had been done in calling the 
conference, explaining that what had 
been done was on the initiative of 
Major Wagner. Telegrams were sent 
to officers of the different associations 
in this field relating to the manufac- 
turing end of the industry, including 
Office Furniture in Wood and Steel, 
the Typewriter War Board, the Auto- 
matic Office Appliances War Board 
and the National Association of Office 
Appliance Manufacturers. The chair- 
man then introduced Major Wagner, 
who stated that the principal talk 
would come from Mr. Hartman, who 
reports directly to General R. E. 
Wood: he then suggested that the 


St 


ACHIEVED AT CONFERENCE. 

from every branch of the office furniture and 
ies Branch of the Surplus Property Division 
f the Surplus Property Division to receive 


f property to be submitted to the Governing Sales 


ipplies Branch of the Surplus Properts 


War Service Committee of the Auto- 


Vachinery Industry and the Adding and Computing Machines Committee perform for their respective industries 
of the committees mentioned above 
store the machines of their manufacture now in the 


chairman read letters received from 
the heads of the different assoc‘ations, 
outlining whatever plans and sugges- 
tions may have been made. At this 
point in the proceedings Mr. Hartman 
arrived and was immediately pre- 
sented. His address covered the plans 
of the Government in general with re- 
gard to the disposition of surplus prop- 
erty, and was in substance as follows: 
Mr. Hartman’s Statement. 

The problem presented here is rath- 
er small in comparison with the entire 
problem with which the Government 
has been confronted. The policy gov- 
erning the disposition of surplus office 
supplies and equipment will be the 
same as that governing all other sur- 
plus property in the hands of the Gov- 
ernment, which is trying to determine 
how best to dispose of the tremendous 
volume of manufactured materials in 
every line, taking into consideration” 
the general effect on the country, the 
effect upon industries and the effect 
on labor conditions. With regard to 
many classes of supplies, if the war 
had lasted six months longer they 
would have been used up; what can 
be gotten out of them now means that 
much less in appropriations. “It is 
not the purpose of the Government to 
enter the market and compete with 
you or any other recognized industry,” 
said Mr. Hartman, with emphasis. 
“Our entire effort,” he continued, “will 
be devoted to the protection of indus- 
trial and labor conditions. If we felt 
today that we could go out and sell 
five thousand typewriters at a pretty 
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fair price to a good customer, and if 
so doing would affect your business, 
or disturb labor conditions, we 
wouldn't sell a single one. We will 
wait until such time as the market 
will normally absorb such typewriters 
and office supplies as we have to of- 
fer.” 

Many conferences have _ recently 
been held with different industries 
who have sent representatives to 
Washington, and in every case they 
have left reassured. The Government 
will not take instructions, but will 
work with the suggestion and assent 
of the industries. The manufacturer 
may take every article of his make, if 
he wishes, but even if he does not re- 
purchase his goods, he will be pro- 
tected, for the Department will be 
guided by his suggestion or that of his 
representative as to the time and 
place of sale. 

A man is being sent to Europe to 
dispose of goods there. The authori- 
ties have been working on a preferen- 
tial plan, providing for the disposal of 
surplus to all other Governmental de- 
partments, the different reliefs, such 
as the Belgian, Serbian and Jewish; 
sales of surplus have been made to the 
Panama Canal, while seven million ar- 
ticles have been sent to Siberia. Some 
goods will also be sent to Montenegro 
and Ecuador. Mr. Hartman mentioned 
large quantities of goods which have 
been turned over to the Postoffice De- 
partment, such as automobiles and air- 
planes, and mentioned the Department 
of Agriculture as a possible outlet for 
more. 

The inventory of surplus supplies 
will be taken after January 1. There 
are over 1,500 warehouses from which 
information is to be secured, hence 
definite ideas as to supplies or quan- 
tities cannot now be stated. The Cen- 
sus Department has requested the Di- 
vision to lay aside thousands of desks 
—an action more important than to 
sell from 1,000 to 15,000 in the open 
market. 

Depots and sub-depots of camps 
which are going out of existence may 
have relatively small quantities of 
supplies which it will be impracticable 
to ship to storage depots. Such goods 
will probably be sold on the spot. 
Such incidents will not affect general 
business. Mr. Hartman concluded with 
the following statement: 

“We are going to do everything 
within our power to see that your fac- 
tories are run just the same, and that 
at no time will the Government enter 
into the market and compete with the 
manufacturers whose plants have been 
practically commandeered ever since 
the war started.” 

Army Surplus Only Included. 

Major Wagner pointed out that the 
Surplus Property Division has to do 
with the property in the hands of the 
Army only. That in the hands of the 
Food, Fuel Administration and other 
Government agencies must be dealt 
with separately. (Mr. Hartman in- 
terpolated the suggestion that a com- 
mittee be appointed to discuss the dis- 
posal of surplus property with the 
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Food and Fuel Administrations, Coun- 
cils of Defense, etc., and arrange for 
its sale under the same conditions as 
outlined at this meeting.) 

Major Wagner fread the following 
from the rules of the Surplus Property 
Division to show the authority under 
which his department works: 

“General Provisions. The Surplus 
Property Division in the office of the 
Director of Purchase and Storage is 
hereby established and will be charged 
with the responsibility for and au- 
thority over the sale of all property 
which is under the jurisdiction of the 
Director of Purchase and Storage, ex- 
cept such meterial or supplies as are 





SALIENT POINTS FROM 
SPEECH OF MR. 
HARTMAN 


The disposition of surplus office 
equipment will be guided by the 
same policy which will control that 
of all other surplus in the hands of 
the Government. In_ this policy 
the Government is guided by three 
considerations—the effect upon the 
country, the effect upon labor con- 
ditions and the effect upon indus- 
tries. Surplus property will be dis- 
posed of at such time and under 
such conditions as will safeguard 
market conditions, being offered at 
such times and places as will enable 
the market normally to absorb the 
goods without disturbance. 

We are going to do everything 
in our power to see that your fac- 
tories are run just the same, and 
that the Government will at no 
time enter the market and compete 
with the manufacturers whose 
plants have been practically com- 
mandeered ever since the war 
started. 











classed as salvage, scrap or junk, and 
used articles which have not been re- 
paired and renovated, and are to be 
disposed of in their present condition. 
The disposal of salvage will be con- 
tinued as in the past, under existing 
orders and regulations as amended 
from time to time. 

“Authority to make sales of War 
Department property is provided by 
War Department Bulletin No. 50, 
dated August 31, 1918, and Supply Cir- 
cular No. 117, Purchase, Storage and 
Traffic Division, dated November 21, 
1918, for supplies, material and equip- 
ment acquired since April 6 1917.” 

Omitting but briefly explaining a 
clause referring to inter-bureau trans- 
fers, the Major continued: 

“The office of Director of Storage 
will determine what stocks of supplies 
bought since April 6, 1917, are surplus. 
A Surplus Property organization will 
be established in the office of Director 
of Storage. A Chief Surplus Property 
officer will be appointed in each zone 
and an Assistant Surplus Property 
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Officer for each depot, sub-depot, post, 
arsenal, camp, or other place where 
supplies are kept. Such Surplus Prop 
erty Officers will be primarily charge 
able with all the duties connected with 
giving detailed information on sup- 
plies which are determined to be sur 
plus; also with the duties of conduct- 
ing sales within their zones in all in 
stances where this is considered ad- 
visable by the Surplus Property Divi 
sion, under rules and regulations to be 


‘prescribed by the Surplus Property 


Division, packing and shipping such 
stocks after sale is made, and follow 
ing the shipments through when re 
quired.” 

Major Wagner emphasized the point 
that the officers of zones, etc., have 
no power to act except under authority 
from Washington, from whence the 
surplus disposal will be controlled and 
where all its ramifications will be co 
ordinated. He instanced an _  hypo- 
thetical case where a Chicago officer 
recommends to Washington the dis 
posal of a group of mechanical de- 
vices. Washington then takes the 
matter up and determines whether to 
send the goods to New York, Pitts 
burgh or Jeffersonville—wherever the 
disposal of the goods will put the least 
strain on the industry. Or, of course 
Washington may defer the sale. 

The speaker said that surplus prop- 
erty will reach the market from two 
sources—from Governmental activities 
and from war industries which have 
had to double, treble and quadruple 
their office personnel and equipment 
owing to the manufacture of war sup- 
plies. For the latter sort of surplus 
there will be no steady control. This 
constitutes a real problem, since the 
concerns which cut down because of 
the cessation of war work will want to 
realize on their excess equipment at 
the first opportunity. 

The Six Distributive Outlets. 

Major Wagner believed that the 
Government surplus will run into con 
siderable figures, and seconded a sug 
gestion made by Mr. Hartman to the 
effect that in the disposal of the office 
supplies surplus, consideration be 
given first to Governmental and state 
agencies; second, to municipalities 
and county municipalities; third 
schools, institutional and charitable 
agencies. These three divisions re 
ceive preference, since they help the 
pockets of the taxpayers. The fourth 
preference is the manufacturer and 
dealer; the fifth the consumer, and 
finally, sixth, salvage organizations 
He urged that the office equipment 
representatives give this order of pref 
erence serious consideration and aid 
the Government by advising local pub 
lic agencies to acquire surplus Gov 
ernment property in renewing outworn 
equipment or supplying additional de- 
vices. He said that it will be only as 
a very last resort that anything will 
be thrown into the hands of salvage 
corporations to hurt the market. 

Mr. Hartman here took the floor and 
amplified his previous suggestions 
Sales will be made only after the wid- 





fanuar 


est publicity, giving everyone an op 
portunity to figure. In this way small 
groups of men cannot fix prices. This 
eliminates all chance of obtaining 
large quantities of goods at dispropor- 
tionately low figures and deprives the 
would be profiteer of the chance to 
make himself rich by wrecking the 
market There will be too many out- 
lets to make it at all profitable to at- 


tempt to plunge on this class of sup- 
plies 

Major Wagner read another para- 
graph from the rules prescribed for 


the handling 
follows: 

“The Surplus Property Division will 
make or direct sales of surplus subject 
to the limitations of War Bulletin No. 
50, dated August 31, 1918: (a) By sale 
at auction; (b) on sealed bids, sub- 
ject to the right to reject any and all 
bids; or (c) as otherwise directed by 
the Director of Purchase, Storage and 
Traffic.” 

This, he pointed out, gives 
scope for the authorities to 
good judgment in the manner and time 
of sale. If it is impossible to dispose 
of the goods by the three methods 
named, it will be up to the industry 
to decide the method of sale, its time 
and the amount and scope of the ad- 
vertising, and, having decided on these 
points and located purchasers, the 
matter will then have to receive the 
sanction of the Governing Sales Board, 
which is defined as follows: 

“The Governing Sales Board will be 
aprointed by the Director of Purchase 
and Storage, with one member to be 
appointed by the Director of Finance. 
It will consist of the Chief of the Sur- 
Plus Property Division, a representa- 
tive of the office of Director of Stor- 
ege, and representatives of such other 
divisions as may be from time to time 
found desirable. Said members will 
be fixed members of the Board. In 
addition certain members will be des- 
ignated to act upon the Governing 
Sales Board with respect to certain 
commodities in connection with which 
such members may be especially quali- 
fied to act 


of surplus property as 


ample 
exercise 


Powers of Governing Sales Board. 


“The Governing Sales Board will 
act as a Board of Review, Approval 


and Direction with respect to sales. It 
will pass upon the acceptance of bids, 
and may reject any or all bids or per- 
mit bids to be withdrawn where con- 
siderations of policy or fair dealing 
may require such action. It may de- 
termine a fixed price upon com- 
modities for sale upon the market or 
to a designated purchaser. The Gov- 
erning Sales Board will take into ac- 
count the broad requirements of busi- 
ness and labor conditions and consid- 
erations of equity and fair dealing 
with respect to purchasers. 

“That” continued Major Wagner, “is 
your protection and our protection 
against congressional investigation. 
We are going to make everything a 
matter of record.” 

He pointed out that he required the 
quick, clear co-operation of the trade, 
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for he would have to go before the 
Governing Sales Board before con- 
summating a sale. He said that the 
Government has a considerable quan- 
tity of new goods which should be dis 
posed of with as much expedition as 
possible. Second hand or used goods, 
particularly office machines, should be 
put in good condition before being of- 
fered for sale. In this he earnestly 
desired the advice and co-operation of 
the manufacturers, suggesting that 
they provide for the replacement of 
parts and the continuation of their 
guaranties under proper inspection 
This manufacturers should do for the 
protection of their own good name 





OUTSTANDING IDEAS FROM 
STATEMENTS OF MAJOR 


WAGNER 
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It is impossible to suggest definite 
figures of the amount of goods that 
will have to be disposed of. There 
will probably be a considerable num- 
ber of typewriters and other machines 


to be sold or transferred. Probably 
there will not be a large surplus on 
some mechanical devices, nor will 


there be a considerable surplus of fil- 
ing devices and supplies, since it is 
the custom of the Government to keep 
its records in the original container 
There are a great many flat record 
desks—desks with cards in them. 
There will be cards that will become 
surplus—indexing devices such as the 


Rand and the Acme. Probably the 
loose leaf devices will not show a 
great surplus. What there is can 


probably be disposed of to the prefer- 
entials without disturbing the market 
There will be a smali surplus of 
mailing and drafting instruments. 
There is a considerable stock of ta- 
bles, chairs, etc Safes will not be 
many and are very widely scattered. 


They will be retained in most cases 
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as containers, the same as the filing 
cabinets. Of office supplies there will 
be large quantities. 

Major Wagner urged the importance 
of immediately forming a committee 
in each industry to co-operate with the 
Department, giving some central of- 
fice of each division to speak for the 
whole and make swift arrangements 
and suggestions with regard to the 
disposal of any lot of surplus with 
which the Department may suddenly 
be confronted. Everything must be of 
record. Major Wagner concluded by 
suggesting the appointment of tem- 
porary committees with whom he 
could meet later and work out details. 


The Committees. 

The chairman suggested that the 
committees be committees of the 
whole; that is, that each committee be 
composed of all present in each re- 
spective branch of the industry. It 
was pointed out that F. H. Dodge, of 
the Burroughs Adding Machine Com- 
pany, past president of the National 
Association of Office Appliance Manu- 
facturers, and R. B. Buswell, vice-pres- 
ident of the Elliott-Fisher Company, 
representing C. H. Hunter, president 
»f the National Association of Office 
Appliance Manufacturers; G. W. 
Searles, president of the Desk Manu- 
facturers’ Association; G. M. Petrie, 
chairman of the Office Tables Division, 
Office Furniture Manufacturers’ Asso- 
ciation, and a number of others offi- 
cially connected with trade associa- 
tions were present and empowered to 
act. Ags there were a number of fur- 
niture men present from the different 
branches of the industry it was de- 
cided that, for the time being, they 
would act together as a committee of 
the whole for the office furniture in- 
dustry. 

Here followed suggestions as to 
matters to be considered by commit- 
tees to facilitate the work of the after- 
noon, such matters to be taken up by 
the respective committees during the 
luncheon hour. After a few more re- 
marks by Major Wagner, in which he 
paid high tribute to the work of Gen- 
eral Goethals, General R. E. Wood, 
and R. J. Thorne, president of Mont- 
gomery Ward & Co., who gave his 
services to the Government gratis in 
the most formidable emergency which 
has ever confronted the nation, the 
meeting adjourned for luncheon, to 
reconvene at 2 p. m. 


Afternocn Session. 


On the opening of the meeting Mr. 
Buswell raised the question as to. 
preferential purchasers. If, for in- 
stance, a manufacturer and a second- 
hand dealer bid on the same lot, the 
manufacturer offering less than the 
second-hand man—would it follow that 
the highest bidder would get the 
goods? Major Wagner replied that 
the Governing Sales Board is not 
bound to accept any bids; that it is 
the intention to dispose of all property 
left over in a manner that will bring 
about the least disturbance to indus- 
try; that the individual manufacturer 
desiring a lot of goods will get it only 





as one of the industry, with the con- 
sent of the committee of that industry. 
In other words, the Governing Sales 
Board is not obliged to accept the 
highest bid, but expects to handle 
every case on its merits after full op- 
portunity for discussion and sugges- 
tion. “The Government,” he _ con- 
tinued, “will give the people through 
whom it operates no credit for the vol- 


The following persons were present at the conference, 
most of whom appear in the above picture: 
Baker, William B., 


Secretary, 
sociation, Chicago, Il. 
3ardwel!l, O. H., Manager, Chicago office, 


pany 


Buswell, R. B., Vice-president, Elliott-Fisher Company, Har- Olson, Hugo I 
representing P. D. Wagoner, president of that 


risburg, Pa., 


Office Chair Manufacturers’ As- 


The Globe-Wernicke 
Company, representing H. C. Yeiser, president of that com- 
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tain Clough stated that he could add 
nothing to what had been said; that 
he was here in a civilian capacity, and 
that he was sure that whatever Major 
Wagner did would be done with all his 
ability and that it will meet with the 
cordial approval of the industry. 
Committee Reports. 

Mr. Searles for the Furniture Man- 

ufacturers said that his committee had 





Mutschler, Charles, 
Ind.; member. 
Manufacturers’ 

Mineau, 


Company for the 
Colby, president of that company, New York 
Ogren, John W., Chairman, Chicago Stationers’ Assoc 
Leaf Manufacturers’ Association, Chicagé 
Secretary and Treasurer, The Sundstrand A: 
ding Machine Company, Rockford, Ill 


National Loose 
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lining a policy to present to his su- 
periors. He desired definite general 
outlines to take with him when going 
before the Governing Sales Board, to 
show the Board that each transaction 
has the approval of the committee rep 
resenting the industry affected, or 
that, possibly, there may be reasons 
why he cannot approve the sugges 
tions in toto. He said he would fur 





President, Mutschler Bros. Co., Nappa 
Office Tabk Fu 
Association. 
J. S., District Manage The Noiseless Ty} 


‘ommittee, Office i 


Chicago district, representing Dr. C. W 


company. Petrie, G. M., Secretary and General Manager, St. Johns Ta 
Putenschoen, F. H., President, Imperial Methods Company, Company, Cadillae, Mich.; Chairman, Office Tables D 

Chicago; member of Committee of the Wood Filing Divi- sion, Office Furniture Manufacturers’ Association 

sion of the Office Furniture Manufacturers’ Association. Schaefer, A. G, Secretary. Sengbusch Self-Closing Inksta 
Collins, Sidney E., representing E. C. Loomis, president of the Company, Milwaukee, Wis 

Automatic Pencil Sharpener Company, Chicago, Il. Searles, G. W., President, National Desk Company, Herkimer 
Dodge, F. General Sales Manager, Burroughs Adding Ma- ms = President, Desk Manufacturers’ Association 


chine Company, Deiroit, Mich 
Guest, J. A,, 


Company, representing Neal D. Becker, 
mond Typewriter Company, New York, ‘ 
Harris, B. E., General Manager, Typewriter and Adding Ma- 
chine Division, American Can Company, Chicago. cago, Ill.; representing the Chairman of the Office 
Division of the Associated Office Furniture Manufacturers 


Hartman, L. H., Chief -Surplus Properties 
revresent'ng Eberhard Faber, president D> 


Storage and Traffic Department of the 


Washington, D. C 


Isaacs, J. L., President, Milwaukee Chair Company, Milwau- 


kee, Wis. 
Jarrett, R. H., representing H. C. 


American Multigraph Company, Cleveland, O. 
Johnson, Evan, President, Office Appliance Company, publish- 


ers, Office Appliances, Chicago, Ill 
Johnson, Jos. F., 
son Chair Company, Chicago, III. 


Kath, Erich W., Secretary, National Association of Steel Fur- 


niture Manufacturers, Cleveland, O. 


Lipman, Gabriel, Sales Division, Mailometer Sales Company, 


Chicago, Il. 
Lothrop, W. C., 


acting for W. C. 
rora, Il. 


ume of sales or the amount received 
for the different articles; but will give 
credit for the disposition of goods with 
the least possible harm to the respec- 
tive industries.” 

Here the chairman introduced Cap- 
tain DeWitt Clough, former president 
of the Chicago Advertising Associa- 
tion and more recently assistant to 
Major Wagner in Washington. Cap- 


Chicago Manager, The Hammond Typewriter 
president, The Ham- 
I ¥ 


representing Nels Johnson, president, John- 


Gookin. general sales manager, 
Barrett Adding Machine Company, Philadelphia, Pa. 
Miller, S. E., President, Miller-Bryant-Pierce Company, Au- 


Sieber, CG. Ds 


Spalding, G. P., 


Stringe, A. 


Division, Purchase, 


War Department, Strubie, H. B., 


‘ representing Charles Sieber, president of The 
Sieber Products Manufacturing Company, St. Louis, Mo 
Railroad Division, Burroughs Adding Mach 
Company, Detroit, Mich 

.., President, Commercial Furniture Company, ‘ 


Des} 


Faber, New York, N. 


Vaughn, T. 
bash, Ind 
Wagener, Major C 


Branch. Surplus 


kegon, Mich. 
Wilson, W. W 


formulated recommendations, but de- 
sired to know what consideration 
these would receive at the hands of 
the authorities. Major Wagner re- 
plied that reports are desired to go to 
all manufacturers in the respective 
lines, and, furthermore, the reports 
made here with the suggestions later 
formulated by the respective indus- 
tries, will constitute his guide in out- 


Sales 


Terry, E. B., Sales Manager. Mailometer Sales Company, ©} 

cazo; The Mailometer Company, Detroit 
Osborne, president, The Van Hecke, C 
chinery Division. The American Can Company, Chicago 
I President, The Wabash Cabinet Company, W 


Department, Typewriter and Office Ma 


Chief. Miscel'aneous and Office Supplic 


Proverties Division, Purchase. Storage ar 
Traffic Department, War Department, Washineton, D. C 
Whitworth, J. Arthur. 

Mich.; Manager, 


Michigan Desk Company, Grand Rapid 


Desk Manufacturers’ Association 
Wilson, C. E., General Sales Manager, Shaw-Walker Co., Mu 


‘ . representing Abram G Nesbit, pres‘dent rhe 
Adder Machine Company, Wilkes-Barre, Pa. 


nish daily reports, if necessary, and 
make no move before submitting the 
facts to the accredited committee 
that is, no move below the first three 
preferentials. 

Mr. Vaughn stated that at the At 
lantic City convention it was suggest- 
ed that the war service committees be 
continued. Accordingly the manufac- 
turers of steel and wood office filing de- 
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vices and supplies have formed a per- 
manent organization. He said that at 
this meeting today the members pres- 
ent had gone ahead and selected a 
committee to act until a meeting can 
be called, when the industry will get 
together, formulate a report and sub- 
mit it to Major Wagner. The commit- 
tee consists of Charles Slemin, of the 
Yawman & Erbe Manufacturing Com- 


pany, chairman; H. A. Rock, of the 
Van Dorn Iron Works, and T. F. 
Vaughn, of the Wabash Cabinet Com- 
pany. 

The chair next recognized William 


B. Baker, who presented the following 
informal recommendations on behalf 
of the desk and chair division: 

1. Recommend that the Govern- 
ment establish one clearing house for 
all Departments and Bureaus of the 
Government handling surplus stocks. 

2. Recommend that, after all re- 
quirements of the Government have 
been supplied from the surplus stocks 
of office desks, office tables and office 
chairs, any remaining surplus of such 
commodities shall be held in storage 
by the Government for at least a pe- 
riod of year from the date the 
peace treaties are signed and ratified. 
3. Recommend that all matters 
pertaining to office desks, office tables 
and office chairs be submitted to the 
Executive Committee of the War 
Service Committee of those commodi- 


one 


ties, viz.: John Dornette, Jr., of Cin- 
cinnati, O., chairman; G. M. Petrie, 
Cadillac, Mich.; T. W. Foote, Cleve- 


land, O.: William B. Baker, secretary, 
530 Monadnock Building, Chicago, Il. 

Mr. Baker stated that the foregoing 
recommendations were purely infor- 
mal and that a canvass of the entire 
group of manufacturers can be made 
at a later date through the executive 
committee. Perhaps also there will 
be a further amplification § setting 
forth the normal supply of office desks, 
office tables and office chairs to the 
Government departments annually, 
and any other information that may 
be wanted by Major Wagner. 

The chairman next called for a re- 
port of the conference under the Sta- 
tionery Division. John W. Ogren 
stated for the Stationery Division that 
the items discussed were included 
among those which Major Wagner 
spoke of as expendible items. There 
is no problem of used articles because 
when a pencil has been sharpened, for 
instance, it cannot be used again. The 
same is true of many other items cov- 
ered under the Stationery Division. 
No formal recommendations were 
made at this time, but the thought of 
the committee was that they should 
recommend that whatever amount of 
goods may be on hand be transferred 
to various bureaus and departments in 
the Government as far as possible, but 
in case any considerable quantities 
have to be disposed of in other ways, 
the Stationery Committee should be 
consulted. This especially applies to 
goods which have not been removed 
from their original packages. Major 
Wagner inquired if any steps had been 
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taken toward forming a permanent 
committee, to which Mr. Ogren replied 
in the negative. After some discus 
sion Mr. Ogren stated that they would 
be very glad to reordinate all of the 
different classes of manufacturers 
coming under this head and in the 
near future present a committee or 
some person authorized to deal with 
the Government. Mr. Strubel sug- 
gested that Major Wagner furnish a 
list of such items as are handled un- 
der the heading of stationery when it 
would be easy for the committee to 
ascertain who the manufacturers of 
these several commodities are. Major 
Wagner said that it was not the inten 
tion of the Government to furnish the 
manufacturers with a copy of the in- 
ventory, but he will give a report to 
each one of the surplus on each par- 
ticular item that is covered by his 
branch. He promised to give the Sta 
tioners’ Committee a list of the items 
properly coming under that head when 
the committee would immediately get 
in touch with the manufacturers of the 
respective articles. 

Hugo L. Olson, secretary and treas 
urer of the Sundstrand Adding Ma- 
chine Company, announced the recom- 
mendations of his branch of the con- 
ference and stated that the recommen- 
dation affects adding machines only. 
The adding machine branch recom- 
mended that the War Service Commit- 
tee chosen to represent the automatic 
office supply industry be recognized by 
the Bureau of Surplus Supplies both 
as spokesman for that industry and in 
any instance where the Bureau de- 
sires to learn the minds of the indus- 
try on the subject of the resale of sur- 
plus equipment. Major Wagner desired 
that the representatives of mechanical 
devices make a definite explanation 
of just what portion of mechanical 
devices their reports covered, it being 
understood that the typewriter manu- 
facturers will work through the Type- 
writer War Service Committee. The 
Major wished to know whether or not 
the report of the adding machine men 
would cover duplicating and address- 
ing sections of the industry. Mr. Ol- 
son replied that in making this recom- 
mendation the thought was that as 
there is a War Service Committee for 
the adding machine industry and a 
War Service Committee for the type- 
writer industry, they should be sep- 
arate. Mr. Dodge stated that the 
Chamber of Commerce gave this 
branch of the industry the following 
description: Adding, bookkeeping, 
calculating and change-making ma- 
chine industry, which includes twenty- 
four different manufacturers. Mr. 
Dodge suggested that there be a mis- 
cellaneous group of mechanical auto- 
matic office devices, which would in- 
clude such articles as addressing ma- 
chines, check protectors, duplicating 
machines, envelope sealers and arti- 
cles of that description. 

J. S. Mineau said that so long as 
there is a typewriter war committee 
that committee should handle type- 
writers, as they are acquainted with 
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all the details of the situation. Major 
Wagner said that to the best of his 
recollection, in a talk with Mr. Ros- 
siter, secretary of the Typewriter War 
Service Committee, recently, the 
opinion was expressed that the War 
Service Committee of the Typewriter 
Industry could take care of the prob- 
lems involved in the handling of the 
surplus on this class of machines. 

Major Wagner suggested that one of 
the gentlemen in the machinery in- 
dustry volunteer to organize the man- 
ufacturers of mechanical devices not 
represented at the meeting and not 
grouped with the war service com- 
mittee industries. At the request of 
the chairman, Mr. Dodge of the Bur- 
roughs Adding Machine Company was 
asked to act, but said he was already 
on the adding machine committee, and 
suggested that Evan Johnson confer 
with the manufacturers referred to. 
Major Wagner agreed, if desired, to 
report the number of computing ma- 
chines and list all the mechanical 
devices, leaving it to the committees 
formed to handle the matter for the 
different manufacturers or to let those 
manufacturers organize as a separate 
group. 

He said that he would need a pretty 
complete file of catalogues, price lists, 
discounts and possibly Government 
prices on articles in the office supply 
line and asked each committee to un- 
dertake to instruct its manufacturers 
to send their catalogues and price lists 
to the Surplus Property Division in 
Washington. These will be confiden- 
tial and will be used for no other pur- 
pose than to check up bids and fix 
prices at which surplus office supplies 
are to be sold. The communications 
may be addressed to Major Wagner 
personally, or to his department, under 
its appropriate title. The chairman 
stated that Office Appliances had re- 
leased on Tuesday of the week of the 
meeting five hundred letters to the 
different manufacturers, asking that 
those catalogues be sent forthwith to 
Major Wagner's division at Washing- 
ton. A few have already come in in 
response to that request and if all 
respond, the Major will have five hun- 
dred catalogues piled up on his desk 
when he gets home. 

Major Wagner stated in response to 
a question by Mr. Dodge that he could 
not tell when he would know what 
surplus material he will have in the 
different groups, but that all depots 
and storehouses would shut down on 
the 31st of December to take the in- 
ventory and will stay shut down until 
it is complete. After the figures are 
taken the reports will come into the 
office of the director of storage and 
domestic distribution, who has super- 
vision over all depots. This division 
will collate the articles and make out 
a report, showing where the goods are, 
what they are and into what groups 
they are divided and that report will 
be turned over to the Surplus Property 
Division when action will be taken to 
determine how much of that is sur- 
plus. After this the division will act 








14 


on the surplus. Probably a good deal 
of this information will begin to 
come in by the 15th of the month. 
The next step will be to dispose of 
the surplus through the first three 
preferentials, viz.: All other Gov- 
ernmental agencies, different reliefs 
and transfers of property abroad. 
The disposition of the goods to 
the different preferentials may take 
quite some time, probably at least 
thirty days will elapse, or per- 
haps longer before the Government 
will have anything to offer except odd 
lots, such as Mr. Hartman spoke of 
during the morning session. Lists 
will be published and sent out to com- 
mittees, showing the equipment which 
is to be disposed of. The committees 
may have the list either before the 
preferentials are supplied or after. 
The chief of the zone here for instance, 
will report having on hand so many 
desks, so many typewriters, so many 
adding machines, etc. At the same 
time he wili report the present per- 
sonnel of his office and how many 
machines they need today to carry 
on their business. The balance 
will be surplus at this time, but as- 
suming they keep on reducing their 
force, they will be releasing more and 
more surplus right along and that re- 
port will keep coming in so that in 
this zone. for instance, the surplus on 
any one item will vary and tend to 
increase as the number of people em- 
ployed decreases. 

Mr. Dodge made the suggestion that 
when a machine is transferred from 
one department to another the manu- 
facturers be notified of this transfer. 
All manufacturers desire to know 
where their machines are being used. 
Major Wagner suggested that the 
matter of taking care of used ma- 
chines by manufacturers be discussed. 
He believed it to be to the interest 
of the industry to endeavor to find 
sources for the disposition of the sur- 
plus that do not interfere with the 
industry, for instance, such as Gov- 
ernment activities, institutional activi- 
ties, etc., all of which would be im- 
proved by the use of some of the sur- 
plus in the way of modern office ma- 
chinery. 

Another vital point is that the Gov- 
ernment will take these machines 
right off the desk or from where they 
may be in storage with accumulated 
dust, worn parts and possibly in such 
shape that they will get out of order 
in a couple of weeks. The question is 
should they be sold in that condi- 
tion and will it hurt anyone if they 
are so sold? Mr. Dodge then made 
the following suggestion: Suppose it 
were conceded by the Government 
that the surplus devices manufactured 
by our group could be absorbed en- 
tirely, naturally, and without waste in 
the next year and a half or two by 
the natural demands of the various 
governmental departments, then sup- 
pose the Government would so ticket 
all those machines which have been 
recognized as surplus. Ship them to 
the manufacturers, who would put 
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them in good condition, store them 
and give the government an inventory 
and agree to reship on Government 
order. How would an offer of that 
kind be looked upon? Major Wagner 
replied that he would be glad to pre- 
sent such a recommendation; that it 
would be a solution of the entire sur- 
plus proposition in some lines. Mr. 
Mineau said that the acceptance of 
such a proposition would mean that 
the Government would get one hun- 
dred per cent instead of salvaging the 
goods at thirty per cent. Mr. Dodge 
believed that the firm he represented 
would be quite willing to put a ticket 
on those machines of their manufac- 
ture regarded as surplus, mark them 
for Detroit and put them in condi- 
tion they should be in, holding them 
at the Government’s disposal and in 
the meantime supplying all the neces- 
sary warehousing for such machines, 
letting the Government take its time, 
then aiding in the redistribution of 
machines in the different departments, 
all at actual cost of such handling. 
His company, he said, could put a 
thousand men at the Government’s 
disposal, if necessary, to help. 

Then ensued some discussion about 
typewriters and adding machines 
abroad in which the fact that there 
is a considerable quantity of mechan- 
ical devices in other lands belonging 
to the Gevernment was brought out. 
These are equipped for handling dif- 
ferent languages and different systems 
of currency. Mr. Dodge said he be- 
lieved that quick warehousing space 
could be supplied by the method he 
suggested and the machine put in the 
proper condition. This would avoid 
entirely any criticism of the quality 
of the machines handed out by the 
Government. He promised that they 
would work very closely with the 
Government in bringing the matter 
about and will take it for granted 
that the Government will not ask for 
unreasonable gratis service in repairs, 
but will be willing to pay for worn 
parts and for any other things of that 
character and for transportation. Ma- 
jor Wagner suggested that this could 
be classed under reclamation work 
and might be handled through the 
Reclamation Division, which would be 
able to pay a reasonable amount for 
the work. That, undoubtedly, would 
be a good investment on the part of 
the Government. Mr. Dodge suggest- 
ed that the work might furnish tem- 
porary employment for returned sol- 
diers, that the typewriter people have 
many employes now coming back 
from the ermy and other war organi- 
zations so that the returning employes 
could be put to work very quickly on 
a job of the kind suggested, serving 
the people as well as the Government 
in a thoroughly practical manner. 
Maior Wagner said he thought the 
suggestion of Mr. Dodge to be worthy 
of very careful consideration by any 
manufacturers of any mechanical de- 
vice, meeting, in his opinion, the Gov- 
ernment’s wants, that is, of creating 
employment for those who would oth- 
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erwise be without it. R. H. Jarrett 
said that Mr. Dodge spoke for the 
committee and that the American Mul- 
tigraph Company is in full accord with 
his views. Mr. Dodge inquired as 
to the proper method of addressing 
correspondence to which Major Wag- 
ner responded, address it Surplus 
Property Division, Office of the Direc- 
tor of Purchase and Storage, Muni- 
tions Building, Washington, D. C. If 
you wish, mark it for the attention 
of myself or the attention of Resale 
Office and Supply Branch. 

William B. Baker asked if after the 
inventory has been registered and is 
ready for distribution, there will be 
a questionnaire sent out to the various 
committees. Major Wagner replied 
that he expected to raise the question 
as an individual proposition on each 
lot. He believed that policy would 
necessarily change from week to week 
as the market is affected by various 
conditions and that it would be better 
to have a flexible policy so that he 
could put suggestions up to the differ- 
ent committees with a plan of disposal 
or ask the committees for plans of 
disposal, that disposal in and of itself 
may so change conditions that the 
next lot offered may have to be han- 
dled in a different way. 

The Surplus Property Division is de- 
signed for the army. It does not 
cover in Washington itself what is 
called the Executive Department. 
The Chief of Staff, the Chief Engineer 
and Adjutant General offices are in 
the War Department, but they are not 
in the army. That will be handled in 
Washington through the General Sup- 
plies Committee and as far as Major 
Wagner kriew, no provision had been 
made to handle the surplus in this 
line outside of Washington. Nor did 
he know of any provision having been 
made to handle outside of Washington 
the surplus in the Treasury Depart- 
ment, Department of Interior, Agri- 
cultural Department, or in the post 
offices, or in the Fuel or Food Admin- 
istrations, or in the Council of Na- 
tional Defense or in any other Gov- 
ernment activity except the army 
There are only two organizations as 
far as he knew for the handling of 
surplus in the office supply line: this 
one for the army and the General 
Supply Committee for the city of 
Washington. 

Major Wagner pointed out the dan- 
ger of loose reports about the number 
of machines to be thrown on the mar- 
ket at the various points, explaining a 
case where it was reported that two 
thousend typewriters were to be off- 
ered for sale by the Government at 
Lovisville. Investigation disclosed 
that the report was erroneous, that 
no one had been given any authority 
to sell so many machines. But there 
will be offices in Chicago and else- 
where which will have to be closed up 
and their equipment sold. Offices 
which do not come under the juris- 
diction of the army. The office equip- 
ment industry should take up this 
matter and should if possible form 
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some sort of an organization to care 
for it. There are three sources of 
surplus—the army, which is being 
handled, all Government departments 
outside of the city of Washington and 
the war industries that manufactured 
munitions and did a business of such 
a nature that they have stopped its 
manufacture. They will have a sur- 
plus, so that the industry as a whole 
will have to consider these three 
points in judging of what the mar- 
ket can absorb. 

Mr. Stringe emphasized the point 
that reports which are circulated of 
surplus property to be thrown on the 
market should be carefully investi- 
gated being given currency. 
Such reports are demoralizing to the 
trade. He recounted an instance in 
which he heard a salesman in a retail 
store in Philadelphia make the state- 
ment that his customer wanted a can- 
cellation because he had bought a 
desk from the Emergency Fleet Cor- 
poration. The salesmen then stated, 
“They have fifteen hundred or two 
thousand desks down there that have 
never been used.” Mr. Stringe took 
a walk down to the office of the cor- 
poration with the thought in mind of 
the privilege of seeing two thousand 
desks in one lot. He met the man who 
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before 
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had charge of disposing of the mate 
rial and told him that as a desk manu- 
facturer he found his supplies some- 
what short and had come down to buy 


some desks. The man asked, “How 
many do you want?” Mr. Stringe re 
plied, “I want two thousand.” The 


man answered, “I have less than one 
hundred to sell.” But the story had 
been spread all over the city of Phila- 
delphia that there were one thousand 
to two thousand desks to be sold by 


the Emergency Fleet Corporation 
alone. In twenty-four hours the num 
ber would have probably been five 


Such tales are hurtful to 
Major Wagner urged that 
all such reports be referred to Wash- 
ington for investigation. 


thousand. 
business. 


Mr. Baker submitted the following 
resolution: Whereas, the War De- 
partment has established a division 


of surplus stocks to determine what 
stocks in the possession of that branch 
of the Government there will be and 
whereas other Government agencies 
have also accumulated surplus stocks 
of both used and unused office furni- 
ture and devices, therefore, be it re- 
solved that this meeting recommend 
to all manufacturers of commodities 
herein represented, that they shall 
petition their representatives and 
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senators in Congress to pass legisla- 
tion immediately to co-ordinate all 
agents of Government departments in 
disposing of surplus stocks. On the 
motion being seconded by Mr. Mineau 
and duly put by the chairman, the 
resolution was unanimously adopted. 


Mr. Searles said that Congressman 
Snyder of Central New York the other 
day offered a resolution in Congress 
to the effect that the Government 
should not dispose of surplus supplies 
within the United States or its prov- 
inces to the extent of more than 
twenty per cent in one year. The bill 
is now in Congress and has been re- 
ferred to a committee. The chairman 
suggested that while it is an interest- 
ing bill, there will be a strong de- 
bate and that rival interests will op- 
pose it. 

J. Arthur Whitworth moved that a 
unanimous vote of thanks be extended 
to Major Wagner and the chairman of 
the meeting for their efforts. After 
making the motion Mr. Whitworth, on 
its being seconded, put it and it was 
passed unanimously. , 

After some complimentary remarks 
from the chairman and from Major 
Wagner, a photograph was taken and 
the meeting adjourned. 


S. OFFICE EQUIPMENT SURPLUS 


VLA SOUALAULOUU EEO 


How Part of Immense Stocks Will Be Disposed of Without Glutting the Market. 
Written for Office Appliances By WALDON FAWCETT, Washington, D. C. 


wih dis never know your luck” is a 
saying that seems to peculiarly 
fit. just the case of the average 
American manufacturer or distributor 
of office equipment. While dealers in 
other have been worrying for 
fear there would be a “dumping” in 
the American market, after the war, 
of cheap European-made goods, the 


now, 


lines 


office appliance dealer has sat se- 
renely compacent. Are not Yankee 
office appliances so far superior to 
anything produced anywhere in the 
world that there is literally no com- 
petition? Why, he could well ask him- 
self, should he worry about ‘“dump- 


ing” of any kind? 

For all the seemingly strong strate- 
gic position of the American 
supply trade, the makers and market- 
ers of office equipment really faced, 
following the end of the war, a very 
serious situation if they had but real- 
ized it. Happily for their peace of 
mind, comparatively few of them did 
realize it No “dumping” of surplus 
office equipment from abroad was, 
of course, a possibility. But there 
was peril in a little suspected possibil- 
ity of the “dumping” of American- 
made office utilities. 

Only the few practical business 
equipment men who have, all along, 
been in close touch with the war-time 
outfitting of the United States Gov- 
ernment have any conception of what 
a vast amount of business parapher- 
nalia of every sort Uncle Sam accumu- 


office 


lated in record-breaking time for his 
big task. Similarly, only these few 
men realized, when the curtain was 
suddenly rung down on the war, what 
congestion and demoralization might 
result in the business equipment field 
if Uncle Sam were to throw on the 
market the tens of millions of dollars’ 
worth of office furniture, typewriters, 
statistical machines, which 
he had bought right and left to speed 
up the job of making war. To be sure, 
it would be the “used,” the “rebuilt,” 
the “second-hand” market that would 
be flooded, but any business equipment 
man can appreciate how quickly the 
effect of “dumping” in that quarter 
would be communicated to the market 
for new goods. The influence would 
be all the more certain and the more 
potent because much of the Govern- 
ment’s equipment is very slightly used 
is literally almost as good as new. 
To avert what they conceived to be 
serious havoc for the industry a num- 
ber of office equipment men who had 
the closest relations with Uncle Sam 
went quietly but energetically to work. 
To the eternal credit of these volun- 
teers in behalf of the office appliance 
cause be it said that there was a fine 
element of unselfishness in their 
effort. 
he captains of the office equipment 
industry, who were on the ground at 
Washington, were quick to realize that 
any individual advantage from new 
Government purchases for future of- 


etc., etc., 


fice equipment needs would be ob- 
tained at the expense of the rank 
and file of tradesmen throughout the 
land who would have to meet the com- 
petition of a flood of second-hand ma- 
terial. So leaders among the office 
supply men, with no loss of time, 
started a movement in official circles 
to have Uncle Sam make use of his 
own surplus of business equipment— 
store the surplus and “feed it out” for 
regular service as need develops. 
There was an incidental considera- 
tion, a patriotic one, if you please, that 
figured in the premises and that 
should have recognition here and now. 
The practical business equipment men 
realized that it was sheer waste and 
extravagance to close out at auction a 
mass of office appliances, none of 
which had been in use more than 
a year and three-quarters, and much 
of which has seen only a few months 
of service. And since any such un- 
business-like procedure would only 
tend to increase the burden of national 
taxes, it seemed good sense as well 
as good patriotism to urge that Uncle 
Sam wear out his purchases. Further- 
more behind all this loomed the 
consideration that office equipment 
scrapped before it has yielded the 
service of which it is capable does not 
recruit the proverbial “satisfied cus- 
tomer” that is desirable in any field. 
As a first move in the campaign to 
persuade Uncle Sam to store his huge 
holdings of office equipment tempo- 
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rarily out of a job rather than to 
“dump” it, the office appliance men 
undertook to interest the General Sup- 
ply Committee. This latter body, as 
our readers doubtless realize, is made 
up of representatives of all the per- 
manent Government bureaus and de- 
partments. It is a contracting agency 
rather than an out-and-out purchasing 
agency, but obviously the co-operation 
of the Supply Committee was essen- 
tial, because if the idle office equip- 
ment was to be converted into a re- 
serve from which would be drawn the 
future needs of the Government it 
was the Supply Committee that must 
take the initiative. The idea caught 
the Supply Committee and was 
brought to the attention of the Sec- 
retary of the Treasury, the Supply 
Committee being under the jurisdic- 
tion of the Treasury Department. 

W. G. McAdoo, then serving as Sec- 
retary of the Treasury, entering whole- 
heartedly into the plan, suggested to 
the President that the erstwhile Gen- 
eral Supply Commitee be converted 
into a Bureau of Supplies which would 
serve as a purchasing and distributing 
agency as well as a contracting ag- 
ency and that it could take over the 
liquidation of Uncle Sam’s enormous 
surplus of office equipment. He said 
on this subject: “Large quantities 
of supplies and equipment will go into 
disuse when the war activities of the 
Government cease. The Bureau of 
Supplies should be clothed with au- 
thority to collect ail material, supplies 
and equipment no longer required for 
use by executive departments and in- 
depehdent establishments for reissue 
for the Government service as re- 
quired, or for condemnation and sale, 
provided such action is deemed ex- 
pedient.” 

Decisive action to put Uncle Sam’s 
overplus of office equipment into the 
attic, so to speak, rather than to pre- 
cipitate an orgy of second-hand sell- 
ing began at the close of November, 
when there was issued over the sig- 
nature of President Wilson an Execu- 
tive Order providing for the salvage 
by the General Supply Committee of 
the large quantities of office material, 
supplies and equipment rendered tem- 
porarily useless by the cessation of 
hostilities. This move at once at- 
tracted the attention of the Appropria- 
tions Committee of the U. S. House of 
Representatives which is keen to 
quickly reduce Government expendi- 
tures in all directions to the lowest 
points consistent with efficiency. When 
the group of Congressmen who are 
playing the roles of watchdogs of 
the Treasury heard of hundreds of 
thousands of typewriters awaiting dis- 
position and office furniture of an ag- 
gregate value of more than $7,000,000 
marked for sacrifice they took notice 
at once and encouraged the plan for 
the economic absorption of all this 
office paraphernalia. 

It was soon discovered that the or- 
iginal Executive Order on the subject 
did not go far enough. For one thing, 
it did not require or compel the regu- 
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lar establishments of the Government 
to use up the equipment and supplies 
in Uncle Sam’s hands before making 
requisition for new purchases. Then 
again it made no provision that the 
permanent institutions that took over 
the equipment released by the closing 
of the war offices should pay for the 
transferred goods out of their regu- 
lar appropriations for the purchase of 
office equipment. Naturally, almost 
any Government office was willing to 
make room for new equipment if it 
was not called upon to pay for it, but 
to donate the slightly used appliances 
and allot the usual sums for the pur- 
chase of new items did not appeal to 
the Congressmen as a proper proced- 
ure for a nation that is endeavoring 
to recoup its war expenses. 

The outcome of this reconsideration 
of the issue at stake was the promul- 
gation in December, just before Presi- 
dent Wilson sailed for France, of a 
second and more comprehensive Ex- 
ecutive Order which contains the 
working plan under which the Fed- 
eral purchases of office utilities are 
hoarded instead of dumped. The Or- 
der provided, first of all, for the turn- 
ing over to the General Supply Com- 
mittee of all office material, supplies 
or equipment which may fall into 
disuse. Incidentally, it is interesting 
to note that this is seemingly to be a 
permanent procedure because it is 
stipulated that disuse may arise from 
cessation of war activities ‘or for 
other reasons.” 

It is set forth in explicit terms in 
the latest instructions from the Presi- 
dent that no Executive Department or 
independent establishment of the Gov- 
ernment shall purchase any item for 
office outfitting unless the Secretary 
of the Treasury has certified that the 
needed material or supplies that will 
serve the purpose are not to be had 
from the stock of the General Supply 
Committee. At that, however, no Gov- 
ernment service can draw upon this 
storehouse of business essentials un- 
less the service has an appropriation 
available for such purpose, just as it 
would have to have an expense fund if 
the purchase was to be made in the 
open market. All material obtained 
from the holdings in the office equip- 
ment storehouse is to be paid for by 
transfer of appropriation from the pur- 
chasing service to the selling service. 

“specially significant for office 
equipment dealers is the basis of re- 
muneration which has been estab- 
lished for the resales within the con- 
fines of the Federal office equipment 
field. This pronouncement, signed by 
the President of the United States, 
seems to put the Government square- 
ly on record as opposed to any ruth- 
less slashing of prices or sacrifice of 
values merely because an article is 
“used.” It is provided that hereafter 
when business equipment, supplies 
and material that have not been used 
are transferred from one Governmen- 
tal agency to another the transaction 
shall be on the basis of a sale at ac- 
tual cost. If equipment has been used 
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the cost to the purchaser is to be 
based upon length of usage, but a 
dead-line is set by the limitation—‘‘in 
no instance to be less than 75 per 
cent of cost.” 

In furtherance of this new arrange- 
ment for the absorption of office sup- 
plies and equipment there has been 
devised a complete set of tags and 
forms whereby records may be kept 
of each item listed for disposition. A 
transfer form which must be executed 
in triplicate puts on file not only with 
the General Supply Committee, but 
likewise in the offices of seller and 
purchaser full description of every 
item of office equipment that changes 
hands. A classification tag is attached 
to the article itself while undergoing 
transfer or in storage. The function 
of the transfer invoice dovetails with 
that of a delivery receipt. 

Among office equipment manufac- 
turers and dealers who have only the 
information conveyed by the Execu- 
tive Order there have been misgiv- 
ings with respect to paragraph 5 of 
that Order which gives the Secretary 
of the Treasury authority to dispose 
of material which shall be condemned 
as unfit for use in the Governmental 
service and likewise usable material 
that may remain unsold to the perma- 
nent institutions of the Government. 
Some pessimists in the trade have 
asked whether these authorizations do 
not constitute loopholes which might 
permit an immense amount of stock 
to filter into the second-hand and re- 
built market to the detriment of the 
legitimate trade at a time when all 
lines of business are undergoing read- 
justment. 

Experienced office equipment men in 
close touch with the situation tell me 
that there is no ground for uneasiness 
on this score. To be sure, Uncle Sam 
has considerable office furniture that 
will not stand further service. It con- 
sists largely of cheap tables, chairs, 
and a few cheap desks. However, this 
was purchased, for the most part, in 
the early days of the war and it is now 
so nearly worn out that it probably 
will find no large place in the second- 
hand market. Certainly it will not 
disturb the commercial demand for 
dependable office equipment of fair 
quality. 

As for the reservation with refer- 
ence to office equipment that may not 
find a purchaser in the Governmental 
field that provides for a contingency 
that is very remote. As it happens 
war-time conditions with the necessity 
for economy and conservation of ma- 
terial, labor, etc., have applied tre- 
‘nendous pressure for that standard- 
ization of office equipment which has 
long been recognized within the trade 
as desirable, but which was difficult 
to bring about under competitive con- 
ditions. Government users were among 
the first to be hit by the style simpli- 
fication in office furniture, the elimina- 
tion of odd sizes in filing cabinets and 
other recent “reforms.” The conse- 
quence is that Governmental demand 





January, 1919. 


for office equipment has been nar- 
rowed for the most part to just the 
standard types and models that will 


abundance in 
For the mat- 


be found in greatest 
Uncle Sam’s stock room. 
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ter of that it may be observed in pass- 
ing that the experience of thousands of 
dollar-a-year men and business “vol- 
unteers” with standardized office 
equipment during their period of war 
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service at Washington is counted upon 
to convert a considerable section of 
the business community to Uncle 
Sam’s ideas with respect to standard 
office appliances. 


AMERICAN BUSINESS MEN ON READJUSTMENT 


SUNOS 


Being Some Extracts from the Speeches of Some of America’s Business Men on Post-War 
Problems, Delivered at the Big Atlantic City Conference. 


Charles M 
b.mergency 


Schwab, Director of the 


Fleet Corporation 


‘One need only go into a great gath 
ering of American people to recognize 
the characteristic, energetic counte 
nance of integrity of the American 
business man that has made this na 
tion what lam going to speak to 
you, not in the language of an address 
but as if | were speaking to you in 

ffic r in your office in consulta 
ion « e business problems of this 
lay \ e finished this er and 

ctori I The efforts and a 

ments of the American Si 

Ss i e American citizer ire 
inparalleled in the history of any na 
tion of t orld 

We are to be congratulated, all of 

s, upon the part we have played in 
this war, for the winning of it, for 
the position in which we have placed 
this great and glorious country of 
ours; but we must not think that we 
have reached the stage where our ef 
forts have ceased: the real effort of 
the real business man is still before 


us and it is an effort that is exceeding- 
ly difficult for any one to apply specifi- 
cally; or, in general terms to offer 
recommendations for that will meet all 
the conditions.” 

<—~o-—> 

Prof. Paul T. Cherington, of 
United States Shipping Board: 

“Keep the mills going; minimize the 
treak between Government market 
and private market conditions 

“Distribute as equitably as possible 
the losses due to the drop from high 
to a lower price level. 

“Restore the operation of 
competition 

“Decide efforts of the Federal 
Government with respect to labor can 
best be supplemented. 

“Safeguard investments while, at the 
same time, preventing conditions fav- 
oring abnormal profits. 

“Develop a program for wool grow- 
ing and manufacturing as a national 
resource in peace and war. This in- 
volves producing costs and efficiency 
and the tariff or other protective meas- 
ures. 

“The 


abuses; 


the 


private 


how 


correction of various trade 
and the expansion of our mar- 
ket for wool manufactures.”’ 

<—o-—> 
Doherty, Public 


Henry L Utility 


and Oil Development Man, before the 
National Petroleum War Service Com- 
mittee: 

“There can be little doubt as to the 
very large measure of assurance which 
parting 


Mr. Wilson’s address has 


should be 
much for the 
drawn 
statements it 


business. It con 


given to 
dered as inierences 
which can be fairly 


for the positive 


from it as 


con 


Lair The President admits himself 
s completely at sea on the question 
to the future of the railroads and 
lidiy asks Congress to advise some 

ns for unscrambling the railroad 

i as also impressed by the state 
ne! of the President that it as 
or state reasons, the necessity 

r keeping two cables exclusively fo! 
Government business, that induced the 
dministration to temporarily take 
over control of both .cable companies 
order that they should ised as 
single system If the President 
means that the word ‘temporarily 


should have the meaning usually given 


it his statement must carry comfort 
to Anierican business men if they re 
gard it as an index of the policy of the 
adiinistration.’ 
<---> 
Harry A. Wheeler, President of the 


Chamber of Commerce of the United 
States 

“A little more than a year ago Amer 
gathered its forces in 
City-by-the-Sea to pledge its ev 
bring the war to a 
successful conclusion. Today the same 
forces, multiplied in number, meet to 
study the problems involved in what 
we call Readjustment, and to offer 
to the Government their counsel 
and effort in accomplishing the neces- 
sary readjustments with the minimum 
of loss and inconvenience 

“How shall we enter in to 
this new world? With the boastful ar- 


ican business 


this 
ery resource to 


best 


possess 


rogance of the foolish victor drunk 
with power, or with the patient hu- 
mility of a chastened peoples intent 


only upon building a new civilization 
and a new code of human ethics on 
the wreck of the past? 

“Yesterday we subordinated every- 
thing to the production of the engin- 
ery of war; today we mentally 
beating swords into ploughshares and 
spears into pruning hooks, against the 
day when husbandry and the hum of 
peaceful industry shall replace the 
riot of death and destruction into 
whose vortex we have been flung by 
the curse of war.” 

<-> 

Hon. William C. Redfield, Secretary 
of Commerce: 

‘The nation has a new vision. It 
has made new and unprecedented sac- 
rifices. It may be called upon for 
more. We are associated more close- 


are 





ly with other nations than we ever 
dreamed was possible. We have had 
bitter tasks to do and have done them 
well. We have others perhaps as 
hard ahead of us. 

“Of course we need and are to have 
a large and expanding foreign trade, 
free as soon as may be, from all re- 
straints save those of economic law. 
The Department of Commerce has 
asked of Congress largely increased 
appropriations for our commercial 
We hope to carry the Gospel 

it ought to be a real Gospel—the 
Gospel of American desire for busi- 
service all over the world until 
it shall have fruitage in every city 
and every land. 

“Commerce, if it is to stay, must be 
a constructive force and never a de- 
structive thing. We resented the Ger- 
man attempt at economic conquest 
backed up by military force, but it 
vould be quite as evil if we allowed 
the power of economic force, ruthless- 
ly exerted throughout the world, to 
zrasp for our sole profit the com- 
merce of the world. Commerce is an 
evolution, a growth, and it is not com- 
merce in any just sense unless it bene- 
fits all concerned.” 

<-o-—> 

Alba B. Johnson, Baldwin Locomo- 
tive Works, Philadelphia, Pa.: 

“It has been said that German mili- 
tary strategy was builded on the the- 
ory of continuous advance and that 
enforced retreat carried with it dis- 
aster to the military machine. From 
the time of the entrance of the United 
States into the war it seemed that our 
war expenditures were likewise 
planned according to a policy of con- 
tinuous advance and necessarily was 
this so! Whatever part of the na- 
tional income in excess of funds need- 
ed for the maintenance of the people 
in a condition of productive efficiency 
and the replacement of capital should 
and would be commanded by the Gov- 
ernment for the successful prusecution 
of the war. The signing of the armis- 
tice, however, brought about an 
equally imperative need of a policy 
of retreat so to speak in the matter 
of war finance. 

“Unprepared though we may have 
been for a change reducing appropria- 
tions from $24,599,000,000 for the cur- 
rent year to $7,443,000,000 for the fis- 
cal year 1920, it is clear that a readjust- 
ment policy is required for post-war 
finance if the nation is not to be sub- 
jected to unnecessary financial bur- 
dens. Retreat in this case could not 
spell disaster. ‘About face’ is the or-- 


service. 


ness 
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der of the day in the field of public 
finance. Upon the type of readjust- 
ment policy, however, hangs the fate 
of many an industrial enterprise. 
The problem is that of a readjustment 
policy of public finance.” 


<--- 


John D. Rockefeller, Jr.: 

“At length the war is over. Less 
than a month ago every nerve was 
being strained toward the enlistment, 
training and equipping of 3,000,000 
men, to be added as rapidly as possi- 
ble to the pattle-worn but unyielding 
forces of our Allies. Every wheel in 
industry was turning at top speed to 
supply munitions and the necessities 
of war, while the people engaged in 
the conflict stood ready to stake their 
all on the outcome of the struggle. The 
future of civilization hung in the bal- 
ance. Should the iron heel trample 
ruthlessly on humanity or should right 
triumph over might? In the contest 
millions of lives have been sacrificed; 
billions of dollars have been expend- 
ed; rich treasures destroyed; cities, 
towns and villages laid waste; vast 
stretches of country desolated, while 
no one can estimate the human suffer- 
ing, misery and sorrow which have 
been involved. But now, thanks to the 
indomitable courage of the allied na- 
tions, backed by our gallant troops, the 
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issue has been finally fought out and 
tyranny and oppression utterly 
crushed. 

“One of the most useful lessons 
which the struggle has taught is the 
value of co-operation. The successful 
outcome of the conflict was made pos- 
sible largely because of the co-opera- 
tion of the many interested elements. 
Irrespective of race, creed or color, 
men have fought and died and worked 
and suffered side by side. The kinship 
of humanity has been understood as 
never before. Common danger, com- 
mon toil, common suffering have de- 
veloped the spirit of brotherhood as 
nothing else could. Today we stand 
at the threshold of the period of re- 
adjustment, and as we turn from the 
problems of war to the problems of 
peace we may look for such success in 
solving the latter as has been obtained 
in dealing with the former only as we 
are animated by the same spirit of co- 
operation and brotherhood. The hope 
of the future lies in the perpetuation 
of that spirit and its application to 
the great problems which confront us 
nationally as well as internationally. 
Only as those who sit around the 
peace table are imbued with a domi- 
nating sense of brotherhood of man 
will their efforts result in an outcome 
justifying the price which has been 
paid for peace.” 


<*> 


Henry P. Kendall, Committee on 
Industrial Relations: 

“There are three ways in which this 
wage readjustment problem may be 
considered. First, a set of federal in- 
dustrial courts, after the plan of the 
Australian system, which virtually in- 
volves compulsory arbitration with a 
huge governmental machinery set up 
to carry it out. The experiences of the 
war period hardly tend to increase 
the confidence in, or the desire to fur- 
ther on any large scale, governmental 
interference in this delicate and com- 
plex problem. 

“There is the second plan of wage 
adjustment boards set up by the in- 
dustries themselves and their em- 
ployes, with equal representation on 
each side, who should in advance de- 
termine and agree on standards of 
wages, hours and conditions of em- 
ployment; in which both parties of in- 


S. D. Childs & Co. 
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terest should have an equal voice 
Such boards are today working well 
in many large industries. 

“The most important contribution 
which the War Labor Policies Board 
has made has been to attempt to fur- 
them this plan in such industries as 
the metals, needles trades and build- 
ing trades. The third method, advo- 
cated by some, involves, since labor 
and management are in an irreconcil- 
able conflict, the keeping up of the 
fight until one side is beaten or things 
get so bad that the country at large 
will take a hand.” 

<--> 


James A. Farrell, President the 
United States Steel Corporation: 

“The remark has become a common- 
place that one of the most notable 
results of the great war was to stimu- 
late the interest of American manu- 
facturers and merchants in foreign 
trade. 

“The task before us today in respect 
to foreign trade expansion is not so 
much to convince, as to devise and 
guide. Entrance into foreign trade 
is no longer a matter of choice with 
us. Everybody in these times is ready 
to concede the significance of the fact 
that the American industries present- 
ing the most nearly unbroken record 
of prosperity and sustained labor em- 
ployment are those which have been 
accustomed regularly to market over- 
sea from ten to thirty-five per cent 
of their products. 

“Most men who think on the subject 
at all, are prepared to go a step fur- 
ther and to concede that the produc- 
tion of commodities upon a competi- 
tive basis of cost, in amounts sufficient 
to supply home consumption and fur- 
nish material for foreign trade, will 
be the basis of our future national 
strength and prosperity.” 

<> 


George N. Peek, Acting Vice-Chair 
man of the War Industries Board: 

“The fixing of prices not only re- 
sulted in the stabilizing of the indus- 
try by preventing a runaway market, 
but probably rendered its most impor- 
tant and delicate service by at the 
same time securing the maximum pro 
duction, which, owing to the wide dif- 
erence in cost between the least effi- 
cient and the most efficient producer, 
was no easy task. It would be diffi- 
cult, in a short statement of the Price 
Fixing Committee’s activities, to even 
touch upon the many problems it had 
to solve. The frequent changes in 
cost, growing out of advances in la- 
bor, transportation, and supplies, the 
necessity of maintaining the industry 
in the highest state of efficiency and 
yet limit profits to a fair return on in- 
vestment which in turn involved the 
relation of turnover to investment, the 
degree of risk which necessarily af- 
fected an adequate return on invest- 
ment, and which varied with nearly 
every industry, all contributed to make 
difficult a task, the successful accom- 
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plishment of which has fully justified 


the fixing of prices through Govern- 
mental supervision, supported by pa- 
triotism of industry.” 
<-> 
By Edward A. Filene, Boston De- 
partment Store Merchant: 
“Sea power is as important in 


war. Every trade 
here representing all the production 
of the United States, in fact, is de- 
pendent fundamentally for its success 
on sea transportation. If the indus- 
tries of this country cannot export 
their surplus, then they will not only 
lose the profits on that surplus, but 


peace as it is in 


lose a large part, if not all, of the 
profits of their entire production. 
There can, of course, be no oversea 
export without ships, and therefore 
the American merchant marine be- 
comes a topic of the utmost impor- 


tance to every American business man 
or citizen 

“Such matters as harbor and port 
facilities, methods of loading and un- 
loading the type of ships, 
Government rules and regulations per- 
taining to ships, and other similar 
questions will help to make or unmake 
our power of sea competition.” 

<--> 


cargoes, 


Mark L. Requa, General Director of 
the Oil Division, United States Fuel 
Administration: 

“It needs only a review of the activi- 
ties of Government during the past 
year and a half to demonstrate how 
utterly inadequate existing laws have 
been in meeting even the simplest 
problems. Industry might not combine 
our railways, but Government was 
forced to combine them to give reas- 
onable and adequate service. Indus- 
try might not sit in conference and 
discuss trades relations, practices and 
prices, lest it infringe upon the Sher- 
man law, yet Government promptly 
demanded co operative action in order 
that industry might efficiently dis- 
charge its functions. 


“By agreement with Government, 
uniform processes have been fixed; 
pooling of output has been accom- 
plished: markets have been divided; 
methods of distribution have been 
agreed upon; competition has been 
largely eliminated and Government 


direction and supervision substituted; 
and Industry, through sane co-opera- 
tion and intelligent effort, has accom- 
plished results possible of attainment 
in no other way. Government and in- 
dustry have worked hand in hand and 
pointed the way to future activities, 
which, if realized can but be 
highly beneficial to all. 

“T think 
axiomatic 
supervise 


most 


we may safely assume as 
that Government should 
whenever government su- 
pervision becomes necessary. The 
method of this supervision may be 
(and I believe often has been) funda- 
mentally and economically unsound 
It will take time to adjust matters 
satisfactorily—but such readjustment 
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must eventually be accomplished in 
the interests of both labor and capi- 
fk Sg 

<---> 


Paul M. Warburg, former Member 
Federal Reserve Board: 

“As I look through the telescope 
into the period following that of tran- 
sition I United States to which 
the world at large will be heavily in 
debted, and to which annually millions 
of dollars will be due as interest on 
loans extended, in addition to the hun- 
dreds of millions due in payment of 
the raw materials we shall be able to 
spare for other countries. |! 
industrially highly developed country 
which, with the exception of a limited 
number of articles, will be capable of 
producing most of the necessaries of 
life for the confumption of its own 
people. I perceive, therefore, a coun 
try amply protected by a vast, annual 
and international credit balance, a 
country which by keeping some por- 
tion of its foreign security holdings in 
the form of reasonably short obliga 
tions should be able to protect itself 
against any serious encroachment 
upon this creditor position; a country 
owning a huge gold stock—a country, 


see a 


see an 


in short, which need not give itself 
any great concern with regard to 
maintaining the parity of the dollar 


exchange all over the world. 

“IT much misread the future if it 
does not have in store for New York 
the position of a world exchange cen 
ter, vying with London as a free gold 
and discount market. As I see it, our 
future economic position will be of 
such strength it will be difficult for 
many countries to keep their ex 
changes at par with us.” 

<—-0-—> 


While the following editorial from 
the official bulletin of the Merchants’ 
Association of Greater New York has 
no reference to any of the addresses 
at the recent Atlantic City Confer- 
ence, it presents a subject which will 
have a bearing on the future of our 
commercial relations and is worthy of 
serious thought: 

The plan first proposed by The Mer- 
chants’ Association for establishing 
free ports, or free zones in existing 
ports, in the United States, has now 
been endorsed by the United States 
Tariff Commission after a thorough 
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and careful investigation of the proj- 
ect. 

Since the plan was first suggested 
by this Association, various other 
commercial organizations located in 
seaports have taken it up. The agita- 
tion of the New Orleans Chamber of 
Commerce for the creation of a free 
zone there led to the introduction of 
free port bills which are now pend- 
ing in Congress. The investigation 
made by the Tariff Commission was 
the result of a request from the Sen- 
ate Committee having charge of these 
bills for its opinion regarding them. 

The members: of The Merchants’ 
Association will be gratified that the 
conclusion of the Tariff Commission 
coincides with the conclusion which 
they reached when the question was 
first submitted to them in a referen- 
dum for their consideration. 

The opposition to the free -.port 
idea, it is now becoming more and 
more evident, arises mainly from lack 
of information. It is also becoming 
more and more evident that the United 
States, if it is to retain its prosperity, 
must launch into world trade on a 
large scale. In order to do this, it 
must have free zones where imported 
articles may be transshipped for re- 
exportation without the delays which 
the Tariff Commission describes in 
its report. 



























—From Chicago Since 1837, Published by S. D. Childs & Co. 
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America and Exports 


From Opening A {dress Delivered by Geo. Ed. Smith 
President American Manufa:turers’ Export Associa- 
tion, and President Royal Typewriter Company 
at the Last Meeting cf the Association. 


HIS Convention marks the termination of a yeat 
Pie} which has been largely spent by the Association 

in adjusting its affairs to the abnormal conditions 

created by the nation’s entrance into the war. 

The endeavor of the officers of the Association has been 
to promote the best interests of the American exporter in 
accordance with the broad policies so ably laid down by 
Mr. F. M. Herr and Mr. Alba B. Johnson and the other 
past presidents of the Association, and, at the same time, 
to meet the new responsibilities thrust upon the Associa 
tion by Government control of all exports. 

[ think you will agree with me that’ this has been a 
critical time in the progress of the Association. Organ- 
ized, as we are, to foster the foreign trade of the United 
States, we have been compelled to ask the support of 
individual manufacturers at a time when the nation’s 
military necessities made it almost impossible to think ot 
extending private business 


Early in the year, the Board of Directors came to the 


conclusion that this year would present a supreme test of 
the farsightedness of the American business man, and that 
the chief function which the Association could perform 
would be to assist the American exporter to look beyond 
the present to the new field of opportunity after the war. 

It is. therefore, a matter of supreme congratulation for 
the members of this Association that the response which 
the Association has met from individual manufacturers 
has been all that we hoped. 

Instead of languishing under adverse conditions, the 
Association has grown in members and in influence. 

We have appealed to the American exporter to think 
in terms of the future, and his response has been such as 
to inspire confidence in the foresight of the American 
business man. 

As President of the Association, 1 wish here and now 
to voice, both for myself and for the Association, the 
appreciation which is due to the unremitting efforts of the 
Association’s Board of Directors. As each new problem 
presented itself, they have, one and all, shown a disposi- 
tion to lay aside their personal and private affairs to plan 
for the common good. 

It has been a time of stress and strain, when the entire 
business structure of the United States has been shaken 
to its foundations by the need for co-ordinating every 
effort to the success of American arms. The Association 
has not made a virtue of necessity in adjusting itself to 
the requirements of the Government, but from the very 
start has proclaimed its readiness to subordinate every 
foreign trade consideration to the wishes of those in 
charge of the nation’s military effort. 

There has been no disposition to oppose, or even ques- 
tion, the stringent restrictions which have been laid upon 
all exports, but, on the contrary, we have co-operated with 
the Government in the intelligent application of these 
restrictions. 

Great as have been the problems confronting the Asso- 
ciation during the past year, there is every reason to 
believe that the problems which we shall be compelled to 
face in the next twelve months will be even more tm- 


portant and far-reaching. 

During the coming months, there is every reason to 
believe that, in common with the rest of the world, the 
United States will set upon the tremendous business of 


determining the basis for all future commerce. No man 
can now foresee how extensive will be the adjustments 


which must come, but there is common agreement that 
the future prosperity of the country and the well being 
of the world may well depend upon how wisely and how 
well the men of different nations counsel together upon 


the new order which peace will usher in. In the readjust- 


ments after the war, no single class, or division, of the 
country will have a more vital interest than those who 
go into the four quarters of the globe to establish Amer 
ica’s foreign commerce. No part of our population is 
more vitally interested in the great questions whi must 
be decided than America’s exporters. If, as s 
us believe, a great future awaits the United States in the 
field of international trade, there must be sobe1 S 
ation and broad visioned planning on the part 
have to do with the formulation of the nati 
policies 

In defining the new boundaries of inter! 
in working out due and proper spheres of « 

ween the several nations, those w he ST 
\imnerican exporter must speak with full underst 
the exporter’s problems and of the nation’s 

udes for international commerce. 

It is because of a profound realizat 
portant ‘work which this Association m; 
tor its members and the country during the 
that I call attention to the necessity for « 
measure Of co-operation among exporting $ 
than has existed in the past. 

What this Association has been able to acco lis 


the past year has been achieved because in ever 


we have been able to turn to individual members 


\ssociation who have been ready and qualified to assist 
with their advice. 
lhe United States has bridged the ocean and 

its strength with tremendous force into the battle for 
human liberty because every individual American has 
made up his mind that this war is his war. In the same 
manner, America’s international trade will be established 
upon a permanent basis if the individual business maz 


makes up his mind that America’s trade problems are his 
trade problems. 

We are met in this Convention to take counsel upon 
the immediate difficuities that we can now foresee; and 
because we meet at a time when world issues are at stake, 
it is important that at the very outset of our deliberations 


we should make plain to each other and to the manufac 
turers of other countries that we gather in no spirit of 
selfish advantage, but rather in a spirit which recognizes 
that foreign trade depends for its permanent success upon 
a proper recognition of the rights and aptitudes othe: 


countries, 

We do not seek to extend the foreign commer: 
United States at the expense of those nations with whon 
we have fought shoulder to shoulder for human happiness 

We desire the United States to be prosperous, but 
prosperous as part of a prosperous world. 

We desire to increase America’s exports, but in doing 
this, we recognize that any permanent expansion is entirely 
dependent upon the commercial progress of the nations 
which buy our products. 

We make no secret plans for the exploitation o 
peoples, but take counsel together in public upon the best 


other 


methods for meeting the world’s demands for those things 
which the United States, because of its natural aptitudes, 
can make better or cheaper than any other country. 
When, therefore, we speak of foreign trade in this 
Convention, we speak of it as international trade, as an 
interchange of commodities and wealth among all the 
countries of the world which will make for human 


progress. 
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Some Do’s and Don'ts of Exporting 


Culled from Suggestions Received from Time to Time 


from Cfhce Equipment Dealers in Otker Lands 


OLLOWING are a few suggestions culled from 
iF previous numbers of Office Appliances and bear 


—@ upon the attitude American exporters should take 
; 


Sees toward their dealers abroad. Had we followed 
the usual course the present number would have been 
devoted letters and suggestions from foreign lands, 


but the war made this impractical. Now that the 
war is over we hope to present in an early number a 
series of letters from merchants abroad, but at the 


moment it is, pf course, hardly possible to announce the 


issue in which these will appear 

“Tf American manufacturers are desirous of maintain- 
ing their standing in Europe at large and in Italy in 
particular, they must realize that if co-operation is the 


a successful business enterprise, it must be 
that to co- 


backbone 


effective co-operation. They must realize 


operate effectively with European agents they must do 


something more than to ship them goods payable against 


presentation of documents; that if agents spend a certain 


sum in advertising a certain American product, even 


agent himself temporarily an im- 


the ultimate benefit belongs to the maker 


though the may get 
mediate result, 
who will reap the results of forceful advertising long after 
the agency has changed hands or when the agent, who 
paid the bulls, 


more than right that a certain percentage of the yearly 


has passed away; that it is therefore no 
advertising budget be set aside for the benefit of. foreign 
purchasing agents. 

must realize also that they will lose nothing, 
but on the contrary will improve their business by meet- 
credit. 


their transactions with 


“They 


ing good, responsible agents on the question of 
And, above all, they must not, in 


distant foreign agents, make so much of their co-opera- 


tion, which, if not brought to a more substantial business 
way of 


ironical and a masqueraded 


agent, who, as a matter of fact, is himself 


basis, remains an 
obliging the 
the manufacturer by purchasing his goods for 

without annoyance and 


himself all strife to 


obliging 
giving him the least 


trouble in the 


cold cash 


creating for sorts of 
and sell for 
‘paid-for-before-seen.’ ’—Piero 


‘money-to-come-in-when-it-will,’ 
Castelli della 


introduce 
the goods 
Vinca. 
<---> 
“Catalogues printed in Spanish should be used for dis- 
tribution in Spanish-speaking countries wherever possible. 
would-be purchasers of 


often caused to 


American goods in Peru, not merely by the fact that the 


Confusion is 


prices in much of the advertising matter sent from the 
United States are stated in American currency, but also 


because the use of the dollar mark before the figures 


denoting the price is extremely misleading in those 
countries where the same mark, or one very similar, as in 
the case of the Peruvian sol, is used to denote a different 
Though the difference in many cases may 


caused 


unit of value 


small, the and 
thereby is often great and in several specific instances has 


American 


be relatively annoyance expense 

caused considerable trouble between the South 

purchaser and the United States exporter. 
“This 


that 


general would therefore recommend 


business 


consulate 
example of 
in all 


American houses follow the 
state 
advertising matter sent abroad the prices in the currency 
of the country to which matter is -Corsul 


General W. H. Robertson, Callao, 


their English competitors, and invariably 


such sent.”- 


Peru. 
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Difficulties of transportation to points inland induced 
the following suggestion some years ago by Jan Lion 
Cochet of Bethulie, Orange Free State, Africa: 

“I have often thought whether it would not be practic- 
several manufacturers of different articles to 
combine and open in one of the trade centers of South 
Africa a sort of distributing house, from where all re- 
quirements for up-to-date offices could be supplied and 
from where a thorough sales campaign could be conducted 
by mer who know both the lines to be sold and the men 
Prospects could then be properly handled, 
educated and convinced. They would know exactly what 
any combination of articles would cost them and they 
would salesmen able to tell them exactly what 
equipment would fit their requirements. A very important 

{t seems a large and difficult undertaking, but 
see how under existing conditions it ever can 

that American manufacturers can come in 
the South African storekeeper and attorney. 
management both for the sales and for the 
advertising departments some such scheme as indicated 
above would, I think, be the only and at the same time 
a sure way to the end desired by the American manufac- 
turer of office appliances.” 

<> 

P. Kk. Ramsay of Madras, India, deplores the fact that 
there are American concerns who try to cover all of 
agent. This agent has to appoint sub- 
agents, turn, have to appoint traveling sales 
people, all of which boosts the expenses and cuts down 
the profits. He urges the necessity of separate agencies 
for the three presidencies of Madras, Bengal and Bombay. 
“There is also another point which adversely affects busi- 
says Mr. Ramsay, “and that is the frequent change 
of agents. Naturally, it takes time for an agent to 
acquaint himself with the surroundings and find out the 
likely he arranges with a number of 
people to pass on their orders to him when they require 
machines on If, in the meanwhile, that 
agent is removed, necessarily the expected bargain falls 
through, and the purchasers go in for other kinds of 
machines and place their orders in the hands of other 
persons whom they chance to meet in nick of time. The 
sub-agents have also very often to sell typewriters on the 
installment system, accepting payments in twelve or more 
To enable this to be carried out, they should be 
assured of the permanency of their position till at least 
the whole amount is realized, and should also be allowed 
a good margain so that they may be sure of procuring 
some gain, at least in the end.” 

<-> 
Fournier-Forquignon of 


able for 


to be sold to 


meet 


item this 
I cannot 
be expected 
touch with 


Under able 


India with one 


who, in 


ness,” 


purchasers, and 


future occasions. 


months 


Paris, France, noted 
some years ago that about the only typewriters sold in 
France were those having an agency in Paris. He said, 
that Paris is to open its market to new 
machines, that a machine might be advertised on 
the American market for years without having any de- 
Paris. E. A. Beazley, also of Paris, notes that 
Americans cannot expect to do business with Frenchmen 
after only a hurried visit just long enough to enable them 
to send a few postcards home, but that acquaintance and 
the French character are neces- 


Louis 


also, slow 


and 


mand in 


a certain knowledge of 
sary. 

The world of late years has acquired a better knowledge 
of the French character than it had before July 31, 1914. 
And Frenchmen have learned things about the American 
It will be interesting 
to know what suggestions our good brothers from France 
will make as to the advancement of commercial relations 
between the two countries now that the war has burned 
away so dross of human relations and 
revealed so much of the pure gold of character. 


character in the meantime, as well. 


much of the 
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Standard Accounting Practice 


What it Is, and What it Ac.omplishes. By William 
E. Koch, Educational! Director Irving-Pitt Man- 
ufacturing Company, Kansas City, Mo. 


GUNGHUETONAAELAOA ALANNA ELAN ATE \ Mt PELL Reo 


N urgent need of every industry is standardization 
A in accounting practice. This fact is rapidly becom- 
ing more and more generally apparent. ' 

Most industries realize this need, some have taken 
steps to supply it and a few seem to have succeeded in 
establishing a degree of uniformity and standardization 
that is already proving the practicability of its benefits. 

No Restricting Influence. 


A marked majority of those who yet remain doubtful as 
to the possibility or the practicability of applying a 
standard system of accounting for each industry, seem to 
feel that their own business is different and presents con- 
ditions not common to the other businesses of the indus- 
try, thus placing them beyond susceptibility to any plan 
of uniform accounting. 

But uniformity or standardization in accounting prac- 
tice does not require that each business in the industry 
must be the same as all the others. 

Quite to the contrary, it permits unlimited variation. 

The element of uniformity applies only in principle and 
affects only those things that are common to the industry. 

It has no restricting influence whatever upon any of 
the uncommon features or unusual conditions with which 
any individual business may be concerned. 

The Prime Objects. 

The prime objects of standardized accounting may be 
stated thus: 

FIRST. To create a common basis upon which each 
individual business can make an intelligent comparison 
of its own results with those of other businesses in the 
same industry. 

SECOND. To establish standards or ideals by which 
each individual business can, through comparison, deter- 
mine its own degree of efficiency or inefficiency in each 
particular phase of its efforts. 

THIRD. To develop the 
practice for each individual business of the industry. 

Terms of One Meaning. 

One essential to such uniformity is to make sure that 

the various accounting terms are applied with the same 


best possible accounting 


meaning by all. 

Without a common understanding of just what is meant 
by each term used and just what class of items are 
charged or credited to each account, intelligent compari- 
sons are obviously impossible. 

On this point the Harvard University bulletins on 
accounting systems for retail merchants have this to say: 

“There has been great variation in the meanings given 
by different retailers to accounting terms’ in common 
use. 

“Hence a uniform accounting system, with standard 
definitions that will show just what is meant by gross 
profit, selling expense and each of the other items is 
essential if reliable figures are to be collected.” 


Value of Comparisons. 


The greatest value to be derived from any system of ac- 
counting is that of making comparisons and analyzing differ- 


ences, 
Values of any kind can be determined only by com- 
parison, and figures can present their real value only 
when they are applied comparatively. 
It is of no particular value to a merchant to know that 
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a certain clement of his expense for a given period is 


“so much.” 
3ut when he can compare this figure with the amount of 
the same element of expense for other similar periods, 


the value and guiding helpfulness of the information 
become apparent. 

And when his figures can also be compared with figures 
of similar meaning as produced in other businesses of the 


same class, and with averages for the same element of ex- 

pense that become, in a way, standard of efficiency, the great- 

est value of the figures is obtained. 
The Harvard University Bureau of 


Business Research 


says: 
“The individual retailer's cost accounting system en- 
ables him to compare his expenses of a recent period 


with those of an earlier period. 
Although the conditions are different, he can see the 
changes which his own expenses are undergoing. 


Additional guidance in managing his business is se- 
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cured, if he can detect chronic weak spots, the points at 
which his business is behind the average standard 

By using a system that is standard in the trade, he 
is able to compare his expenses with the expenses of 
other retailers doing a business similar to his own, for 
the same period of time under like conditions 

Such comparisons will enable him to learn when 
expense is above the average, and thus direct his attention 
to the opportunities for economy.” 


any 


Standard Classification of Accounts. 


The next essential is to have a uniform or standard 
classification or list of accounts to make sure that each 
business in the industry uses the same account for like 


items, and that results and conclusions are arrived at in 
the same way by all. 

Many businesses may require accounts that will not be 
used by any of the others, and this will in no way inter 
fere with the uniformity idea. 

In the stationery business, for instance, some concerns 
will operate printing plants and others will not 

Obviously the accounts required for the printing de- 
partment will in no way interest the concerns not oper- 
ating such a department, but that fact will not interfere 
with applying standards to such portions of their busi- 
ness as may be similar. 

Some concerns will operate in their own building while 
others rent or lease. 

Standardization would require that the 
method for applying housing expense be used, regardless 


only same 


of whether it be in the form of rent or the various items 
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of expense incident to owning the property such as In- 


surance, Taxes, Water, Repairs, Management, Depre- 


ciation, Interest on Investment, etc. 
borrowed capital 


Some largely on 


while others may use little or no borrowed capital 


concerns operate 


Some charge interest on their own capital invested in 
the business while others charge interest only on the bor- 
rowed capital 


Standardization simply requires that all apply such 


charges in the same way. 


Co-operation Possibilities. 


The logical conclusion is that standardization in ac- 
counting practice entails neither difficulties nor hard- 
ships, involves no new theories or radical changes, but 
presents possibilities for constructive co-operation and 


individual efficiency that would be utterly impossible 
without it. 

Standard Accounting Practice is a subject that may 
well be given thoughtful consideration by the various 


associations of every industry. 

It is in line with the passing of destructive competi- 
tion and it will greatly assist in firmly establishing co- 
constructive force in the 


operative effort as the great 


improvement of trade condition. 

Of course, there should always be, and there will always 
be, healthy competition for business—but not destructive 
competition. 

And because of-this fact, business men are recognizing 
the advantages and benefits, if not the absolute necessity 
for practical co-operation in business and accounting mat- 
ters 
The Economic Value. 
value of the plan supplies driving force 
when 


[The economi 


which will surely bring—soon we hope—the time 


srocery, dry goods, clothing, stationery and other mer- 


chants will have before them definite figures compiled 
from reports of all dealers in the line, showing such 
essential details as 

AVERAGE COST OF DOING BUSINESS 

2. AVERAGE GROSS PROFIT 


3. AVERAGE NET PROFIT. 
4. AVERAGE YEARLY TURNOVER. 
5 AVERAGE PER CENT ON SALES OF VA 


RIOUS ELEMENTS OF EXPENSE, ETC., 
just as every insurance man now has tables of compara- 
tive risks and rates based on the experience of all com- 
field. 


What would it not be worth to every merchant to be 


panies in the 
percentages his figures of actual re- 
with the 

others in the same line of business? 
Who can say 


attendant 


able to compare in 


sults, item by item, average percentages of 


how many business failures with their 


waste could be eliminated each month and 


year through the use of such an automatic danger signal? 

And who can say to what extent the business that now 
struggles for existence with destructive practices purely 
through lack of definite knowledge of existing conditions, 
will be enabled to see the light to the positive better- 
ment of itself and the industry as a whole? 

Surely, the subject of standard accounting practice is 
worthy of the most earnest and thoughtful consideration 
association. 

The one point of greatest importance is that, regard- 


of every mercantile 
less of whether or not his industry adopts a standard, no 


merchant should continue to operate his business with- 
out an adequate accounting system that will reflect the 
result of his efforts in figures of positively proven ac- 


curacy. 


Great men work as those who know that the night is 
coming in which no man can work.—Sir Arthur Helps. 
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Joaquin Miller and His Desk 


By EDWARD I. WADE 


VU 


HE writer vividly recalls some remarks made to him 
2 § within very recent years by the venerable “Poet of 
Miller, that might well “point a 
Perhaps it was the setting, so 
idyllic and suggestive, that lent a subtle beauty and power 
to the sentiment and caused it to nestle in the memory 
The thoughts there uttered by an 
\merican poet whose songs are among the most cher- 
ished literature have no doubt been 
shared by thousands of men and women, linked as they 
are with many of the sweetest associations of life. If the 
Muses themselves had staged the scene its poetic atmos- 
phere could not have been more in accord with the popu- 
lar conception of the pastoral simplicity and aloofness 
from the world’s harsher notes that hedge the “singer of 
sweet about. It is almost a sacrilege to 
venture even to limn a picture when so many of its subtle, 
elusive beauties cannot be spread on the canvas. 

Stretched a bed, from. which he was so soon to 
pass into the shadows and his ashes scattered to the four 

: Miller, his long, snowy beard and hair 
framing the deep chiseled lines of his massive, compelling 
features, his great, splendid eyes glowing with poetic fire 
from beneath a wealth of bushy eyebrows, his giant frame 
outlined under the plain, simple coverlet, seemed to hark 
back to the elder days of the troubadours when knight- 
hood His bed had been drawn close to 
the window where a panorama of mountain, valley and 
his melody, spread in ever-widening 
Oakland Heights until lost in the purple 
haze of that hinterland where fairies weave the dreams of 
poets. 

The sun, dipping toward the Western horizon, flooded 
cottage of the poet perched upon its 
mountain height, while low on the Eastern sky the stars 
were pricking their way through a rosy curtain. 

The sensing a shadow deeper than night that 
was creeping out of the valley only too soon to blast this 
haunt of the Muses, asked the poet for a “line” from his 
pen that would be a tangible reminder, if one was needed, 
of hours that had been fraught with a pleasure only too 
fleeting. To his wife and daughter, Juanita, he turned and 
asked to be propped up with pillows, remarking that they 
alone knew just how he wished them arranged. Taking 
his gray goose quill (he never used a steel pin) he wrote 
in that quamt chirography so familiar to his publishers 
and friends “Let this be the token from 
Miller of the love he bears this little family” 
(referring to my wife, myself and my two little boys who 
were present). He used a book to rest the paper upon, 
and it cost him quite an effort as he painfully traced this 
short message. 


the Sierras,” Joaquin 


moral and adorn a tale.” 


even unto this day. 


heirlooms of our 


songs” round 


upon 


winds, Joaquin 


was in flower 


bay, embalmed in 


beauty from 


the picturesque 


writer 


these words 


Joaquin 


The writer referred to the inconvenience of his impov- 
erished desk. This seemed to awaken in his mind a train 
“Yes, it is my desk now,” with 
a tinge of unspeakable sadness in his voice, for he gloried 
in his remarkable physique and tremendous vitality before 
the latter days of the “sere and yellow leaf,” “and I often 
think if knows how close and intimate is 
his association with his desk. There is something human 
It has individuality and character.. I have 
often thought of writing a poem that would catch some- 
ting of the intangible sweetness and beauty of the sen- 
timent that clings to this faithful friend of man. Perhaps 
with none so much as the poet does it entwine itself about 
the tendrils of the It has seen the birth of his 


of cherished associations. 


a man really 


about a desk. 


heart. 
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finest conceptions, has been the cradle of his immortality, 
and no matter how rude and uncouth may be its lines, 
to him every blemish is a virtue and every rugged fea- 
ture wears the smile of loyal friendship. In the early 
morning watches, perhaps when all the world is asleep, it 
has been his companion, uncomplaining and _ steadfast. 
It is not strange that writers, that business men and even 
little children feel a personal attachment for their desks. 
It seems to become a part of their very life, to be en- 
dowed with a soul and if they part with it there is a tug 
at the heart strings that tells how deep is this affection. 
Go into the den of any author, or visit the workshop of 
any business man and you can sense at a glance the tem- 
perament of the man by his desk. Some have every paper 
arranged with method and system, while others permit 
an accumulation of ‘beautiful disorder’ that reflects the 
absorbed, preoccupied and dreamy temperament of the 
poet or novelist. Of the Southern poets I have: always 
been partial to Sidney Lanier—the songbird of the pines 
—and for those *who have caught the rapt and exquisite 
beauty of his poetic inspiration how tenderly they would 
regard the desk at which he wrought his harmonies. It 
is a wild fancy of my own, but I would regard it a price- 
less possession to have a splinter even of the desk upon 
which Bobby Burns wrote his ‘Tam O’Shanter’. As a 
keepsake what could be more precious than the desk that 
cradled ‘Little Nell,’ or from which sprung that noble 
creation of Dickens—Sidney Carton. And think of the 
desk that served Thomas Jefferson when he wrote the 
‘Declaration of Independence,’ and how to the imagina- 
tive man it seems an inspired instrument of freedom for 
all ages.” ; 

“Yes,” he said sadly, reverting to my original question, 
“it is inconvenient, but perhaps some day—,” and _ his 
eyes—those soulful, brilliant, expressive eyes—looked far 
away to where the purple shadows had deepened in the 
beautiful California valleys and the myriad lights of Oak- 
land twinkled like fallen stars, and on out toward the 
Golden Gate—“some day I will be better.” 

It was not long thereafter, as man reckons time, when 
the fires that lighted the funeral pyre that he had built 
with his own hands, wrapped his mortal body, and the 
ashes of this gifted American poet were scattered to the 
winds by those who knew and loved him best. 

The writer has often dwelt in pleasant memory on this 
scene, and Joaquin Miller's exquisite tribute to the 
“desk” has served to strengthen his attachment for this 
familiar and useful article of furniture—in fact, has robbed 
it of any prosaic features that it might have formerly 
possessed and invested it with a glamour that has a dis- 
tinctive personal touch. 

To all of us “our” desk is just a little different from 
every other desk, though they be fashioned alike, and 
we soon grapple it to us with hooks of steel, and trust 
it with a faith born of our daily contact and an appre- 
ciation of its loyal regard for our welfare. This intimate 
and long association imparts to a seemingly inanimate 
object something of the characteristics of man, and the 
tie, if severed, that binds us to it occasions more than a 
pang of regret—it is not unlike the sense of loss that at- 
tends the departure of a friend whom we have known 
well and loved deeply. 

“Yes,” as Joaquin Miller said, “there is something 
about a desk that is human”—and be this faithful ally of 
the den or workshop battered and disfigured with long and 
rough usage or littered with papers and marred by dust 
it fears no rival for our affections, for it is truly “our” 
desk and will remain our desk, the custodian of our 
dearest secrets, until we ourselves pass on, or it becomes 


a prey to the vicissitudes of fortune. 





THE TRADE JOURNAL 


Oeveuuenes covunupennnnsnaaseananaeaa nests iatiieit 


Its Creation, Function and Importance.— 
By V. E. Huffer. 


YPE has been the important factor making possi- 
ble the enlightenment, education, refinement and 
culture of the world. The first American pub 
lications were very correctly called news-letters, 
soon growing into larger proportions when they were 
styled newspapers. The general magazine made its first 
appearance in 1741. The medical profession was the first 
to boast of a class journal, which was published in 1820, 
while the dry goods trade was the first to receive a real 
trade journal, which was established in 1846. 

In early days every family raised its own food, made 
its own clothing and each was independent of the others 
With the rapid growth of population, specialization began 
to be developed. Small factory looms replaced the old 
home spinning wheel and as larger looms were invented 
the factories increased in size and numbers, a new problem 

that of distribution of goods—was presented 

Competition and the need of distribution brought out 
the fact that we are interdependent. While the very seed 
of trade journalism was planted with commerce itself, it 
remained dormant until the soil was tilled by transporta- 
tion and fertilized by speedy communication, which soon 
brought about the development of the trade magazine 
which goes hand in hand with all commercial activities, 
until we see by Ayer’s Newspaper Annual of 1917 a list 
of over four thousand trade journals. 

Function. 

While the trade paper is the product of a highly 
developed commercial system, its function is purely 
specialized with relation to the industry it represents. 
Man’s ability in commercial pursuits is »ot entirely in- 
herited. It is achieved by work, study, planning, reading 
and acting on the results and experiences found by 
analyzing one’s own work and checking up and comparing 
it with others. 

The professional fraternity were the first to realize the 
mutual advantages of specialists. We have long been 
told that if the eye needs medical attention, to go not to a 
general practitioner, but to an eye specialist. Just so we 
are now living ‘a the age of business specialists. Business 
itself is being more closely classified. These different 
specialists in each trade or industry who are found to be 
highly proficient must interchange ideas and experiences 
and nowhere can this be accomplished so well as by the 
use of the trade journal as a clearing house of ideas. 
Men may exchange dollars, and each will have the same 
amount after the trading; but in the exchange of ideas 
each one gains one hundred per cent. Hence, this very 
valuable asset to business specialists is one of the func- 
tions of the worthy trade journal. 

Today whether regarded from the editorial, reportorial, 
or mechanical standpoint, the very best practice of Amer- 
ican journalism is found in the trade journal. Unlike the 
daily press, which is supposed to cover everything under 
the sun without necessarily knowing anything for sure, 
the successful trade journal confines itself mainly within 
the limits of certain related industries, but within those 
limits it must know precisely what it is publishing. 

General publications, like a shot-gun loaded with fine 
bird shot, scatter and may hit lightly in many places, 
while the trade journal must use the rifle and ball, hitting 
the center and going through and through. 

The information, instruction, suggestion and direction 
given trade journal subscribers is of a high class, which 
must be maintained at whatever the cost may be, for 
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service is the cornerstone on which rests the entire far-reaching tendencies, but in some cases has the power 
organization of a worthy magazine of this type, which to create or direct such tendencies; for it receives the 


naturally is divided into the three main departments of 


editorial, circulation and advertising 


Editorially, the function of the trade journal differs 
rom the ordinary journal inasmuch as the sacred duty 
of the former is not so much to please as to instruct, 
nd with the special authority of its training and study 


to bestow counsel, caution and constructive criticism with 
fearless candor, realizing a duty to sound alarms as well 
s to call f ress parade This department must be 
uipped to correct and interpret information from a 
ety ot s es and to disassociate the unbiased from 
ndividual viewpoint; it must also give {| , - 
ration t he merchandising « ducts l 
interests f the manufacturer vholesale: ybber 
ind larg onsumers, for the est interes f the 
e indus ilways the moti that the 
¢ ¢ he manuta st ( 
< won't ) 
Circulation. 
cil lepartment 
The s 
lity of it 
e s iven—hen 
terize th 
time st a 
‘ ot S scription pri © aie ren 2 
tation ft yrce trade jour circulati 
s S who do not need, or vill eo ke 
f it ives authority to the slogan Those we 
est sery and makes possible a class eaders 
ore spt ized ability than those who subs e to 
eral publi ions Many wonder at the small nu- 
cal circulation of trade journals in comparison with 
dailies O some of the general interest magazines 
s is because they are not accustomed to analyzing or 
ighing lation from the standpoint of service 
ery copy of the daily paper is aimed at a single 
vidual w se purchasing capacity is usually limited, 


-fold 


merchant who buys for and 


ile each trade journal is addressed to the many 


chasing capacity of the 


sells to a large aggregation of individuals 


Advertising. 
[he advertising department is manned by the best 
posted men in the affairs of the trade, because the main 


job is not so much to sell space as it is to make good 
the service on the contract, proving to the advertiser the 


economy and efficiency of stimulating distribution of his 


nerchandise through a reliable and well edited trade 


To assist in bringing this result about a special 
staff is 


journal. 


service maintained, proficient in advertisement 


vriting and in merchandising methods, and acquainted 


with the personnel of the industry Many trade papers 
maintain special information bureaus to co-operate with 
advertisers and subscribers in possible, by 


every way 


collecting data, preparing business lists and addresses, 


looking up special devices and, in short, co-operating 
highest 


through every available means to render the 
j So it is that the trade journal has 


degree of service 
brought out the old term, “service,” and revived it, till 
it is a living factor that gives the trade journal a real 
business life, coupled with a human interest in the entire 
industry. 

\lone, no business concern can gather all the necessary 
business information from the general field, weigh it and 
classify it, nor can any one concern gauge national ten- 
lencies and movements, so they come to the trade journal 

provide the information upon which such conclusions 


re based. 


The worthy trade journal not merely senses 


negative and positive factors from a multitude of sources, 
compiled and analyzed, gives the 
ct decision and sound judgment. 

must occupy a position of leader- 
catches the earliest 
probable trend of events and serves as 


and this informati 
key to 
The trade 


corre 
journal 
ship, for it is vatchtower which 
indications of the 


a guide to forecasts of things to be. 


\ prominent business man when asked why he was 
reading a trade journal said, “I subscribe for my trade 
journal because I want to keep posted on everything 
doing in my special field and learn up-to-the-minute news 
of market conditions, inventions, shop and store practice 


esses and also to know as much about 
honorable for me to know that 
meet competition campaigns not 
"Phils 
relations of 
the tra a th its readers which is felt every- 
1 business man’s ideals can be 


worTrs if is 


anufacturing and buying. 


] j 
1, 


phase ¢ it 1e peculiar, confidential 


journal he reads. 


Importance. 


ruth that the trade journal is 
Without blood our 
without news, 
waste valuable time in seeking 
The arteries 
irry tiss yrpuscles, so the trade press carries 
and verified. 
nber that the trade journal does 
beside it, but is welded into 
from it. 


ssful industry. 


business 


r SO 


ide press provides. 


i 


business Iding ews that is. clarified 
it and re 6 mes inseparable 
great factor in business, but with all 
and instruments properly installed 
tral switch-board to give proper con- 
no service, so likewise the reputable 
business central of the industry it 
ough it one may receive the proper 


and service. 


oul wires connect¢ 
there must be a cel! 
nection or we have 
trade journal is a 
represents, tor thi 
business connection 
more and still more 
Today as never before 
business stands at the open door facing the 

The business that 
most promptly impresses its quality of leadership and 
hold the or go to the front. Never 
opportunity appeared to be so nearly equal, 
and as the trade journal is inseparable from the industry 
it represents, has the importance of this medium 


The trend of the times is for 


specialization in every line. 
everyone s 
greater 


opportunity for expansion. 


service will front 


before has 


nevet 
been so great 

The glad that the great war is terminated 
brings the joyful reflection that with our added respon- 
sibilities and opportunities, there has come an incentivé 
to do better and bigger things. 


message 


faces an era of incalculable 
enter a period of industrial pros- 
vast, unsuspected reservoirs of wealth that 
have been tapped will not be sealed up, and we are obliged 
to utilize all to the very best advantage for the free world. 
This obligation comes from our unquestioned leadership 
in finance, transportation, industry and agriculture, thrust 
upon us by the exigencies of war. 

Successful business men are realizing as never before 
that it is for them to keep closely informed 
with regard to the ever-changing conditions and tenden- 
which affect the They therefore maintain a 
lookout trade journal watch-tower, 
observing the business horizon and keeping in touch with 
recorded relying more and more upon the con- 
scientious devotion of the men who conduct the jourtels 
of industry 


American business today 
opportunities as we 


perity. The 


necessary 


cies trade. 
sharp from the 


events, 
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A New Year Thought Between Ourselves. 

~ 1S our desire to make Office Appliances of increasing 
vende to the industry which it serves by broadening 
our field of constructive work. This magazine feels itself 
an integral part of the industry—a partner in the work of 
every concern in this field. This feeling has been engen- 
dered by the splendid co-operation from manufacturers 
and dealers in this country and elsewhere—a co-operation 
whose act and spirit excite our liveliest gratitude. 

We offer this number as some indication of what our 
friends are helping us to do. Without the help of the 
field we could do nothing—with it we can add the meas- 
ure of our modest talents to the sum of the common good. 

We genuinely appreciate the aid we have received and 
are daily receiving, and we offer the present number as 
an earnest of better ones to come. We shall ever continue 
to strive to make Office Appliances alive, active and con- 
structively useful to the whole industry. 

Our friends have encouraged us to believe that we have 
constructive work. We shall use 
merit their confidence and to 


been able to do some 
our utmost endeavors to 
deserve their encouragement. 
<0 
Theodore Roosevelt. 

ROM the moment the wires flashed the announcement 
F of the death of Colonel Roosevelt on January 6, the 
words of a simple statement seen somewhere and never 
forgotten have been constantly in the writer’s mind: “A 
great life has gone into the tomb.” 

Theodore Roosevelt was a great man. 
greater statesmen, greater soldiers, greater writers—but 
few men have ever measured up to greatness in so many 
was constructively human. If 


There have been 


ways as he. Roosevelt 
sometimes he tore away the rubbish it was always that he 
might get at and present the truth as he saw it. He was 
not always right in his judgment, but he was right so 
astonishingly often that millions of men looked upon him 
almost as seer and prophet. 

He was all man. Had he lived in the olden times of 
chivalry he would have added imperishable glory to the 
days when knighthood was in flower. But it has been 
the privilege of our generation to know him, to be influ- 
enced by his powerful personality, uplifted by his bravery 
and encouraged by his absolute faith in things which are 
He was gentle—yet a fighter in every fiber of 
his being. He was a charming friend—and a chivalrous, 
but implacable enemy. He was,the foe of wrong and the 
champion of right, and within the limitations of human 
judgment we believe that he never deviated from his con- 
ception of the right course. 

Roosevelt was a great man because he had what is finer 
a great spirit and a great character.— 


righteous. 





dhan a great mind 
H. W. M. 
<-> 
We Present Our Acknowledgments. 

HAT modern Mercury in gray—the postman—brought 
ro for Christmas among other remembrances so 
many of the kindly messages of friends by letter and by 
card—so many heart-warming sentiments—so much that 
was uplifting and inspiring as one struggles imperfectly 
up the rough path to something a little better year by 
reat, that we feel wholly unfit to frame acknowledgments 
that will express tender obligation under 
which these lines are written. We are grateful to each 


the sense of 


R 


and every one of the many friends who, amid the 
ings of the Holidays just gone by, found a moment to 
near and far the ex- 


rejoic- 


remember us and to send us from 
pression of their regard. 

We thank you, one and all. 
blessing, our good wishes, go out to you for a year filled 


Friends: Our regard, our 
with the fruition of fond hopes, a year of health, of pros- 
perity, of happiness and the materialization of cherished 
dreams. 

<-> 


"Ware the Swindler! 


HERE is every indication that Liberty Loan bonds, 
ea issued during the war, will greatly rise in value with 
the establishment of peace. 

The shrewd and unscrupulous realize the worth of Lib- 
erty bonds, and are using every effort to secure them from 
those who are uninformed in financial matters. Their fa- 
vorite method is to offer stock in wildcat companies in ex- 
cnange for Liberty bonds. 
schemers offer to lend their prospective victims money 


Some of these get-rich-quick 


to buy their stocks, taking Liberty bonds as security. 
Before disposing of his bonds, the holder thereof would 
do well to consult a banker.—H. W. M. 
War’s Effect on New Appliances. 
HE SUMMARY in the December issue covering the 
new machines and devices items printed in Office 
\ppliances during the year passed shows a trifling de- 
crease over previous years. It indicates that our manu- 
facturers have been so much engrossed in handling Gov- 
ernment orders, and so much handicapped in securing raw 
materials, that the total products has 
fallen off somewhat. Yet the showing is very good. The 
summary printed in this issue gives a total of 142 items 
1917 we 


number of new 


covering new machines and devices. In printed 
There were 155 items of this kind in the 
What 1919 will bring forth is a matter 
of conjecture, but it is fair to assume that there 
inventive 


165 such items. 
1916 summary. 
will be 


an increase over previous years. American 


genius is ever fruitful. The pressure of war business has 
shown many cases in which more intensive work can be 


appliances, with greatly increased 


Some of the special things done 
market. 


done by improved 
efficiency ds a result. 
for the Government have not yet reached the 
They will enter the commercial field in the year to come, 


and will redound to the credit of the American inventors 


who have so cunningly shown how to. halve effort and 
double output. 
<-> 
“Don’t Be a Garabedian.” 
The Pep- 


HAT is a garabedian? Is it serious? 
\¢ timist, of the Columbia Graphophone Company 

has introduced a new word into the 
based on the efforts of an Armenian who claimed to have 
discovered a method of summoning “free energy” from 
the atmosphere. His failed of realization, 
though he did succeed in having a special congressional 
He thought more of the 


language, 


dream even 
investigation of his “invention.” 
ends than the means—and ignored the natural laws which 
govern physics, mechanics and the general well-being of 
humans. Girgossian, who “invented” Garabed, was prob- 
ably sincere. So are those patriots who have a sure cure 
for the submarine, or a new method of flying. They take 
up the valuable time of naval and army boards who inves- 
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tigate, and discover that the inventor hasn't troubled him- 
self to work o-operation with natural laws. The in 
ventor’s hopes go glimmering, and a board of highly 
trained specialists goes on with less spectacular, but 
much more effective devices. 

We have Garab«e dians in commercti: 1 life Chey lan i 
new selling campaign that would work successfully, ex 
cept that they cannot place the vital cog that gives life 
to their scheme Fundamentally the plan is deficient 
‘And all tl king’s horses and all the king’s men 
couldn’t drag the scheme within range of success 

[The Peptimist has prescribed against Garabedism It 
puts emphasis on the fact that success and power must 
come from within. There can be no mysterious inspira- 
tion from without; no waving of a magician’s wand to 
awaken the issing force and summon it from the air. 
The energy vhich does things dosen't grow on trees It 
is composed of time, and unsparing effort. Time is a 
fixed value—no one can get more than Sixty minutes out 
of an hour. But he can make the hours fuller and more 
effective by the earnestness and system of his effort. 

\ Garabedian wastes not only his time and effort, but 


squanders the resources of others. He chases butterfly 


visions, when the realities of life are in his hands. 

The Peptimist suggests how man can seize all the pow- 
ers are around him, and putting them to work. 

‘Books—read the good ones. Study biography. Learn 
from the records and achievements of others. 

‘People—associate with the good ones. Study the 
methods of winners. Learn from men who know 

“Work—the one absolutely essential basis in every 
formula producing energy.” 

Faith of itself will win no battles. Faith, with enthusi 
asm, will win against great odds Apply the power that 
is within you. Niagara, before it was harnessed to do 


man’s bidding, was a spectacle. Niagara, passed through 


the whirring turbines, is a spectacular example of man di- 
verting the latent forces of Nature. and creating light for 
for extracting valu- 


cities, power for factories, and heat 


able metals from common minerals. Less spectacular is 
the man who abstracts light and power from the latent 
forces in the men who surround him, and applies them for 


the betterment of mankind. 


<-—-e-—> 


Look Well to the East. 


HE success of the allied arms has brought us tace 
T to face with new conditions [The peace conference 
faces responsibilities of a magnitude that have never 
before been solved by man. The peace of the world de- 
pends on the happiness and prosperity of the peoples 
whose rights have heretofore been sacrificed to the obso- 
lete idea of the “divine right of kings.” The rights of 
man must prevail, and the high purpose of our President 
is to assure those rights to the smallest and weakest of 
the nationalities which have a claim to present at the 
peace conference 

The Union League Club of Chicago has issued a mono 
graph by Clarence i, Speed, a newspaper man ol 
wide experience, on “Our Peril on the East Front.” In 
it is voiced the thought that victory is not complete until 
he peoples east of Germany have been organized, given 
their territorial rights, and erected as a barrier of inde 
pendent states against the advancement of Germany to 
the rising sun 

As a result the war on the Eastern front fifty-five 
nillion people went under the German yoke, and an area 


of 494,552 square miles is added to the productive capacity 


and lack of 


disorders 
he 


Prussian 


of the German Empire. Today 


transportation make it appear that t conquered peoples 


are not asset Given time, organizing ca- 


an 


pacity will rule the conquered territory with the same 
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iron hand that has oppressed Poland and other victims 
of Prussian tyranny, and exact a tribute of men and 


Berlin a preponderance of power 
if kaiserdom is permitted to sur- 
with vision are working 
prevent this standing danger to 


materials that will give 


wonder that men 








posterity wonder that they are looking East- 
ward nsion, and exerting every effort to stay 
Prussian prog For that progress would not only 
be a litary menace lt would nullify almost every 


effort the allied nations could make to deprive Germany 


of undue commercial expansion after the war. It is 
assured that German progress to the Southeast has been 
stopped East and Northeast there remain to her the 
undeveloped resources of fertile lands, prolific ore fields, 
and potential industries \n army of consumers awaits 


the products of Gern manufacturers. 
What of the peoples who are destined, under the plans 
the liberty-loving allies, to be the buffer states, and 


ambitions to the borders of what will 


ian 


ot 


restrain German 


remain Germany after the peace terms have been en- 
forced? Have they the ability, the solidarity, and the 
persistence to endure? Is the national spirit strong 


enough to withstand the wiles of German diplomatists 
and the snares of German propaganda? Give them a 
chance 

Look back through the pages of history for the an- 
Poland, once the savior of Europe from the Mo- 
hammedan cultured, skilled, indus- 
ver devoted to progress and freedom; Rumania, 
survive the spirit and customs of the once-in- 
vincible Roman empire; Finland, virile as the North wind; 
Serbia, ravaged by conflicting factions, but still cherish- 
the germs a triumphant national spirit; Esthonia, 
Livonia, Courland, Ukrainia—oppressed for 
centuries by stronger lands, almost forgotten by history, 
still able to tz the first steps in self-government 
every Backed by republics 
and liberal monarchies these forgotten peoples will be 
nourished and strengthened by the national spirit that has 
survived generations of injustice and oppression. That 
a national spirit is shown by the frequent and 
desertions of the Slav soldiers in the Austrian 
armies. Given sanctuary within the allied lines, these 
self-same Slavs turned against their oppressors, and made 
valiant soldiers opposing the forces of autocracy. The 
world still with the heroic deeds of the Czecho- 
Slovaks, a part of the Russian army when the 
perfidious peace of the Bolshevik government was made, 
fought East into Siberia against German and 
\ustrian prisoners of war, armed by the Bolsheviki to 
the Czecho-Slovaks from reaching the Pacific. 
West front, and Germany wanted to 
being an to the allies. Recognition 
1e Czecho-Slovaks has been given by the 
roaching from the East. 


swer. 
hordes; Bohemia, 
trious, € 


Ww here 


ing of 


Kovono, 
but ike 


with assurance of success. 


is 


there 
wholesale 


rings 
who, as 


their way 
prevent 
Their goal was th 
their 


prevent asset 
of the 


allies, 


spirit of tl 
1 


and aid is ap] 


The latent national spirit of the oppressed people of 
Eastern and Southern Europe was nurtured into fire 
by the successes of the allied arms in the West. We 


shall find these peoples ready and able to shoulder the 


burden of self-government when the time comes to re- 
store them to their own Protected against the ravages 
of a hostile Prussia, they will revive their national life, 
re-live their most glorious traditions, and organize the 


vill prevent the remnants of Teutonic ambi- 
ing the bounds that are set by the 


unity that 


tion from overstep] 
Liberty. 
issued by the Union League Club of 


iblished for wide distribution. Single 


victorious defenders Oo! 
The monograph 


Chicago has been 


copies are five cents. In quantity, 100 at $2.00; 1,000 at 
$15.00 The booklet is well worth careful reading, as it 
will widen any man’s horizon. 
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If We Had Lost. 


the mason jar 
surplus 


The around 
was the 
equipment of which the Government 


group 


discussing office 


must make disposal. All sorts of 
ideas for the best way of doing it 
were advanced. Everybody was 


warming up to the big point of the 
possible the industry when 
Walter Furlong remarked: “There is 
a question which should be borne in 
mind when considering the loss either 
to the Government or the industry, 
and that question is, ‘What would 
have been the had the war not 
been won?’”’ 

The big problem must be and, of 
course, will be solved in the way of 
the greatest economic advantage. This 
will probably entail loss to some, but 


loss to 


loss 


that cannot be helped. To win the 
war has cost the all of many. What 
would each have lost had the war 
not been won? 
<--> 
SAYS GLEN BUCK—“OPPORTU- 


NITY WILL KNOCK YOUR BLOCK 
OFF NOW IF YOU DON’T WATCH 
OUT.” 
<-> 
Don’t Understand ’Em? 

A young German aviator told an 
American correspondent that he was 
the chap who defeated Quentin 
Roosevelt. He says he would like to 
come to the United States, take citi- 
zenship and join the United States 
aviation forces. Possibly he might 
American aviators 


give special in- 
struction in “hospital” work. 

Another correspondent quotes 
Scheidemann to the effect that. the 
United States does not understand 
the German mind. No? Huh!! 

<--> 

SAYS J. J. SANDERS—“TRULY 
THE MODERN TYPEWRITER IS 


MORE POWERFUL THAN THE 
MACHINE GUN—BUT THEY PLAY 
WELL IN UNISON.” 


<--> 

Hoover Understands ’Em. 
Hoover remembered their names. 
He hadn't forgotten them. He re- 


membered what they did in Belgium. 
He hadn't forgotten the atrocities 
since his last meeting with them and 
he hasn't forgotten that those who 
are now pretending to whine and cry 
are the same who wielded the blud- 
geon. 

“As for that pair—tell "em to go to 
hell with my compliments.” 

There are others who will be knock- 
ing at the door, tipping their hats, 
bowing and pretending all sorts of 
politeness. They did that before the 
war—then laughed at our innocence. 
Everyone now whining at defeat, 
cheered the blows of the bludgeon. 


Some of them wielded the bloody 
club. 

When the Hun _ propaganda, de- 
signed to cause dissent among the 
Allies, is encountered, when the 


moans come welling up from the wail- 
ing place across the Rhine, remember 
what took place in and Bel- 
gium the first two years of the war: 
remember the Lusitania; remember 
Captain Fryatt; remember Edith Ca- 
vell; remember the crucified Canadian 
soldiers; remember the slaughtered 
Armenians; remember the ravaged 
women; remember the other heartless 
and soulless crimes; remember the 
sermons of the clergymen; the ad- 
dresses of the professors; the speech- 
es of the politicians; the resolutions 
of the business organization. 
and remember—that had the defeated 
been the victors, the entire world 
would have paid bitter toll into bloody 
hands. 


France 


men's 


<*> 

SAYS IKE VILLIKAN—*THE 
PROCESS OF WAKING THE 
WORLD SAFE FOR DEMOCRACY 


HAS SHORN THE TITLES FROM 
OUR‘MONEY KINGS, ‘MERCHANT 
PRINCES’ AND INDUSTRIAL 
BARONS.” 
<-0-—> 
Ole Tom Dreier Speaks. 

The foliowing paragraph, head and 
illustration, were copped from Tom 
Dreier’s VAGABOND. (Thanks, Tom, 
and, as the late Mr. Talleyrand re- 
marked to the Dauphiness of Kokomo, 
“the sare to you and many of them.”) 
It’s just that kind of a life. 


A Hell of a Life 





In writing that heading we are not 
a bit profane. That is a descriptive 
phrase. It is prompted by a state- 
ment made by Orison Swett Marden 
that A. T. Stewart regarded his time 
as his capital, and no one was admit- 
ted to his private office until he had 
stated his business to a sentinel at an 
outer office and then to another near 
the office. 

lf the visitor pleaded private busi- 


the sentinel would say “Mr. 
Stewart has no private business.” 


When admittance was obtained, one 


ness, 


had to be brief. Mr Marden says: 
“There was no dawdling or dallying 
or fooling, but business vas the 
watchword from, morning until night 


Mr. Stewart refused to be drawn into 


friendly conversation during business 
hours.” 

\ll we have to say to that is that 
—well, it must have been a hell of a 
life, that’s all! 

<-+> 


{GOOD 
CONSIST 
IN 


SAVS JOHN GILBERT 
DAY'S WORK DOES NOT 
OF BEING PRESENT AT CERT 
HOURS.” 

<-> 

The Loaves and the Fishes. 

If we could but see the reality ot 
life instead of the unreal, 
do see, what we call “the miracle” ot 


which we 


the loaves and the fishes might prove 
no miracle at all. Anyway we would 
see that there is enough to feed the 
multitude—and to spare. Old earth 
provides bountifully more than any- 
one asks or wants. And yet because 
some take more than fair portion, 
some have none. All will not want, 
or need, the same amount, even of 
food, but it’s the most absurd thing 


in the world that some are given much 
more than they once desired 
Not long ago one of our 


ellow citizens made the public 


esteemed 
state 
ment that “The more a man gets the 
more he wants.” And this 
much more than he 
himself in any way; 
Of course, he doesn’t want 
more. Let 
come into his life 
glad to drop three-fourths of all he 
Let bitter 
would willingly see 
from 


man has 


can ever use [tor 
more than he can 
even see. 
distress 


any some great 


and he would be 


had. some sorrow enter 
his other 
possessions stripped We 


simply overestimate values, think that 


and he 
him 


we may attain some power through 
them. But even the power is overes- 
timated. Grown-up children, playing 
with toys a little larger than those 
which entertain the kiddies 
<--> 
SAYS CHARLEY MITCHELI 
“THE CHAP WHO IS ALWAYS 
TALKING ABOUT HIS RIGHT IS 
THE ONE WHO MOST FRI 
QUENTLY GETS LEFT 
<-> 
Folks. 
Says Meredith Nicholson in_ the 


opening paragraph of THE VALLEY 
OF DEMOCRACY, “ ‘The great trou- 
ble with these fellows down here,’ re- 
marked my friend as we left the of- 
fice of a New York banker—‘the trou 
ble with all of them is that they for- 
get about the folks.” They forget 
“folks” because they are no longer 











Jai uary, I9Ty. 


“folks” 


term is 


themselves My use of the 
different from that of the 
Hoosier author, but our definitions in- 
clude some of the same qualities. 


Some  go-to-New-York-folks get 
caught in that make-believe which 
holds the shadow and pretends it is 
the substance, and lose their folksi 
ness 

But I know folks, the genuine, si 
mon pure, blown-in-the-bottle folks, 
in New York, some of them native, 
too, and as folksy as the folksiest any 
where. 

[he majority of folks remain folks 
under all conditions, even under the 
severe test of great material success 
Only the minority get tangled in the 


maze of make-believe. 


If it were not for folks, life would be 


dreary and the day’s work joyless 
“Folks” plant the fragrant flowers in 
life’s garden 

<-> 

SAYS ART AMES: “THE PRICI 

O IDVICE REMAINS THE SAMI 
SPITE WAR CONDITIONS,’ 
<--—_ 

Sentiment in Business. 

Our old friend, William Marion 
Reedy, slipped a cog. Going through 
the MIRROR the other day, I en 
countered this: “Of course there is 
no sentiment in business.” There is 


no sentiment in a pound of prunes, a 


typew riter, a rug, or a pair of shoes. 
But merchandise is a very small end 
of business We manufacture, sell 
and deliver merchandise, but we deal 
with men. If a man finds no senti 
ment in business, it’s because he has 


no sentiment in himself. Prices equal 
and quality the same, we buy on sen 
Sentiment will pay a 
a shirt or a pound of 
paper, but 
past two or 


such 


timent. 
] 


not 


igher price for 


bacon or a box OT 


C arb yn 


sentiment sends a man 


three places where goods aré¢ 


merchandised to the store or office of 


a friend or acquaintance. 


lf there were no sentiment in busi 
ness, the majority of men would cut 
out the intensive cultivation and join 
the clam diggers No sentiment? 
Huh! It’s what makes it all worth 
while 

<—-e-—> 

SAVS JAKE NEAHR—“THE MAA 

HO DOES NOT MAKE GOOD IN 
THE SALES ORGANIZATION IS 


1D WEIGHT, CARRIED BY THI 
OTHER MEMBERS IN JUSTICI 
TO THEM HE MUST GET OFF THI 


<«--+ 
We're Learning. 


Harold Holmes once quoted the presi 
dent of a paint supply company to the 
that 
ntion to tl 


effect business men pay too much 


atte make and 


e things they 
not enough attention to the people who 


make them, the people who sell them 


use them. There 
that 


are learning that not only our prof- 


and the people who 


has been a big change in 


We 


its but also that the joys of life come 


respect. 


from its relations with our fellows. 


LPP oes 


ANCES 


_ 





Theodore Roosevelt 


Appreciation 


& 


i“ HEODORE ROOSEVELT 
to my mind the greatest Ameri 
can of half a century. To me 

he was the personification of that cit 

izenship which youth reads into the 
lives of the forefathers of the repub 
lic. The kind of citizen I should like 
to have been, the kind I wish my boy 
may 

He was the true democrat, meeting 
all men on common ground He 
never “fawned to a prince nor swag 
gered to a peasant.” 


Was 


erow to be 


He stood out in the clear. His life 
was in the open. What Anson But 
lingame said of Charles Sumner can 
be said Theodore Roosevelt. “His 
character was as pure as the snow 
vhich falls on his native hills 

He spent much of his life in public 

hce and brought honor to every 
office he lled He was not pertect 
he was perfectly human. He was 
pure of motive and reverent of duty 

In keenness of observation, meas 
ire of initiative and boldness of ac 
tion he made way for no man. On 
might dissent from his views, but 


none could withhold admiration for 
his principles and for his 

His cardinal virtues 
courage and _ hol 
the keenest 
and he knew 
was a choice 
He had more points of 


sincerity 
ot purpose 

were industry, 
est) He had 


of proportion 


sense 
relative 
values. He spirit 


among men 


ontact with his fellow men than a1 
man of his time 

\s statesman, soldier, writer, nat 
uralist, philosopher, and true sports 
man, he was the most conspicuous 
igure in American life 


But over and above my high regard 
for these great qualities was another 

the spirit of adventure, which made 
Theodore Roosevelt my hero 

In my boyhood days | made the 
acquaintance of Frank Nelson, a 
character in juvenile fiction. I fol 
lowed adventurous career as a 
young naturalist, in the woods, in the 
mountains, on the plains, through a 
war, on the prairies and on a famous 
ranch. He was the hero of my boyish 
imagination ; even now an heroic fig 
ure dimly discerned in the ever-re 
ceding background of my life. 

About ten years ago I became 
scious of the fact that Theodore 
was in reality what my 
boyhood hero had been in fancy. As 
this fact enlarged in my mind with 
the succeeding years I analyzed those 
acts of Thecdore Roosevelt's life witl 
which I was familiar and found him 
looming ever larger in my mind. By 
every test of the old boyish standard 
he rang clear and true 

Twenty some years ago at a polit 
ical meeting in New York I heard the 
late Joseph Choate say: “Theodore 
Roosevelt! I’ve known him, 
man, for thirty years and he wouldn't 
do a mean thing.” And he never did 


a lan. 6 


his 


con 


Roosevelt 


} j 
OY and 








Let All Join the Circle! 


Charlie Hunter’s Christmas 
| pass it on to you because I 
know he would like you also to be in 
the group around that open fire in the 
cabin, | would wish for you those 
things that he has wished ‘for 
me, for Charlie Hunter has belonged 
to the Order of the Well Wishers for 
time. The membership is in- 
We shall find it increasing 
amazingly as a result of the war. Who 
the Order of the Well Wish- 
ers with genuineness takes the first 


I lere’s 


wish 


Food 


a long 


creasing. 


enters 


we 
wv 





é ar oe 
A 


‘p toward the universal brother- 


the afr at Christmas 
cozy log cabin away 


Something in 
time pictures a 
ff somewhere. 
end of a winter day. All 
utdoors is being mantled by the fall- 


ris the 


ing snow- 

Inside the cabin is a roaring fire in 
the old fireplace giving off its cheer- 

glow and warmth, 

And a circle of our friends is gath- 
ered there, chatting over old times— 
there’s a basket of apples and a lot of 
hickory nuts, some popcorn and good 
id apple cider. 


Wouldn’t it be great if we could 
have it that way this Yuletide—a real 
log cabin with all the  fixin’s—and 


could greet one another with a “Merry 
Christmas” and a hearty hand-shake— 
lo hear you say at the end of an 
eventful year which has rolled by into 
eternity, that you are well and happy, 
and how you have been busy all year 
long doing your level best in good 
work which has been congenial to 
you, and how you are planning for 
bigger and better things next year— 
lo realize anew that each is trying 
always to do to the other as he would 
that the other should do to him— 


lo know that come what may each 


vill be fair with the other— 

lo learn that the other fellow is 
ilso looking forward to 1919 as a 
golden opportunity in which indus- 


trious application and the square deal 
to others will merit the enduring re- 
W ards 

lo see that each is an optimist who 
smiles to hearten others on their 
Vay 

lo know that you are my friend, 
and that I am your friend, and that 
each of us is sincere and truly worthy 
of the other? 

While we can’t get together in the 
old log cabin, there is this way of 
saying Merry Christmas, a Happy 
New Year, and the very best of good 
wishes 











Office Appliances in Great Britain. 
Exclusive Correspondence of “Office Appliances.’ 
London, December 11th, 1918. 
A GREAT deal has been heard during the war period, 


, 


which happily now seems to have closed, of the enor- 

mous stationery and office appliance activities of the 
various British Government departments. Perhaps, there- 
fore, this month, when our leading typewriter and allied 
business men, our stationery makers, etc., are busily trying 
to readjust themselves to the new peace and reconstruc- 
tion conditions, with their plans in many cases still hang- 
ing fire, an opportunity might be taken of giving some 
little summary of what the British Government has been 
doing in the connection above indicated. Such a review is 
made possible by the fact that the beginning of December 
a state report was issued on the operations of the Govern- 
ment Stationery Office and also particularly upon the 
methods adopted for securing economy in the use of ma- 
chinery, service and paper in the fourth year of the war. 
This report was drawn up by the inside officials just prior 
to the signing of the armistice and apparently without 
any warning that peace was so near, so that in many re- 
spects its findings and views appear to be based upon the 
expectation that the war was going to last for a long time. 

<-- 


Taking the items as they arise in the report, I notice 
that just prior to the armistice being signed the staff of 
His Majesty's Stationery Office amounted to 1,355 men 
and 1,287 wcmen, a total of 2,642, of whom just over 2,000 
were temporary staff, that is. liable to dismissal when the 
rush of business occasioned by the war died down. One 
of the first jobs the Stationery Office tackled was the 
printing of 4,000,000 notes of the face value of one pound 
sterling ($5.00) each. These notes had to be designed, 
plates had to be made, paper provided, and the notes 
printed and distributed to the banks, all in five days. In- 
structions were received for the production of these notes 
at midnight on Ist August, 1914, and by the morning of 
Friday, the 7th, 4,000,000 separate notes were in the hands 
of the bankers. Not a bad rush order for a little old 
country like this! (It may be added that English Bank 
notes are printed by the letter press process. Steel plate 
printing, like our bank notes, on the schedule mentioned 
is an impossibility —Ed.) 

<-> 

Then, almost as soon, a system had to be drawn up to 
supply Army units which were springing up all over the 
country with stationery, which meant the distribution, for 
one thing, of enormous numbers of little packets of note- 
paper and envelopes. 

<-> 

Very soon the paper trouble arose. The ordinary meth- 
od of obtaining supplies for the Government Stationery 
Office is for that office to acquaint the paper mills with 
its requirements and to receive tenders from them. With 
the stringency consequent upon the war a difficult situa- 
tion arose and the proposal was made that the Stationery 
Office should adopt the system of purchase by costing, 
that is, finding the cost price of the paper by an examina- 
tion of the books of the mill, and adding a fixed percent- 
age of profit. This proposal was dropped, however, after 
a panel of six accouxtants had examined it. The contract 
system, therefore. continued, but with the safeguard of 
systematic appeals for relief. 

<-> 

The report states that the war brought forward many 
urgent demands for typewriters and other mechanical 
appliances. The duty of deciding as to the necessity for 
the supply of these articles, many very expensive, was 
very onerous, and the Treasury devolved it upon a small 
specia] advisory committee, consisting of a representative 
from the Treasury, one from the National Health Insur- 
ance Joint Committee, and one from the Stationery Office. 
Their duty is to advise upon questions with regard to the 
supply of calculating and tabulating machines required 
for use in public departments. This committee deals with 
such articles as slide rules costing $15, calculating ma- 





chines costing $300, adding machines costing from $350 


to $650, Wahl adders for use with typewriters costing $350, 

cash registers costing $1,250 each. It also deals with ac- 

counting and tabulating machines, which are not bought, 

but are rented, the annual rentals ranging from $700 to 

$2,500, according to the extent and scope of the outfit. 
> 


The Stationery Office is also called upon to supply ex- 
pensive machines to offices in the public services from 
time to time, the approximate value of which is: Type- 
writers, $90; rotary copying machines, $75; rotary dupli- 
cators, $80; motarbradors, $10; envelope closing and 
franking machines, $450; electrical blue printers, from 
$250 to $650; gammeters, $800; Roneotypes, $250; dicta- 
phones, $300; linotypes, $3,500; printing presses, from 
$200 to $1,000; litho presses and machines, from $250 to 
$2,500; wire-stitching machines, from $150 to $250; guillo- 
tines, from $100 to $500: addressographs, from $150 to 
$300, and photostats, $1,425. 

<-> 

The printing of books of food coupons for the Ministry 
of Food was probably the largest “job” any office was 
ever required to undertake at short notice. Success was 
only secured by great skill and organizing capacity and 
the use of the resources available through war legisla- 
tion. The numbers of the various books, and emergency 
cards, slips and pages are stupendous. The main item 
was 40,000,000 books of nine pages each in various colors, 
or 360,000,000 pages; and the other items mount into hun- 
dreds of millions. Owing to the number of 
required the paper had to be handled six times, and as 
between 68,600 and 75,000 reams of paper were used it is 
equivalent tc handling over 400,000 reams of paper. 

<--> 

A large part of the report tells of the struggle to avoid 
waste and secure enomony in administration owing to the 
way in which the enormous expenses mounted up. The 
Ministry of Munitions has been, of course, a very big 
customer of the Stationery Office. A special report from 
the assistant secretary of that Ministry deals with an at- 
tempt to tackle the questions of waste in a businesslike 
fashion. He says: 


processes 


<-> 

The Ministry Offices are grouped in ten large groups 
of buildings in London, and the amount of waste paper 
which is collected is about twelve tons per week. I may 
mention in connection with that that we receive about 
180,000 letters a week, which, of course, contributes partly 
to waste. We have an arrangement in operation. The 
waste paper cast aside in rooms and offices is collected 
under a system, and brought together in each group of 
buildings in a room which is set apart for the purpose. 
The collection and disposal of paper in the case of each 
group of buildings is under the supervision of a respon- 
sible official who is usually the office keeper or the head 
porter. The waste paper there is put into sacks which 
are delivered to the Stationery Office contractor when he 
calls, a record being kept of the number of sacks that are 
delivered to him. 

<*> 

1 should say that in the case of the Ministry, as you 
will easily understand, there is a great deal of waste ma- 
terial which is highly confidential—returns of the progress 
or the output of shells, for instance, made up weekly in 
large books, and it was a question we had carefully to 
consider as to how that material could be disposed of (it 
is very bulky in the amount of paper) without running 
any risk of its contents being used by anybody. We have 
made a special arrangement in that case by which the 
office keeper personally looks after that confidential 
printed material or returns. The arrangement is that 
these returns are specially cut up at the Stationery Office. 
One book of about 20 inches by 18 inches, for example, 
will be cut up into six parts, and the six parts distributed 
to six different pulping contracts, so that there shall be 
no possibility of the information in the book being used 
by anybody. 





OFFICE 


January, 1919 


Then, on the question of the grading of the paper, we 
have, not in every one of the groups of offices, but where 
the staff allows of it, made an arrangement for the grading 
of the paper as far as possible. For instance, taking the 
correspondence coming in one day, the envelopes are all 
cut open and laid flat and parcelled up together, and we 
understand that the Stationery Office are enabled to ob- 
tain a better price for that paper delivered to them in that 
way than if they were all mixed together. Also in the 
case of forms, in some cases, where we have forms which 
have become obsolete, one side of which has remained 
clean, an arrangement has been made with the Stationery 
Office by which without pulping they can be made into 
envelopes which can be used in certain cases where the 
printing on one side is no barrier to it. I should say that 
in some of the groups of buildings, as I mentioned before, 
we are not able to do very much in the way of grading, 
though in some we are. For instance, in one or two 
groups of buildings men go through the waste paper and 
pick out brown paper, wrapping paper, which has not 
been destroyed, and that is put aside for re-use, and not 
sent away to be repulped; and in the case of large car- 
tridge envelopes, when one of those is used once ripped 
open, we do not allow it to go to waste; it is used inter- 
departmentally again by clamping the side with pins or 
something of the sort. 

<-> 

lo further secure economies the Stationery Office at 
the beginning of the year instituted a Chief Inspector’s 
3ranch. Its duties are to visit various Government De- 
partments in connection with requisitions for typewriters 
and other machines; to form and keep up a record of all 
such machines in use; to suggest to the offices economies 
in the use of paper and stores; and generally to make 
personal inspections and inquiries outside the Stationery 
Office. The Stationery Office has sent out various circu- 
lars from time to time with a view of stopping in depart- 
ments the waste of stationery, and the inspector’s duty is 
to follow up these circulars, and by judicious inspection 
and by suggesting rearrangement of methods, where nec- 
essary, to secure the maximum effect in the way of econ- 
omy. The inspector took up his duties on the Ist of Feb- 
ruary, 1918, which seems a bit late in the day, by the way. 

<--> 

The report tells of the visit of a special inspector to the 
Stationery services in the field on the Western front. 
This inspector was much impressed by the completeness 
of the control exercised by the Director in regard to the 
and repair of typewriters and he came to the con- 
clusion that a similar system for the public services gener- 
ally would be an advantage. The value of the typewriters 


issue 


in public departments exceeds $5,000,000, and many other 
costly machines are also in use. 
<--> 


Major Stenson Cooke, who before the war was a great 
name in British automobilism, being secretary to the 
premier automobile society in this country, was appointed 
on February Ist, 1918, to be head of the Inspection De- 
partment of the Stationery Office. He reports as follows: 

<---> 


The department consists of myself, inspector, one chief 
assistant (male), one supervising lady clerk, one stenog- 
rapher typist, four ordinary clerks, and one messenger, all 
female. The combined pay list is roughly $7,000 per an- 
num plus traveling expenses averaging $750 to $1,000 per 
annum, the latter including railway fares at civilian rates. 
[It is my duty principally to obtain intelligent distribution 
and use of machines, type writing, duplicating, account- 
ing, etc., as well as that of ordinary printing and sta- 
tionery supplies throughout all Government departments, 
and especially to investigate all indents for machines and 
recommend whether or not they shall be supplied. Rec- 
ords are kept of the tangible savings effected by this 
department, and they amounted to about $24,000 exclu- 
sively in connection with machines up to the end of 
October last 

<-> 

By tangible savings I mean the savings that we effected 
by suggesting a redistribution of work and finding that 
the issue of a machine asked for was not necessary. In 
addition to that, by the envelope economy label, to which 
I will refer later, we effected tangible savings by amend- 
ment of indents between the 12th July and the 8th Octo- 
ber, amounting to $54,000. The grand total is $77,480. 1 
would like to emphasize that these figures represent only 
actual savings as brought to otir knowledge. Economies 
effected as a result of suggestions made more or less 
unofficially are too numerous to be estimated. 


APPLIANCES 31. 


Our first effort was directed to the problem of machin- 
ery already supplied to Government departments, includ- 
ing at that time about 35,000 typewriters to the value in 
round figures of over $2,500,000. This figure represents 
original cost. The present market value would be nearer 
$7,500,000. In the Stationery Office Stores Department 
there was already a numerical card record oi those ma- 
chines. The cards bore the make and other particulars 
of each machine, to whom supplied and when, and brief 
particulars of repairs, etc. We set to work to complete 
a separate record under the headings of Government de- 
partments, branches, sections and outstations, and at the 
same time to make sure that the existing numerical record 
is correct 

<> 

Accordingly, a circular dated February 8th, 1918, was 
circulated to all Government departments asking for a 
return to be made on a special form. This was followed 
at intervals by reminders. As the returns came in our 
clerks first built up the new index; secondly, cleared u 
queries by correspondence direct with departments; and, 
thirdly, brought the numerical record up to date in each 
case. That work is not yet finished. So far, 15,100 ma- 
chines have been accounted for, and returns from the Air 
Ministry and the War Office have yet- to come in,, Al- 
though this task appeared formidable from the start, the 
labor involved exceeded all estimates. It was, and is, 
still complicated by the regrettable inability of many 
people to realize that machines represent money and 
should be safeguarded as such. The force of this was dis- 
closed when we entered upon the second big task—that 
is, to verify by personal inspection records received, and 
at the same time to see if all machines held on charge by 
a Government department are properly distributed and 
being used to their fullest capacity. 

<-> 

In one department inspection of a large building dis- 
closed that in July no fewer than 110 typewriting ma- 
chines and six duplicators shown on the return sent in to 
us were not there at all, while 94 machines were found 
that had not been shown on the return, In the matter of 
stock the gross number of typewriting machines found on 
the premises fell short of the number on the return by 17. 
The need for keeping an accurate record of machines as 
from the date of stock taking for the purpose of our 
record had apparently been lost sight of. Movements of 
departments involving the removal of machines had been 
made without any reference to the department or branch 
responsible for their safe custody. The card index of the 
machines maintained in the Stationery department of this 
particular building was neat and tidy, but, in view of the 
foregoing, almost useless. 

<> 

Inspection of other buildings in the same department 
showed this state of affairs to be general. In one par- 
ticular case the officer in charge of stationery kept no 
record at all, and did not know whereabouts the machines 
were, or how many there were on charge. It was further 
necessary to express the opinion that some rooms were 
obviously overstocked with machines while others of the 
same department were badly in need of extra ones. 

<--> 


In another large department from which urgent requisi- 
tions for more machines were constantly being received, 
we found in a comparatively small branch so large an 
excess that half the quantity—that is 20—were readily 
transferred to another section. This, despite the fact that 
a correct index was kept. Similar anomalies were found 
and corrected in yet another large department where the 
transfer of nine machines cancelled the hiring of a similar 
number. From one provincial concern of moderate size 
15 typewriting machines were withdrawn, the authorities 
admitting freely that the machines were superfluous. At 
another provincial establishment investigation and in- 
spection arising from the purchase by them of ten ex- 
pensive calculating machines led to the withdrawal, also 
by agreement, of three forthwith. A fourth has recently 
been transferred, also by agreement. Records are ob- 
viously not sufficient in themselves; control is needed. 
That control can be exercised is beyond question, given 
the good will of all concerned. 

<-> 

I had the opportunity recently to inspect the system in 
force throughout the British armies in France. By ac- 
curately kept card indices (of which our system is prac- 
tically a copy), track is kept of all machines with really 
surprising success. Periodically a return is called for, the 

(Continued on Page 40.) 
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THE CHINESE TYPEWRITER Hsi dictionary, for instance, which is regarded as an un- 
bridged work, contains as many as 50,000 characters; 

vw srevmnesa inst a wan but few people in China—or elsewhere, for that matter— 








employ more than 6,000 words for the expression of their 
ideas, so it may be assumed that the more unusual words 
or characters are what we may call technical, or related 
to different industries and professions; to the expression 
USINESS men of Japan and China clearly recog- of philosophical thought, and to the national sciences. 
nize the advantages which accrue from the use This suggestion seems to be borne out by the fact that 
of the typewriter in writing occidental languages the average Chinese printing office employs about 6,000 
and have regretted that their own systems of characters. : 
writing involved such a multitude of characters The new Chinese typewriter is equipped to write 4,000 
as for a long time defied the efforts of inventors to pro- characters without substituting additional types, but the 
duce a practical machine for writing them. But, a few main block holds about 22,580 characters, with an auxil- 
years ago, Mr. K. Sugimoto, a Japanese inventor and  iary containing 1,500 more. The machine thus adapts 
mechanical engineer, perfected a Japanese typewriter itself to any line of work, since the necessary characters 


Description of Interesting Machine Made 
by a Japanese Typewriter Company. 
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which has proved to be a machine of practical efficiency used in any business or profession can merely be ex 
in writing that language. Encouraged by his success, Mr. changed in the main block, removing the types not needed 
Sugimoto began work upon a typewriter for writing the to the auxiliary case. 

Chinese language, which, though in principle similar to The inventor claims that his new machine is as rapid 
the written language ot Japan, involves greater complex- as is consistent with the complexity of the language it 
ities from the- mechanical writing standpoint. The com- jg designated to write. He says that the action of finding 
pletion of this remarkable and interesting machine and and recording a single type consumes about three sec 


its introduction upon the market about two years ago by onds. Three days’ training should familiarize one with 

the Nippon Typewriter Company, Ltd., of Tokyo, Japan, the mechanism of the machine. 

may well be regarded as a milestone in the progress of The Chinese typewriter consists of a platen roller 
sc SIs « Male I ic 


the Orient. Brief mention of this machine was made in otal aha ad dainne. ehictk com § Bg magia 
-_ . . . “ c < re c Cc reat y no *( 
Office Appliances some time ago; but until now we have about in be direction habe a block whic! eats a she 
. e . kT < « « « ti COLLAITS t ~ 
been able to present no detailed description. The recent "s ' ,* i 
os ; ~ <¢ ¢ tT: T eal : types, each in a separate compartment. The type-block 
visit of Mr. S. Suganuma of the Nippon Typewriter Com- . . : ee 
he ; a8 may also be moved to the right or left to facilitate the 
pany to our office enables us to present the description a aa 7 Som. eae Saale re , 
cir Mcetuatiome wile Saline: operation. The platen roller is approximately four inches 
é  Armapeepartn Pittente stsaihanteer te the equivalent of a word in diameter and eight inches long. Che dimensions of the 
, ' ‘ : = » machine along the base line are about seventeen by fifteen 


speaking generally, it would be impractical to attempt 


. i - : : inches. 
the construction of a machine intended to write all char- : 
















































































acters without the substitution of type-faces. The Kang (Continued on Page 72. 
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THIS IS THE KEYBOARD OF THE CHINESE TYPEWRITER, OR WHAT CORRESPONDS TO A KEYBOARD HERE ARE 
4.000 TYPES AND COMBINATICNS, AND SUPPLEMENTARY FONTS GIVING MANY THOUSANDS MORE 
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PRESENTING THE IMPORTANT NEWS OF THE MONTH 
WITH AN INTERESTING REPORT OF THE NOTABLE 
ACTIVITIES IN EVERY SECTION OF THE FIELD 


Blank Book Manufacture. 


The War Industries Board authorizes the following: 

The Pulp and Paper Division of the War Industries 
Board, through S. L. Willson, chief of the manufacturing 
section, announces the lifting of Regulation No. 46 govern- 
ing the manufacture of blank books. The division recom- 
mends to manufacturers of blank books, however, the adop- 
tion of the following trade customs which, in the opinion of 
the division, based upon the benefits derived from their 
observance during the war period, will increase efficiency 
and production: 

Substance Weights. 

Papers for the manufacture of blank books shall be made 
on writing paper substance Nos. 16, 19, 20, 22, 24, 28, 32, 
and 40. 

Composition and Note Books. 

(a) The manufacture of composition books 
limited to two sizes, viz, 7 by 8% and 8 by 10. 

(b) No composition book shall be manufactured con- 
taining less than 24 sheets in size 7 by 8% or 16 sheets in 
size 8 by 10 

(c) The manufacture of notebooks shall be limited to 
four sizes, viz, 34% by 6, 4% by 7, 5 by 8, and 6 by 9. 

(d) No student or school notebook shall be manufac- 
tured containing less than 60 sheets in size 3% by 6, 50 
sheets in size 414 by 7, 40 sheets in size 5 by 8, or 24 sheets 
in size 6 by 9. 

(e) A difference of one-fourth inch in width and one- 
half inch in length is permitted in making a selection of 
the four notebook and the two composition sizes that will 
conform with this regulation. 

Quantity of Stock to Be Ordered. 

Papers in necessary sizes for the manufacture of blank 
books, memorandum books, manifold books, composition 
and note books mav be ordered in quantities satisfactory 
to the mill, providing such paper is made on one of the 
above substance numbers. 

Odd Weights. 

Odd weights may be ordered in quantities of 10 tons or 
providing the substance weight ordered does not 
exceed the maximum substance number established for 
the grade specified. 


shall be 


more, 


Ruling. 

(a) Blank books: All folio, quarto, two-thirds cap col- 
umnar books, etc., shall be ruled with No. 3 faint lines 
(this being four to the inch). 

(b) Ruling of all school notebooks and school note 


papers shall be ruled with a No. 4% faint pen. 

(c) Stenographers’ notebooks may be ruled to No. 7% 
faint pen. 

Sewing. 

The number of sheets to the section shall be increased 
as much as the grade of paper used will permit. Section 
thread in ‘place of lines thread shall be used where found 
practicable. 

Fly Leaves. 

Marble paper and fancy paper for flyleaves shall be dis- 
continued. Single -flyleaves shall be used in place of 
double flyleaves. Flyleaves shall be omitted on all single 
section or sewed through the middle of books. Flyleaves 
shall not be heavier than substance No. 40. 





Indexes. 
(a) Indexes in ledgers of 100, 150, 200, and 300 pages 
shall be four letters to a leaf, plain, rolled, not tabbed. 
(b) Indexes in ledgers of 400 and 500 pages shall be two 


letters to a leaf 
Edges. 

Marble or fancy edges shall be replaced by plain edges. 
Gold or metal edges shall be replaced by green edges. The 
coloring of edges on the low-grade or popular-priced 
memorandum books shall be discontinued. 


Boards. 

The thickness of boards in all blank books shall be ap- 
proximately 20 per cent less than used during the prewar 
period. 

Finishing. 

The number and width of gold lines on high-grade, full- 

bound blank books shall be reduced to 334% per cent. 
Change of Material. 

On full-bound blank books on which paper used is below 
the ledger grade, high-grade fabri-hide or texhide for 
fleshers, as well as for buffing, or cowhide, shall be sub- 
stituted. Oriental leaf for finishing, in place of gold, shall 
be used, and the number of lines shall be reduced about 
334% per cent. 

On three-quarter bound books, with either cloth or 
canvas sides, high-grade fabri-hide shall be substituted for 
backs and corners, and oriental leaf for finishing shall be 
used. The number of lines shall be reduced about 33% 
per cent. 

The same rule is to apply to all half-bound folio or 
quarto books and columnar books in which paper is of 
higher grade than machine finish. 

On all other half-bound folio, quarto, the third cap, and 
figuring books, fair grade fabri-hide shall be used in place 
of buffing and cloth grain paper in place of cloth, except 
books above 400 pages, upon which the cloth may be used. 

The sides of these books shall be finished with blind 
stamping and oriental leaf shall be substituted in place of 
gold, and the number of lines reduced about 33% per cent. 

Duck-Bound Books. 


On all duck-bound blank books the corners shall be 
changed to fabri-hide and the use of gold or metal on 
corners discontinued; simply finished with blind or inked 
lines. Paper titles shall be substituted for leather titles. 

Smooth Sheep. 

The use of smooth sheep skiver on all goods shall be 
discontinued: substitute in place skiver-finished fabri-hide. 
Pressboard—Imitation. 

Imitation pressboard for covers of memorandum books, 
manifold books, composition and students’ notebooks, etc., 
shall be used in place of pressboard. 

Manifold Order Books. 

All manifold books shall be wrapped instead of boxed 
hereafter. The covers shall be made with fabri-hide backs 
in place of buffing, and cloth-grained paper sides shall be 
used in place of cloth. 

Number of Pages. 

(a) Blank books shall be made in 150, 300, 500, and 8060 
books only; lower grade and smaller books shall not 
exceed 500 pages. Higher grade or full-bound books shall 
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not contain less than 300. All crown quarto, long quarto 
of all kinds, and square cap blank books shall be elimi- 
nated. The rulings on al! blank books to be No. 23 faint 
pens. 

(b) Trial balance books with cut leaf shall be made for 
500, 1,000, 2,000, and 3,000 names only. 

c) Regular trial balance books shall be made in 150 and 
300 pages only. 

(d) Invoice books bound in leather or artificial leather 
back and corners shall be eliminated. 

(e) Invoice books bound in duck shall be made in 200, 
300, and 500 pages only. 

Standardizing Sizes of Memorandum Books. 

The following shall be the standard sizes of all memo- 
randum books made; dimensions are filler or cut, flush 
measurements, to which one-fourth inch is added for 
turned-in covers. The sizes given are for both side fold and 
end fold: Vest pocket sizes, 24% by 3%, 2% by 4%, and 
2% by 5%. Regular pocket sizes, 27 by 4%, 3% by 5%, 
44 by 634, 454 by 7%, and 55% by 8%. Talley book sizes, 

3% by gi, and 3% by 914 

Our recommendation and indorsement of the above is 
based upon the benefits derived from their observance dur- 
ing the war period and the belief that efficiency and pro- 
duction will be increased by their continuance. 

THOMAS E. DONNELLEY, 
Director Pulp and Paper Division. 


Lieutenant Furlong Returns. 
Lieutenant Russell L. Furlong of Jordan & Co., pub- 
lishers, Chicago, son of Walter Furlong, will soon return 
to business after a year spent in the service. 





RUSSELL L. FURLONG. 

He will call on his friends throughout the country with 
the new Jordan books for the season of 1919. Needless to 
say, his return to the field will be welcomed with en- 
thusiasm 


Robbers Mulct. Birmingham Stores. 


Over $2,000 in property and cash were the proceeds of 
a burglary in Birmingham, Ala., late in December. The 
stores of the Dewberry-Montgomery Stationery Company 
and the Office Outfitters’ Company were entered. The 
safe in the store of the Dewberry-Montgomery Stationery 
Company’s store was blown open, and that in the store of 
the Office Outfitters’ Company was drilled for an explosive 
charge. The plunder included Liberty Bonds and Thrift 
Stamps. 

New Southern Wholesale House. 

The name of the Southern News & Stationery Company 
of Gulfport, Miss., has been changed to the Southern Sta- 
tionery Company. A wholesale department has been es- 
tablished in connection with the company’s retail business. 
The concern is not a stock company. It states that its 
financial strength has been augmented by the vaying in of 
$10,000 surplus. The company operates no printing estab- 
lishment and is not connected with any. 

Chicago Dinner January 18. 

In order to secure accommodations in the Gold Room of 

the Congress Hotel, it has been necessary for the Chicago 
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Stationers’ Association to hold the dinner January 18 
instead of January 25 as announced elsewhere The 
banquet committee is preparing the program, which will 
be announced shortly. The members of the committee are 
H. L. Murdock, of Irving-Pitt Manufacturing Company; 
H. B. Struble, Eberhard Faber; W. W. Buchanan, Com- 
mercial Stationery & Loose Leaf Company; H. G. Horde: 
Hiorder’s Stationery Stores, and Alfred A. Amberg, oft 
Cameron, Amberg & Company. The banquet will be 
formal, and the ladies will be present as well as the gentle- 
men. 

Japanese Typewriter Man Tours U. S. 

S. Suganuma of the Nippon Typewriter C any of 

Tokyo, Japan, is now in the United States. where he will 
spend some time visiting typewriter factories and other 





S. SUGANUMA 


is employed with a view 


ideas. 


places where similar machinery 
to obtaining hints on new American mechanica 

The company Mr. Suganuma represents is the manufac 
turer of a typewriter for the Japanese language and of ‘the 
Chinese typewriter which is described on a preceding 
page. 


Coye’s Fortieth Anniversary. 

dinner was given in the Hartford Club by Arthur D 
Coffin, president, in honor of Charles H. Coye, for forty 
years connected with C. H. Dexter & Sons, Inc., Windsor 
Locks, Conn. The celebration was a surprise, and those 
present were business associates of Mr. Coye Another 
surprise was the presentation of a $500 Liberty Bond from 
the corporation. A handsome boquet of forty chrysanthe- 


mums greeted Mr. Coye when he arrived at the office in 
the morning and served to remind him of his long and 
faithful service with the company. 
Jack Adams Back in Chicago. 

Jack FE. Adams, whose visit to his brother Henry 5 
Adams, of Chicago, was noted in the November issue, has 
decided to remain in Chicago and to connect himself with 
some house in the stationery or an allied line here Mr 
Adams is an experienced stationery man This, indeed, 
may be said to be a family trait, for his four brothers 
have all been in the same line. He spent a number of 
years in Los Angeles, Cal., where he has a la 1umber 
of friends who will regret his decision to enter business 


elsewhere. 
Philadelphia Stationers Pass Resolutions. 


[The Philadelphia Stationers’ Association at meeting 
on Thursday, December 12th, 1918, passed tl lowing 
resolution: 

RESOLVED, That it is the sense of the members that 
they desire to continue buying loose leaf goods and all 
other merchandise at net prices and not fron long list 
with a discount, and that a copv of th is resolution be sent 
to all manufacturers of loose leaf devices, and further 

RESOLVED, That they endorse a actior of the Chi 
cago Convention of the National Associatior Manu 


facturers and Stationers on this subject. 
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Wm. H. Hoskins Company Celebrates 63rd Anni- 
versary. 


the well known Philadelphia 
anniversary Mon- 


Wm. H. Hoskins Company, 
stationers, celebrated their sixty-third 
day, December 2nd, in a fitting manner. 

Charles H. Marshall, president of the company, is a 

rm believer in advertising and with the customary adver- 
tising adroitness the firm always displays, this event was 
widely advertised in the newspapers and by thousands of 
engraved invitations mailed to a selected list of Philadel- 
phia’s best known business men and society women. The 
-onsequence of this campaign was a crowded store all day. 

The Hoskins Company presented a box of souvenirs to 
each invited These souvenirs included the follow- 
ing: 

A stone blotter contributed by the Byron-Weston Com- 
pany; a sample package of pens from the Esterbrook Pen 
Manufacturing Company; trial sets of Mem-Index Price 
Lists from the Wilson Mem-Index Company; Typewrite- 
eraser shields from the Columbia Ribbon & Carbon Manu- 
facturing Company; sample bottles of commercial writing 
fluid from S. S. Stafford, Inc.; bottles of fountain pen ink 
from the Thaddeus Davids Ink Company; sample package 
of pens from the C. Howard Hunt Pen Company; friend- 
ship calendars from the A. Hermanns & Co.; copies of 


guest. 
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Mitchell to Run for Mayor of Topeka. 

After the April elections we expect to greet Charles L. 
Mitchell as “Your honor,” or “Mr. Mayor.” We don’t 
quite know which is the proper form, but we're going to 
find out The following news story in the Topeka State 
Journal of December 21 tells about the Mitchell boom: 


With practically a clear field ahead and with no an- 
nouncements either within the city political circles or 
without, it is practically certain today that Charles L. 


Mitchell, well known Topeka business man and a leader 
in city civic matters, will be a candidate for mayor in the 
April election. 

The Mitchell candidacy _ been smouldering for many 
weeks. Not until W. G. Tandy, city commissioner of 
streets and public improvements, and W. L. Porter, city 
cannellini of parks—both with considerable public 
backing’and influence—stated that they would not consider 
a campaign, did the Mitchell boom break into flames. 
Now it is almost certain, according to the Mitchell back- 
ers, that Mayor J. E. House will not run for a third term 
and the city is presenting a solid organization behind 
Mitchell. 

House for Mitchell. 

Asked a direct question as to his position in the may- 

oralty race, following the announcement in the noon edi- 
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book, 


Waterman Company; 
of War Savings Stamps from the 
pany; memorandum books from 
pany. 

Another novelty in the way of a souvenir was an original 
war song published by Hoskins, entitled “We'll Be Home,” 
and written by Harry Heisler, advertising manager of the 
Hoskins Company, who is also a song writer of national 
reputation. Ten thousand copies of this song were given 
away. 


“Future of German Industrial Exports,” from L. E. 
special greeting cards in the interest 

Stephen Greene Com- 
Boorum & Pease Com- 


Kammerer’s orchestra, secluded in a bower of palms 
in one corner of Hoskins’ Gift Shop provided music all 
day and Blanche Rand Forbes, a Boston soprano, intro- 
duced the Hoskins Song, “We'll Be Home.” 

The building was beautifully decorated with plants, cut 
flowers, and patriotic effects, the Gift Shop displaying a 
wonderful array of gifts and the commercial stationery 
department a business exhibit that featured the largest 
chair in the world, made by the Sikes Company of Phila- 
delphia, the measurements of which are 10x9’ high, 6x2’ 


wide, and 5x3’ deep. 


Exports of meat and meat products during the war 
from the United States totaled approximately 9,000,000,- 
000 pounds. This includes packer products shipped to 
the A. E. F., the Allies, Belgian Relief Commission and 
the Red Cross. 
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tion of the State Journal today, Mayor Jay E. House said 
that he is informed that it seems he has been summarily 
withdrawn from the race. 

“Mr. Mitchell would make an admirable candidate for 
mayor,’ House said. “I am for him. It is all right to 
withdraw me from the mayoralty race, but I think the 
proceeding should have been less summary. I think I 
should have been consulted about it. However, there is 
nothing to do now but to acquiesce. I have been with- 
drawn and there is nothing more to say about it.” 

Mitchell himself is saying little. It is known that he 
bas discouraged all support as long as he was under the 
impression that House or Tandy or Porter would make 
the race. His boosters now claim that they have absolute 
word from the two commissioners and the mayor that 
they will not consider the place and an official announce- 
ment is looked for from Mitchell at any time. 


Labor to Have a Candidate. 

With the Mitchel! announcement anticipated daily the 
city hall is lodking forward to one more interesting de- 
velopment in the political situation. With the labor un- 
ions at their greatest strength, with their forces increased 
beyond all dreams due to numerous organizations among 
Santa Fe employes in the last year, there is no doubt 
as to the entrance of a candidate for mayor from the 
ranks of the federation. 

The union vote always has been a factor in Topeka but 
never has it been of such importance as today. As yet 
the union men have offered no support of a solid nature 
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behind any one prospective candidate. It is still a little 
early for this. But there will be a labor favorite and he 
will receive a large vote. 


Mitchell Is a Favorite. 


The candidacy of Charles L. Mitchell is meeting with 
general approval in all parts of the city. Even against a 
labor man, Mitchell will receive many union votes due to 
his consistent fairness with the unions, ‘his friendship 
among the men and his unusual popularity among all 
classes of Topekans. 

Mitchell has taken a large part and has been of tre- 
mendous influence in all matters for the betterment of 
Topeka. He has been a leader in the city’s business, 
social and civic life. He is young, virile and energetic. 
In his business as secretary and sales manager of the big 
Crane & Co. plant he has been recognized not only in the 
old home town but in all parts of the country. He is 
president of the Kansas State Stationers’ Association, 
director of the National Association of Stationers and 
Manufacturers, chairman of the membership committee 
of the National Association of Stationers and Manufac- 
turers, chairmen of the bookdealers, stationery and office 
outfitters’ section of the International Rotary, vice chair- 
man of the District No. 7 resources and conversion sec- 
tion of the war industries board of Kansas, director of 
the Prudential Trust Company of Topeka, director of the 





CHARLES L. MITCHELL. 


Topeka Morris Plan bank, director of the Topeka Ceme- 
tery Association, director of the Topeka Chamber of Com- 
merce, director of the Kansas Free Fair Association, one 
of the five managers of the fair, member of the board of 
trustees of the Christ Hospital Association, president of 
the Safe Cabinet Sales Association, director of the Kansas 
State Historical Society, director of the Shawnee Golf 
Club, and chairman of the Citizens’ commiittee to co- 
operate with the city water commission. 

Mitchell also has been most active in all war work 
campaigns in the city. He was a liberty loan captain and 
one of the Kansas four-minute men. He is a member of 
the Topeka lodge of Elks (one of past exalted rulers), of 
the A. O. U. W., of the United Commercial Travelers, of 
the Topeka Country Club, of the Shawnee Golf Club, of 
Siloam lodge No. 225, A. F. & A. M., of the Topeka chap- 
ter No. 5, Royal Arch Masons, of the Lakeview Club, of 
the Topeka Automobile Club, of the Topeka Press Club, 
of Old Abe Camp No. 16, Sons of Veterans, of the 
Knights and Ladies of Security, of the Kansas State His- 
torical Association and the Ake-Pot-Ster-Boo. 

Note.—If Topeka would only leave it to Office Appli- 
ances there would be no need to count the votes—Mit- 
chell’s election would be unanimous. 


Over $16,000,000 appropriated by Congress for war pur- 
poses will not be expended, because of the cessation of 
hostilities. 
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Scarcity of Materials Nation’s Handicap. 


A questionnaire by the Merchants’ Association of New 
York, addressed to its members indicated that the scar- 
city of raw materials is the chief reason for the delay in 
carrying out the policy of “full speed ahead” for American 
industries. The questionnaire brought replies from pra¢ 
tically every line of industry in the metropolitan district. 

In many lines readjustment is being held back by the 
difficulty of obtaining raw materials. This is due either to 
the fact that the regular raw materials sources are in for 
eign countriés, which are not accessible because of lack of 
ships, or to Government control. The particular problem 
of manufacturers is caused by the uncetainty of the 
amount of materials which the Government has on hand 
the plans for disposing of them and the time which the 
regular market will be given to absorb the goods which 
the Government releases. 

Many manufacturers are having some difficulty in re 
suming normal production because of lack of credit, due 
to the fact that considerable amounts of money are tied 
up in raw materials and goods in process for Government 
orders. In many cases these materials are entirely un- 
suited to civilian business. 

Manufacturers are finding difficulty 
mal markets because of the fear of the retailer that future 
drops in prices may leave him with large stocks on hand. 
In many cases prices will probably decrease only gradu- 
ally because there can be no rapid decrease in cost of 
raw materials to the manufacturer or in cost of produc 
tion. In such cases the problem of the manufacturer is 
to show the retailer the actual conditions, and this is be 
ing done by many manufacturers, who are calling the at 
tention of their customers to the conditions surrounding 
production in their plants and the impossibility of any 
rapid fall in prices. 

Other preblems in the minds of manufacturers are the 
necessity of developing new markets and the difficulty of 
developing them with present high prices, unsatisfactory 
local transportation conditions, possibility of German 
competition, more intense competition from France and 
England due to the increased industrial efficiency in those 
countries, overproduction in certain lines at the present 
time, lack of shipping space to foreign markets—espe- 
cially South America—and great delays and losses in ship- 
ping by mail, express and freight under Government con 
trol. 

Practically all manufacturers speak of the cancellation 
of government contracts. The withdrawal of the govern 
ment from the market is the largest single factor affect- 
ing industry. Some manufacturers speak of difficulty of 
obtaining raw materials, others refer to the shortage of 
vessels for. exports and many express uncertainty with 
regard to the future relations between the employers and 
employes. 

The greatest single factor in the readjustment of war 
industry is the speed with which Government contracts 
are cancelled and satisfactorily adjusted. It is encour 
aging that the Government departments have practically 
completed their plans for adjusting cancelled contracts 
and are now ready to operate with promptness 

The shifting of great masses of workmen, development 
of new industries and new industrial sections, present high 
wages, the demand for overtime work and many similar 
conditions resulting from the war period, make the labor 


in developing nor- 


situation complex, and the general uncertainty is most 
perplexing to manufacturers. 
In some cases there is an actual labor shortage, while 


in others there is simply a shortage of skilled labor or 
even a surplus. In many lines of industry there must be 
a readjustment of the labor supply. Many manufacturers 
expect wages wil! remain high for a considerable period 
of time, while others claim that former markets cannot 
be developed again until wages have fallen because of 
the high prices resulting from high cost of production 

It is interesting to note that in many cases production 
has fallen off materially, thus making high prices neces 
sary for the product unless the cost of production is again 
decreased either by decreasing wages or increasing pro 
ductiveness of labor. 

\ number of manufacturers still complain of the diffi 
culty of obtaining competent labor, irrespective wages 
offered. 

Government Worker to Resume Old Position. 

Miss E. N. Davis, who for the past six m« 
been in Government work in Washington, D. ( will 
resume her Pacific Coast territory as the traveling repre- 
sentative of the Erie Art Metal Company of Erie, Pa. 


ynths has 
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Ed. Hawes Conducts Sales Schooi in Topeka. 


The office of Crane & Company, Topeka, Kansas, was 
the scene recently of an example of the application of 
educational methods to modern business. This was the 
holding of a sales school for the benefit of the employes 
of the company as well as those of other agents for the 
Safe-Cabinet Company from adjoining states, under the 
personal direction and supervision of E. M. Hawes, of 
Chicago, district manager for the big Marietta concern. 
The sessions of the school covered one entire week, 
and gave to those who attended a thorough knowledge ot 








what is meant in modern business by giving the service, 
ED. M. HAWES 
as compared with the older method of the mere selling 


of merchandise. 

In keeping with the policy of the company, of co-opera- 
with the dealers to the fullest extent possible, Mr. 
Hawes attended the convention with a complete equip- 
ment of charts and data in various forms, dealing not only 
with the product of the concern which he represents, but 
also with the services which representatives of that com- 
pany are expected to give to those with whom they do 
busineéss. 

The extent of the ground covered by these charts was 
a distinct to many of those present, particularly 
in regard to the insight which is furnished into the con- 
duct of modern business, and the inter-relation of depart- 
ments in the management of business affairs. 

One of the things upon which Mr. Hawes laid special 
stress was the intense value of modern business records 
in the conduct of the business affairs. He showed plainly 
that the making and keeping of business records is not 
merely a matter of looking after accounts, but that these 
records tie up to every form of activity. One of the 
points upon which special emphasis was laid was that the 
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records of any business are vitally connected with the 
goodwill of that business; and it was made plain that no 
matter what might happen to the physical properties, ‘the 
preservation of the records involved in the conduct of the 
business and its relatidn to other concerns was something 
that should be given the most careful attention by the 
management. 

Mr. Hawes has had wide -experience in the conducting 
of such schools as this, and in this particular instance was 
given the greatest assistance by C. L. Mitchell, secretary 
and sales manager of Crane & Company, who has had the 
benefit of similar conventions at the home office of the 
Safe Cabinet Company, as well as in some of the outlying 
offices. 

The holding of this sales school at the invitation of 
Crane & Company establishes absolutely the attitude of 
that company in seeking to give the highest form of serv- 
ice to its clients. Schools of this character are being con- 
ducted in various parts of the country, but a brief state- 
ment of the character of the work done in these schools 
would be of interest here. The school was not only at- 
tended by the sales force of Crane & Company, but by 
selling representatives of other dealers in adjoining states, 
as well as other agencies in the state of Kansas. 

Mr. Hawes impressed upon the salesmen there assembled 
the art of selling the necessity for protection, instead of 
the art of selling the protection itself, letting the demand 
fer protection take care of itself after having sold the 
necessity tor protection. 

Mr. Hawes has a commanding personality and an im- 
pressive manner of delivering his message in such a way 
that it inspires his audience with a desire to go out and 
show what they can do. These sales schools are not only 
of value in the selling of the particular device under con- 
sideration, but are most beneficial in teaching “selling” 
in its broadest and a salesman going through a 
week of this training is bound to be better qualified as 
a salesman, no matter what he is selling.. The results 
already obtained by those who attended this school have 
demonstrated the efficiency of this training, and Crane & 
Company are most enthusiastic in their commendation of 
the benefits derived by their salesmen from this week of 
education given them by Mr. Hawes, through the courtesy 
of the Safe Cabinet Company. 


sense, 


An Interesting Letter to Come. 


Word has been received from Charles Mamet, of La 
Compagnie Real, Paris, France, a lieutenant in the French 
army and for six months a prisoner of war in Germany, 
that he is preparing for Office Appliances an account of 
his experiences in the land of the Huns.- We do not 
suppose his article will be pleasant reading, but it will 
present facts actually observed and experienced by a well- 
known member of the office equipment fraternity. 

Lieutenant Mamet late in the war was released by the 
Germans and permitted to go to Switzerland. He re- 
mained six weeks at Interlaken, where his wife joined him. 
As soon as the armistice was settled Mr. and Mrs. Mamet 
left for Paris, which, said he, was like Heaven after the 
hell of the German prison camps. 

Lieutenant Mamet expects to visit 
as he is released from military duties. 


America as soon 


LOOKS.—BY GOLDBERG 
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Miller Brothers New Penholder. 


Miller Brothers Cutlery Company, Meriden, Conn., have 
developed a new slender penholder, which they list as No. 
18. It has a nickel-plated tip, and is finished in assorted 
colors of enamel. 


Band Dater With Inking Ribbon. 


The Ellis Time Stamp Company, 229 West Illinois 
street, Chicago, has devised a self-inking band dater in 
which the type is inked through a ribbon. Suitable 
mechanism is provided to allow for ribbon feed, and the 
makers claim that the inking arrangement provides a 
six-months’ supply for the stamp. 


Self-Fanning Index Cards. 


The Best Index Card Company, 21 Park Row, New 
York, has devised what is termed “Visible” card index 
cards. The advantage of the new manufacture is to 
provide a record card which will fan itself out, so as to 
make the top lines of as many as twenty cards reveal the 
names shown. These cards can be used with present filing 
equipment, and afford visibility when in the cabinet, or 
in the hands of the clerk. 


Hercules Price Book Covers in Fabrihide. 


Boorum & Pease Company, Hudson avenue and Front 
street, Brooklyn, N. Y., has put out a line of standard 
price books of one-half and one-inch thickness, bound in 
Fabrihide. These books are said to be as useful as 
leather-bound books, while the employment of leather 
substitute makes it possible to manufacture them at a 
cost below that of leather. In appearance Fabrihide com- 
pares favorably with leather used in book covers. 


Little Folks’ Chalk. 
Binney & Smith, New York, have designed a penny 
package of chalk for the little folks. It contains three 
pieces of white and colored chalk. 


Dennison’s Victory Crepe Paper. 


The Dennison Manufacturing Company, Framingham, 
Mass., has a new design, Victory Crepe Paper No. P-556. 
It shows Uncle Sam upholding a soldier and a sailor 
against a United States flag, all surrounded by a cheering 
crowd. The new design is executed in rich colors. 


Edexco Mechanical Graph Records. 


The Educational Exhibition Company, 26 Custom House 
street, Providence, R. I., has made improvements in its 
line of graphic charts to show the progress of shop work, 
salesmen’s quota records and ticklers for indicating prom- 
ises of delivery on manufactured goods. The mechan- 
isms of the devices differ, but the principle is the same 
in each. The Edexco devices show at a glance where 
progress has been made, and where the salesman or shop 
is lax in living up to quota or promise. The use of the 
Edexco Graphs saves the time necessary to plot curves 
on cross section charts, and changes can be made daily 
in a very short time. 


Extensive Line of Stationers’ Glassware. 


The McKee Glass Company, Jeanette, Pa., is offering a 
varied line of stationers’ glassware, covering every con- 
ceivable type. Included in the company’s catalogue are 
inkwells of the usval designs, as well as some exclusive 
patterns, pen trays, paper weights, mucilage wells, sponge 
cups, pin trays, envelope moisteners, etc. The company 
claims extensive manufacturing facilities, which assure 
quick deliveries. 


Swinging Office Stand Adds Desk Space. 
Among the little devices on the market which add to 
the. convenience of office routine is the swinging office 
stand. As the name suggests, it is a swinging shelf, which 





SHOWING HOW THE OLD-STYLE DESK MAY BE MOD- 
ERNIZED BY MEANS OF A SWINGING OFFICE 
STAND, USED WITH A VERTICAL FILE TRAY 


may be fastened to the corner of the desk or the wall 
This little stand serves a variety of purposes. While rigid 
and strong, it may be adjusted to any height desired. 
Swinging office stands are made in oak and mahogany 
by the Yawman and Erbe Manufacturing Company, of 
Rochester, N. Y. 


Book Tray for Machine Bookkeeping. 


The Stationers’ Loose Leaf Company, Milwaukee, Wis., 
has devised the “Faultless” Steel Box Tray for machine 
posting. The sheets are held in vertical position, and the 
device includes a sorter as well. It is finished in olive 
green with polished trimmings. 


The “Backbone” Tag. 


The Trinity Bag & Paper Company, 105 Hudson street, 
New York, is selling agent for a new tag. The tag has 
no eyelet for string, as the string is built into the tag by 
being pasted between the plies of the tag board. A five- 
inch extension is provided for tying the tag to packages. 
The tag is waterproofed by means of a layer of specially- 
prepared asphalt material between the plies of the tag 
board. 


Where It All Comes From. 


“The Buzzer,” published in Washington, D. C., by the 
Signal Corps, asks whence come the multitude of station- 
ery items so essential to the daily needs of the department, 
and then answers its own query as follows: 

From the stock room. And beyond that we are not 
interested. The stock room in the office of the chief signal 
officer just naturally “growed” to meet an emergency 
And since then it has been a busy place. 

Through it have passed on requisittion during the last 
ten monthts or more 3,000 chairs, 936 flattop desks and 642 
typewriter desks, 600 electric fans and upward of 800 letter 
section correspondence files. 

The stock room is presided over and administered by 
P. A. Bacon, who has been in the office of the chief signal 
officer since 1899. But it was only after America entered 
the war that he was put in his present position to handle 
what promised and proved to be a big work. 

Mr. Bacon estimates that at the present rate the Signal 
Corps is using approximately 900,000 official envelopes ev- 
ery nionth. That’s about 10,800,000 in round numbers a 
year. 

At present the signal office is using upward of 120,000,- 
000 sheets of paper annually, and each sheet is 8x10.5 
inches. By laying these sheets end to end a paper trail 
could be made eight inches wide, extending approximately 
nineteen thousand miles. That is more than three times 
across the continent and back. 

The needs of the signal office in pencils are about 6,000 
dozens a year; in cards of all kinds about 7,000,000; in 
paper fasteners 480,000, and folders of all kinds 1,080,000. 

Typewriter ribbon requirements reach the astonishing 
total of 7,776 ribbons a year. One of these ribbons reach- 
es seventy-two inches, and all of them would go from 
the top to the bottom of the Washington Monument 
eighty-four times. 
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Typewriter Ribbons and Carbon Papers 


Peace Conditions—Cause and Effect 


. HE question has already arisen from several sources as to the possibility of 
. the prices of typewriter ribbons and carbon papers being lowered with the 
advent of peace. 


A careful review of the situation clearly shows that peace has brought with it new i 
industrial conditions which will tend in every way to keep up prices. The cost of labor 

can not be reduced, and in addition, for several,years to come we shall have the burden of 
heavy taxation. These two factors are bound to keep up the cost of raw materials, and, 
in turn, the manufactured product. We do not feel that there is any reason to fear that 
business will be affected to any extent. Therefore, as our trade may rely upon the fact that 
: the present prices of our goods are practically standardized for considerable time to come, 
they can freely order what they require and thus place themselves in a position to handle 
the business in these goods to every advantage. In fact, we feel that they would be domg 
themselves an injustice if there would be any retrenchment in purchases. It must now 
revert back to “business as usual,” everyone with a determined effort to keep up the vol- 
ume of sales to the greatest possible extent. 








In our previous ad we dwelt on the effects of the war. How much finer it is to now 
dwell on peace conditions and be able to make preparations for conducting our business on 
a peace basis, unhampered by the awful strain of conflict! And we should endeavor to 
bring this into force in our business methods. There must be no commercial war of any 
kind; it is perfectly needless and may only bring about unnecessary price-cutting, which 
would result to the detriment of all. We give our trade our usual assurance of every 
co-operation, as we appreciate the confidence they have always shown in us, and they can 
depend that our prices will be as conservative and as reasonable as it will be possible to 
make them under the industrial conditions which will confront us for some time to come. 
And, as always, we fill every condition and met every requirement. 
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National Combination Typewriter 


The New Improved 1919 Model 





For Home For Office 


Substantially built and will stand years of 
usage Heavy enough for constant use. Light 
enough to carry home from the store or office 
and—travel with. Action is easy and various 
features are convenient and easily learned. 


The National Combination Typewriter com- 
prises standard type-bar construction It has 
a non-folding frame only 6% inches high, 
weighs 9% Ibs. The frame is practically in- 
destructible, made of cold steel, reinforced 
back and front. Has full size carriage, ball 
bearing, taking large size envelopes and letter 
heads; Universal Key-Board, Tabulator, Au- 
tomatic Line Space Lever, Back Spacer, Two- 
Color Ribbon, Light Touch, Great Speed. Pro- 
vided with handsome Leatherette Traveling 
Case with Lock and Key. 





Weight 9% Ibs. 


National Combination Typewriter 
Retail Price, $48.50 


Money Making Wholesale Price to Dealers 


Typewriter selling the National way is easier 
than you imagine; a man new to the field can 
make a comfortable income from the start 
and quickly work up to a monthly average 
that makes a joke of a “pay-roll job.” 
Equipped with a National Combination Type- 
writer and our Ten-Minute Demonstration 
Manual and Chart (an up-to-date sales talk) 
a salesman can readily turn prospects into 
customers The National’s distinctive merit 
assures the satisfaction of users. 


Immediate Deliveries Guaranteed 


Write today for our plangand work 
up a profitable business for yourself 


National Typewriter Company 


Fond du Lac, Wisconsin. U. S. A. 
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last one being early this vear. Every one of about 7,000 
typewriting machines was accounted for. This is highly 
creditable. It affords a valuable idea of what can and 
should be done, if I might say so, by all Government de- 
partments, who, after all, are not handicapped by the ex- 
igencies attending service in the field. Nine months’ work 
has established clearly that the principle of inspection 
needs materially to be extended. On our present estab- 
lishment it is manifestly impossible to cope with the 
innumerable problems presented by the public service in 
the war. 
<--> 

Although I have inspected practically every branch of 
the service in all parts of Great Britain, I have at the best 
been able to form only rough-and-ready ideas. It is how 
ever, beyond doubt that if the Stationery Office had the 
power that controllers of food, petrol and paper are now 
able to exercise, typewriting and duplicating machinery 
could, in my humble opinion, be rationed, so as to render 
further issues unnecessary for quite a long time. From 
experience 1 know that three typewriting machines will 
serve adequately the needs of at least five shorthand 
typists; yet everywhere | have been—except in one praise- 
worthy instance—the allocation of typewriting machines 
is at least one machine to every operator, and frequently 
more. 





<--> 

The real trouble is that wherever a senior officer has a 
personal assistant who can type, it appears to be insisted 
upon that a typewriter shall be at the personal assistant’s 
elbow, no matter how little that machine may be used or 
required. While, of course, it is no part of the Stationery 
Office’s province to dictate in the matter of personal as- 
sistants who can type, I submit that more earnest co 


ordination between senior officials would effect such redis 
tribution of typing work as would keep every machine 
employed for several hours throughout the day. As it is 


at present, I doubt seriously if the average output of work 
amounts to even three hours per diem for each machine. 
<--> 

Our economy campaign is not confined to machinery. 
What is now known as the Economy Envelope Label 
Scheme was perfected and introduced to the public serv- 
ice by my department after I had seen it working experi 
mentally in one Government department circular. Atten- 
tion is asked to the draft of a personal letter which was 
sent out to every official, numbering over 200, whose ac- 
quaintance I had made during inspections. This, however, 
was not enough, the value of the scheme had to be driven 
home by personal argument and example, and it was 
eventually arranged that all demands for supplies of en- 
velopes received at the head office or at the branches in 
Edinburgh, Manchester, Cardiff and Dublin should be 


passed to us for action. Then, and not until then, the 
scheme began to make headway. 
<-> 

! would like to mention two special successes, (1) Coal 


Control, and (2) Household Rationing Scheme. With the 
sympathetic agreement of Mr. Pick and his colleagues, 
the economy label was introduced, and its initial result 
was a saving of eleven million large and small envelopes 
They were going to send out an envelope to the public, 
and they readily agreed to substitute a small printed 
economy label. I know that my form came in an en 
velope with one of our economy labels on it; all I had to 
do was to open the envelope, fill up my form, put it back, 
paste on the little label and back went the same envelove 
to the Coal Controller. 
<—-0> 

The second significant success was in connection with 
demobilization. Large linen-lined envelopes, valued at 
least at $35 per thousand, are needed to convey soldiers’ 
pay books and other valuable papers between dispersal 
areas and regimental dispersal stations. The Paymaster 
in-Chief was equally sympathetic. and the initial saving 
in this connection amounted to 530,000 envelopes at $35 a 
thousand 

<-> 

In order to keep in constant touch with the economy 
label scheme we were given permission to do most of the 
work incidental to the production and issue of the labels, 
and this takes up quite a lot of time. It is not possible to 
state with any accuracy how many millions of labels have 
so far been issued, roughly between 35 million and 50 
million; but after the large initial supplies have been made 
in respect of most of the principal Government depart- 
ments, there is a steady issue of about 800,000 a week, 
which, of course, is not enough 
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DEALERS 


A well known dealer recently 
wrote that since the end of the 
war his business was actually increas- 
ing because so many of his competi- 
tors were holding off until prices 
dropped and in the meantime he was 
catching on to their customers. 


This dealer struck the keynote of the 
situation. We claim that there is 


no basis to assume that there 
will be a drop in prices 
and we are in posi- 


tion to know. 
gor 


Manifold Supplies Company 
Brooklyn, New York 
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Cuts the Labor in Half 


This is what the Remington Billing 
and Ledger Posting system has done 
for the Hendee Manufacturing Company. 


The accompanying letter tells you 
how the Remington Accounting Machine 


Eliminates errors. 

Double checks every operation. 

Furnishes Daily Inventory. 

Gives totals of each day’s billing. 

Supplies ready made Trial 
Balance. 

Permits Statements to be mailed 
on the 2nd. 

Enables two girls to handle five 
ledgers that previously required 
four men. 


These are the things that Remington 
Mechanical Accounting can do for you. 
And the last one is the most timely ser- 


vice of all. 


Clerical labor saving is important at 
all times, but in these times it is impera- 
tive. The Great War has caused a 
clerical labor shortage. The business 
world feels it; if you haven’t felt it, you 

will. Let the Remington Ac- 
counting Machine help you 
to solve your clerical labor 
problem. 


a« 


Lily 


John D. Stephens, Assistant Treasurer and 
Office Manager of the Hendee Mfg. Co, 
Springfield, Mass., says : 


‘In very nearly every business the billing and ledger 
posting departments play a very vital part in the success 
of that business. herefore, the most complete, most 
efficient methods for handling the work are not only de- 
sirable, but are a distinct economy 

“The work in these departments of our business 1s 
handled exclusively by the Remington Typewriter with 
the Wahl Mechanism, 7 machines handling our billing 
and 2 our ledger posting. A complete total of the day's 
billing is carried in each machine so we have a double 
check on our work, for when those billings are posted to 
the ledger the totals must balance or we know imme- 
diately there is an error. 

“ As the motorcycle, its parts and accessories, are not 
billed until they are ready for shipment, the Remington 
Typewriter equipment gives us a daily inventory —sub- 
tracting what is billed from what is on hand. 

“Totals every day enable us to know at once whether 
sales sheets have been lost—by the daily proof we have 
eliminated trial balance troubles—our statements go out 
on the second instead of the eighth or thereabouts—the 
work is very neat and legible—and 2 girls handle five 
ledgers now that previously required 4 men. 

“Sending out statements on the 2nd enables us to 
estimate the amount coming in, while under our old 
methods we were always at sea on the question.” 


A new illustrated folder entitled, “It’s a Far Cry,” 
telling how billing, ledger posting and statement writing are 
handled on the Remington Accounting Machine, will! be sent 
to you for the asking by the 


REMINGTON 
TYPEWRITER COMPANY 


(Incorporated) 
374 BROADWAY NEW YORK 


ACCOUNTING MACHINE 
(Wahl Mechanism) 


19/9. 
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Building Up the South American Trade. \f 
W hat r friends to eins: ened need in the way of K= 2x15(.01736%02199x%)!5*(ONB6+0219:,"~15 0173602199) 


businéss accommodations from the people of the 
Northern Hemisphere. A few suggestions by Henry = 
f Nix Brothers, Havana, Cuba 








During *M1 x's visit to Office Appliances month be- 
re last, he talked interestingly about the situation in 
South and Central America from which part of the world 
he had returned after spending about a year traveling 
out through the various principal commercial centers. 
He made a number of suggestions, which are distinctly 


vorth while and we desire to pass them on for the benefit 
of the readers of Office Appliances. 

lo those who intend to travel in South America, either 
for business or pleasure, one finds it extremely advan- 
tageous to be able to converse in Spanish clearly, cor- 
rectly and intelligently. It would be almost ideal if one 
were able to speak both Spanish and Portuguese. How- 
ever, if one may not speak either of these languages, one 
nay get along fairly well in most of the large cities speak- 
ing English, and will be in still better case should he be 
ble to converse in French. 

lo foster and develop trade between the United States 
and the sister republics of South America several funda- 
mental things are needed, which include ships, cables, and 
co-operation—the co-operation of American manufactur- 
ers in bringing their products before the people to whom 
they would sell in the best and most convincing way. 

Mr. Nix intimated that one of the annoying features, 
which doubtless will be corrected if it has not already 
been set right, is the lack of co-operation between officials 
and travelers in the Canal Zone. The Canal Zone officials 


hat’s what it costs to 
igure this equation 


the old way ) 














are extremely courteous and anxious to facilitate the Even with the aid of a slide rule, the average tech- 
work of the Zone and to make everything as convenient nical mathematician working on an average a will 
for people traveling through the Canal as possible, but the consume about erect and one-half conte’ wascth ‘ins 
system, whiie correct in itself, is not so thoroughly under- solving the above equation 

stood as it might be by travelers. The inspectors are ali : 

\mericans, speaking little Spanish. Mr. Nix suggested And remember there is no exact proof of 
that instructions for the use of travelers should be printed 

in Spanish as well as English, showing precisely what correctness anda re-check doubles your cost. 
should be done on entering the Canal Zone. The result This problem is done in from 40 to 50 seconds 
of the lack of these instructions was that many Spaniards, with an absolute check of accuracy on a : 


who should have left their correspondence with the cen- 
sors on their arrival, failed to do so and were obliged to 
wait a considerable time for it to be O. K’d. He makes 
the suggestion that this rule of censorship, if it is still in 
force, be clearly explained by notices printed in the Span- 
ish language to obviate delay to which Spanish speaking e o 
travelers might otherwise be subject. C ] ] t g M h 

Mr. Nix’s trip through South America was made at the aiculatin ac ine 
request of the Marchant Calculating Machine Company. 


He visited all the countries of South America, establishing Not only Adds but Divides, Multiplies and 
gencies wherever none were established. Subtracts as easily as other Machines ADD 








Permits to Purchase Waived by United Kingdom. 

The War Trade Board makes the following announce- 
ment regarding shipments of merchandise to United 
Kingdom ports, at the request of the British War Mission. 
It waives the Permit to Purchase, but the import license 
requirement still stands. 

‘The Controller of Import Restrictions, Board of Trade, 
London, has, with effect from December 19, 1918, dis- 
pensed with the Permit-to-Purchase system for purchases 
he United States. Permits to Purchase are, there- 





in 





fore, no longer required, but articles which are prohibited ~ 
imports must be covered by import licenses which can ws 
only be obtained by the consignee a6 
‘Owing to changes being constantly made in the British a To 
Import Restricted List, the British War Mission is unable You may net have probleme ofthis ehentstes FE re wha 
to keep exporters advised at all times and with any degree —but a machine that will do work like this is so Ee mt 
accuracy of the articles requiring import licenses. Ex- ps Spey that it will do any kind of gure work, Woolworth Bldg. 
1 j é small or large, in any business. The NROE ‘ . 
porters are strongly advised, before they make shipment, does not require an expert—anyone can © New York, N.Y, 
to obtain from their consignees in the United Kingdom use it. .” Without cost or 
definite assurance that they have obtained an import _ obligation, please 
license or have been informed by the Controller of Im- tieiaaae Se ee semteagiete Teaeee Ss Of Further information 
port Restrictions or other interested department, such as cost or obligation. = “concerning the Monroe 
\cricultural Machinery Department, Paper Controller, Ps ee Mente oS 
etc., that an import license is not necessary. All goods : ’ $ oe wsrtc of cue nieanael 
shipped in contravention of import réstrictions or for Send in or C & demonstration in our own 
reater weights and values than are authorized by im- the Coupo 4 ne? 
port licenses are subject to confiscation on arrival diate si" Name oe eeahn tt Lee a 
“Exporters will be in order in making shipment of TODAY " Individual’s ng 
goods covered by British Permits to Purchase already Nose -< "22, vied souks vahipee el tain 
issued. provided the weights and values authorized are 
not exceeded, as import licenses for such shipments will 7 Address......+++++- se cwereeesreeees PE re 

















be issued on arrival of the goods in the United Kingdom 
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British Business Firms Adopt Up-to-Date Methods. 
Apropos of Louis Victor Eytinge’s new series on “Busi- 
ness Correspondence,” Augustus E. Ingram, American 
consul at Bradford, England, kindly forwarded the fol 
lowing clipping, entitled, “Modern Business Letters,” pub 
lished in the “Yorkshire Observer,” of November 8tl 
“Another break with convention in the business world 
has been endorsed, if not initiated, by a local firm, who 
are issuing with correspondence a slip bearing the inti 
mation: ‘We shall omit in our letters in future all su 
perfluous phrases and formulas, and our correspondents 
are requested to act in a similar way in their letters to us.’ 
The object of this reduction of business communi ations 
to absolute essentials is presumably an attempt to pro- 
mote efhciency and save time and labor. Doubtless the 


adoption of the plan in a business responsible for a large 
amount of correspondence, would in the aggregate effect 
a difference substantial enough to make the new method 


quite worth while. It certainly has its good points. Let 
ters which have undergone the pruning treatment indi 
cated are innocent of ‘dear sirs,’ and the time-honored 
final assurances that one is faithful, sincere, or an ‘obedi 
ent servant,’ as the occasion has seemed to demand. 
Without anv of these well-formed formulas, letters are 


reduced to a clear-cut statement of what the writer has 


to say, followed by nothing but the signature At first 
sight it would seem that even a business letter would 
suffer from lack of the graceful flourishes which, however 


yf 


superfluous they may seem, help to oil the wheels « 
every-day intercourse, but this impression is incorrect. As 
a matter of fact the result is rather pleasing, and quite 





devoid of the frigidity which, it might be imagined, would 
be inseparable from this drastic rejection of courtly vet 
bosity. It must help the writer and the recipient of a 


. . ° letter to get to the point, and in the case of a large mass 
Craftsmanship—Skilled Design of correspondence being dealt with could hardly fail to 
smooth the path of the business man. But while expedi 

ertcy calls, custom tugs, and the new method will doubt 


_ 
Anatomical Knowledge less have to struggle hard against ingrained habit and 
sin. cousin aiiaae ak aS mn . deep-seated conservatism.” 
are reflecte n Conrades airs. » user is ass , , : . : : ] 
oe eit deans aaa rie = Che foregoing idea is one which has been brought up in 


comfort, pleasing appearance and long use ‘ > " . , 
this country from time to time and an attempt has been 


. made on several occasions by different firms to do away 
( onrades ( hairs with all superfluities in business correspondence. The re 
sults, however, have not been permanent, for either we 


nave wearied in the good work or we have found that 


are the preference of discriminating buyers who know 5 ye " 4 1; 
the influence of bodily comfort on keen, constructive what was supposed to be superfluous is but the rounding 
mental effort. out and smoothing off of communications, which other- 
aa - _ » > eos 4 ~ nce P Be on 
The Genelia ides de Chdien Gtitn enh Bittecs ia Utes- wise would carry an impression of curtness and abrupt 
trated in our catalog. Write for it, and prepare to meet ness.- At that, modern business practice permits of the 
the demand for good chairs. elimination of many expressions, which a generation ago 


were regarded as necessary if one would write a letter 
Conrades Mfg. Co. pada 8 to og ‘pao of peer setae a — ne 

1ese forms, by the way, are much more closely adhere¢ 
Second and Tyler Sts. St. Louis, Mo. to and more scrupulously regarded by people in non 
English speaking lands, particularly among the Latins, 
and it would be very bad form indeed in writing to busi- 
ness houses of these countries to omit the customary ex 
pressions of courtesy. 


Swedish Typewriter Factory Expands. 

Word comes from Stockholm that the A. B. Halda Fab 
riker, which was organized in September, 1917, with a 
working capital of 1,500,000 Swedish crowns, will shortly 
double its capital. The old works at Halda were taken 
over and the manufacture of the new model No. 10 type 
writer was continued, likewise the manufacture of taxi 
meters and telephone control clocks. 

The company desires to get in touch with office appli 
ance manufacturers of first class with a view to represent 
ing American devices in the Swedish market The com 
pany’s selling organization comprises all of Sweden and 
branch offices will shortly be established in Denmark, 
Norway and Finland. The Stockholm address is Drot 
tinggatan 47m. 


New Shipping for Allies. 


France has announced that within five years the nation 
will have a merchant marine with a total capacity of 
6,000,000 tons, which is double its pre-war tonnage. The 
greater part of the fleet will be composed of new vessels. 

It was announced in the English parhaiment that it 
was aimed to build 3,000,000 tons of shipping a year. The 
No. 3627 duration of the program is not stated, but it is not ex- 
pected that it will be necessary to pump water into the 
seven seas to float the fleet resulting from the program 
announced. 
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Wire Baskets 


Waste Baskets—Letter Trays—‘‘Built-Up” Trays 





- The. Barbee trade mark is the guarantee of satisfaction 
to the user. 














BARBEE WIRE & IRON WORKS 


174 North Dearborn Street 
CHICAGO 
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The New Anmfil 
Non-Blooming Platen 


IGHT years ago we offefed the 
pars a platen material which we 

guaranteed not to harden. Mr. 
Briggs of the Washington Typewriter 
Co., Seattle, Wash., said to our Mr. 
Ames a short time ago: “I know that 
there is an AMFIL platen that has been 
on for nearly seven years and that 


PLATENS platen has been the source of much good 
SI PENNE FOR business for me.” 


We are now ready to furnish not only a 
non-hardening platen, but also the 
AMFIL Non-Blooming Platen, which 
will go a long ways toward eliminating 
paper feed difficulties. It grips the 
A Little Bit paper. 


Added to ‘ 

- Whilethe AMFIL platen been the cause of glaz- 
Our Tale has given good service, ing and consequent pa 
there has been a glazing per slipping on many 
feature that we have makes of _ typewriters. 
wanted toeliminate. Sul- We have tested the 
phur is the ingredient in AMFIL non-blooming 
all rubber compounds platen thoroughly before 
that blooms and sparkles placing it upon the mar- 
and will turn the black- ket. It has already been 
est and cheapest com-_ sold to dealers who have 
pound into a new white recognized the new fea 
rubber. This bloom of ture as a valuable im- 
the sulphur has also provement. 


QUAL] ") | 





The house of AMES must stand for 
quality, improvement and service. Our 
parts service will improve in 1919 and 
we shall give dealers better rubber coy 
ers for their money. 


We are located in four large centers for 
convenience and prompt service to the 
trade. Let us serve you. 


Ames Supply Company 


607 So. Dearborn St., Chicago 82 Duane St., New York 
507 Mission St , San Francisco 1627 Champe St., Denver 
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British Currency After the War. 


British gold will continue to be unknown in British 
domestic circulation after the war if the very conservative 
recommendations, just issued, of Lord Cunliffe’s parlia- 
mentary committee on post-war currency and exchange 
are adhered to 

\ll possible reserves of gold would be concentrated in 
the Bank of England and used for controlling exchanges 
and as a reserve to guarantee the solidity of the financial 
system. The familiar treasury notes which now form 
much the largest part of the currency (if the part played 
by checks is omitted) would soon be displaced by Bank 
of England notes and later these would be restricted to 
a certain total amount as compared with the actual gold 
reserve. 

\ report received from the American Chamber of Com- 
merce in London points out that if the recommendations 
were accepted by the British government it would pos- 
sibly be the beginning of a new phase in international 
peace-time trade in which the chief governments of the 
world would consider it part of their duty toward their 
industry and commerce to guarantee that the rate of ex- 
change should never be unfavorable. 

But at the same time the Cunliffe report is very defi- 
nitely opposed to further borrowings for capital expendi- 
ture as a means of financing large extensions of indus- 
trial and commercial enterprises—or even for far-reach- 
ing programs of housing and other reconstruction 
schemes. The American Chamber of Commerce reports 
on this point that other influential sections disagree with 
these recommendations and urges the idea that they are 
merely what would be expected from a banking commit- 
tee which would naturally prefer that all financial sup- 
port for industrial and commercial expansion should be 
secured only through the ordinary banks. A conflict is 
predicted on this point and American business men are 
advised by the Chamber in London to form their own 
opinions on a problem which is certain ‘to rise in some 
other form or other in the United States. 


Danish Credit Terms Changing. 


3efore the war German merchants dealing in Denmark 
were accustomed to grant very long terms, which made it 
very difficult for American exporters to gain a foothold. 
Commerce Reports indicates that before the war the 
average Danish merchant traded on small capital, so the 
long terms which the Germans offered were very attrac- 
tive. 

As a result of the war, established merchants have a 
larger working capital than ever before, thus making it 
possible to buy of American exporters, and secure the 
more desirable merchandise which they offer. 

\ plan has been suggested whereby the Danish mer- 
chant can buy merchandise for which cash must be paid 
by storing the goods on arrival at the free port of Copen- 
hagen, The warehouse receipts can be used as a basis of 
credit at the banks, so that funds may be obtained to care 
for cash payments. The goods can be withdrawn from 
the free port as required, and pro rata payments made to 
the bank holding the warehouse receipt. 

Fear of Government Control. 

[he very strong unrest now apparent among British 
business men on the subject of government control after 
the war is certain to lead to considerable argument and 
perhaps to political action, reports the American Cham- 
ber of Commerce in London. As an indication of the 
feeling in the matter a letter to the Times from Lord 
Inchcape is referred to. 

It is true that Lord Inchcape is notoriously opposed 
to any form of government control after the war and a 
great believer in the value of individualism in building up 
a nation’s commerce and wealth, but at the same time he 
is a powerful and able business man and representative 
of a great section of the business community. American 
business men, the American Chamber of Commerce be- 
‘lieves, will soon be studying the same problems. 


Haiti Stationery Imports. 

In 1917 Haiti imported from the United States station- 
ery and office supplies as follows: Blank bdoks (number), 
3,099: bill heads (number), 7,900; envelopes (dozen), 291,- 
233: labels (number), 133,000; paper, blotting (sheets), 1,- 
623; paper, letter (reams), 821; paper, tissue (sheets), 63,- 
000: paper, typewriter (reams), 5,886; paper, wrapping 
(reams) 623: pencils, lead (gross), 881; pencils, slate (num- 
ber), 15,288: pens (gross), 18,886; sealing wax (pounds), 
18.886: slates, school (dozen), 140. 
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Systemizer 
Its Objects ; 


To accomplish posi- 
tive alignment (never 
before obtained) in 
multicopy sets of Of- 
fice and Factory 
Forms, with minimum 
effort, without error. 
Thirty to sixty sec- ‘ 
onds’ time saved on each’ “i 
operation according to the ™ 
number of copies to the set; waste 
of paper eliminated; waste of carbon elitn- 
inated; greater legibility obtained in manifold work. 


Hew Used With Special Printed rolls, aver- 


aging five hundred forms to the 
roll, automatically fed over’ flat 
platen typewriter (Elliott-Fisher),. manifolding, 
with carbons automatically fed, with no loss of 
time for inserting forms or carbons. 


What It Does Makes three to nine copies at 


one operation, positively 











aligned. Makes even more 
with certain weights of paper. The forms may 
be of different lengths or widths in the same 
set to eliminate entries on certain records. The 
carbon rolls may be of different sizes to elimi- 
nate undesirable information from certain forms. 


The Operation When the multicopy set of 


forms have been typewritten 
a few turns of the crank 
automatically shifts the carbon and issues com- 
plete set of forms, simultaneously preparing the 
next set for execution. 


Its Advantages 


POSITIVE ALIGNMENT or Regis- 
tration (our exclusive development) 
—eliminating the possibility of en- 
tries appearing on the successive 
forms in the wrong spaces. 
INCREASED LEGIBILITY (our ex- 
clusive development) — accomplished 
by a moving platen, which crushes 
out the heretofore disturbing air pockets. 
UNIFORM SIZE FORMS—Forms is- 
sued or measured in delivery, uni- 
form in length and width. 
AUTOMATIC PAPER STOP — All . 
forms come to a stop without watch- 
ing or attention. 

CARBON — Carbon Feed controlled 
by being moved automatically one- 
eighth of an inch for each set of 
forms, furnishing fresh carbon sur- 
face at a given spot as each set of 
forms is written. 


Accessories St2tionery, such as Invoices, 


Orders, Bills of Lading, or any 
Office or Factory Forms on 
standard sizes are printed to suit your requirements. 


Reduce your present operating 
What It Will we oo this class of work 25% 











cost 

to 50%. Now used by firms and 
Do For You companies of national impor- 
tance. More complete informa- 
tion and names of users at your command for theasking. 


ey 








EEE =  Autographiec 
7 “@ / _—- Register Co. 


Hoboken, 
N. J. 
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The Furnas Line 


Completes an 


Office Outfitter’s Stock 


The profitable specialties 

that need showing only to 

develop profitable business 

are 

Wardrobes, Stationery Supply Cabinets 
Costumers, Telephone Tables 


Accounting Machine Desks 
Ete. 


Furnas products are de- 
signed for office usage and 
finishings — just the right 
items to complete your 
line of desks and chairs. 


Furnas 
Office Furniture Company 


Indianapolis 


Write for 
Catalog 








STYLE 300 














British War-Plants Insufficient for Post-War Trade. 

It has often been said that to convert its huge war 
plants to a peace basis will be Britain’s greatest post 
war industrial problem, and that if the conversion is 
made Britain will have the goods and material, at least, 
with which to recapture her share of the world’s mar- 
kets. 3ut, nevertheless, says the American Chamber of 
Commerce in London, a new steel company of which the 
capital will soon be increased from £5,000,000 to £25,000,- 
000 has just been formed by the National Metal and 
Chemical Bank and by Baldwins. The directors are 
well-known upholders of the policy of vigorous British 
trade development and the Board of Trade’s model 
clauses for key industries have “been adopted, making it 
impossible for the business to pass from British control 
Large sites have been secured with the idea of producing 
at least 20,000 tons of pig iron per week 





To House Trade Mark Registration Bureau. 

Among the estimates prepared by the State Department 
for its 1919 expenditures is $825,000, which is the share of 
the United States in a building to’ be erected at Havana, 
Cuba, to accommodate the international trade mark bu 
reau. The total cost is to be $1,000,000, of which Cuba 
furnishes $25,000, and the building site, estimated at 
$150,000. 

The international trade mark bureau is the « 
of the fourth national conference of the American states 
at Buenos Aires in 1910. The bureau at Havana serves 
North and Central America and the West Indies A sec 
ond bureau at Rio de Janeiro is to serve the republics of 
South America. Brazil, and the other South American 
states will finance the bureau operated for the southern 
group. 


utgrowth 


Dundee Plans Commercial Library. 

It has been proposed to establish a commercial library 
in connection with the Free Library of Dundee, Scotland 
This may offer an opportunity for American manufac 
turers to have their catalogues filed for reference The 
custom is growing for alert librarians to file commercial 
literature, as weli as carrying on their shelves standard 
books on various trade subjects. Included in the scope 
of the proposed commercial library are works on _ busi- 
ness efficiency, business organization, advertising, office 
organization, indexing and filing methods, commercial 
correspondence, accountancy, bookkeeping, commercial 
forms and exporting and shipping. 

A commercial library is already in existence at Glas 
gow, as in the suburbs of London, Manchester, Leeds 
Liverpool, Birmingham, and those English cities 


Simplifying Latin-American Advertising Detail. 

Commerce Reports of December 20, 1918, details a 
plan whereby payment for advertising done in Latin 
America can be made through Latin-America: onnec 
tions of United States banks. The arrangement provides 
only for payment of insertions of advertisements which 


comply in every detail with the contract. American ad 
vertisers have been penalized in the past by being re 
quired to pay a higher rate than local advertisers. This 


is said to have been due to the delays in collection, and 
to shady transactions at times on the part of unscrupu 
lous advertisers. The advertiser from the United States 
maintains a balance in the bank in this country, against 
which the South American bank draws for payment of 
the advertising space used. 

Offices Appliances Market in Siberia. 

Consul J. Paul Jameson, of Tchita, Siberia, is quoted in 
Commerce Reports as indicating that merchandise stocks 
of every sort are very low in Siberia, and mentions 
specifically the market for carbon paper, office stationery 
and supplies, paper of all kinds and typewriters with sup- 
plies and parts. The unsettled condition of the country, 
and the high rate of exchange against the Russian rouble 
militate against extensive buying at this time, but the 
demand exists for merchandise which has to be imported. 

Finland Plans National Fair. 

The National Industrial League of Finland is organiz- 
ing a national fair or exposition, to be held in the sum- 
mer. It will be given at Helsingfors or Tammerfors. 
It is hoped that the exposition will strengthen and stimu- 
late the national developments and adjustments brought 
about by the war, as well as encouraging all phases of 
agricultural, commercial, social and educational activities 
of Finland. 
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WANTED 


Office Equipment 


SALESMAN 


E have room on our selling staff for three or 

Vf four real dealer salesmen—men who can point 

to a successful sales-record, preferably in the 

steel office equipment line. We want the kind of man 

who can capably handle our established dealer trade 

and in addition has the initiative to merchandise our 

line and develop to the full the new business in his 
territory. 








Bases of remuneration, salary and commission— 
BUT commission applies on all business. The 
man who can manage himself and his territory can 
practically build a business for himself and will profit 
accordingly. 


First letter and references must prove a clean and 


successful background and ability equal to the income 
opportunity offered. 


Address: Sales Manager 


THE VAN DORN IRON WORKS COMPANY 


CLEVELAND, OHIO 









Steel 
Office Equipment 
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Every merchant needs the protection a com- 
plete N. C. R. System will give him 


Peace is bringing increased competition 
in your business. 


You must meet that competition. You 
cannot afford to run the risk of losing a 


single cent of profit. 


A modem National Cash Register and 
an N. C. R. Credit File will enable you 
to get all your profits on every transac- 
tion in your store. 


Because— 
@ They will make it possible for you 
to run your store with the least expense. 


@ They will prevent the mistakes and 
disputes which cause loss of trade. 


@ They will enable you to give 
customers the quick, satisfactory service 


which wins new trade. 


@ They will give you the accurate 
records which you need to control your 


business. 


6) They will protect your money, your 
clerks, your customers, and yourself. 


THE NATIONAL CASH REGISTER COMPANY, Dayton, Ohio 
Offices in all the principal cities of the world 


Old registers repaired, rebuilt, bought, sold, and exchanged 
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Cincinnati Furniture Exchange Annual. 


Nearly all of the members of the Cincinnati Furniture 
Exchange were present at the annual meeting which was 
held at Ahlbrand’s Hall. The order of the Board ol 
Health had kept the Exchange from holding its regular 
meetings in October and November. President Louis W. 
Froelich in a short talk explained the position in which 
the Exchange was placed owing to the prevalence of the 
influenza and announced that the annual dinner would be 
abandoned this year. Fifteen directors were. elected, as 
follows: Regular (Red) ticket—Manufacturers—August 
Brettschneider, Sr., A. G. Steinman (Blue ticket—Inde- 
pendent), John Dornette, Jr., Louis W. Froelich, Howard 
E. Scheid, Al Schirmer, George W. Schutte, Sr., H. A. 
Sprengard, Frank B. Wersel, Jr. Supply Men—Henry W. 
Backer, Ed C. Feuss, Harry Fowler, H. R. Hageman, 
Frank J. Kuhlmann, Joseph H. Monter. 

The election of officers by the Board of Directors will 
be held in January and the new officers presented at that 
meeting. Luncheon was served at the conclusion of the 
meeting. 


New York Bank Appoints Detroit Man Vice- 
President. 


The Board of Directors of the Irving Nationai Bank of 
New York City, take pleasure in announcing the appoint- 
ment of William R. Wilson, of Detroit, Michigan, as a 
vice-president from December Ist, 1918. 

Mr. Wilson for the last five years has been directly asso- 
ciated with Messrs. Dodge, of Dodge Brothers, Detroit, in 
their organizing and expansion of their unusual institution. 
This association, together with a broad previous experi- 
ence in other industries, qualifies him as a valuable addi- 
tion to the official staff of the Irving National Bank, which 
is a strictly commercial institution. 


Peru Proposes Bureau of Commerce. 


The Peruvian minister of the treasury has proposed to 
the congress that a bureau of commerce be established 
to develop the export possibilities of the country, and to 
secure the importation of manufactures of the same value 
as the exports. The proposed bureau would have charge 
of land and water communication, and also direct the 
onsular service of the republic. 


Tabulating Machines Admitted to Britain. 


Under date of December 9 the Controller of Import 
Restrictions, London, temporarily suspended all import 
regulations covering a variety of products and manufac- 
tures, including tabulating machines and time recording 
instruments of all kinds, and movements and parts there- 

not including watches. 


Stationery Imports Into Salonika. 
Following are the imports of stationery, paper, prints, 
etc., into Salonika, Greece, during 1917. The figures 
show the country of origin, and the valuation: United 
States, $94,103; England, $24,425; France, $400,654; Italy, 
$4,715,095; Egypt, $97,100; Spain, $28,850 


Tampico Forms American Chamber of Commerce. 


Through the initiative of the United States consul at 
Tampico, Mexico, an American Chamber of Commerce 
has been organized. Application will be made for mem- 


bership in the Chamber of Commerce of the United 
states. 


Australian Imports. 


In the years 1916 and 1917 Australia imported from all 
ountries the following valuations of office supplies and 
stationery 1915) $1,618,583; (1917) $1,934,409. Imports 

paper were: (1916) $9,686,061; (1917) $16,815,684. 


Typewriters Imported into Kobe, Japan. 


imports of typewriters from the United States to Kobe 
d Osaka, Japan, for the year 1917 totaled a value of 
344.210. 
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Winnebago 
Modern Office Desks — 
of Quality and Beauty 


OMPLETE line of up-to- 
date office desks, includ- 
ing roll tops, flat tops, type- 
writer and office tables. Each 
Winnebago Desk is a model of 
convenience, utility and sturdi- 
ness, combined with beauty, 
grace and elegance. Large and 
efhcient manufacturing facili- 
ties enable us to make 


Immediate Shipment 
If you have not our latest catalog 
and price list, we will forward one 
upon request. 


Winnebago 
: 





Furniture Manufacturing Co. 
FOND DU LAC,WIS., U.S. A. 
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Allsteel Unette Section of Document Files in the offices of the Kansas City Star. 
; Kansas Citv. Missouri 





Trade Mark Reg, U. S. Pat. Off. 
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To the merchants 
who look beyond 


today's sale: 


ECONSTRUCTION is as neces- 
sary for us in some ways as it is in 
other ways for France and Bel- 

gium. For two years American business 
has given thought to but one matter— 
increased production. Now file-depart- 
ments over-running valuable space, clog- 
ging up all too soon, and not suited to 
the rush of world-business, will be at- 
tended to sharply—not for today, but 


for years to come. 


Steel has come into its own. Steel en- 
tered into the many varied War-activities, 
and steel everywhere made good. Steel 
is no longer required as strongly for mu- 
nitions, and steel is now available for 
business uses. Business men are turning 


to GF Allsteel office equipment. 


With you dealers in office equipment, 
a stock of Allsteel office furniture now 
means quick sales and good profits. Why 


not demonstrate your own efficiency and 
foresight by exhibiting and pushing GF 
Allsteel office furniture? Banks, trust 
companies, large industrial and com- 
mercial establishments already demand 
Allsteel equipment. Others are follow- 
ing. For strict, smooth-running and 
continuous efliciency and economy for 
all time, Alisteel has no equal. It is mer- 
chandise suiting the needs of tomorrow 


—good to buy, good to sell. 


Look beyond today. Prepare for the 
demands of reorganizing and expanding 
world-business by examining GF Allsteel 
complete lines of office equipment. GF 
has made itself known nation-wide. GF 
will push its advertising so as not to miss 
its own wonderful opportunity. 


We invite your immediate correspond- 
ence in regard to establishing an agency 
connection. 


The General Fireproofing Co. 


Youngstown, Ohio 


Branches: 
New York Chicago Boston Seattle Washington 
4 MARK 
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Crowds Go to the Right 


Merchandise Man Shows How to Take Advan- 
tage of This in Locating Stocks in Retail Stores. 


ume rn ! 
W iiatit the following analysis of the customer’s 
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habits applies especially to widely mixed stocks, 

there is a suggestion for the retail stationer in 
what follows. Fred C. Kelly said, among other things, 
in an article “Ants and People” in the “Dry Goods Econ- 
omist”: 

Manufacturers have always assumed that if they could 
get their displays into the retail store, that all was well. 
Little concern was given to what part of the store the 
goods were placed in. Whether they were on the right 
or left didn’t make any difference. If the product were 
displayed in fair prominence, the manufacturer was con- 
tent. Now, however, we are learning that various sec- 
tions of the store differ in sales value. Products that 
are shown in one place are much more likely to be sold 
than those that are shown somewhere else. 

“You see a crowd of people moving about a store, and 
at first glance nothing could be more.ant-like, more de- 
pendent on human whim and chance, and less according 
to rule, than their movements,” says Mr. Kelly. 

Can Prophesy Trading Habits. 

“Yet it is possible to know not only where most of 
the crowd will go, in a store, but, in a general way, what 
they will buy. Once you know where most of the people 
are going to walk, you can tell where is the most ef- 
fective spot to display things that one especially desires 
to sell. One may even lay off the floor space of a store 
into small sections and figure out—knowing where the 
people will walk—the rental value of each section. 

“In a store 20 feet wide by 100 feet deep, for example, 
the space in the first ten feet back from the street, in- 
cluding the show windows, is worth almost one-fourth 
as much as the entire floor area. 

“And there is a point on the right hand side of the 
middle aisle, between fifteen and twenty feet back from 
the front entrance, which is the most advantageous sell- 
ing place in the store. If you were offering a bargain in 
candy, for instance, you could not possibly sell as much 
anywhere else—other things being equal—as you could 
right at that space. 

“There’s a Reason.” 

“And what is the reason? Why isn’t the space just as 
good on the left hand side? Or a little nearer the door?” 

“One of the contributing forces which determine space 
values in a store is the fact that people in America are 
accustomed to keep to the right. Whether driving along 
the street, or strolling along the sidewalk, we ordinarily 
adhere to this rule. 

“In a store we can walk in any direction we see fit— 
toward whatever display of goods attracts us. But for 
a moment we seem to forget that we are no longer re- 
quired to follow traffic regulations. Having entered the 
store we continue to keep to the right. 

Crowd Larger at the Right. 

“One may glance into almost any busy store at any 
hour of the day and observe for himself how much 
larger the crowd is at the right than at the left of the 
front door. In big stores where there are ladies’ rest 
rooms on each side of the first floor, the one on the right 
is nearly always used about twice as much as the one on 
the left. 

“After proceeding down the aisle at the right-hand 
side for a short distance the majority of shoppers appear 
to become disgusted with trying to force their way 
through the crowd ahead, and then it dawns on them that 
there is no law against walking on the left side of the 
aisle. At any rate they begin to cut across to the other 
side. But having crossed over, once more there is a 
tendency to keep to the right, and they gradually swerve 
back again. There is a general scattering as they get 
farther from the entrance, but more people reach the 
extreme rear of the store on the right than on the left 
side of the aisle. 

Trade Goes to Rear of Store Too. 


“And a counter at the rear of the store is a better place 
to sell goods, by the way, than a counter a few feet 
nearer the front. For people, having gone to the turning- 
around place, are likely to pause and glance about them 
before starting back. 


“Now, if they continued to bear to the right on the 
return trip they would swing over to what is the quieter 
side of the store. But the strange thing is that they 
return toward the front on what is then the side to their 
left, the same side that they came in on. The reason is 
that the incoming traffic tends to force them to the left. 

The Best Selling Space. 

“At a certain point—which varies according to the size 
and arrangement of the floor area—the incoming and the 
outgoing traffic meet and criss-cross. It is the counter 
nearest to this point that is the best display place in the 
store. For, not only are there more shoppers there than 
any place else, but they are compelled, because of one 
another, to move slowly and have opportunity to look at 
whatever is displayed about them. 

“As already stated, this point in a store having a floor 
area of, say, 20 by 100 feet, would be in the neighbor- 
hood of eighteen feet from the front door on the right 
hand side. A counter directly in front of the door might 
attract more attention than anywhere else, but it would 
block the aisle too close to the entrance. On either side 
of the entrance are, of course, excellent selling locations. 
In fact, there are more square feet of good selling space 
there than anywhere else. But the one little spot of 
greatest selling possibilities is farther back. 

Candy Sales Prove Proposition. 

“This problem of where people walk in stores, and 
why they do it, excited the interest, some time ago, of a 
Cleveland advertising man and statistical expert by the 
name of Jay Lee Cross. For a period of two or three 
years Cross conducted experiments in stores of different 
kinds in various places. He tried selling small articles 
in different parts of the stores under all manner of con- 
ditions. Usually he used candy—small sugar wafers— 
in conducting the experiments. 

“An inexpensive article had to be employed for such 
tests, for it is obvious that the selling power of one loca- 
tion over another would not be so applicable to the more 
costly articles which require thought and consideration 
before buying. A man may have his attention attracted 
to a toothbrush or an assortment of candies, and buy, but 
the mere fact that he suddenly comes upon a clump of 
pianos does not mean that he will order one sent home. 

Conditions Will Affect Selling. 


“One of the difficulties of Cross’s experiments lay in 
the fact that it was necessary for him to make proper 
allowance for varying conditions. For instance, to sell 
more candy in one part of a store on Monday than in 
another part on Tuesday would not prove anything. Be- 
cause there are more shoppers on Monday. 

“Moreover, even if the number were the same, people 
are rather more likely to spend money freely on Mon- 
day than on Tuesday. 

“Then the weather, rain, cold, or a warm spell, each 
exerted an influence over people’s desire for candy. By 
making a careful count, however, of the number of per- 
sons entering a store, and making such allowance as his 
experience had taught him was proper for each change 
in conditions, Cross finally learned a number of things 
about people which enabled him to formulate some fairly 
positive rules. 

Right Hand Windows Most Effective. 

“He found out that a display in the window at the 
right of the main entrance is much more effective than 
one in the left-hand window—simply because people 


enter a store at the right-hand side of the door and are 
likely to look at the window on the way in. 
“By repeated tests he found out just how much the 


sales of an article can be increased by a clever display of 
the article in the show window. There must be a sepa- 
rate rule worked out for each store and each set of con- 
ditions, but in a general way one may say that a good 
window display will boost the sales of a small, inex- 
pensive article about 14 per cent. 


What Window Space Is Worth. 


“The space devoted to show windows is worth a sur- 
prisingly large proportion of the rental value of the en- 
tire store. In one store, more than 100 feet long, the 
windows, only two feet deep, proved to be worth 12 per 
cent of the rent asked for the whole place. 

“Cross found, too, that there was a definite relation 
between any window admitting light to a section of the 
store, and the sales in that section. Generally speaking 
a window on the side will add about 1 per cent to the 
value of the part of the store it brightens. And this 1 
per cent will be drawn from the value of the darker 
parts of the store. 


ee 





OFFICE APPLIANCES 


January, 1919. 























| *Twould be hard to reckon 
the millions of dollars that this little 
machine 1s saving for American business. 
Always a quick and economical way of duplicating 
all kinds of typewritten letters and forms! But with 
the arrival of the new Dermatype stencil—‘“‘a thin 








sheet of dark-blue paper’”—the Mimeograph be- 


comes tremendously more useful. J¢ does finer work. 
And, as the new stencil is practically indestructible, it 
does quicker work—and cheaper. Also it easily prints 


maps, plans, designs and the like—opening new possi- 
In thousands of American 





bilities for development. 
industries the Mimeograph is now effecting essential 


economies. Cogitate! At this crucial time don’t you 
think it worth while to investigate what it can do for you 
and your business? All information—and catalog “T”’— 
from A. B. Dick Company, Chicago—and New York. 
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Representative users of 
the Royal” in Boston 


American Felt Company 

Ames Plow Company 

Christian Science Publishing Society 

Boston Globe 

Boston Herald 

Priscilla Publishing Company 

Regal Shoe Comopany 

William Whitman Company, Inc 

Commonwealth of Massachusetts 

Gillette Safety Razor Company 

Walworth Manufacturing Compary 

Jordan, Marsh Company 

New Englard Mutual Life Ins. Co 

John Hancock Wutual Life Ins. Co 

The Merchants National Bank of 
Boston 

Old Colony Trust Company 

Submarine Signal Company 

The Carter’s Ink Company 

Daniel Green Felt Shoe Company 

Choate, Halli & Stewart 

Boston & Maine R. R 


The Edison Electric [Llluminating 
Company of Boston 


William A. Hamilton Company 
Hollingsworth & Vose Company 


The Internationa! Purchasing 
Company 


Mellin’s Food Company 
Boston University 


The Royal Office in 
Boston is located at 
268 Devonshire Street 
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~ ©Boston 
and the Royal” 


Boston —- traditional enterprise -- sound judg- 
ment—firm decision—by these we distinguish 
the thriving Bay State port and metropolis. 

The Commonwealth of Massachusetts with 
typical keen selection first compared the work 
then chose the “Royal” as the typewriter best 
qualified to handle the vast volume and variety 
of their office form and letter work 

The “Rova!l” is the Typewriter of Triple Service 
—letter-making, card typing, billing. Seven exclu- 
sive features make it most versatile, without a dol- 
lar’s expense for “special attachments.” 

The “Royal” survives time—continues in longest 
service with fewest repairs. Ends the “trading- 
out” nuisance. 

fo iudge rightly the “Royal,” just “compare the 
work.” 


ROYAL TYPEWRITER COMPANY, INC. 
Royal Typewriter Building, 364-366 Broadway, N. Y. 
Branches and Agencies the World Over 
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“Ordinarily, in a store 20 by 100—using that size as a 
standard of comparison—the five foot square, including 
the show window space, in the right-hand front corner 
would be the most valuable five-foot square in the whole 
area. This small space would be worth 8% per cent of 
the total rental. The next five-foot square toward the 
rear would be worth only 3% per cent, and the next two 
after that about the same. 

Values in Percentages. 

“From that point there is a gradual diminishing of 
value for spaces along the right-hand side of the store 
until a little more than half-way back a five-foot square 
is worth only one-half of 1 per cent of the store rental. 

“Then there is an increase again toward the rear, and 
the two rear corners—where traffic is compelled to slow 
up—are worth 134 per cent on the right and 1% per cent 
on the ‘left side. 

“We are living in an era when business men are com- 
ing more and more to know what they’re about. Every 
year scientific precision takes the place of some item of 
guesswork. 

“Human ants are we, and we are full of whims and 
caprice. But the retail business man who fails to know 
just what we ants are likely to do at any stage of the 
route, and to make capital of his knowledge, is guilty of 
ant-like leather-headedness, and sooner or later may 
come out at the little end of the horn.” 





Soldier Mail to France. 

While the dispatch and delivery of Christmas gifts to 
the soldiers in the American Expeditionary Forces in 
France was a tremendous task, the ordinary daily work 
of the army post office department is a task which would 
task the post office of any of our moderate sized Amer- 
ican cities. The army took over the postal administra- 
tion of soldier mail, as it appeared impossible for the 
civilian organization to keep in close touch with the 
rapidly-moving units in the field. Before the armistice 
the army post office worked a million letters a day that 
were received in France from this country, and about 300,- 
000 letters a day that are mailed in France for soldiers in 
France. It has warehouses for sorting mail at French 
ports. It has railway clerks on some 2,000 miles of French 
railroads. It has a central postoffice. at Tours, permanent 
postoffices at various points, mobile postoffices right up 
to the firing lines, and mail orderlies attached to each 
‘company of troops. 

In the past, when the mail service for the army was 
under civil control, great delays were caused in the de- 
livery of mail by the necessary secrecy concerning troop 
movements. Now, under military control, all movements 
of the mobile postoffices are telegraphed in code to the 
distributing postoffices and the letters follow the soldiers 
as they march. All the hospitals notify the central post- 
office of the identity of wounded soldiers received or trans- 
ferred. The central postoffiice works with the central 
record division of the adjutant general’s office, where 
every soldier in the army is card-indexed, and 150 men 
are there constantly employed searching out addresses. 
\ system has been devised by which delivery may be 
quickened io “replacement units’ who have been scat- 
tered among widely separated troops. And various means 
have been found for overcoming delays due to lack of 
shipping facilities or congestion of the mail. 

It still remains true that mail for some 50,000 soldiers 
in France is delayed because the letters are inadequately 
addressed. In the future all such letters will be stopped 
it New York and returned to their senders. It is esti- 
mated that 300,000 letters a month have been delayed in 
the past because the men were in “replacement units.” 
This “floater’s mail” is now being handled expeditiously 
The delay due to censorship is not great and it is being 
reduced. 

The army authorities are aware that nothing sustains 
the morale of a soldier like letters from hom« The 
mobile postofiices now keep up with the troops; the mail 
is received with the rations at the kitchen; and the whole 
reorganized postal service is devoted to providing that the 
doughboy’s letters’ shall reach him as promptly and reg- 
ularly as his meals. 


Variety and Volume of Government Business. 

Bids were opened by the Bureau of Supplies and Ac- 
counts, Navy Department, November 19, for stationery 
supplies. The variety of items, and the number of pieces 
specified would make a long-time supply for most metro- 
politan stationery stores. Some of the items and quan- 
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Stands for Quality 


CARD INDEX AND 
VERTICAL FILE SUPPLIES 








Wake Up to the Value 


ot advertising your business by purchasing supplies with your busi- 
ness card printed upon them. See cut above. 
That does not mean when you order quantities but it means eny 
smail order It also means every guide or folder in each set, either 
blank or printed 

That’s the way we help build up 

the business for our dealers. 


Every ive dealer wi realize the value of having HIS business 
card on all supplies when we state— 

THAT we make no charge for this privilege— 

THAT your customer will know where to go for another quantity 
of supplies by referring to supplies already in use-— 

THAT you are not advertising the manufacturer’s trademark inst€ad 
of your Wh business 

THAT a competitor cannot take your business from you should you 
make a change to some other source, saving you the thousands of 


dollars and effort it may have cost you to build this business up— 
THAT you should consider it a privilege to investigate by writing 
us for further information as to how we can be of great help to 
you in building up your business. 

WE manufacture a full line of cards, guides and folders of every 
description, size, color and quality. A 


WE ALSO MANUFACTURE A FULL LINE OF 


WOOD FILING CABINETS 


CONSISTING OF % 
VERTICAL LETTER FILES 
SECTIONAL FILING DEVICES 
SOLID CARD INDEX CABINETS 
CHECK FILE CABINETS 
MERCANTILE REPORT FILES 
AND ALL THE SMALL CARD TRAYS 
WHICH MAKE UP A COMPLETE LINE 





We will be pleased to send you Catalogues with 
prices and samples of our product upon request. ; 


Wagemaker Company 


GRAND RAPIDS, MICH., U. S. A. 
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One of a Series of 16 Things No Other Typewriter Can Do 


No Other Typewriter 
Can Do This— 


Enable the amateur to write as neat appearing 
letters from the very beginning as the ex- 
perienced operator. 





The Multiplex does this because of its automatic 
action, giving each letter the same uniform print 


MULTIPLEX 
HAMMOND 
WRITING 
MACHINE 


MULTIPLEX HAMMOND'S 
Taeton’ vy changeable Lupe 
Many styles, many languages 
Two types or languages always in the machine 


ve Knots to change 


LATEST MODELS 


To Meet the Demands of Every Dealer 


stroke. 





Regular Multiplex: Meets the special requirements of 
executives, authors, clergymen, physicians, druggists, pro- 
fessors and students. 

Mathematical: Writes all the characters required for 
Mathematics. All other type shuttles usable on this 
model. 

Reversible: For writing Oriental as well as Occidental 
languages; from right to left, or from left to right. 
Variable Type Spacing: The only typewriter made hav- 
ing variable type spacing. Condenses typewriting to from 
Y% to % space usually occupied for loose-leaf manual 
sheets, index cards, records, etc. 


Multiplex Copywriter: Variable spacing model for writing 
advertising copy. All sizes of type from 6 point to 24 
point, “Display” type, with spacing to suit each. 
Portable: A new aluminum model for the traveller, 
weighing only 11 pounds. Beautiful carrying case in- 
cluded with the machine. Has full capacity of regular 
Multiplex model. 
DEALERS IN TYPEWRITERS 


No Dealer can meet all demands without Multiplex Hammond 
because of its many exclusive features. It cannot interfere with 
any other make of machine which may be handled. 


Let us send you free our interesting booklet, fully describing the 
unique features of this extraordinary machine. Write your name, 
address and occupation on margin of this page and mail to 


Hammond Typewriter Company 
69th St. at East River New York, N. Y. 
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tities were 187,000 gross rubber bands of various sizes; 
1,000 dozen 150-page blank books and 600 dozen 400-page 
blank books; 19,000 dozen miscellaneous blank books: 
52,500 dozen pocket blank books; 21,000 dozen stenogra 
phers’ note books; 15,000 dozen black record typewriter 
ribbons; 5,600 dozen bi-chrome typewriter ribbons; 189,- 
000 boxes carbon papers, legal and letter; 127,500 yards 
drawing paper; 62,300 yards’ tracing paper; 190,000 yards 
tracing cloth; 56,050 gross lead pencils, general; 2,925 
gross pencils, drawing; 3,900 gross pencils, colored; 1,500 
gross pencils, lumber; 90,920 gross pens; 48,250 pen 
holders; 66,928 pints writing ink; 15,000 2-oz. bottles ink, 
stamp pad; 15,781 8-oz. ink, drawing: 10,050 tubes ink, 
printing, %4-lb. tubes; 7,500 bottles ink, numbering, 2-oz 
bottles; 9,750 pound’s ink, duplicating; 8,500 dozen stamp 
pads; 92,500 pounds twine, cotton; 37,500 pounds twine, 
jute; 20,000 spools tape, red; 50,000 yards cross section 
paper; 262,500 sheets wax stencil paper; 125,000 sheets 
stencil paper, oil board; 3,500 numbering machines, hand 
automatic; 150 duplicators; 3,500 sheets silk, mimeo- 
graph; 11,500 harp and straight wire bill files; 2,000 letter 
files, “Shipman” style; 5,500 binders, loose leaf, “Sisson’s” 
style; 4,000 letter files, loose leaf; 32,500 boxes, filing; 
37,500 files, letter, “Shannon” style; 14,000 cases, transfer, 
“Shannon” style; 8,600 dozen rulers; 6,000 dozen ink- 
wells, glass; 35,000 ink-stands and inkwells, “Sengbusch” 
style; 1,000 dozen tubes and 5,500 jars, assorted sizes, 
paste and mucilage; 24,000 quarts mucilage; 2,250 paper 
fastening machines and 22,500,000 staples, “Hotchkiss” 
style No. 2; 21,000,000 paper clips; 13,000,000 tasteners, 
paper, strip brass; 6,000 punches, eyelet, “Triumph” style; 
1,965,000 eyelets; 1,000 machines, paper fastening, “Acme” 
style, and 20,000,000 staples; 1,500 machines, paper fasten- 
ing, “Midget” style and 45,000,000 staples; 82,500,000 
clips, paper, “Gem” style; 4,500,000 clips, paper, “Ideal” 
style; 7,500,000 clips, paper, “Clinch” style; 275,00C pyra- 
mid pins, and 3,000 pounds pins, bank; 7,500 dozen pins, 
push, glass head; 3,000 dozen stamps, band rubber dat- 
ing; 1,600 gross erasers, circular typewriter; 6.750 pounds 
oblong pencil and typewriter erasers; 500 gross erasers, 
steel; 10,000 pencil sharpeners, “Duplex” style; 4,000 
dozen shears, bankers’ steel; 2,000 scales, mail and ex 
press; 6,000 dozen brushes, typewriter and type; 25,000 
weights, paper; 750 dozen protectors, pencil point; 67,000 
dozen tacks, thumb; 2,000 lifters, thumb tack; 5,000 dozen 
baskets, wire desk; 3,000 dozen receptacles, waste paper, 
fiber; 2,000 dozen cans, typewriter oil; 15,000 slates, com- 
mon, log; 4,500 holders, loose sheet, “S & T” style; 
6,450 drawing scales, T-squares and triangles; 7,500 per- 
forators, “Y & E” style; 1,500 copy holders, “Langley” 
style; 1,250 blotters, hand, wood, “Murray’s” style; 15,000 
racks, pen; 2,500 bottles varnish, mimeograph, 2-oz.; 5,000 
pads, Mimeograph; 1,500 bottles Inkoleum, printing ink; 
150 gross pencils, slate; 1,000 boxes, cash; 2,500 dozen 
cups, sponge, glass, 1,000 dozen cups, tin; 2,000 hones, 
desk; 1,000 dozen openers, envelope; 1,500 holders, twine; 
1,600 pads, duplicator, with straps, binding, paper, web, 
patent buckle; 100 arm rests, quartered oak. 

This list may be convenient to refer to customers when 
they complain of slow delivery on their civilian orders. 


Import Restrictions on Rubber Lifted. 


The War Trade Board announces that all restrictions 


upon the quantity of crude rubber which may be imported 


from overseas have been removed. Applications for li- 
ceinses to.import this commodity will now be considered 
without limit as to quantity. 

It is also announced that the War Trade Board with- 
drew the Government option price and will require no fur- 
ther undertaking relative to maximum values. 

Careful consideration has been given to the advisability 


of eliminating the requirement of guarantees, but it has 


been found necessary to require these undertakings for 
the present. 


This relaxation, however, will not authorize the impor 
tation of any shipments of rubber from any country other 
than the country of origin. Applications for import li- 


censes for such shipments will not be considered until 
after February 13, 1919. The same policy will be applied 
to applications for licenses to import shipments of rubber 
now tn the United States which have been made in vio 
lation of the regulations. 


November coinage by the United States mints in luded 
3,360,000 half dollars; 5,120,000 quarters; 550,000 dimes; 
3,870,000 nickels; 25,654,000 pennies. 
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The only File with the CENTERWELD 


A decade of satisfactory service proves the 
wisdom of the Center Weld 


t adds rigidity and 
strength and is a 
powerful force. 


All the ‘£800”’ Line 
Cabinets have the 
Center Weld 





“ae? **R31"’ 
The leader of all office files and the lhe new addition to the line, three- 
various files of similar type made in drawer letter file> being successfully 
legal, document, bill, check, and used as a counter as well asa file, or 
card-index sizes. as a partition between desks where 


wall space is limited. 














“802” “03” = “804” 807" «= 808" = ggg? ag? 
Legal Cap Card Index Bill Check Roller Document Triple 
File and Letter File File Book File Document 
File Shelf File 
STEEL EQUIPMENT CORPORATION 
New York Office, 25 W. 45th Street Se 6 Avenel, New Jersey 
el E Pe 
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The most simple and up-to-date type- 
writer on the market. 


C) Universal keyboard, ninety charac- 
ters, light and easy touch. 


Weighs 1134 pounds and can be used 


as a portable. 


65° less parts than most typewriters. 





Distinctly new paper holding device: 
no paper fingers to adjust. 


Molle Typewriter Company Carriage and shift action mounted on 


Oshkosh, Wisconsin ball bearing rollers. 


Illustrated Booklet sent on request 


Territory at home or abroad. Write for terms 


U. S. Selling Price $50.00 
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Naval Aviator Flies Over Desolated Belgium. 


Lieut. H. A. Peterson, of the United States Naval 
Aviation forces wrote friends in the offices of the Ham- 
mond Typewriter Company regarding some flying ex 
periences. After flying around inland for a while,” he 
wrote, “I headed for the coast where, coming down to 
about twenty-five feet, I flew over parts of Belgium, 
where, with the exception of one big town, every house 
and every building was in ruins. In some places there 
was nothing but a heap of bricks left of what had for- 
merly been rows of houses. This destruction was a very 
wonderful, but a very pathetic, sight.” 











LIEUTENANT PETERSON AND HIS MACHINE. IN WHICH 
HE MADE MANY THRILLING FLIGHTS 

Lieut. Peterson downed a Hun flying machine, and 

later cut off some of the fabric from the wings of a Ger- 

man flying machine, but could not say absolutely that it 

was plucked from his victim. He witnessed the sad sight 


who was set upon by seven Hun fliers, shot 


of a tentmate 
down and killed. In this instance the enemy hid behind 
some clouds until the American aviator was within 
reach, and then the seven machines swooped down on 
the American machine, put it out of control and sent the 
iviator and his observer to their death. 
“Americanization” a Necessary Movement. 
[The experiences of the world war have developed a 
new activity of the Department of the Interior, Bureau of 
Education \ need for educating Americans of foreign 
birth has developed in cantonment and army. We have 
had large masses of foreign born citizens, and many men 
who did not naturalize enseenr es. Before the war too 
ittle was done to make the foreign born citizen and resi- 
dent realize that he was a part 9 the big American life, 


» growing demands 
need for education 
instances in which 


American ideals, 


and that he should adapt himself to the 
or good, intelligent citizenship. Ths 
et these lines was shown in many 
men and women did not live according to 


or think in American terms. The immigrant was not fully 
absorbed into our customs and institutions. The result 
was more disloyalty than should have been shown by 
people who gained freedom when they came to the United 


States. 


The Bureau of Education, Department of the Interior, 
is arranging to improve the es of citizenship by 
bringing special courses of instruction to workmen in 
factory districts, where the foreign yee element is thick- 
est. This work is generally undertaken through the em- 
ployers, who organize the men into classes, and there 
teach them the duties and privileges of citizenship. It is 
the aim of the movement to teach foreigners the English 
language—no¢ to wait until the second generation gets 
into school before the language of the country is intro- 
duced into the home. The Americanization Bulletin is 
published by the Bureau of Education at 29 West Thirty- 
ninth street, New York. Employers and others interested 
in improving the mental condition of their workmen are 
invited to get in touch with the Bureau and avail them- 
selves of its assistance in working out a plan for Ameri- 
canizing their employees. 

Business failures in November were fewer than in any 
1ionth since 1894. There were but 570 insolvencies for 
the entire country, involving but $13,815,166 
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THIS DESK PAD LABELIS 


OUR GUARANTEE 


AGAINST WARPING 





IT ALSO MEANS—QUALITY IN 
MATERIALS ano WORKMANSHIP 


IN A WORD—SATISF ACTION 
IF THE PADS DON’T MAKE GOOD 


WE WILL 


THIS GOES 


FOR ALL SPECIALTIES 





Leather Cornered Desk Pads 
—Flexible and Stiff—Sixty 
Styles 


— 





New Patented CLIP Glass 
Desk Pads—Flexible—Moire 
Covered 








Stiff Back Felt Covered Glass. 
Desk Pads 


Both Styles, Made in Two Sizes— 
18x24 and 24x36 





Cloth Covered Card Index 
Cabinets—All Sizes 








Striped Wood and Tarboard™ 
Board Clips—All Sizes 











<SANE: Adjustable Desk Pad 


*\ Corners 








We also have facilities for turning out quantity jobs 
on Special Binders and Leather Goods 


L. SAINBERG 


65 67 W. Houstcn St., New York City 
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VER fifty years’ experience has proven 
some essential standards of construction 
in the safe builder’s art that cannot be 

overlooked, to give a safe the protection and 
service that you expect, and need. 





STRENGTH is needed in the frames, doors, 


boltwork, the lock and insula- 
tion. It cannot be sacrificed. Strength means 
protection in a bad fall or crushing load; pro- 
tection to your lock and boltwork, and a life’s 
service. 


requires heavy door plates, 
PROTECTION boltwork and flock. Light 


weight cannot give the necessary protection of 
service. 


INSULATION ° fireproofing must be solid 


for strength; chemically neu- 
tral to prevent rust or corrosion. It must stand 
any kind of fire, and not reduce in volume by 
burning out or giving off gas. 


MEH& Has All Points 


We say to you the Meilink Filing Safes have all 
these points. It is not a mere cabinet—but a 
real safe; light in weight, with a complete line 
of steel sectional equipment. 


UNDERWRITERS’ © all Meilink Master 
LABEL Models proves its re- 


sistance to fire for one 
hour, a 30-foot drop while hot, and then a sec- 
ond hour of fire. 


SPECIFIED The United States Govern- 
EXCLUSIVELY ment, through the General 


Supply Committee, has 
scheduled the Master Model for exclusive use 
in Government buildings for important fire and 
thief risks. 


LOWEST INSUR- The Burglar Insurance 
ANCE RATE Underwriters’ Association 


rates the Master Model in 
the best risks of fire-proof safes, and gives it 
the lowest rate. There are no better endorse- 
ments, indicating the highest grade of safe 
construction. 


It is the Time Now to Talk Agency 


The Meilink Mfg. Company 
Toledo, Ohio 
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Remington Stock Readjustment in Effect. 


The plans of the stockholders of the Remington Type- 
writer Company, alluded to in our December issue, have 
been carried out, and are now in effect. The Business 
Digest and Investment Weekly of December 24 made the 
following statement regarding the action of the stock- 
holders: 

“Remington Typewriter Company has declared a divi- 
dend, 27 per cent on its first preferred stock, thus wiping 
off all accumulations on this issue to October 1. Payment 
of the accumulated dividend on the first preferred stock 
follows the approval of stockholders of the capital read- 
justment plan announced some weeks ago. The dividend 
will be paid 50 per cent in cash and 50 per cent in 4% 
per cent Liberty bonds. In making the announcement 
that the directors had decided to follow the recommenda- 
tions of the committee and pay off the first preferred divi- 
dends, the following statement was made relative to ac- 
cumulated dividends of 32 per cent on the second preferred 
stock: ‘The committee also reported that all holders of 
second preferred stock with the exception of a very small 
percentage had assented to the plan, but the board de- 
cided to postpone action thereon until the adjourned meet- 
ing of the board December 26. In the meantime, the com- 
mittee will continue to receive stock from shareholders 
who have not yet deposited their stock under the plan.’ 
It was emphasized by an official of the company that 
postponement of action on the second preferred accumu- 
lations was only temporary for the purpose of allowing 
foreign stockholders to give their assent to the plan. The 
capital readjustment plan provides for reducing bonded 
indebtedness by purchase, from $4,400,000 to $1,650,000 
and increasing the first preferred issue from $4,000,000 to 
$5,000,000, the additional $1,000,000 new stock to be used 
to pay off part of the accumulated second preferred divi- 
dends.” 


A Crank on Lead Pencils. 


The American Lead Pencil Company contributes the 
following clipping, from the Charlotte, N. C., Observer of 
recent issue. It appears that David Shaw is the proof- 
reader emeritus on the Observer and has a pencil for every 
kind of copy he reads. Here is the clipping: 

Fifteen beautiful lead pencils, each with a needle-like 
point backed by a miniature safe containing a reserve 
stock, furnish the mechanical equipment with which 
David Shaw, proofreader extraordinary on The Observer 
since the time when the mind of man runneth not to the 
contrary, operates his chosen vocation each night 

Dave is an institution on The Observer. For years he 
has held down the post of proofreader, a post little known 
to the layman, but of the utmost importance to the wel- 
fare of the modern newspaper. It is Dave’s task to see 
that “errors of omission and commission” in each news 
item are corrected, after the printer has set the said item 
up on the linotype, and to keep on seeing that the proot 
is “O. K.” until he has been handed the last revised story 
to check. 

In order to attend to this all-important task, Dave 
Shaw starts each night with a battery of pencils that re- 
sembles the ammunition for a string of rapid-firers when 
spread out on a table, ready for the evening task of 
sharpening them. 

Dave goes over each pencil with care and sees that the 
point is just the right degree for the task on which that 
particular pencil is employed. 

O, yes, he uses a different pencil for each particular 
kind of copy. Dave would sooner think of using the 
pencil designed for correcting editorial proofs to mark 
up a patent medicine ad, or a sport article, than would 
a debutante think of appearing at her first ball with sport 
clothes. The pencil held sacred to society news is never 
polluted by coming in contact with ordinary local news 
or telegraph copy. On down through the kst, Dave Shaw, 
proofreader emeritus, has a distinct pencil for each par 
ticular kind of copy and woe betide the man who attempts 
surreptitiously to remove one of them. 

Dave is a man of peace, and has no grievance against 
anyone in the world except the Hun, but he will rise up 
and argue, and if need be scrap over one of his pencils 

In addition to the long list of pencils he uses, Dave has 
one which he calls a “lending pencil,” which is handed 
out*to any one who happens to want to borrow one. The 
least said about the lending pencil the better 

It is safe to say that nowhere in the United States is 
there a proofreader who has and uses such a collection of 
pencils as Dave. 


ors 
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Some 
Dictaphone Users 


They have a great deal of technical 
correspondence. and dictate it to 


THE DICTAPHONE 


AUTOMOBILES 
Packard Motor Car Co. 
And many others 
ELECTRICAL SUPPLIES 
Johns-Manville Co. 
Westinghouse Elec. & Mfg. Co. 
And many others 
FINANCIAL 
Nat onal City Bank, New York 
arris Trust & Savings Co., Chicago 

And many others 
GOVERNMENT 
U.S. Department of Agriculture 
U.S. Food Administration 
And many others 
INSURANCE 
Travelers Ins. Co. 
Aetna Life Ins. Co. 
And many others 


TEXTILE 


Bliss, Fabyan & Co. 
The American Woolen Co. 
R. Reis & Co. 

And many others 








Branches Everywhere 


For technical letters— 
The Dictaphone 


Whatever you can talk, The Dictaphone can take. To 
The Dictaphone, the most technical letter is no harder to 
get than the simple everyday kind of letter. 


The operator transcribes word for word from the tran- 
scribing-machine that which you have distinctly dictated to 
The Dictaphone. That's all there is to dictating technical 
letters. No fuss, no worry, no letters to be dene over again. 


How to save money on every operation, is the thought 
uppermost in every business-man’s mind. That's one reason 
why far-seeing business men are using The Dictaphone for 
results every working day. Many of them are in your line of 
business. We'll put you in touch with those handiest to you 
at your request. We'll also demonstrate The Dictaphone 
in your office on your work, without expense or obligation 
to you. 


IC TAPAVNE 


Registered in the U. S. and Foreign Countries 


Dept. 119-A. Woolworth Building, New York City 


Write for booklet, ‘The Man at the Desk.”’ 
There is but one Dictaphone, trade-marked ‘“The Dictaphone,’’ made and merchandised by the Columbia Graphophone Company 
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Acco Steno. Book Holder 


with a page-opening bar that opens book at right 
page—No time is lost “hunting the place.” 


A combined Cover, Stand, Page-opener and Flat, 
Firm, Writing Surface for writing without a table, 
in sizes to take all standard steno. note books. 















Made of binders board, 
neatly bound in cloth— 
attractive, practically 
indestructible and 
saves both time and 
money for stenog- 
rapher and 
employer. 

An excellent 
repeater for 
the dealer. 


et 


SIZES: 


No. 50 for books 4} to 43 by 9 in., 75 each 
“ 55 “ “cs 5 to 53 fy g “es 80¢ iti 
“ 60 “ ee 54 to 6 “ 9 “ 85c¢ 
"= * * wes. “3 * Be 


MANUFACTURED BY 


q@ THE AMERICAN CLIP COMPANY q(() 


Beebe Ave. and William St., L. I. C. 
NEW YORK, N. Y. oe matt 


PRICES GIVEN NOT GUARANTEED AFTER THIRTY DAYS FROM DATE OF ISSUE OF THIS PUBLICATION. 
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“A Kansan in New York.” 

Crane & Company, Topeka publishers, announce the pub- 
lication of “A Kansan in New York,” by Frank P. Mac- 
Lennan of the State Journal. The volume is unique in 
typography and in the writer’s treatment of the subject 
matter. The book has 240 pages, and many cartoon illus- 
trations. 

The volume is odd and narrow in size, handy to slip in 
the pocket or grip of the traveler; designed for easy read- 
ing for entertainment or information in spare moments. 

On page three is given the following terse summary of 
the diversified contents: 


In this Book: 


Some Enlightenment—Maybe. 

Purported Entertainment, in Ten Minute Sections. 

Information, in Sugar Coated Doses. 

\ Visit with T. R., Our Great American. 

“Food Without Wheat.” 

Personal Adventures in New York, 

Other Ones in Philadelphia. 

The Great Red Cross. 

Great Britain and Her Forces. 

Winning the War—Several Chapters. 

\ Dinrer in New York. 

War Insignia and Pay. 

Taft and His Enforcement League. 

The Personality of Taft, a Presiding Genius. 

War Camp Community Service. 

Modern Newspaper Machinery 

[Two Days and Nights With Harry Lauder. 

With the Same at 2 A. M. 

The Associated Press, the World’s Greatest News Or- 
ganization. 

The Revision of Cook Books. 

The American Newspaper Publishers’ Association 

“Uncle Joe,” and His Humidor. 

Che End of James Gordon Bennett's Career. 

Camps Merritt and Mills. 

\ Table of Contents. 

\ Preface and Why. 

Travel and Traffic in War Times. 

The Friars Club. 

The Wyandots, an Indian Nation With a Vision. 

Wide comment was made on the “Chapters” as they 
appeared from day to day in the State Journal. The au- 
thor has received many letters of appreciation of this ‘book 
from some of the most famous people in the country, 
including the late Colonel Roosevelt, Frank B. Noyes, 
George Horace Lorimer, and others. 


Government Insurance Office Works 24 Hours 
Daily. 

The War Risk Bureau of the Treasury Department is 
operating some of its departments twenty-four hours a 
day in an effort to keep up with the immense volume of 
work in handling the insurance and allowances to de- 
pendents of soldiers and sailors. The disbursing office, for 
instance, works three shifts a day, and keeps check writ- 
ing and check signing machinery working twenty-four 
hours a day. To date more than 15,600 death claims have 
been paid, aggregating $118,000,000. Disability claims are 
modest, but twenty-four totaling $142,500 having been paid. 
The War Risk Insurance Bureau is carrying $36,000,000,- 
000 on about 4,000,000 policies. The present tendency for the 
men is to carry the maximum of $10,000 in the Govern- 
ment insurance plan. The average per man is now $8,743. 

Figures of the work of the disbursements of the depart- 
ment for allowances to dependents, and insurance claims, 
indicate a tremendous volume of work, which is handled 
by machinery wherever possible. In October alone the 


bureau sent out 957,240 checks, of which 934,157 were for 
allotments and allowances, 6,074 for compensation, and 17,- 
009 for insurance claims. Total payments by the bureau, 


uding allowances made under the law, are $230,000.000. 
The issue of 7,486,434 checks was necessary in making 
: sata : F 


se dispursemet! S 


Tower Bros. Stationery Co. Have New Printing 


Manager. 

Harry Pizer has been made manager of the printing 
department of the Tower Brothers Stationery Company, 
23 West Twenty-third street. He succeeds James F. 
Leonard, who has associated himself with the Acme Press, 
Inc Mr. Pizer was formerly connected with the pur- 
chasing department of the Western Electric Company. 
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Miss Pittman 
tabulate these costs book these orders 
ae write a check ” and she has to 
do all at one desk. And men wonder why stenog- 
raphers have “nerves” when they have to do all 
work at one desk, clearing away clerical work to 
open the typewriter well, back and forth, again 
and again, all day long. 


take a letter 


You can put efficiency into a stenographer’s 
work by supplying 








THE CLEMETSEN CO 
CHICA a) 
(The ‘‘2-in-1’’ Clemco) 


It has an unbroken writing bed, affording ample 
space for clerical work of all kinds. The type- 
writer is carried on a ball-bearing support—a | 
push or pull operates it; the machine is rigid and 
free from accessory vibration. 


Dealers—-Whisper to Your Profit Account 


The 2 in 1” Clemco Desk has many exclusive features 
that are actual selling points. Clemco sales mean good 
profits. Tell us today that you are interested. 


THE CLEMETSEN CO. 
2608 Flournoy St. CHICAGO 
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Now that the War Is Over. 


By Fletcher B. Gibbs, Chairman National Catalogue Commis- 
ston, in December National Association News. 


Now that the war has been terminated, merchants are 
facing the serious problem of turning over—without loss 
—stocks purchased at war prices. Many of our older 
members, recalling the panics and hard times which fol- 
lowed the close of the Civil and Spanish-American wars, 
are expecting history to repeat itself. I am inclined to 
think, however, that there is no present cause-for appre- 
hension. We must bear in mind that today American 
business is organized with a thoroughness that was un- 
known two decades ago. We now have, among many 
other safeguards, two watchful agencies daily charting the 
pulse of the nation’s business, as indicated by changing 
conditions, and taking such steps as may be needed, to 
guard the flow of commerce against those currents which 
threaten to lead to panic. I refer to the Federal Reserve 
Banking System and the National Chamber of Commerce. 

The latter organization—The Chamber of Commerce of 
the United States—made up of over eleven hundred cham- 
bers of commerce, boards of trade and national trade asso- 
ciations, reaching into every state and territory of the 
Union, will be holding a conference in Atlantic City at 
about the time this paper goes to press. There will be 
present at this conference—besides the Chamber’s officers, 
directors and Board of Councillors—representatives of 
the Federal Government and some three hundred war 
service committees; the latter representing a similar num- 
ber of the nation’s leading manufacturing and commercial 
industries. At this “War Emergency and Reconstruction 
Conference” will be determined what form of working 
federation will be adopted to assure the largest present 
usefulness and the greatest future safety to American 
commerce. 

Without attempting to dwell upon the saving factors in 
the present situation which promise ultimately the great- 
est expansion in business which this country has ever 
enjoyed, I wish to impress upon our members that during 
the intervening period of reconstruction the Federal Gov- 
ernment and organized business propose to lend every 
possible aid to bring about the gradual. resumption of 
business on a peace basis; and that there is no immediate 
prospect of any sudden changes in price levels. It must 
be kept in mind that factory and mill stocks are at a low 
ebb, supplies of raw materials still limited and labor firmly 
established on the basis of a high wage and an eight-hour 
day. Labor being released by the munition industries is 
apparently being quickly absorbed and the Government 
is planning to demobilize troops on a schedule that will 
insure their assimilation into civil pursuits without undue 
industrial disturbance. I believe, therefore, that produc- 
tion costs are not likely to show any marked decrease for 
some time to come; and that the transition from war to 
peace levels will be so gradual as to enable the watchful 
merchant to turn his stock without the loss of his legiti- 
mate profit. 

The Questionnaire. The National Catalogue Commis- 
sion has sent out during the past year through the col- 
umns of The “News,” price recommendations applying to a 
large variety of staple lines of goods. The prices have 
been mathematically figured on definite percentage bases 
calculated to yield the average overhead expense and a 
net profit. It was thought advisable at the beginning of 


this new year to definitely determine whether the 30 per 
cent overhead, used by the commission as representing 
the average operating expense of the retail dealer, was 
still correct; and a carefully prepared questionnaire was 
therefore mailed from Secretary Pittman’s office in St. 
Louis to about eight hundred such dealers. At the time 
of writing this article about eighty replies had been re- 
ceived. The commission has not yet had time to thor- 
oughly digest these returns, but a hasty survey reveals 
that very few of our members possess any correct knowl- 
edge of their cost of doing business. Some of the per- 
centages quoted are so low as to lead me to think that 
they must be erroneous, others are so absurdly high that 
I wonder how the members have managed to continue in 
business. It is an interesting fact that those replies which 
are apparently based upon facts and a real knowledge of 


the situation average about 30 per cent; and the replies 
taken all together average 2934 per cent. 

I am still convinced that 30 per cent represents an over- 
head that is fairly average, but the commission urges all 
dealers who have not heretofore done so, to keep a careful 


account of their sales and expense in order that each may 
definitely ascertain this very important key to the correct 
pricing of sales. 


It has been my experience that the man who thoroughly 
understands his cost of doing business is not an indiscrim- 
inate price cutter and I am firmly of the opinion that a 


persistent effort on the part of our national organization 
to devise and recommend a simple form of cost accounting 
will accomplish more substantial benefits for our retail 
members than any other form of organized effort. We 
may have more to say on this subject at a later period. 
The Association News. Recognizing the value of the 
information conveyed to members through the coiumns 
of this paper and the importance of having it reach mem- 
bers more promptly, the Executive Committee at its meet- 
ing held in New York, October 16, 1918, unanimously 
voted that sufficient funds be placed at the disposal of 


the commission to enable it to publish the “News” twice 
each month instead of once as heretofore. In the consum- 
mation of this plan the space of Mr. Pittman’s office has 
been enlarged and he has been given additional help. The 


change in publication will occur next month, when the 
paper will be issued on the 2nd and 16th of January. In 
the meantime the commission has requested all manufac- 
turers making goods for the stationery trade to keep it 
informed of all changes in costs and conservation require- 
ments; the intention being to promptly convey this infor- 
mation to members through the columns of the Associa- 
tion News as frequently and in such detail as our space 
will permit. Information as to any line that is too volu- 
minous to print will be cheerfully furnished by the Infor- 
mation Rureau upon receipt of a member's request. 


Richmond, the Unconquered, Gets 1919 Convention. 


Immediately following the postponement of the 1918 
convention of the National Association of Stationers and 
Manufacturers, the stationers of Richmond, Va., submit- 
ted their invitation for the 1919 convention. They felt 
that the influenza epidemic had deprived them of an op- 
portunity to demonstrate their ability to handle a large 
convention successfully. So, even while contemplating 
the ruin of their plans to entertain the trade in 1918, they 
set forth to carry their plan to success in 1919. 

The Convention Committee was of the opinion that the 
invitation should be accepted and accordingly the execu- 


S}UUTNUAUENUAA TEAL EAN EUNAUOAUEEAUAGUOOUOGGUEGU EGU OEUEGUAGU EAU OEU EAU EAU EAU EAU TAA AAU TEU EAU AAU EA AA AA EEA 


From all parts of the country are coming demands for 


jj Desk Accessories 


Are you going to permit this business, with its liberal profits, to go unfulfilled? Your 
customers will be quick to realize that it pays to buy goods which bear the 9s 
trade name, they know that they will be getting one hundred cents worth of service 
for every dollar invested. 


Legal Blank or Electro Cabinet 


This cabinet has been especially designed to accommodate 
standard size (84"x14") legal blanks. Drawers are built 
strong enough that you can use them for storing small type 
forms, electros, etc. Case is corner locked, drawer fronts 
flush. Cabinets may be stacked one upon another and held 
in place by steel posts. Drawers have finger hole for raising * 
blanks. Cabinet equipped with rubber feet to prevent 
marring polished surfaces. Finished four sides and top in 
Golden or Natural Quartered Oak and Mahogany finishes. 


A fxs Swinging Desk Stand 
Provides additional desk space which may be utilized 
for holding index tray, reference book, typewriter or 
for the stenographer’s note book while taking dictation. 
Much more convenient for this purpose than the slide 
shelf as the stand can be quickly swung in place and by a single twist 
of the lever may be held in any desired position. This locking device 
makes the stand instantly adjustable. May be attached to either side 
of any desk or to wall. Tops furnished in Golden, Natural or 
Weathered Quartered Oak and Mahogany finishes. 









Stationery Storage Cabinet 


A solidly constructed cabinet made of the best of materials. 
Has compartments to accommodate letter, cap and note size 
papers, large and small envelopes, drawer for carbon papers, 
erasers and miscellaneous accessories. A three-ply veneer 
lid, which raises and recedes, effectually covers the contents. 
Bottom equipped with rubber feet to prevent marring polished 
surfaces. Furnished in Golden or Natural Quartered Oak 
and Mahogany finishes. 





One Each on Display will aid in the selling 








The y cn Manufacturing Co. 


162 Union Street 
Monroe -3- Michigan 


New York Office—368 Broadway Chicago Display—511-515 South Wabash Ave. 
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fete’ “421” Line Files 


Are the Recognized Standard Among 
Low-Priced Letter Cabinets 











Letter, Legal Cap, Invoice, Card 
Index, Check, Document, Voucher, 
Legal Blank 
and Other 
Sizes 





No. 221 


FILES FOR EVERY PURPOSE 


Variety, Compactness and Economy are the special advantages of this line. There are ten 
kinds of drawers for filing almost any business papers, cards, etc. Your choice of these files may 
be arranged in one cabinet to meet almost any need. They are compact, handy, accessible. 





No space is wasted and 
economy is effected 
through the elimina- 
tion of superfluous 
parts. Each frame- 
joint is inter-locked, 
glued and held with 
twoscrews. Drawers 
are dust-protected 
and roll on Roller 
Bearings. 

The superior wear- 
resisting qualities of 





Full Height Drawer Sides 


these files have been 
demonstrated by 
many years of prac- 
tical, daily use in all 
parts of the world. 


Get 
ifs Catalog 


Attractive discounts 
make "#2 Lines" 
favorites with deal- 
ers, everywhere. 


You buy ¥2& Files reasonably—so you can sell them reasonably —at a liberal profit 








Theff/ze- ManufacturingCo 


162 Union Street Monroe, Michigan 


New York Office—368 Broadway. Made also in Canada by The Knechtel Furniture Co., Ltd. 
Hanover, Ontario 
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SfHs Wood Sectional 
Vertical Transfer Cases 


Made in Letter, Cap and Invoice Widths 


The volume of business a concern is doing will deter- 
mine how often correspondence should be transferred 
from the regular files to either wood or fibre board 
transfer cases. These wood transfers, in all three 
sizes, will hold entire contents of a regular vertical fil- 
ing cabinet drawer. Any number of sections may be 
stacked and fastened together, the ceiling is the limit. 
With each section is sent two bolts which are to be 
used in opposite corners for fastening sections together. 
All sections have closed tops so sections can be used 
singly if desired. Made of hard wood, stained golden. 
Equipped with drawer pull and label holder. Drawers 
roll on indestructible fibre rollers without binding. No 
follow blocks furnished unless ordered. These trans- 
fers can also be furnished with partitions and follow 
blocks for making a two or three compartment Docu- 
ment size transfer. 


No. 1012—Letter Size Transfer Case. 

No. 1015—Cap Size Transfer Case. 

No. 1010—Invoice Size Transfer. Case. 

No. 1013—Leg Base for either of the three size cases. 


Four No. 1012 Letter Size Cases on Leg 


Base No. 1013. 


Furnished Only in Light Golden Stain 





Letter 
Legal Cap 
and 
Invoice 
Sizes 


Letter Size Legal Cap Size 


These Transfer Cases are made of strong, tough binders’ board. 
with binders’ cloth. Made in two depths, 20 inches and 25 inches inside. 
Vertical File drawer. 


done; no tools are required. Covered with black and white marble paper. 





No. Size High 
920 Letter 10 inches 
940 Letter 10 

930 LegalCap 10 

950 Legal Cap 10 

915 Invoice 8 


As Shipped Knocked Down, Folded Flat 


162 Union Street 


New York Office—368 Broadway Monroe =3- Michigan 


S2IUUNATATANDATALAATAAAAEANAATAAANTAAUEATEAATET TA AA AAA A AAA AAA AAA AA AANA AAA A NAA NA ENA TA NADA NA NODA NGO NGU OOOO AU EOUAUOGUAGOOOOOUOOOGUOO OOOO OONOOOOOOONOONOOOONE 









Showing a single No. 1012 
Letter Rize Transfer Case. 
All three widths made with 
panelled tops. The ceiling 
is the limit to which you can 
stack these wood transfers. 
Equipped with follow blocks 
only on special order. 


Leg Base No. 1013 will 
fit either the Letter, Cap, 
or Invoice Size Cases. 


Shipped 
Knocked 
Down 
Folded 
Flat 


Invoice Size 


The corners and foids are strongly re-inforced 
Longer sizes hold entire contents of 
Have leather pull for easy handling. The assembling of cases is very quickly and easily 
Folds to 2?" high. 








Inside ‘Disteoatens 


Wide Deep 4 
124 inches 20 inches 
124 re 25 
154 ‘i 20 he 
154 ’” 25 ? 
103 ’” 20 ’? 





The JY%&* Manufacturing Co. 


Chicago Display—511-515 S. Wabash Ave. 








S2)UNUNNUNUANAAANUUANGAUEAAUEGAUUAOUOOOUUOOAL AUEAAATHAATT Ife PT 


Ledger, Account and 
Collection File 


A handy, economical device for keeping small accounts and for use in making col- 
lections. Charges are entered on the statements and filed alphabetically between 
the lettered guides or dividers, which makes filing and referring easy. Sheets may 





be quickly inserted or removed by simply lifting top and raising arches. The 
use of these files by grocers, butchers, milliners, druggists, doctors, dentists, lawyers 
and many other lines of business is proof of their usefulness. Wood top and base is 
Golden Oak with nickel plated filing arches. Base has rubber feet to prevent 
marring polished surfaces. (Guides or indexes are made from tough, green check; 
tabs re-inforced with extra strong binders’ cloth. Files may be procured with blank 
or stock printed statements or special printed statements may be purchased by deal- 
ers at prices which include parcel post delivery to customers. Regular equipment 
consists of five-hundred stock printed statements. Made in two sizes, 4x9 and 
514x858. <A cheaper equipment also listed, made with black cloth-covered binder 
board tops and bottoms. Every sale means repeat orders for the statements. 


The ¥/& Manufacturing Co. 


162 Union Street 


Monroe -- Michigan 
New York Office—368 Broadway Chicago Display—511-515 S. Wabash Ave. 
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(Continued from page 66.) 
tive ymmittee decided upon this course subject to the 
" oval o e Board of Control \ vote by mail was 
taken and nearly every member of the Board registered 
his emphati roval of the action taken by the executive 
imittee 
Therefor the fourteenth annual convention of the 
ational Association, which was schudeled for October, 
1918, will be held in the city of Richmond at the time 


ecified in the by-laws; that is, the second Monday in 
October, a: it is believed that the postponement will 
ly add to the importance and attractiveness of the 
a | ering 
W hile ivy be a trifle early to make hotel reservations, 
s not t soon for every member to make plans to 
end é vention and do everything in his power 
I ake t . cess. 
New Slogan for Letter Closures. 
etters from the national offices of the United Typothe 
of Ame irry the following closure: “Yours for 
e bus ss onstruction.” The January issue of The 
Inland P1 ( alls attention to the undoubted value ot 
S lar slogans. such as Mr. Edison’s “Yours for the 
I rti | Loan.” in influencing the success of 
arious cam] ns, and commends the effort of the 
thetae The plan is worthy of general adoption 
Fountain Pen Burglars Work Chicago. 
store the George E. Coie & Company, Inc., Chi- 
go, was robbed by fountain pen burglars the last Sunday 
Decembe Che intruders used discretion, picking the 
est brands and ignoring others. A pen used by one of 
okke ers. and left on his desk, was also taken. The 
s is covered by burglary insurance 
\Vord was received by a member of the trade on the 
oast that E. H. McCully, connected with the Paul E. 
irt Pen Company, would not make his usual Western 
on account of the help question in the East, business 
ere bet ery good, and not sufficient men on the job 
e ire if 
The Royal Typewriter Company has moved from 904 
Inut street to enlarged quarters in the Adelphia build- 
ng at 1211 Chestnut street. a Dunn, Philadelphia 
nager, remains in charge. 
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Well-Known Ink Man Recovers Health. 


R. H. Osborne, Southwestern sales manager for The 
Thaddeus Davids Ink Company, Inc., has recently recov- 
ered from a severe attack of pneumonia. His illness 

New Orleans. He is now “back on the job.” 


occurred at 





Priorities Regulations Ended. 


Effective the War Industfies Board can- 
celled all rules, regulations and directions governing prti- 
orities. All pledges made on the suggestion or request o 
the Priorities Division of the War Industries Board have 
been revoked 


January 1 


Parcel Post Service Between Siam and U. S&S. 


Parcel post service between Siam and the United States 
has been inaugurated. The rate for the first pound is 
about 35 cents gold; subsequent pounds pay about 13 
cents. There is no reciprocal service, and packages from 
the United States to Siam can be prepaid only to Hong- 
kong at the usual rate. From Hongkong to Siam the rate 
is about 35 cents gold for each package. The addressee 
pays the transportation from Hongkong to Siam. It is 
said that the lack of American shipping, banking and 
post office money order service are retarding the develop- 
ment of with Siam. 


jusiness 


Some New Export Licenses. 


War Trade Board announces that licenses will be 
freely for the exportation of a considerable list 
of commodities to Denmark, Norway, Sweden or Euro- 
pean Holland. The list, among many other items, in- 
cludes adding and calculating machines, artists’ materials 
(except oils and turpentines), athletic goods, cash regis- 
ters, duplicating machinery and supplies therefor, dyes and 
dyestuffs. fountain pens, ink (other than printers’ ink), 


Che 
/ 


issued 


office furniture and stationery, pen nibs and typewriters 
and spare parts. 
Newcomers in Duluth Trade. 
The Fritz-Cross Company 


of St. Cloud, Minn., have 
purchased the business of the Chamberlain & Taylor Com- 
pany, 323 West Superior street, Duluth, Minn. The new 
owners are in possession. The Chamberlain & Taylor 
store was established twenty-six years ago. Mr. and Mrs. 
C. H. Taylor, who sold out, will concentrate their atten- 


tion on another store in Duluth which they have owned 
for years 


i 
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STANDARD FOR 
ALL BUSINESS 


A Dependable 
Source of Supply 


HE cessation of active hostilities ter- 
minates a period of unprecedented com- 


mercial activity. Now comes readjust- 
ment. Business is girding itself to solve 
the problems of war’s aftermath. A new 
world of business, greater in peace than in 
war, is forecasted. We can profit by the 
lessons we have learned. The retailer has, 
among other things, come to realize the 
absolute necessity of a responsible and _per- 
manent source of supply. 


Standardized Lines 


We offer the dealer in office equipment 
standardized lines of Filing Cabinets, in both 
wood and steel, Steel Safes, Filing Supplies, 
Office Desks and Sectional Bookcases. 


All these lines are fully guarantzed. 
Quality considered, they are low in price. 


Whatever the demands of post-war busi- 
ness, we can bs depended upon to meet 
your requirements. 


We invite correspondence from retailers 
who wish to handle a line that is favorably 
known, and that they can depend on getting 
when they want it. Where we are open 
for representation we have much to offer 
the dealer looking to mutual success. 


Lhe Macey Co 


GRAND RAPIDS, MICHIGAN 
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Letter Building as a Career 


By J. Gecrge Frederick—Printed by Courtesy, Busi- 
ness Letter Writing Department La Sallie Extension 


University. 

The increasing and necessary dependence of business 
upon letter writing, together with the increasing respect 
for ability for letter writing and letter supervision, makes 
the career of a letter supervisor and letter ite 1 de 


cidedly promising one. It is one of those special! mod 
ern professions which are off the beaten tra: 
the press of competitive overcrowding. 

\t the present moment there are more positions f 
trained letter writers and letter supervisors than there 
are trained men to fill them. No sooner had the “Bette 
Letter Conference” of letter executives held at Worcester 
Mass., received publicity in newspapers and business peri 
odicals throughout the country, than business ses be 
gan calling for trained executives, of the kind that ha 
been present at that conference. The officers of the asso 
ciation were obliged to reply in most cases that the 
not know of any men to fill such responsibl sitions 
with such excellent salaries as were offered e nee 
of training men for those responsible positions growil 
so rapidly in number were discussed at some of these 
conferences, and the LaSalle Better Business Lette: I 
ing Course grew from suggestions made ther: 

Chere are at least 10,000 business concerns in the Unite 
States, on a very conservative count, who could I 
respondence supervisor with profit, at salaries ranging 
the way from $1,800 per year to $10,000 per yea As 
matter of’ fact, however, there are undoubtedly ss than 
100 experienced and fully trained correspond: supe! 
visors who are distinctly making a profession of t ‘ 
Practically all of these are much sought after ar ell 
paid. 

lhe reasons are not far to seek. The great 
of young men entering business have followed 
channels of training and these channels have 1 
expert letter writing or correspondence supervisio! Ad 
vertising courses have very seldom included lett« riting 


1 
it 


yet letter writing is one of the most difficul 
advertising. Correspondence supervision has 

no place whatever at the present moment in a I é 
cial training in educational institutions tually tl 
only training whatever on the subject has 

brought together at great care and conscientious 

the LaSalle Business Letter Writing Course Yet there 
is none who doubts for a moment the splendid nings 
for real ability in this field. 

Here, therefore, is a future in a professiona pa 
with splendid opportunity for advancement, wi 
unexampled opportunity for contact with all d tments 
and all sides of business (something which me: othe 
branches of business have often envied and suffered f 
lack of). li 


Here also is a position and a standing in at 
ganization equal to that of any department head in ge: 
eral importance to a business. The work of corres! 
dence supervision almost necessarily places the supervisor 
in a position of the most intimate and vital relatior 
secrets and the heart of most any business 
familiarity with the highest policies and strategic plans 
of a house, close association with its heads; and therefore 
puts the supervisors in. contact with the best there is i1 
any business with which he connects himself 

This consideration alone is worth a great deal to thos 


wisely searching for business careers of promis¢ It is 
an unfortunate fact that many men in business ist 

years isolate themselves in some one corner of an or 
ganization out of touch with the higher executives, and 


out of touch with all the varied activities of the 
It is this fact which cripples broader business 


ing and all-around training, which men so greatly need 
in order to be balanced business executives, capabale of 
reaching big goals. 

The career of a letter supervisor, on the other hai 
is at once that of close relationship with every element « 
business, with every type of executive, and every type 
of departmental work, with an ever present variety and 
a constant unusual opportunity to demonstrate especial 


worth and value to men in higher authority. 

Even the héads of business concerns often insist ot 
keeping in touch with daily mail in order that 
not fail to feel the pulse of their own business in an inti- 


1 
ity I orTr- 


mate way; which is proof positive of the vitali 
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There is practically no change in the 
typewriter situation. We picked up 
about 500 typewriters — cleaned the 
market—to take care of our January 


Some dealers are fearful that prevailing 
prices will dr p after they buy Therefore, 
they hesitate to order. For this reason, we 
GUARANTEE TO PROT£&£CT YOU 
AGAINS I L( SS should there be any drop 


Right now they are scarcer than ever. 
Who’s going to wait for a drop when he can 
get one of our completely rebuilt, look-like 
new and practically new Underwoods right 
away? Typorium Rebuilt Underwoods are 
the best buy on the market today, and you 
know it! 


Every machine we handle is torn down 
to the frame and every worn part is re- 
placed with a brand-new one. New platens, 
new front scales; new thumb knobs, new 
keyboard, new key rings, new feed rolls, 
new rubber feet and new ribbons are used. 
\ll tvpe and type bars and all important 
bright parts are renickeled. The frames are 
newly enameled, relettered and restripped. 


Every Typorium Rebuilt is guaranteed to 
be as represented, or your money, including 
| q 


TYPEWRITER EMPORIUM 


34-36 W. Lake St. CHICAGO 











rush—and wish we had more. The 
times are ripe for a quick, profitable 
turnover. The fellow with cold feet 
loses out! 


We Protect You Against Any Drop in Price 


in our prices prior to February 1,1919 We 
will reimburse you to the amount of any 
drop in our prices on any and all of our 
Underwoods ordered now that you have not 
sold or rented prior to February 1, 1919, 


The Demand for Rebuilt Underwoods is Red Hot! 


expressage, will be returned. We have msde 


good for a quarter of a century, and there is as 


no chance of our falling down now. 
» . : ola . 2 
You will be disappointed next month if I 4 
° 
’, : © 
vou don’t oeT busy now while we “de y 
fortunate enough to have the stock. o 
ff j 
Se: ’ 
Read your guarantee against drop a: SF 7 
. . s . 
in price again. We have always PIG : 
ithe 5 « &S& 3 
kept our dealers informed on = os : 

"OF . S o> : 
conditions and our predic- a: ke 
. ay Ss, 
tions have never failed. . oe 

eo ee 
Send this coupon in a O” $4 


i tee eS ge 
hurry if you are in £ S$ 


business to make S as 


money when the - os 
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ry > " - . - 
gE ¢ = rg - 
4 Se A ~ 2 ? 


market 











OFFICE APPLIANCES Januar 


























Complete and Practical in every Detail 





The Noiseless Typewriter 


100% NOISELESS 


Highly commended by well-known representative concerns 
after exhaustive tests, resulting in repeat orders and standardiza- 


tion of equipment. 


The practical Noiseless mechanical construction not only 
insures a permanent noiseless result, but also increases durability 
by preventing the usual excessive wear and strain caused by the 
hammer method of typewriting. 


Our catalogue will interest you. Send your address and 
we will mail you a copy at once. 


THE NOISELESS TYPEWRITER COMPANY 


General Sales Offices: Factory: 
253 BROADWAY, NEW YORK, N. Y. MIDDLETOWN, CONN., U. S. A. 
Sales Offices: 
NEW YORK CHICAGO PHILADELPHIA WASHINGTON BOSTON BUFFALO 
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respondence in its relation to business. Letters are a 
wwledged to be the veins and arteries of siness 
through which runs its very life blood 
Within a year or two, the field of correspondence super- 


ision is bound to increase many fold 


Training for Export Work. 


So often manufacturers and jobbers have rejected the 
thought of undertaking export selling because it frequently 
involves special features in packing. Sometimes a trifling 
hange in standard production is asked by the foreign 
customer. This involves deviations from routine which 


have been considered undesirable, and not worth the dis 


rganization of the working forces 
Many American manufacturers have turned thei 


ucts and their plants over to the Government to help in 


prosecuting the war. Government business has been held 
ndesirable by some, as it, too, involves special rders 
and special packing and billing. Under the stress of a 


national emergency our manutacturers have undertaken 
Government work, and have faithfully complied with the 


quirements of the inspectors assigned to their plants 


tory, shipping room and accounting department altke 
have found it necessary to follow to the hair line the 
rious niceties of filling specific and oftentimes nicky 
orders. The organizations having accustomed themselves 
to handling such work, they can readily go the step 


further necessary to handle export orders [raining in 


hz ndling Government work easily leads to the wider field 


of export business 


We shall need export business if America is to get het 
share in the vakening of commerc¢ The office appli- 
and stationery field has a wide sphere of usefulness 

in this directior \merican products in our lines have 
leservedly good reputation, and the export world is fal- 
low soil for our crop of orders We have shown that 
the eld at large is able to follow exacting instructions 
lling, shipping and billing orders. We have the mer 
ndise for which the world awaits Let’s go after the 
usiness, just as our individual factories went after the 
Government work that befell them, and establish our- 
selves in toreign markets The lars ¢ volume of ¢ xport 


business of the past four years has been ours because ot 
he opportunity Had manufacturers abroad been abl 

are for their trade, a relatively small part of the busi 
ness would have reached us. To continue receiving this 
business we must adjust our methods to those of the 
purchasers There are conspicuous instances in our own 
field—virile, adaptable exporting departments of repre- 


sentative manufacturers, who know how the buyer wants 


to do business [hey not only solicit orders, but their 
salesmen study the purchaser's conditions, and adapt thei 
ethods to suit the buyer. But for the exception—the 


American producer who assumes the “take it or leave it” 
attitude—we may emphasize that success in export comes 

a close study of the importer’s needs, and a strict 
compliance with the conditions he sets in the handling of 
his orders. 

Governmental agencies are on the qui vive to help us 
establish the office appliance field in foreign markets. 
Use the Department of Commerce archives in surveying 
the field, and let the experts of the department help in 
pointing the way 


The Chamberlains Return to Business. 

Ralph Chamberlain, a stationer of Pittsfield, Mass., has 
been released from military duty at Camp Devens. His 
brother, Arthur, recently finished a tour of duty in a can- 
tonment in Texas. During the brothers’ absence the busi- 


ness has been in charge of Mrs. Ralph Chamberlain. 


You need 


The Ediphone 


and it’s waiting for you 


lt is already working for 
many thousands of 
other business men who 
must do more work 
with the least work— 
men who must get their 
mail out on time. 


You need The Ediphone 


and it’s ready for you. 
Call up and say: “I 
want to dictate one 
letter The Ediphone 
Way.” 





THE GENUINE > 
EDISON DICTATING MACHINE 


i 


BULLY BY EDISON FOR BEYTER LETTERS 
THOMAS A. EDISON, Inc. 


Orange, N. J. 


SERVICE EVERYWHERE 
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Durability, Utility and Beauty 
are Combined in 


AURORA STEEL CABINETS 


There isn’t a question of doubt but that 
Steel Filing Devices are rapidly taking the 
place of wood. They are cheaper, as the 
initial cost is the only investment. 
. are fire resisting, 
Aurora Steel Cabinets 2° Ure resistins 
unaffected by cli- 
matic changes, rodent, vermin and dust proof. 
They give maximum Filing Capacity; occupy 
minimum space and are strong and rigid. All 
drawers operate perfectly. 
> . ¢ > © i ype wi h 
Aurora Vertical Files 2" quipped wit 
Side Progressive 
Roller Suspensions, and Non-Rebounding Drawer 
Catch. There are no stronger constructed Up- 
rights on the market. Beautifully finished in 
enamel, baked at high temperature. 
: ade in 
Aurora Transfer Cases 27° ™@¢e¢ |! 
letter, cap, in- 
voice and ledger sizes. No matter how heavily 
loaded or how high they are stacked, the draw- 
ers operate perfectly. 
Aurora Card Cabinets are made in one, 
: two and four 
drawer sizes, for 3x5, 4x6 and 5x8 cards. They 
are constructed to last a business lifetime. Inex- 
pensive, Convenient and Economical. A _ neces- 
sity in any office. 
The only “condition” in our guarantee is 
that the customer be satisfied. 


Write for our prices and liberal dealer's discount 


AURORA METAL CABINET WORKS 


Aurora, II). 
New York Office, 368 Broadway 
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(Continued from page 32.) 


To operate the machine the type-bar slot is brought 
directly over a compartment containing the desired char- 
acter and the single key—the only one on the machine 
is pressed downward causing the bar as it rises to engage 
the under portion of the type-block in its compartment 
with an intermembering arrangement on the end of 
the type-bar, which thereupon swings the character 
upward with an overhand motion and strikes the paper 
on the platen roller. The process is then re- 
versed by the release of the key and the type is returned 
to its proper receptacle. A space key is provided, and a 
bell warns the operator when the end of the line is 
reached. As each character is imprinted upon the paper 
the nlaten moves one space, all lines and characters main- 
taining evenness of alignment and uniformity of spacing. 
A mechanism is provided whereby the distance between 
the lines may be changed by the operator at will 

The new typewriter uses ink instead of a ribbon, hence 
the impression of each character is similar in appearance 
to printing. The types are the same as those used in 
printing, but a harder metal is employed. The machine 
may be used for cutting stencils for mimeographing and 
by the use of copying carbon may be employed to make 
master copies for composition duplicators. 

The characters are arranged, it is said, quite as con 
veniently as in the standard Chinese dictionary, first 
according to radicals and then among the radicals accord- 
ing to stroke numbers. Anyone who is experienced in 
the use of a Chinese dictionary should be able quite readily 
to locate the characters on the machine. 

Following are some of the claims for the machine 

Several carbon copies may be made at one time; the 
drawing device enables the operator to draw as many 
lines as occasion may make necessary. Each type being 
in a separate compartment, type faces may be changed 
as desired; copying ink may be used for keeping copies 
of letters or documents. The figures are smaller than 
hand-written characters and the amount of paper used 
is therefore less. 

We gather from the typewritten description furnished 
us by Mr. Suganuma that notwithstanding the very lib- 
eral number of characters supplied with the new machine, 
it is sometimes necessary for the operator to write in a 
desired character by hand. We infer that this is probably 
one of the uses of the drawing device which is a part 
of the machine. Very likely the necessity for a hand 
drawn character does not arise very frequently, especially 
if the operator is fortunate enough to possess a main 
block with over 22,000 characters in it. 

The company maintains a school for the training of 
operators, both male and female, and has had much success 
in this move. 

Apparently the Japanese Typewriter Company is per 
forming a real service to the people of Japan and China 





Typewriters for Civilians. 

The Underwood Typewriter Company expects to resume 
its peace-time basis in a few months and will then be in a 
position to make prompt deliveries, as was the custom 
before the war. It has been understood generally that the 
output of typewriters from the Underwood plant was 
wholly commandeered by the Government. Practically 
every machine produced during the war has been used 
“For Our Country.” Consumers have understood the 
situation, and it is expected that the old position of the 
Underwood typewriter in the commercial field will be 
assumed at an early date 


Wilson-Jones Company Changes in New Yerk. 
Walter E. Griffen, who has an intimate know 
the loose leaf business, has been appointed manager « 
New York office of the Wilson-Jones Company He was 


until recently in Government service. He will be assisted 
in the New York office by Edward Tardy. who also covers 
the New Jersey territory. George Purvis, formerly of 


Kiggins & Tooker, has been added to the staff and will 
cover the Pennsylvania territory, which includes Philadel 
phia. 


Over Seven Bilion Loaned to Allies. 

A credit of $200,000,000 was granted to France by the 
United States Treasury November 1. France has been 
advanced $2,365.000,000 to date. The total advanced to 
the allies is $7,732,976,000. 
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You Want No Bolsheviki 


in your plant. The very 


thought of them makes’shivers 


chase each other up and down your spine. 
And yet some methods that have been used in the 
past by some employers—some methods that are still in 
use perhaps—are just the kind to turn intelligent, loyal, 
honest workers into Bolsheviki. 








The autocratic, domineering, ar- 


bitrary Boss is out of date. Discipline is necessary 


and bosses there must be, but the Boss who gets results 
today is the one who shows high qualities of leadership, not drivership. 
Workers have been guilty in the past of grave mistakes. So have 
employers. But employers are infinitely less excusable, because 
they are supposed to have a broader outlook and a better chance to 
see things in their true perspective. When employers show the 
proper qualities of leadership, they steer their workers clear of many 
errors that they otherwise would make, and both workers and 
employers reach higher levels of prosperity. 














The good will of your workin 


forces is just as valuable to you as the good will 


of the customers to whom you sell your goods. And you 
can build good will amongst them by using printed matter, just as 


you’re using printed matter to build good will amongst your customers. This printed 
matter can take the form of bulletins and house organs that tell your workers frankly 
what you're trying to accomplish and showing them you want their confidence and 
cooperation. Show them that you believe in them and they'll believe in you. Show 
them you have their interests at heart and they will take an interest in Show 
them that you believe they have intelligence and fairness, ambitions and ideals, and 
you will find they have them. 


Install a Multigraph and start it 


printing bulletins and perhaps a house organ, too, 


exclusively for your workers, and it will solve some of the 


labor problems that have worried you formonths. The printed word 
is the most powerful agency in all the world today, especially when backed strong 
sincerity and earnest purpose. Your workers won't curtail their efforts or try to l-mit 
your production or waste your saw material or lay off when it isn’t neerssary, if you 
will give the better instincts and the real ambitions in their hearts a chance to prove 
themselves, and if you'll show them that it’s worth their while to follow your suggestions. 


















The world is moving very rapidly 


these days. Conditions are not what they were, 
nor will they be again. Those who adjust themselves most quickly 
/ will be the least disturbed. 












You Can’t Buy a Multigraph Unless You Need dt 


mM L/LTIGRAPH 


THE MULTIGRAPH 

1830 E. 40th St., Cleveland, Ohio 
> Please g ve me details covering the use of the Multigraph 
% . for bulletins and house organs. 
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| What Does the Future Hold for 


TUNNUU!VENO ERNESTO ALES 


UMM LAU ULM LLM TRA TT TOT 


PTT TTITTIUMU UAL ALUM ALMA IMU UAT 


the Typewriter Dealer? 
ap creer TER DEALERS are up against a stone wall. But 


remember, the Kaiser’s position is still more unenviable. That was 
settled on April 6, 1917, when our Uncle Sam was forced to take a 
hand. In the meantime, however, this war has played havoc with 
many industries and none is more pronounced than the rebuilt type- 
writer business. 


The Typewriter Dealer’s Opportunity 


Let us review the past for a moment. Dealers are divided into two classes. 
Class One, the dealer who gives his client the Best Rebuilt that can be turned out, 
and with it Service, flavored with courtesy. Class Two, the dealer who gives his 
customer a “‘camouflaged” rebuilt with long promises up to the time he gets his 
check and after that nothing. There is no future in store for the dealer of Class 
Two; he should be turned over to the junk man along with his junk typewriter. 


This leaves to Class One dealer a clear field. HIS FUTURE WAS NEVER 
BRIGHTER. He is the only one the public will recognize in the stern times to 
come and he MUST make good on Quality and Service. 


How the Present Shortage in Machines 
Can Be Overcome 


UAMALUOARANOATNTA AURAL 


He has very few typewriters to sell, 
true, BUT, his business is built on a 
solid foundation and on this basis we 
now enter the scene. For this class of 
dealer we have developed a plan (not a 
scheme), a plan that has been tested 
for a year and found successful, which 
gives the typewriter dealer the long- 
sought opportunity to capitalize his 
knowledge of the typewriter business, 
to make his own business a more valu- 
able one to him and to accomplish it in 
spite of the present shortage in ma- 


Ask Us. 


chines. This plan spells “SERVICE”’ 
in large letters. 

Remember, the three stages of de- 
velopment in the rebuilt business were 
all originated by the Wholesale Type- 
writer Co., the wholesaling of rebuilt 
machines, the modern rebuilt typewriter 
store and now this newest phase which 
marks the handwriting on the wall. We 
are ready to talk business to the Class 
One dealer. Our plan is simple and 
wonderful, practical and business-like, 
and presents untold opportunities to the 
enterprising dealer. 


We Are Ready 


Wholesale Typewriter Company 


W. W. Ramer, President 
314-316 Broadway, New York City, U. S. A. 


TNUUUAUOUUTAUGEAUUE OATH 
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An Interesting Letter From Belgium Con- 
cerning Some Commercial Practices Archaic 
and Otherwise. 


te The author of the following letter spent man ears 

the service of the ofice equipment trade as a representative 
famous house of London, England, and we a ertain 
at when he forsakes military life and once more dons the 
izvies” he will re-enter that servic Our friend's emphat- 

ically expressed preference for a well-known copying devi 

leads one to suspect that, in a certain sense, he feels he still 

holds a brief for his former employers. Our friend, u nou 
is perfectly su e in this preference theruise we would 
not publish his letter. We are not going to enter the lists and 
hampion one system over another. \ me system dy- 
every advanta ae, fortunately, there is. plent f room 
I men to differ and to back their differences b buying 


ce itewer system the, prefer. 





Ypres (Belgium), 24/11/18 
HE sun has just dipped behind the ridge All is 
quiet, save for the rustling of a near tree and 
the falling leaves. Devastation is complete It 
is a wierd place. Hovering about me are quite 
a few pigeons. The colors on their breasts seem 


to have developed an infinitely more beautiful shade since 
the last occasion I stopped to watch and to wonder what 
earthly attraction caused them to nestle among the ruins 
the once magnificent church, but now absolutely razed 
to the ground 
It mattered not whether Ypres was being literall; 
smothered with shrapnel or bombed, save for a flight 


om one side of the ruins to another, the birds could 
always be seen at home. 

This evening they seem to be perfectly happy and 
ontented, and to be demonstrating a glorious freedom 
Have just given them a handful of forage ration oats. 
[That’s all I can possibly do for then In a few minutes 
they will be cuddling themselves together for the night, 


which seems to develop all too sudden now. 
That is why | am glad to have before me the October 
issue of “Office Appliances.” And to come to the point 
With all the rush and hurry that is going on in mat- 


ters concerned with the counting house and the office 
this country, it is surprising to find that there are still 
a large number of concerns that stick to the oldest fash- 


ioned ways of doing business.” 
The above refers to Great Britain and emanates from 
ir special correspondent there. 

Printer’s Ink it is seldom one finds such similar 
eports, but it is nevertheless an unquestionable fact that 
in point of things modern, the British counting house and 
office have yet to learn something of up-to-date organ 
ation 

Indeed, it is not only in Great Britain do we find 
old-fashioned methods in vogue, but in the colonies also, 
and particularly South Africa, Australia and New Zealand 

lo take letter copying as an example and which your 
correspondent also discusses, the old screw press is used 
by a good percentage of what may be termed professional 
offices. In the office of the manufacturer, carbon papers 
are generally used 

The former. system is such an old stager than one 
to possess a mighty lot of persuasive powers to convince 
even one’s most intimate friends that the process is alto- 
gether out-of-date. They'll try to explain it in the only 
legal “copy” recognized in a court of law, and therefore, 
as so much depends on the legality of the copy, which 
must be absolutely true, and in a bound book, the press 
opying apparatus is necessarily the real thing 


| 
i 


as 


It is not so. The system is wrong. It is too slow. It 
requires an amount of skill to produce a legible copy, 
and more so, if a number: of copies are required Che 


original letters are invariably smudged, if not smudged 
are creased; if not creased offset, as the result of folding 
the letter in a wet condition, immediately it is taken 
rom the press book. 

Again, should one be fortunate in avoiding any one or 
more of these disadvantages, the possibility is, one of the 

ost important letters will be found in the press copy 
book when the clerk is “indexing,” the following day 

Another: It is certainly not a very interesting occu 
pation to endeavor to pick out the main points of a letter 
from a copy, when a copy from a second letter has been 
nlastered over the face of it, because the clerk forgot to 
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“THE BIG DIFFER- 
ENCE BETWEEN MY 
SEATPAD AND ANY 
OTHER YOU CAN SELL, 





IS IN THIS ANCHOR.’’ 


J HEN you 


ss CrlortWldinay 


sell a Seatpad to a 


customer you are selling him 
COMFORT. In my Comfort 


Widney Seatpad 


| have overcome the 


most common feature of discomfort. 
[In place of tying or strapping my 
Seatpad in the chair with ribbons or 


straps, I fasten 
anchor. 


it with a patented 


You can tell the customer that my 


Seatpad “moves 


never leaves the 


have to pull your 


as you move, but 
chair.” You do not 
body over the Seat- 


pad—and you do not put a shine on 
your clothes as you do, unfortunately, 
with any other Seatpad I know of. 


Comfort Widney 


Seatpad is made of 


pure wool felt, millions of tiny, live, 
springy wool cells that take the office 
chair fatigue out of your working 


day. 


The customer can look for my auto- 





TRADE JX. MARK 


Ww a Et 
/Tliss\ orrfori Viadnty 

b - a 
Copyright 1918 by The Widney 


Co 


oraph on the back of 
the Seatpad you sell 
—none is genuine 
without it. 


For details of dealer 
sales plan, write to 
me direct, care of 


THE WIDNEY CO. 


359 South Jefferson Street 
Chicago, Ill., U. S. A. 
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THE AULT & WIBORG CO. 


Manufacture a complete line of 


Inked Ribbons and 
Carbon Papers 


for Every Requirement 





The dealer who buys Type- 
writer Carbon from one man- 
ufacturer, Ribbons from an- 
other, and Pencil Carbon 
from a third, does not main- 
tain a perfect factory con- 


nection. 


There is much loss incurred 
in splitting shipments, and 
waste of time both in order- 


ing and checking. 


The ideal connection is that 
one with a factory complete 
and large enough to furnish 
anything and everything re- 
quired; whether it be standard 
goods or unusual items. 

We offer dealers exactly 
this pertect factory connec- 


tion. 


THE AULT & WIBORG CO. 
Cincinnati 


Branch Houses in the Principal Cities 
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insist on oil board, or, as it is sometimes used, blotting 
paper, in the book. 

When lady clerks are employed only, the screw press 
is undoubtedly much too heavy and cumbersome to be 
manipulated satisfactorily by a woman. 

I have searched the pages of the October issue of 
“Office Appliances,” but have failed to find a screw press 
ad. Why? The reason is obvious. 

In the countries named, the office managers of the 
manufacturers have a sort of unbroken faith in the car- 
bon system of taking copies of correspondence, for it has 
undoubted advantages over the old press business. But, 
although I’ve a deal of faith in women, confessing | know 
something of the beauties, I most decidedly haven’t a 
big slice for a certain class of typist, the girl who has 
got to, but who doesn’t like work. 

It is not an easy matter to fix an infallible stenog- 
rapher. If successful, then she’s worth her weight in real 
gold dust. 

No! there are so many risks in the use of carbons 
that one could not reasonably regard the systém as rep- 
resenting the acme of perfection in letter copying 

Of the disadvantages, and one which so often occurs, is 
the misplacement of the carbon paper. Sometimes a 
whole margin of the copy is minus, the unit figures of the 
last column, a portion of the last line, and such like, are 
missing, simply because the carbon paper did not cover 
the whole surface of the duplicate sheet. 

Placing the face of the carbon paper upwards instead 
of downwards is one of the disastrous happenings which 
occurs during the last lap of the day’s run, when the rush 
is on, and possibly in a semi-lighted room. 

In correcting errors on the original, figures especially, 
the typist is liable to effect the alteration, but forgets to 
alter the carbon copy or copies. This means that to avoid 
risk and to insure a “correct copy,” it should be “proofed” 
before dispatching the original. 

An enterprising British house sometime ago produced 
a combination in the form of original, carbon paper and 
duplicate paper. Quite a good idea, but to my mind 
unsatisfactory when three or four copies are required 
The point of alteration of errors on the original and for- 
getting the carbon copies is not obviated. Moreover, to 
effect an alteration it is necessary to release the whole 
batch of papers from the typewriter, owing to the perfor 
ation attachment of the papers along the top of the sheets. 

After the alteration has been erased there is a great 
difficulty in replacing the latter in the machine to obtain 
true alignment. 

There are a few rotary copying machines in use in 
Great Britain. A water bath is attached to the apparatus 
The copying paper is supplied in roll form. This process 
is simple and clean to handle. 

It will never prove a success, though. The water is 
the real trouble. Smudginess of copies often happens, 
and particularly when two or three copies are required 
With the majority of styles now on the market it is 
necessary to lop off the copies singly—a tedious job 
The copies are not uniform in size, therefore most unsat- 
isfactory for filing and useless for any form of loose leaf 
book. 

The Rotary No-Water Copier is certainly the most up- 
to-date process yet introduced, inasmuch as it is impos 
sible to smudge. It has a specially prepared paper (a 
secret process, I believe) and as many as five good copies 
can be taken from one original, without even making the 
original damp. 

The rate of copying is about 25 to 30 a*minute. The 
copies are uniform in size, and by means of a lever the 
whole batch of copies can be cut from the knife in one 
movement. The advantage of this apparatus is that a 
letter book can be used in conjunction with it, in addition 
to copies for the purpose of filing. 

This process is finding much favor in Great Britain, 
but manufacturers of the old school, probably, cannot 
get wide of the fact that this useful machine actually 
costs more than the old-fashioned screw press 

A. BEZZANTE-WAKEFIELD, 


Lieutenant A. S. ¢ 


Morris Takes Wahl Coast Agency. 


The Bert M. Morris Company, San Francisco, Cal., has 
secured the contract for the exclusive sale of Eversharp 
pencils on the Pacific Coast. The contract was acquired 
by purchase from the Cardinelli-Vincent Company, which 
held the contract heretofore. All orders from the Pacific 
Coast for Eversharp pencils will be invoiced from the 
factory. 
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GONSIDER RECORD CONTAINERS 
FROM THE STANDPOINT OF PROTECTION” 


Fs HE year just closed has been eventful for all of us. Ithas 
brought the end of a gigantic’ struggle. It has}heralded a 
new business prosperity. We looktforward to new and better 
things. We have a new vision of our responsibility to our fellow men. 
For the sake of this obligation, heed the warning of Caution. Know that 
the records of your customers will be adequately protected against fire 
when you sell record containers. During]the period of business readjust- 
ments, records will be more valuable than ever. Your customers cannot afford 
to take chances with them. Can you afford to take chances in what you sell? 


THE SAFE-CABINET 


“The.World’s Safest Safe” 



















There is neither obligation nor cost attached to an 
investigation of the SAFE-CABINET. It will reveal 
vital facts every office equipment dealer should know. 
It will open an avenue of real service to those upon 
whom you depend for business. It will bring a 
profitable opportunity. 


Caution says: ‘Investigate now.” 


THE} SAFE-CABINET COMPANY 


Originators and Sole Manufacturers of THE SAFE-CABINET 


205 920 Green Street, Marietta, Ohio 
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Wherever There’s a Typewriter There’s Also Need 
for an Adding and Computing Machine 






Since the advent of the Barrett Portable Non-List- 
ing Adding and Computing Machines, the last 
barrier to modern office efficiency and time-saving 
has been removed, for now you can buy a machine 
adaptable to any line of work at a cost of no more 
than any standard typewriter. 


Think of it! A standard keyboard adding ma- 
chine, capacity 99,999,999.99, weighing but 17 
pounds and, therefore, insuring a wide range of 
usefulness because the machine is carried to the 
work, and not the work to the machine—at a price 
so low that no business can afford to be without 
one—no more so than without a typewriter. 


With the reduction in size, the simplification of 


Dust-Proof Noiseless 


High prices have stood in the 
way of filling this need in offices, 


be they large or small, but 


construction, the elimination of useless metal and 


parts, and the saving in manufacturing labor, 
costs naturally drop in proportion and this is why 
you can buy a Barrett Portable at such an un- 
heard of price. 


At the lower price, fewer Barrett Portables are re- 
quired than the heavier, more cumbersome types 
of adding machines because— 


THE BARRETT IS PORTABLE 


Self-correcting keyboard; item Counter; Comple- 
ment Scale (for Subtraction and Division;) Total, 
Error and Repeat Keys furnished without extra 
charge. 


; Substantial 





BARRETT ADDING MACHINE COMPANY, PHILADELPHIA, PA., U. S. A. 


Handled Exclusively through Responsible Dealers the World Over 
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Some Interesting Machines. 


A Pair of Devices Are Here Introduced from the Fac- 
tories of Well Known Makers. 


Note.—The rules of the postoffice as we understand 
them now require that an article which is described in 
the reading pages and at the same time is advertised in 
the advertising section of the magazine is advertising in 
both places and, in the reading columns, should be so 
marked. We accordingly obey the rule, despite the fact 
that the description of the two devices here shown is not 
intended as advertising and is not so regarded by. the 
manufacturers themselves. These descriptions are pub- 


lished here as matters of interest to the trade. They form 

no part of the obligation between Office Appliances and 

the manufacturers. They are not considered in the bill, 

nor was the dvertising placed in consideration of the 
ublication these or any other articles. 


The Economo Time Stamp. 


iis Melind Company, 183 West Madison street, 
Chicago, II] re marketing the Economo Time Stamp 
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THE ECONOMO TIME STAMP. 


ating correspondence, job tickets, and other work 
requires a time record. The Economo is a hand 
stamp, with the die mounted on a heavy cushion. All 
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NOV 30 1920 


IMPRESSION OF ECONOMO TIME STAMP 


changes in the time indication are made by means of a 
dial indicator [he dates are changed by hand. The 
Economo is made to stand constant. hard usage.-—Adv. 


Elsane Clip Glass Desk Pad. 

L.. Sainberg, 65 West Houston street, New York, N. Y., 
has developed the Elsane Clip Glass Desk Pad. A 
flexible pad is covered with green silk moire, with, a 
bottom lining of green canton flannel, which prevents 
scratching or marring the polished desk top. Two nickled 
clips hold the glass in place. The pad and glass are 
flush, so there are no projecting edges to gather dust. 

















Save Time 
Making Change 
Handling Currency 


Now that cashiers and clerks are so expensive 
and hard to get these Lamson time-savers 
pay for themselves over and over again. 





The Lamson Coin Cashier 


makes change instantly—the thumb presses 
the key—the coin drops into the hand. Speed 
—and protection because the coins drop 
singly, no danger of giving too much change. 
No cash shortage at the end of the day. 





In counting and wrapping coins 


The Lamson Coin Wrap 
saves time. Counts mechanically—never makes a 
mistake — no recounting or checking. And it givesa 
neat, hard roll every time. 


These two time-savers are indispensable for retail 
stores, news stands, telephone companies, citurches, etc. 


Send for illustrated descriptions, prices, etc. 


Dealers—Ask for terms. 


THE LAMSON COMPANY 
BOSTON, MASS. 
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‘Fulton Faultless’’ 


F 


“Quality” “Service”’ 


O INSURE the 
trade a square 


deal and fullest sat- 


islaction,every pro- 













duct of our factory 





is rigidly inspected 





and is guaranteed 





against defective 





material and faulty 





workmanship. 





ULTON SPECIALTY 
COMPANY 


Manufacturers of Labor-Saving 
Office Necessities 


E. R. UNDERWOOD, Pres ELIZABETH, N. J. 
Rubber Type Business Outfits 
Self-Inking Stamp Pads 
Non-Blurring Stamp Pads 
Elite(Wood Base) Stamp Pads 
Line Daters 

Band Numberers 

Sign Markers 





























The Elsane Clip Glass Desk Pad provides a good working 
surface, prevents scratching the writing bed of the desk, 








“= a ale. 


NEW ELSANE CLIP GLASS DESK PAD 


| 
and affords a safe place to keep memos, prices, ad 


calendars, etc., where they can be seen at any time \d 
Old Partnership Dissolved. 
The partnership of Evans & Morford, stationers and 
printers, 35 Warren street, New York, has been dissolved 
by mutual consent. The men will continue in business, 


Mr. Morford trading as Morford & Company. 
and Mr. Morford will continue at 35 Warren street 
cupying separate offices in that building. The business wa 
established in November, 1913, at 171 Duane street 
March, 1915, they purchased the business 
Lindsay, and two months later moved it with thei 
'35 Warren street, where they have remained since ‘Ans 
|ford’is a trade name which Evans and Morfor 
| and by agreement it will be continued to be used 
of these men under their new business conditi 


New Marchant Eastern Sales Manager. 
| FP. B. Waldin has been appointed Eastern sales anager 
jof the Marchant Calculating Machine Compat vith 
|headquarters at 237 Railway Exchange building te1 








{ 
} 





P. B. WALDIN 

ritory includes all of the United States and Cana 
of the Missouri river. Mr. Waldin was formerly district 
manager at Pittsburgh for the Marchant Calculating Ma 
chine Company. 


Charles H. Eley in New Connection. 


Charles H. Eley has taken the Eastern territory fot 
Charles S. Clark Company, art publishers, New Yor He 
has opened a sample room in the Parker House, Boston, 
displaying tally and dinner cards. Beginning February 1 
he will display greeting cards for the season of 1919-1920 
Mr. Eley was formerly connected with Eley & Grant 
is widely known in the trade. 


A. C. Joseph Gives Time to Retail. 


\. C. Joseph, president of the Economy Seat Co! 
Chicago, has retired from that office and will devote his 
time to the Garden City Furniture Company, which has 
been one of his interests for some time. Mr. Joseph will 
retain his interests in the Economy Seat Company and 
will probably take a place on the board of directors 


ny, 
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MTT CCC bab bbl 


THE LETTER UNIT OF 


THE NeW) DWNAR(S| "300" LINE 


LABEL HOLDER FINISHED SIDES 


















AUTOMATIC UNIT LOCK 


POSITIVE LOCK 


LOCKING BAR. 
COMPRESSOR 


BALL BEARING 

PROGRESSIVE 
ROLLER 

SUSPENSION 


CASE HARDENED 
BALL BEARING 
ROLLERS 


Outside dimensions 
are 1413/16 in. wide, 


517% in. high, 28 7/161n. ucep. 
Drawers clear are 123/16 in. 
wide, 10 in. high, 26 in. deep. 


This unit is but one from the units of the “300” Line which contains files 
for Legal Cap Size Papers, Cards, Bills, Documents, Checks and Hollerith 
Cards and a Cupboard Unit. The drawers in the Letter and Cap Units can 
be removed and Inserts or Substitute Drawers used to make up a Unit to 
precisely fit your customers’ needs. 


Write for Folder S. D. 103 on this line, or Catalogue 1809 on the entire 
line of 


Edwards Steel Filing Equipment, Desks and Light Weight Safes 
THE O. M. EDWARDS COMPANY, Inc. 


Syracuse, N. Y., U. S. A. 


DEOUGTONSEOAONOCUEORUENOUEEOSEEUGUOOODEUUOONDOPOOAGUOOEOOOUUOODOOUDURUUUEOOOPOOOUROODEEUOEOUIOOUUUOOOOOUUSEOOEUOGUOODEROUEUOUSDEOOOOUOEOOOEOOOEROOEOEOEDEOEREOEEOOEOOOOE 
SUPE LULL L CULL LOLLLo ! 
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A Successful Transfer Window. 


As an aid to dealers in securing late business, the Yaw- 
man and Erbe Manufacturing Company of Rochester, 
New York, suggests in its house organ, “The Y and E 
Idea,” that the display pictured above can be used to ad- 
vantage by dealers for their January windows. 

While most concerns have designated December 31 Qn 
their business calendars as Transfer Day—the day when 
they transfer their out-of-date correspondence and make 
ready for the new year’s business—there -are still many 
people who have not taken care of the matter, either be- 
cause they have not been connected to the periodical 
transfer idea or for some other reeason. 

Record-filing equipment should be used with sections 
for vertical, bill, check, Shannon and document filing. 


Then transfer cases for these records can be arranged in 





A DISPLAY DESIGNED TO SUGGEST A WAY IN WHICH A STORE WINDOW MAY BE FITTED t 


THE CLASS OF 
FOR STORAGE, 


NEED FOR TRANSFER CASES. 
SORTED AND TRANSFERRED 
RECORDS 


the window and connected by ribbons to a corresponding 
drawer in the equipment. 

An assortment of new folders, guides, cards and sup- 
plies for the coming year may be included in the display. 
Why Business Will Be Good. 

The following message was delivered by Irvin F. 
Paschall, The Farm Journal, Philadelphia, on December 
17th, at a meeting of Rotarians in that city: 

Business wiil be good because we must all eat. Clothes 
and a place to live in don’t seem to matter so much, but® 
we must have food. 

Not only must we Americans eat, but in 1919 we have 
agreed to send 20 million tons of food abroad to our allies 
and deserving neutral peoples. And ultimately, of course, 
we will have to sell foodstuffs to the enemy nations and 
the Bolshevik starving. 


APPLIANCES 


BUSINESS IS 
AND 


Januar 


This unprecedented demand for food means that farm- 
ers will be more busy and more prosperous than ever be 
fore. With the farmers prosperous, we, too, will be pros- 
perous, for all business is today dependent upon continued 
agricultural prosperity. 
machin- 


To grow larger crops, farmers will need more 
ror 


ery, more labor-saving devices in the home as well as 
the farm itself—ail of which means that more and more 
city people will be employed making fhose farm imple- 
ments, or contributing in less direct way toward 
agricultural success—turnishing railroad or steamship 
transportation, making clothes, making building materials, 
extending telephone lines, constructing automobiles or 
trucks, manufacturing office equipment, etc 


some 


times 


Thus, as agricultural prosperity continues goo 
world 


will continue in other businesses. As long as the 


— 





Card tadex 
Supplies 
man Newd 


¢ Every fu. 


UP TO SUGGEST THE 

BEST IN JANUARY, WHEN RECORDS ARE BEING 
ROOM IS BEING MADE IN CURRENT FILES FOR NEW 
eats we won't need to worry about hard times labor 
troubles, for Bolshevikism never flourishes where there 
are full stomachs! There will be upsets here and there, 


workers will find it hard to readjust themselves to peace- 
time wages, walking delegates may come among us, strikes 
will spring up, yes, but these things are only incidents of 
our prosperity. As long as food supplies are as short 
as they are now, and at least until reserve stocks can be 


so built up as to insure against famine in a short-crop 
vear, farmers will be increasingly prosperous 
And, as long as the farmer is prosperous, every sound 


manufacturing or retailing business will be prosperous. 
Just now the farmer is short on everything except money. 
Until he is fully supplied with the necessities, conven- 
iences and luxuries he wants, the farmer and his family 
will keep the rest of us busy supplying their wants—and 
business will stay good! 
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The Card Index that 
Addresses Itself 


HE ordinary card index means drudgery—wasted 
time and money copying names and addresses. 
But here is a card index that addresses itself. 


Here is a card index that you put into a simple machine 
—The Addressograph. It automatically “typewrites” names 
and other data onto bills, circulars, shipping tags, pay forms, 
etc., 15 times faster than pen or typewriter. 


Just place a handful of plates in a $60 Hand Addressograph 
or a drawerful in larger models. Plates can be made in your office. Index 
cards at top printed from respective plates. Vertical tabs in different posi- 
tions facilitate card index arrangement and classify names by territories, etc. 
Colored tabs indicate credit, etc. 


Anyone can Addressograph names and other data exactly 
like typewriting —15 times faster. Mistakes and omissions impossible. 
Entire list can be addressed or, with ‘‘selector’’ attachment, only the names 
or data desired may be printed without disturbing card index arrangement. 

Let us prove it on your work. 


FREE TRIAL Our re presentative will call with a $60 Ribbon 


Print Hand Addressograph. He will demonstrate it at your desk. If desired, 
he will leave it for FREE TRIAL. Just mail the coupon. 


Aiddresso 


RACE MAR 


PRINTS FROM TYPE 






Chicago 





Prompt service furnished at these cities —or you can make 
address plates in your own office if preferred: 


Albany Denver Newark Salt Lake City 
We use forms checked below 


Allentown Des Moines New Orleans San Antonio 
= anta Detro New York San Fra 

i Dulutt Oklahoma City Seattle | Filling in Letter C) Route Sheets 
Ba timore El Paso Omaha Shreveport 
Birm me am Grand Ra; Ottowa, Ont Spokane | Record Sheets (C) Shop Orders 
Bost Hartford Peoria Syracuse 
Buffs Housto Philadelphia Yoledo | Statement J) Envelopes. Cir 
Butte Indianapo Phoenix Toronto 
Cir t Kansas City Pittsburg! Washingto Jo ) Dividend Forms ags, Labels 
Clevela Los Angele Re Wichita 
Dalla Milwaukee Sacramento Williamsport Ic ) Price Lists 
Dayto Minne St. Louis Winnepeg, Mar 

Montrea St. Paul | Check C) Inventory Records 


Wrappers 
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Hand 


foot lever or motor models for 


speedil,y printing (THRU RIBB Ny 
typewritien names, addresses and other 


daia on 
Changes in Prices Record Sheets 
Circulars Dividend Forms 
Letters to “Fill In"’- Checks 
Envelopes Inventory Records 
Statements Wrappers 
Pay Forms Labels 
Shop Orders Tags, Etc. 


Route Sheets 


New York 


Mail to nearest office—or phone for representative if list opposite names your city. 


Addressograph Company, 903J, Chicago 


Without cost or obligation, please give us: 


) Facts about Trial Offer. 


No. of names on list 


© Demonstzation in our office. 
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To Help You Sell 
Your Local Bankers 






Banks make the best kind of prospects for the Van Dorn Dealer. ‘The country’s prosperity 
has boomed the bankers’ business. “They need more and newer filing equipment. 


Using filing systems nearly every minute of the day, they instantly recognize and appreciate, 
besides the fire protection of steel, the time-saving features and accuracy of Van Dom 
Equipment and are won by the beauty and simplicity of design so especially desirable in 
bank furnishings. 


The Van Dorn name is already well known to bankers. Hundreds of the country’s most 
beautiful banking houses are equipped with Van Dorn Files and built-to-order steel and 
bronze caging and counters. 


The advertisement on the opposite page is merely one of a regular series appearing in “The 
Burroughs Clearing House,” a national monthly reaching practically every banker in the 
country. 


Follow up these ads and cash in on this specific campaign. Have your salesmen see the 
bankers—now. 


If you don’t handle steel office equipment, better investigate its profit possibilities. Write 


THE VAN DORN IRON WORKS COMPANY 


CLEVELAND, OHIO, U.S. A. 


ESTABLISHED 1861 
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The advertisement reproduced here is the next 
advertisement scheduled for ‘‘ The Burroughs 
Clearing House.”’ It will appear in the 
March issue. 


“STEEL FILES 
FOR BANKS” 


illustrates the different stock line files, 
especially adapted for banks, namely: 
Filing Safe No. 5903—Burroughs Post- 
ing Sheet Case No. 5066—Secretary 
Case No. 5032 — Deposit Slip File No. 
5034—Check File No. 5062 — Filing 
Truck, Safety Deposit Box Section and 
Bankers Note Case. 


The live dealer will need no urging 
to act on this timely tip and 
call on his local banks 


when this ad appears 
Jan. 20th. 


—— 
— 


STEEL 
OFFICE EQUIPMENT 


aad 
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TENSION 


Mail Containers 


are used in every line of business and 
they cover the mailing needs of any 
and all of your customers. 


sh. TENSION line includes open-end 

tension envelopes, double metal-clasp 
envelopes, single metal-clasp envelopes, 
metal-flap clasp envelopes, document envel- 
opes, photo-mailing envelopes, filing en- 
velopes, folders, mailing boxes, etc., etc. 


You will be especially interested, perhaps, in the Open-End 
Tension Envelope you've seen everywhere and the Metal- 
Clasp Envelopes, one type of which is illustrated. 


Our book, “Envelope Specialties,” is in itself an education in 
mailing containers. Send for the book. It’s yours for the 
asking. 


THE TENSION ENVELOPE CO., Inc. 


33 to 87 34th Street 
Bush Terminal Brooklyn, New York 
Telephone SUNSET 6000 


STVUTUUUAUNONUOUUUUUANGQOUUUUOUUUGQOUOOOUUGOSONUOEUOGGQONOEOOUGOOOOOOOUUGOAOOSUROUOGOOOOONOTOGOOOONOUUGOOOOQNOOUOOGOONEEOUUOGGGOOROUOOOONONUNOOGGOOUEOOUOOOOOOUUU 
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eer 


January, 1919. OFFICE 


For Our 





Country 




















Brief Mention of Some of the Men in this 

Field Who Have Enlisted and of Other 

Persons and Firms Who Have Contributed 
to the Common Cause. 


Ivan B. Call, of the repair department at the L. C. Smith 
Typewriter Company factory at Syracuse, N. Y., gave his 
life to Liberty’s cause in France. 

“ - 

August E. Koch yielded his life in battle in France last 
October. He had been an assembler in the factory of L. 
C. Smith & Bros. Typewriter Company, Syracuse, N. Y., 
before entering the Government service. 

* ok Ok 

Albert A. Klaiber, of North Hackensack, N. J., lost his 
life while fighting with the First Cavalry. His was the 
first of the 34 blue stars in the service flag of the New 
York office of the Burroughs Adding Machine Company 
to turn to gold. 

x *k x 

Pneumonia carried away William A. Raistrick at Brest, 
France, five days after he had landed. He enlisted in the 
Chemical Warfare Service in July, 1918. In commercial 
life he had been associated with his father, Marcus A. 
Raistrick, in the stationery business at Manayunk, Pa. 

x * x 

John Bryce, who left the factory of the L. C. Smith 
Typewriter Company to go into service, lost his life in 
action in France in September. He was the son of Mr. 
and Mrs. W. T. Brvce of Jamaica, West Indies, and had 
lived at Syracuse, N. Y., three years previous to entering 
the military service 

x *k Ok 

Sergeant Gerold E. Dieterlen, of the Metropolitan office 
of the Remington Typewriter Company, lost his life in 
action September 29. His mother, father and sister mourn 
the fine young life that made the hero’s sacrifice in sup- 
port of General Pershing’s promise, “LaFayette, we are 
here.” 

.. *s 

Ensign Frederick G. Wilsem, supply officer of the U. S. 
SS. Mount Shasta, succumbed to pneumonia November 24. 
He was born in Philadelphia, the son of Bernard Wilsem, 
a pioneer American manufacturer of paper novelties which 
had formerly been imported from Germany. Ensign Wil- 
sem was twenty-two years old. 

“Sh et 

Lieutenant John Earle Lathrop lost his life in action 
on a French battlefield September 29. He was the son 
of Spencer Lathrop, of Lasher & Lathrop, 29 Lafayette 
street, New York. Lieut. Lathrop was born in South 
Carolina January 9, 1892. He graduated from Columbia 
University in 1913, from the civil engineering course. He 
had been connected in an engineering capacity with the 
New York Central Railroad. 

x * Ox 

Lieutenant John Earle Lathrop, son of Spencer Lathrop 
of Lasher & Lathrop, Inc., 20 Lafayette street, New 
York, devoted his life to the cause of Democracy versus 
autocracy. He was killed in action at Le Catelet, leading 
his men in a charge against the Germans. Lieut. Lathrop 
Saw service on the Mexican border. After the opening of 
the war with Germany he entered an officers’ training 
camp and won a commission as a second lieutenant. 

. = * 

F. V. Hall passed away in Pittsburgh November 29, 
pneumonia taking him away. Early in November Mr. 
Hall resigned from the selling forces of the Todd Pro- 
tectograph Company, entered an officers’ training camp, 
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They Sell Because 
They Suit 





ECLIPSE Pneumatic Inkwells 


Sales of Eclipse Pneumatic Inkwells are quickly 
made by dealers that point out these distinctive 
features: all glass—no rubber to corrode; pat- 
ented opening prevents wasteful evaporation; 
just enough ink taken at each dip—fingers and 
penholder always clean; dust cannot get into the 
ink; many handsome styles; 
moderate cost; etc. 


If you are not yet selling 
Eclipse Inkwells, write us to- 
day. We have a fine proposi- 
tion for live dealers. 





Catalog A sent free on request 


Danielson, Conn. 


General Eclipse Co. - 


























Base Your Profits on 
Bentson Steel Cabinets and Transfer Cases 


and afford the satisfactory service that goes with 
imperishable steel and skilled workmanship. The 

name “Bent- 
son” means 
much to users 
of transfer 
cases and card 
cabinets. 


White for par- 
ticulars. 


The Bentson Mfg. Co., Aurora, Ill. 


ew York Representative 


N 
MR. HARRY HERTWIG, 800 Ocean Ave., Brooklyn, N. Y. 
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GlobeWernicke 














Filing Cabinets Bookcases 
Built-to-Endure 


The best manufacturers seek the best stores—just as the best stores prefer to sell the best products. 
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Window Display made by COLE-MARTIN CO., Globe-Wernicke Agents, Tacoma, Wash. 





The quality of a product depends upon the character of the company that produces it. Quality embraces value, durability and service. 
In these three things Globe-Wernicke has excelled for years—due to the character of the men who operate the great Globe-Wernicke 
business The dealer who sells Globe-Wernicke Products knows that he offers his patrons the best that money can buy—and his patrons 
recognize his store as headquarters for merchandise of known value and service. 


Correspondence invited from reputable dealers in unoccupied territory. 


She Globe-“Wernicke Co. 


Cinrinnati, WH. $. A. 


IHALUULNOTATOUUETAAEAAOOUEUUAUARETTUAEA 
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WUNUUUIOLUOUUUEONLUULLLLLUGE 


Bul 








January, Ig7o. OFFICE APPL] 


and was in line for a commission when the armistice was 
signed. Mr. Hall joined the Protectograph forces in 1913 
as a junior salesman in the Pittsburgh office, and was ad- 
vanced to general sales agent at Pittsburgh two years 
later 

x * * 

Lieutenant James C. Andes lost his life in action on the 
West front. He was a member of the All Star Club of 
the Burroughs Adding Machine Company, with headquar- 
ters in New York, when he resigned to enter the Platts- 
burg officers’ training camp. He was commissioned a sec- 
ond lieutenant and detailed for special observation work 
in France. In March of this year he was assigned to the 
Sixteenth Infantry, United States Regulars. For his work 
on the West front Lieut. Andes received an honorary 
commission from the French government. 


George C. Parsons, formerly with the Todd Protecto- 
graph Company, is engaged in Army Y. M. C. A. work 
at Camp Custer, Battle Creek, Mich. 

k * x 

D. A. Holbrook, a flying cadet at Southern Field, 
Americus, Ga., finished his training the day the armistice 
was signed. He had formerly handled Protectographs in 
the Omaha territory. 

* * * 

F. H. Shirley, with the naval quartermaster’s depart- 
ment, is expected to resume his position as city salesman 
for A. Carlisle & Company, San Francisco, in the near 
future. 

be 

William J. Rigney, formerly of the advertiSing staff of 
Geyvyer’s Staticner, New York, was wounded in action while 
capturing a machine gun nest. Of five men assigned to 
the task, three were killed and the other two wounded. 
Mr. Rigney carried away a wound in the arm and shoulder 
as his souvenir of the action. 

x *k * 

Corporal John E. Langton, formerly a member of the 
shipping department of the Steel Equipment Corporation 
of Avenel, N. J., after several weeks of illness followed 
by an operation, returned to active duty about the time 
the armistice was signed and is now located at the 
Schuylkill Arsenal, Philadelphia. 

x * x 


Charles Carlson, of San Francisco, is at the Letterman 
Hospital at that city, suffering from severe wounds re- 
ceived in action. His early recovery is looked for, and 
he expects to resume his old position with the Ingrim- 
Rutledge Stationery Company as soon as he is able. 

kt * x 

\ French citation for bravery and a recommendation 
that he be awarded the Croix de Guerre was the reward 
of Lieut. Graham Glass, son of Graham Glass, president 
of Glass & Prudhommer Co., Portland, Ore., office out- 
fitters. The company’s service flag has nine stars, which 
typify the devotion to duty of Lieut. Graham Glass, Conrad 
Nagel, Ed. Weisenborn, Charles Barrett, Guy Enough, J. 
T. O’Brien, Paul Flack, R. H. Berwick, Lew J. Tyrrell. 

x ok x 


Two former members of the Steel Equipment Corpora- 
tion’s force were wounded in battle not long before the 
armistice was signed. They are Dewitt Cowins, corporal 
in Company A, 31lth Artillery, and Fenton Johnson, for- 
merly of the company’s engineering department. Both at 
last reports were in hospitals. Cowins was wounded in 
the side, while Johnson suffered from a slight head wound 
and shell shock. He was hit in the first drive in which 
he participated. 

Back to “Civies.” 

Lieut. H. G. Bartlett, of the Boston office of the Monroe 
Calculating Machine Company, has been mustered out 
and is back in the commercial field. 

* 

H L. Keene is back in the Concord, N. H., office of 
the Monroe Calculating Machine Company, after a tan- 
talizingly-brief association with the armed forces of the 
United States. 

* * * 

Dick Schmidt, one of the factory foremen of the Mon- 
roe Calculating Machine Company, Orange, N. J., is back 
on the job after a tour of service in mechanical work at 
the Washington navy yard. 

x x x 
_ Lieutenant W. H. Patterson, of the Naval Aviation 
school, Cambridge, Mass., is on active duty at Philadel- 
phia. He expects to return shortly to his duties with the 
Whiting-Patterson Company. 
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THE (ADCO “VIF” 


AND 
THE NUTOP RACK 
A Fast Posting Factor 
id 


Patented 





Four Operations and You Are 
Ready to Post. 


Efficient 
Economical 
Simple 


The 4D@ ‘“‘Vif’’ Machine Posting 
Ledger for 


MACHINE BOOK-KEEPING 


A Successful Device. 





ADO) Products are reliable, send 
for ‘“‘The @DQ”’ for particulars. The 
buying guide of business systems. 








View of the mechanism 





Locking post inserted in top tube 
passes through leaves into lower 
~ tube and locks. 









A solid post {securely held in a solid steel 


block to which is attached the GDC Flexion 
chain post making the Flexion post rigid. 








DCO “4” FLEXION EXPANSION 
BINDER. BINDS A FEW LEAVES OR A 
THOUSAND. THE BINDER OF HIGH- 
EST EFFICIENCY. 


ADC Division 


ACCOUNTING DEVICES COMPANY 
564-570 West Monroe St. CHICAGO, U. S. A. 
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MONOGRAM 
CARBON PAPERS 


The pick of our line, and we 
would like you to know all about 
them for your own satisfaction. 


Not new qualities exactly, but 
those with which dealers have had 
the greatest success for years, only 
every essential feature perfected 
to a higher degree. 


Their long record of continued 
heavy sales is proof positive of their 
merit, and this, with their finer 
development, indicates the 
certainty of the success you would 
have with them. 


Our new ‘‘Monogram”’ ribbon to 
go with them is a winner also. 
The best selected imported mate- 
rials are used, and they are guar- 
anteed to conform to the judgment 
of both you and your trade. 


The special boxes for this line are 
of tasteful design and finish, and 
appeal strongly to the consumer. 


Write us now on the subject of 
your needs, and permit us to show 
you the advantages ‘‘Monogram”’ 
Carbons and Ribbons hold for you. 


Neidich Process Co. 


BURLINGTON, NEW JERSEY 
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George Easton, of the Pittsburgh office of the Monroe 
Calculating Machine Company, has returned to his busi- 
ness career. While under the colors Mr. Easton was in 
training with the Marine Corps. 

x * * 

Alfred Baxter, of San Francisco, has been released from 
the military service. He was in the aviation branch, and 
a son of Fred Baxter, Pacific Coast representative of the 
Defiance Company. 

*k * ok 

FE. B. Flood has returned from Mather Field, Sacra- 
mento, Calif., where he was in training for aviation. He 
was with the manufacturing department of A. Carlisle & 
Co. before his entry into tke Nation’s service. 

* * 

George T. Winne, Jr., lately attached to the office of 
the chief of the United States Army, has received his hon- 
orable discharge from the service. He will resume his 
connection with the National Papeterie Company. 

‘oe * 


W. E. Andrews, who gave up his traveler’s position 
with the Yawman & Erbe Manufacturing Company to 
undertake important Government duties at Washington, 
has been released and is again back in the commercial 
fieid. 

# * 

Vaughn T. Williams, formerly chief clerk in the Los 
Angeles branch of the Yawman & Erbe Manufacturing 
Company, is on the U. S. S. Orion. His cruises have 
been mainly in West Indian waters, but in November he 
reported that his ship was getting ready for a trip to 
France and Italy. 

Honor Roll Figures. 

The honor roll of the Joseph Dixon Crucible Company 
contains 107 names. 

* % * 

The Metropolitan office of the Remington Typewriter 
Company had 60 “Metrems”’ in the United States service 
at the close of the war. 

* * * 

A thousand members of the selling and factory organi- 
zations of the National Cash Register Company answered 
the call of their country for active service. 

x ok x 

The Philadelphia Stationers’ Association has made a 

canvass of its members, and finds that 21 firms are rep- 


-resented in the Nation’s military organizations. There 


was a total of 242 men in service. 
co * * 

The Dalton Adding Machine Company’s service flag 
contained almost 200 stars, and the expiration of hostilities 
showed that there had not been a single fatality among 
all the men who saw active service. 

* » * 


The roll of honor of American Multigraph Company 
employes printed in a recent issue of The Center Punch 
shows that 282 employes have joined the Government 
service. The record is graced with the names of five men 
who made the supreme sacrifice for Old Glory, and for 
the cause of Democracy: C. R. Bechtol, G. F. Davies, 
Lieut. Benson Fox, R. A. Hindes and E. J. C. Smith. 
Indications of rank are frequent in the list, showing the 
character of the men who gave up their positions with 
the American Multigraph Company to join the number- 
less throng that brought about the fall of the house of 
Hohenzollern. 

Labor Supply Inadequate. 

The Labor Department at Washington had telegraphic 
statistics from forty-one states indicating that the demand 
for factory and general labor exceeded the supply by 190 
per cent. A week’s record of the United States employ- 
ment offices showed that men and women asking for em- 
ployment totaled 132,798; the applications from employ- 
ers for men and women labor were 273,636. 

The restricted number of men given their discharge 
from the army is said to be due to the labor situation. 
During the week under discussion the number of men 
discharged from the military camps was 188,000, or 9,000 
more than the actual labor shortage reported to the De- 
partment of Labor. More than 50,000 men released from 
the army are not shown in the reports, as they returned 
to business of their own, or to positions which have been 
reserved for them by their former employers. The War 
Department plans that the rate of demobilization shall 
not exceed 30,000 men a day. 
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How one dealer cashed in on 


the Permanence of Art Metal 












N eastern bank was rebuilding. They 
were in the market for a large quantity 


A of office equipment for their new 


building. 
The ART METAL dealer wanted that order. 


Furthermore he believed that bank should 
have ART METAL equipment rather than 
the cheaper wood furniture they were 
contemplating. 











So he took the cashier over to the county 
court house. 






And showed him some twenty year old 
ART METAL as good as new. He proved 
to that bank that ART METAL is a good 


investment. 


This is number two of 
a second series entitled 
‘Art Metalizing America” 







—and he made the sale. 






It pays to be the ART METAL Store in \ our Cily 


ART METAL CONSTRUCTION CO. 
JAMESTOWN ‘ ; : NEW YORK 
Originators of Steel Equipment. Founded 1887 







Branch offices and agents in 
all principal cities 





Steel Office Furniture, Safes and Files 
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News, not history, 1s what 
counts in business 


HEN you need information about your business you want it 
immediately and with the assurance that the figures are ab- 
solutely accurate and up-to-the-minute. 
Elliott-Fisher order-entry, billing, bookkeeping, statistical and 
utility purpose machines are made to help you do today’s work today. 
Elliott-Fisher The Bookkeeping Machine furnishes up-to-the- 
minute accounting records with proven balances; neat, accurate re- 
ports whenever needed, without lost motion. 


This modern mechanical accountant, does almost everything but 
think. It keeps permanent track of al] the month’s work. It pro- 
duces more and better work in less time than old methods. It makes 
it possible to complete each day’s work with all entries balanced. 
It takes the curse off the Trial Balance. It supplies promptly the 
totals and accurate figures for executives. 

Your office force will like Elliott-Fisher machines because they 
make toil easier, keep the mistakes out and the work up-to-date. 


ELLIOTT-FISHER COMPANY 
12 Elliott Parkway, Harrisburg, Pa. 


- Lliott - Fisher 


Bookkeeping Machine 
with the Proof Sheet and the Flat Writing Surface 
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Chicago Stationers on Important Committees. 


The Chicago Association of Commerce recently held an 
election of the ways and means committee. Sub-division 
No. 38, which has jurisdiction over stationery and office 
equipment, paper and envelopes, has the following among 
its members: F. F. Harris, vice chairman, Carters’ Ink 
Company; Irvin Lilly, Dennison Manufacturing Company; 
H. S. Adams, Eaton, Crane & Pike Company F. W. 
Smith, of the American Loose Leaf Manufacturing Com- 
pany, was placed on Sub-Division No. 41, covering bind- 
ers and the graphic arts. 





No Revenue Stamps on Drafts Covering Allies’ 
Purchases. 


The Federal Reserve Board calls attention to a practice 
by some banks requiring that revenue stamps be affixed to 
drafts on domestic banks covering sales of goods to the 
Allied Purchasing Commission. The Commissioner of In- 
ternal Revenue has held that the stamp tax imposed by 
subdivision 6 of schedule A of Title VIII of the act of 
October 3, 1918, does not attach to drafts on domestic 
banks in connection with the shipment of articles from the 
interior to the seaboard, where such articles have been 
sold to the United States agent of a foreign purchaser for 
export under circumstances entitling the transportation 
within the United States to exemption from the transpor- 
tation tax. 


War’s Cost $180,000,000,000. 


The cost of the war has been estimated by the Federal 
Reserve Board at $180,000,000,000, which covers the ex- 
penses of all belligerents. The per capita of the United 
States national debt was $60 at the beginning of the war. 
Rigures computed to July of this year show that our per 
capita had increased to $400, and the period immediately 
following was the most expensive of the war. 

The people of Germany will effect a saving in one di- 
rection as a result of the war. The civil lists of the va- 
rious kings and princes who ruled the states of the em- 
pire amounted to a total of $8,638,596 annually. In addi- 
tion, the personal fortunes of the different princelings 
yielded huge sums. 


Telegraphic Code Addresses Now Allowed. 


The United States Cable Censorship, which has not per- 
mitted the use of code addresses for cable communica- 
tions which were registered subsequent to January 1, 1917, 
will now permit their use. France and Great Britain have 
relinquished the prohibition against the use of code ad- 
dresses since July 1, 1914. But one registered address may 
be used by any one person or firm. The new regulation 
does not apply to countries where the use of code address- 
es is not permitted. 

Manufacturers who wish to register a cable code address 
should apply to the telegraph or cable companies. 


Packing Rules Relaxed. 





Encouragement for the stationery trade regarding the 
restrictions placed on cartons and boxes is found in the 
recent action of Government authorities in allowing the 
manufacturers of knit goods to continue established trade 
practices, instead of conforming to orders issued some 
time ago requiring radical changes in the number of gar- 
ments to be shipped in an original package. 


Another Woman “Repairman.” 


\n addition to the list of women who repair typewriters 
was made in the November-December issue of the L. C. 
Smith Typewriter Company’s Demonstrator. Miss Nellie 
Thatcher, of the Elmira Arms Company, Elmira, N. Y., 
has repaired typewriters for the past eight years, and is 
said to be competent to repair all makes. 





Cancellations of Export Orders Not Serious. 


Several branches of American business were somewhat 
affected by cancellations of export orders, the foreign 
customer wishing to buy in European markets on a price 
basis. This action followed the signing of the armistice. 
Department of Commerce officials investigated the situa- 
tion, and report that the cancellations were not as numer- 
ous as supposed. 


APPLIANCES 


A T your disposal is a wide choice of the 
- 


machines for machine bookkeeping, 
and you are reasonably sure of satisfaction 
from any make. But with the paper that is 
used in the machine it is an entirely differ- 
ent question. An ordinary ledger paper 
cannot be used successfully. The peculiarly 
difficult requirements of- this method de- 
mand a paper that is especially adapted to 
the work. 
and that is 


-— 


ia) ay 
YPOCOUN 
LIRCER 


Made to last under the hardest service, the 
finish, texture, writing surface and color of 
Typocount are planned to outlast the severe 
strain of machine bookkeeping. Typocount 
Linen Ledger Paper retains its crisp, 
smooth strength under all conditions — it 
exactly meets every condition of the special 
The price 


purpose for which it is made. 


of Typocount is moderate. 


May we send you a generous 
sample for a test im your 


own office? 


BYRON WESTON COMPANY 


Dalton, Massachusetts 


There is only one such stock, - 
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From the rocky coast of Maine 
to the golden gate at Frisco, 
from the bleak hills of the far 
North to the boundary line of 
Mexico, and beyond— 


BOORUM & PEASE CO. 


| BalP 
Standard 


TRADE MARK 
REGISTERED 


BLANK BOOKS 
AND LOOSE LEAF 
DEVICES 


are known as 


STANDARD 


Standard in name, standard in quality— 
each and every one of the 10,001 numbers. 
It’s the line that covers every possible blank 
‘book and loose leaf need. The stationer 
can make his selection from the smallest 
memo book to the finest bound or loose leaf 
ledger. He will get the highest possible 
value at the price—and so priced that he 
can easily resell at a needed profit—and be 
protected. No consumer is big enough to 
buy from Boorum & Pease Co. Send for 
the B. & P. Catalog. It is a safe channel 
to more business. 


BOORUM & PEASE CO. 


Salesrooms 


109-11 Leonard St., Republic Building, 
New York City Chicago, III. 


Old South Building, 


Boston, Mass. 
Brooklyn, N. Y., St. Louis, Mo. 


Home Office: 
Hudson Ave. and Front St., Brooklyn 





















Factories: 
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Does Anyone Know John Brien? 

Information is urgently desired of the present address 
of John Brien, who for a time worked for the United 
Typewriter Company, Ltd., of Toronto, Canada. From 
Toronto he went to Ottawa, thence going to Manitoba. 
About ten years ago he left there for Oregon, since which 
time his relatives have not heard from him. 

Mr. Brien’s father is seriously ill. Readers ear- 
nestly requested to bring this item to Mr. Brien’s atten- 
tion should he be known to any. If living he is probably 
still in the typewriter business. 

Any information which may enable his parents to get 
in touch with him may be sent to John H. Damp, man- 
ager supply department, United Typewriter Company, 
Ltd., Toronto. 

Mr. Brien’s parents reside in Ottawa. 


are 


A Grist of Calendars. 
_ The 1919 calendar of Armour & Co. is a af- 
fair in colors, the illustrations being quite appetizing as 


handsome 


well as apropos to the business of that great concern. 
Without going into details, we might add that the leaf 
for each month shows an illustration in colors of appro- 


priate foods prepared for the table, and the array by no 
means suggests the presence of Mr. Hoover in the selec- 
tion of the menu. After inspecting it, so strong was the 


suggestive effect that we ate an extra portion or two at 
luncheon. 
We are indebted to W. G. Davidson of the Armour 


Dealer Service Bureau for this calendar. 

A useful half-yearly calendar is that of Cameron, Am- 
berg & Co., Chicago, presenting in panels the days and 
dates for the first six months of 1919. This is in the 
form of a large card with a perforated hanger. 

The Crown Ribbon & Carbon Company, Chicago, pub- 
lished a handy wall calendar depicting a winter sunset in 
colors. 

The calendar of the Steel Equipment Corporation, 
Avenel, N. J., was illustrated by an allegory showing 
Father Time slinking away into oblivion with his obsolete 


files, and spruce and spry 1919 entering the door with a 
modern steel vertical file. 

John Ward & Son, stationers and lithographers, dis- 
tributed a clear and distinct calendar in black, supple- 
mented with some specific postal information on the 
backing sheet. 

The Baker Printing Company, Newark, N. J., got full 


advertising value from the wall space devoted to its cal- 
endar by picturing some of the office equipment items 
from its extensive stock. 





Restrictions Modified on Non-war Products. 


One of the first acts of the War Industries Board upon 
the signature of the armistice was to release building con- 
struction and many non-war products from the regula- 
tions which had hampered production for months. Re 
strictions have been reduced fifty per cent in many lines, 
including talking machines and cash registers. This 
means that an industry which was reduced to fifty per 
cent of its former supplies of coal and material is now al- 
lowed to operate at a cut of but twenty-five per cent, 


Business-Building Letter Service. 
Following the lines of putting personality and human 


interest into business correspondence, the Business Build- 
ing Letter Service, Box 333, Akron, Ohio, offers a weekly 
bulletin service for business men. The scope of the series 


includes sales, credit and adjustment letters, and the aim 
is to enable correspondents to put greater efficiency into 
their letters. The bulletins sell for $10 for a year’s 
service. They bear the ear-marks of the handicraft of 
A. A. Bratton. 


Incorporated to Deal in Toys and Stationery. 
The Interstate Merchandise Company, New York, has 
been incorporated with capital of $10,000 to buy and sell 
stationery and toys. The incorporators are M. Rothstein, 
M. Oppenheim and D. E. Ginsburg. 





Charles E. Herson, one of the most energetic and suc 
cessful salesmen on the staff of the Thaddeus Davids 
Ink Company, Inc., is spending a few weeks at his home 
in Somerville, Mass. 


Material worth $1,080,000,000 has been shipped from the 
United States to Russia since the opening of the war. 


acts hated 





January, 1919 OFFICE APPLIANCES 

















he 


Hit 


Less Noise --[Less Friction i 
Less Ultimate Cost 


The “Silent Smith” is the most quiet 
running standard typewriter made. 


Ball bearings and refined construction 
bring ease of operation. 


Low expense of maintenance and the 
| maximum. of work produced result in low 


ultimate cost. 


Free illustrated booklet on request. 


HESSORTONAAUUOTEAUGRELNGLEEEUSELGTEEEALUOOEOGUGUEEOETRUUTOU TETSU SE ETTORE 


L.C. SMITH & BROS. TYPEWRITER CO. 


Factory and Branches in 
Home Office 


Syracuse, N. Y. 


All Principal 
Cities 





ST UUNOETAUUUULOATAO AUPE GUTTA 
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SHAW-WALKER 


Jy) FILING 
WAG CABINETS 
Z in STEEL 
CC; and WOOD 


Noe and 


IN 
A\ STANDARDIZED 
x6 FILING SYSTEMS 

















a, 

> /} THE SHAW-WALKER CO. 
: Factory and Home Office 

WY, = 1201-13 Western Ave. Muskegon, Mich. 














G) iq AGENTS EVERYWHERE 
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Where the Typewriter Slipped. 

One of the most newsy and esteemed house organs in 
the typewriter world notes a curious bit of unconscious 
humor from the publishers of that famous periodical of 
college fun, “The Harvard Lampoon.” Our friend says: 
“The Harvard Lampoon is a funny paper and apparently 
the humor brought to light in the editorial department 
percolates through the entire organization. The follow- 
ing admonition came to us from the advertising depart- 
ment: ‘The circulation of the “Lampoon” will exceed 
5,000 copies. The whole student body of the University, 





THREE KNIGHTS OF THE GRIP TAK 
AFTER A THREE WEEKS’ TRIP, AND 
THEIR RETURN TO SAN FRANCISCO FOR THE HOLI- 
DAYS. THEY ARE: (LEFT TO RIGHT) J. LOUIS BUR- 
GOYNE, GLOBE-WERNICKE COMPANY; GEORGE W. 
WOLCOTT, IRVING-PITT MANUFACTURING COMPANY; 
W. N. PALMER, BOORUM & PEASE COMPANY 


EN IN DENVER 
D JUST BEFORE 


one thousand New England families, and every University 
and Harvard Club in the country will receive copies. Do 
not fail to overlook the opportunities we offer. 


The Stenographer. 

By Alice Carson Lewis in The Chair Man 
She bends above the flashing keys, 

With thoughtful brow and look intent, 
Sometimes perchance her fancy sees 

The wondrous things her work has meant 
That daily ceaseless round she keeps 

Of duties done so faithfully 
As ‘neath her flying fingers leaps 

The very pulse of industry 


No senseless cog within the whole 
But at the heart of toil she stands 
And feels its throbbing mind and soul 
Quicken at impulse of her hands 


Through distant climes her touch may guide 
Forces and lives she cannot know 

4 restless, formless, human tid 
Bearing its treasures te and fro 

Brave hands upon the swift machine 
What mighty future fates they move 


Faithful in little have they beer 
And faithful in the great shall prove 
For in her country’s vital hour 
When nations bleed and heroes die 
With heart to dare and hands of power, 
The woman answers, “Here am I! 
Information Wanted. 
| recently sold a machine to a woman, and after ex- 
plaining the mechanism a few times, I added that the bell 
rang eight spaces from the end—and the woman asked me 
“What does it ring for?”—R. C. A., San Francisco, in 
“Corona Bulletin.” 











VICTOR STANDARD 
TYPEWRITER 





“The World’s Best Writing Machine” 


Not because of age, name-plate, 
or wealth, but because of superior 
merit, the Victor Standard Type- 
writer occupies its position as the 
best of all visible writing machines. 


In every vital part the Victor is 
not only ‘‘as good”’ but better. 


It has the best and most simple 
escapement. 

The best and most easily oper- 
ated variable line spacer. 


The best and only properly 
located back spacer. 


The best and only typebar that 
will give and maintain alignment. 

The only bichrome ribbon mech- 
anism that will not blend colors. 


The best and least tiresome key 
action. 

The machine you will certainly 
buy if merit is the deciding factor. 


Victor Typewriter Company 


General Offices and Factory 
Wyoming and Poplar Avenues 


SCRANTON, PA., U.S. A. 
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A Great Truth. 
The San Jose Typewriter Company of San Jose, Calif., 
sent out some time ago a mailing card on which is printed 
a little poem entitled, “It Isn’t Your Town—It’s You.” 
The poem follows: 
If you want to live in the kind of a town 
Like the kind of a town you like, 

You needn’t slip your clothes in a grip 
And start on a long, long hike. 

You'll only find what you left behind, 
For there’s nothing that’s really new. 

It’s a knock at yourself when you knock your town. 
It isn’t your town—it’s you. 

Real towns are not made by men afraid 
Lest somebody else gets ahead. 

When everyone works and nobody shirks 
You can raise a town from the dead. 





Kohlhaas Sight Systems 
For Modern Business 


The Kohlhaas Letter Sorter is handy in sort- 
ing letters before filing, in arranging papers 
on the desk and various other ways. Its cost 
is repaid quickly in actual time saved and 
added convenience. It sells rapidly. 


The Kohlhaas Sorter for sales slips, checks, 





coupons or any papers needing classification, NO, GENTLE READER, THESE ARE NOT HIGHWAYMEN. 
: + typltwer peer ir4 _ag~ THEY ARE H. F. FIETZ, ENGINEER OF THE EXPORT 
simplifies sorting and like all other Kohlhaas DEPARTMENT, GENERAL FIREPROOFING COMPANY, 
+ Rare : Eien aheeniiiealiees aii a NEW YORK, AND J. C. McQUILKIN, PACIFIC COAST 
Sight Sy stems holds its contents securely. In- REPRESENTATIVE OF THE SAME COMPANY, WEAR- 
dexed in any manner desired and in different ING “FLU” MASKS IN SAN FRANCISCO. 


sizes. : 
And if while you make your personal stake 


The complete Kohlhaas line includes portable 
Your neighbor can make one, too, 


desk files for addresses, checks, currency, daily Your town will be what you want to see. 

reminders and card systems for every busi- It isn’t your town—it’s YOU. 

ness. They are just the thing for business ae ae 

men interested in modern methods and who The File Girl. 

want to do more work without enlarging Be-hold the lit-tle File Girl, so sweet and de-bon-ai! 

their organizations. With noth-ing on her lit-tle mind ex-cept her fluff-y air, 
Her dis-po-si-tion’s splen-did—see how she smiles at me! 

This is a specialty line absolutely without The while she puts File ten-o-four in Fold-er ten-o-three 

competition which holds valuable opportuni- Ae OR eS 

ties for every dealer. 

: The Daddy of Success. 


“The Pepper Box and Ginger Jar News” of the Barrett 
The Kohlhaas Company Adding Machine Company says: 
The father of success is Work. 
31 West Lake Street Chicago, Illinois The mother of success is Ambition. 
The oldest son is Common Sense. 
Some of the other boys are: Perseverance, Honesty, 
Thoroughness, Foresight, Enthusiasm, and Co-operation. 
The oldest daughter is Character. 
Some of her sisters are: Cheerfulness, Loyalty, Cour- 
tesy, Care, Economy, Sincerity and Harmony. 
The baby is Opportunity. 
Get acquainted with the “old man,” and you will be 
able to get along pretty well with all the rest of the 
family. 


When Johnny Comes Marching Home. 


There is much speculation about the time required for 
the complete demobilization of the American armies in 
Europe. The records of previous wars are of interest 
Seventeen months were required to demobilize the entire 
Northern armies after the civil war; Russo-Japanese war, 
13 months; Boer war, ten months; Spanish-American 
war, 16 months; Turco-Russian war, 28 months. Esti- 
mates as to the time it will take for our men to come 
home average about a year. But nothing definite will be 
known until the peace treaties are signed. It is possible 
that a number of our soldiers will be on duty in Germany 
until the indemnities are paid. No doubt, we shall have 
to share with the Allies in the policing of the conquered 
country until she pulls out of the debtor class. 
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DeJuxeJine, Ring Book Outfits and Sheets 


Specially Printed Forms and Rulings for Commercial, Bank, Professional and Real Estate Usage 





Exceptional Merchandise for Every Dealer’s Stock 


Order a sample lot, 2 each, for store and w:ndow display 
LIBERAL TRADE DISCOUNT 














Outfits Consist of One Flexible }-inch Oval Wire Ring Book 
Bound in Black Levant Grain Imitation Leather and 100 
Sheets (200 pages) White Bond Paper, printed special form 
as designated. 


Stock No. Size 6} x3} Price $1.75 


PO20—Residence Property Listing Form 
PO21—Vacant Lot Listing Form 
PO22—Farm Property Listing Form 
PO23—Flats and Business Blocks Listing Forms 
PO24—Business Investment Listing Form 
PO25—Township Plat 

Extra Sheets, $4.50 per M. 
Stock No. Size 7} x4} Price $2.00 
PO17—Physicians’ Pocket Ledger 
PO18—Dentists’ Pocket Ledger 
PO19—Dentists’ Appointment Record 
PO37—Investment Record 

Extra Sheets, $5.00 per M. 








Outfits Consist of One Stiff Cover, }-inch Oval Wire Ring Book, Bound in Black Levant Grain Imitation Leather, and 
100 Sheets (200 pages) White Bund Paper, printed special form as designated. 


7 Size 11x 8} Price $3.00 
PO 1—Record of Sales and Expenses 

PO 2—Monthly Record of Expense 

PO 3—Monthly Recapitulation and Balance Sheet 

PO 4—Recapitulation with Side Description 

PO 5—Six-column Recapitulation Blank 

PO 6—Weekly Payroll—Long and Short Leaf 

PO %7—Record of Employees 

PO 8—Credit Information Blank 

PO 9—Mortgage Loan Record 








PO10—Stock' and Purchasing Record 
PO1l1—Policy Holders’ Insurance Record 
PO12—Attorneys’ Case Docket 
PO13—Atterneys’ Collection Docket 
PO14—Bills Payable and Receivable 
PO15—Physicians’ Case Record 
PO16—Physicians’ Clinical Record 
PO27i—Hospital Temperature Chart 
PO30—Stock Record with Side Description 
PO32—Advertising Record 

PO33—Daily Business Statement 
PO341—Graphic Business Chart 
PO35—Percentage Analysis Chart 


PO38—5-column Recapitulation with Side Description 


PO39—7-col. Recapitulation—no Units—Side 
PO40—12-col, Recapitulation—no Units—Side 
Extra Sheets, $10.00 per M. 


De Luxe Multiplex Columnar Ring Book Outfits and Sheets 


Description 
Description 


een senennene ee 


ttt 




















All outfits packed two in a bex. 0. 
in a box. Less than box lots invoiced at 1000 price plus an additional charge of ten per cent. 


Chicago Wilson-Jones Loose Leaf Company 














Outfits Consist of One Stiff Cover, 4-inch Oval 
Wire Ring Book, Bound in Black Levant Grain 
Imitation Leather, und 75 Sheets (150 pages) De 
Luxe Grade White Ledger Paper, ruled to form 
as designated. 
Speck Size 11x 8} Price $3.00 
O 84 —t-column with Description Column, Single Page 
Form 
O 88 —8-column without 
Page Form 
O812 —16-column without Description Column, Double 
Page Form 
0812A—12-column with Deseription Column, Double Page 
Form 
0812B—20-column with Description Column, Double Page 
Form 
Extra Sheets, $10.00 per M. 


Description Column, Single 








Sheets banded in packages of 100. Five packages (500 sheets) 


New York 


129-135 La Fayette Street 











“Y and E” 
Efficiency Desk 
A desk and a filing 
cabinet combined, at 
the price of a desk 
alone. Equipped with 
complete special sys- 
user 


tems for the 
50 Models. 





“Y and E” Steel 
Horizontal Sections 
Sizes for all records. 
Stack together in ab- 
solute uniformity as 
rigid and strong as a 
solid built cabinet. 
Beautifully finished 


“VY and E” “Fire- 
Wall” Steel Cabinets 
The only filing cab- 
inets built with 
double steel walls 
lined with asbestos 
and having dead air 
chambers between— 


like a safe. For all 
sizes of records. 












in 


“Y and E” 

Tack Map Outfits Complete 
Show at a glance by means of 
maps what it ordinarily takes 
hours to get from written reports. 








When you think of 


S¥STE: 
you thai “Y and E” |. 





ITH “Y and E” office equipment 

and systems you can furnish the 
complete record-keeping needs of 
every business and profession. There 
are more than 4,000 “Y and E”’ filing 
devices and office systems. Write for 
catalogs. 


YAWMAN4»oFRBE MFG.@. 


155 St. Paul St., Rochester, N. Y. 
Branch Offices: Boston, Springfield, Mass., New York, Albany, 
Newark, Philadelphia, Washington, Pittsburgh, Buffalo, Cleveland, 
Chicago, Kansas City, San Francisco, Oakland, Los Angeles. (Agents 
and Dealers in 1200 other cities.) 
In Canada: The Office Specialty Mfg. Co., Ltd., Newmarket, Ontario. 








Open—it is a conve- ft. 
nient drawing table. 


“VY and E” 


“VY and E” 
Record Safes 


Safe File for 


Blueprints The strongest 
Equipped with light filing 
accurate in- safes made 
dexing system. Equipped with 
Protects from oe: One E”’ 
fire, water, sectional safe 
loss, creases, interiors for 





mice and dirt. record-filing. 


takes only 
on floor. 


4 sq. 


Closed 


mi A TM 0 i 





January, 


IQIQ. 
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“Y and E” Card 
Record Desk 
Enables one clerk to 
do as much work as 
several clerks work- 


ing at ordinary card 
cabinets Tens of 
thousands of cards 
within arm’s reach 
without opening a 
drawer 


; 
\ 


f seen 





“VY and E” 
Super-Wood Cabinet 
Sections 
Illustration shows 
representative stock 
consisting of the fol- 


lowing sections: 

1. Top 

2. Storage section 
for books 

3. Box drawer 
tion 

4. Card draaer sec- 
tion 


5. Lettersize dra w- 


er section 


6. Cupboard section 
-—for stationery, 
ete 

7. Sanitary base 





“Y and E” 
Follow-up Outfits 


Complete daily 
memo. files, etc. Ont- 
fits include cabinet, 
ecards and index 
guides All sizes 
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Meetings and Dinners 


























Philadelphia Stationers’ Association Deliberates. 


About 60 of the members of the Philadelphia Stationers’ 
Association met at the Bellevue-Stratford November 21. 
An optimistic tone pervaded the meeting. It was due to 
the thought that the end of the war would bring relief 
to the country in general, as well as to the stationery 
trade, and improved conditions will result. Informal ad- 
dresses were made by National President William Henry 
Brooks; William J. Coane, father of the association; Dr 
Philip A. Jaisohn; Lewis A. Hawke, of the C. Howard 
Hunt Company; Charles R. Marshall, of the William H. 
Hoskins Company; Sidney J. Burgoyne, of the Stephen 
Greens Company. The meeting devoted some time to 
a Liberty Rally, which was led by Charles R. Harrison, 
of the A. Pomerantz Company. 

The Philadelphia Stationers’ Association met December 


12 at the Bellevue-Stratford hotel. A resolution was 
adopted which it is expected will simplify the buying of 
loose leaf supplies. “Resolved, That it is the sense of the 


members that they desire to continue buying loose leaf 
goods, and all other merchandise at net prices, and not 
from a long list with a discount, and that a copy of this 
resolution be sent to all manufacturers of loose leaf de- 
vices; and further Resolved, That they endorse the ac- 
tion of the Chicago convention of the National Associa- 
tion of Stationers and Manufacturers on this subject.’ 

Mortimer W. Byers, advisory counsel, advocated a com- 
prehensive study of costs by the members of the Associa- 
tion. This is a fundamental essential for the successful 
operation of business. He made the suggestion that a 
standard system of accounting be adopted by every 
member. Frank R. Welsh, of the Hoskins Company, 
urged that those present co-operate in making loose ieaf 
week a success. 

Hereafter the business meetings will be preceded by 
an informal dinner. 


Baltimore Stationers Hear Business Talk. 

J. Thomas Lyons, service manager of The Baltimore 
Sun, addressed the Baltimore Stationers’ Association in 
Nevember on “The Battle of Business.” Mr. Lyons laid 
stress on the advertising value of window and store dis- 
plays, and store service. The aim of the successful mer- 
chant is to built up good will and confidence, which is 
the dealer’s most successful bulwark against competition. 
Mr. Lyons classified trade as desirable and undesirable 
The desirable type is easily suited and never complains 
This class is more or less lable to stop trading in a store 
where merchandise or service does not satisfy. The un- 
desirable type of trade requires unusual attention, is hard 
to please, and has the purchases charged. The compliant 
attitude of the desirable trade is too often taken for 
granted, and sometimes slighted, while all effort is de 
voted to pleasing the unreasonable customers. Mr. Lyons 
recommended that more attention be given the desirable 
customers, even though he be easily pleased. 

Price competition was declared to be ruinous Mr. 
Lyons recommended co-operation among stationers to 
avoid destructive price competition. 


Chicago Stationers to Dine. 

The annual dinner of the Chicago Stationers’ Associa- 
tion will be held at the Congress Hotel Saturday evening 
January 18. It wil! be called the “Victory” dinner, and 
inspirational addresses will constitute the formal program 
there will be no “shop talk.” A charge of $4 per plate 
ill be made The entertainment committee consists of 

L. Murdock, H. B. Struble, W. W. Buchanan, H. G 
order and A. A. Amberg 


H 
H 
Boston Stationers’ “Victory” Dinner. 
lhe annual dinner of the Boston Stationers’ Association 
will be held at the Copley Plaza, Wednesday evening, 
January 22. President Ralph S. Bauer looks forward to 

large attendance and a very pleasant evening 
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Get acquainted 
with the Profits 
ST. JOHNS make 
possible for you 


This is that 


momentous 





time of the 
year when 
ambitious 
men place 
their fingers 
on the pulse 
of their busi- 
ness and do - 
a lot of ser- A : 
ious. think- 
ing — take a 
good look backward— 
a keen look forward. 
PROFITS, how can I 
increase them in 1919? 
That’s easy. In your 
Furniture Department, 
Sst. Johns Tables will 
blaze the trail to in- 
creased sales and greater 
profits. Why? Because 
St. Johns Office 
and Director’s tables 
are the best values 
on the market. 


Try them and be convinced 


ST. JOHNS TABLE 
COMPANY 


Cadillac Michigan 
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Co Our Patrons 


E desire, at the beginning of 

the New Year, to take the op- 
portunity of expressing to the trade 
our appreciation of the courtesy 
shown us during the period of the 
war. 


During those four years we had 
many obstacles to overcome. With 
the scarcity of chemicals and im- 
ported dyes we had almost an in- 
surmountable task ahead of us. By 
the shortage of skilled labor we had 
many problems to meet, which de- 
manded able leadership of our de- 
partment heads. Each and every 
one connected with our organiza- 
tion had to work co-operatively and 
in unison. In the face of all obsta- 
cles we have come gloriously “over 
the top.” 

More prompt deliveries are now be- 
ing made to all parts of the country. 
Larger advertising expenditures 
are being planned. Our factory’s 
efficiency has been increased to its 
greatest strength. Our salesmen 
are working with you as _ co- 
workers. 

During 1919 the trade everywhere 
should experience no difficulty in 
securing DAVIDS’ ELECTRO 
CHEMICAL PRODUCTS as we 
are now in a position to give better 
service to all. 





@ 


Thaddeus Davids Ink 
Company, Inc. 
New York Chicago 


Canadian Representatives 
A. R. McDougall & Company, Ltd. 
468-474 King St., West Toronto, Ontario, Canada 











New York Stationers’ Dinner February 26. 

The annual dinner of the New York Stationers’ Asso- 
ciation will be heid at the Biltmore February 26. The de- 
tails of the affair are being worked out by a committee 
comprising Charles A. Lent, Harry W. Rogers, H. A. 
Farnell, Edward Gash, E. E. Huber, William E. Ward, 
Clarence Smith and Mortimer W. Byers. It is expected 
that a number of out-of-town stationers will attend, as 
the date was selected to make the dinner convenient for 
the many stationers who will be in the city at that time. 


Loose Leaf Week Changed. 

Frank R. Welsh, chairman of the Loose Leaf Commit- 
tee of the National Association of Stationers and Manu- 
facturers, has announced a change in the date of the first 
loose leaf week of 1919. The date has been advanced from 
the first week in February to the week of January 6 to 11. 
The September date remains as originally set—the week 
of September 1 to 6 

“Fall In.” 

“The Duke of Cambridge’s Own ‘Fall In,’” produced 
by soldiers for soldiers, is one of the ablest publications 
of its kind that has reached us. It is published in Lon- 
don and displays a high literary standard. In the issue 
of August 31, 1918, a “spread” entitled “The Glad Hand 
for Sammy” is a keen analysis of the American character, 
and a call for a typical British welcome for the soldiers 
from the United States in the world’s capital on leave. 
E. A. Klaber, advertising manager of Roneo, Ltd., Lon- 
don, acted on the editorial staff of “Fall In” while in 
the military service. 


Hoarded Money Returns to Business Channels. 

According to the annual report of the New York state 
superintendent of banks, money hoarded during the war 
for fear of stringency or catastrophe is being rapidly re- 
turned to regular business channels. The increase is re- 
vealed in the resources of the state trust companies, which 
showed $3,221,371,809 November 1, 1918, while the re- 
sources reported November 1, 1917, were $3,164,170,014. 


Pullman Charges Reduced. 


The Railroad Administration is planning to abolish the 
extra half-cent per mile assessed against the patrons of 
sleeping and parlor cars. There will be no change in the 
charge for sleeper or parlor car accommodations 

The extra charge of one-half cent per mile for Pullman 
travel has been yielding $57,000,000 annually. 


Waterman Representative Honored in England. 


L. G. Sloan, London representative of the L. E. Water- 
man Company, has been appointed a justice of the peace 
for the county of London. This is an honorary position, 
carrying no remuneration. In England justices of the 
peace act in civil cases. In recognition of the honor 
conferred upon Mr. Sloan he was tendered a compli- 
mentary luncheon at the Savoy Hotel, December 11 

Mr. Sloan has been active as a member of the Amer- 
ican colony in London; is executive member of the 
American Chamber of Commerce in London, and affiliated 
with many other American and Anglo-American organiza- 
tions. Since the influx of American soldiers and sailors 
into London subsequent to the declaration of war, Mr. 
Sloan has been at the front to welcome and encourage 
the young Americans on their way to the fighting lines. 





Grand Central Palace to Be Export Mart. 

Grand Central Palace, New York, N. Y., which has been 
converted into a Government hospital, is to be used after 
the war as the home of the Allied Industries Corporation. 
As has been recorded in Office Appliances, the Allied 
Industries Corporation is planning to make an aggressive 
campaign for foreign business. It was organized under 
the Webb law, which permits the co-operation of Amer- 
ican industries in the export field. Under the Sherman 
law this co-operation was not possible. 

Grand Central Palace is to be remodeled for the special 
purpose of providing a central station for American export 
activities. These alterations are to be finished after the 
Government finishes with the building. The structure will 
not only be open to American producers, but is to be an 
exhibit place for the offerings of foreign manufacturers 
who wish to develop an American demand for their goods. 
Annual expositions will be held regularly, of international 


scope. 
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The Streng 
of the Central Link Hl 


1. Its relation to the maker of the product 


The usual methods of distribution should small orders bit insists on handling the lle 
not be violated. The manufacturer large orders himself, is doine the dealer an 
who permits the dealer to handle the - imjustice. 





BERGER STEEL FILING EQUIP- 
It is and always has been Berger policy MENT IS STANDARD. IT SUP- 

to let the dealer handle the big orders 1 
as well as the small ones for filing 

equipment. Thus the dealer obtains 
prestige, profil, and a chance for 
urther business. 


PLIES THE EVER GROWING 
DEMAND FOR SOMETHING 
PERMANENT, FIRE-KESISTIVE 
AND FULLY SATISFACTORY IN 
FILING EQUIPMENT. THE 
VARIOUS NEEDS IN TYPE, s 
QUALITY AND VARIETY OF 
FILING DEVICES ARE FULLY 
MET IN THE BERGER LINE. 


The dealer who wishes to push a i} 


standard line —advertise it and 
build up a business in it, should 


be protected from other dealers 
1 


who might wish to reap his 
harvest ig 


THE BERGER EXCLUSIVE 
AGENCY PROPOSITION OFFERS 
JUST THIS PROTECTION AND al 


The manufacturer can co-operate 
with the dealer in a great many 
ways. He is in a position to 
prepare advertising material for 
the dealet’s use locally. He can 
advertise Nationally and thus 
cause his goods to become well 
known. 


Berger Filing Equipment is well known, 
established by continuous advertising 
and sales effort over a period of many 
years. Extensive co-op?ration with 
dealers in both their advertising and 
sales efforts hasJong been an established 
Berger policy. : 


WITH IT AN EVEN CLOSER 
CO-OPERATION IN SALES AND 
ADVERTISING EFFORT. 


The product should fill a real 
need and supply it fully, other- 
wise the dealer’s effort is wasted. 














to need description here. As a dealer, however, you should have a copy 


The Berger\Line of Steel Filing Equipment is too well known to the trade ll 
of our catalog handy—if you don’ tjhave it, ask for it. 


Perhaps you have sold—are selling Berger equipment—Don’t you think 
our! exclusive agency proposition would be greatly to your advantage? 
A (frank letter to us is the logical step. Be sure we'll meet you as 

frankly and fully.—Write. z 


The Berger Mfg. Co. Canton, Ohio 


Branches: Boston, New York, Philadelphia, Chicago, St ouis ae re is, San Francisco. 
Export pF Berger Bidg., New York ‘City, 


BERGER 
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RING BINDERS 
PRICE BOOKS 
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A New National Window Card 
and the Books It Features 


STRIKING in design and color, the new Na- 
tional show card features the extremely popular 
line of Ring Binders, Price Books and Memos. 
The card is made with a double easel and so 
stamped out that, if desired, actual books may 
be inserted to add to the interest of this display— 
but this is not necessary, as the card is complete 
and attractive as it stands. Poster sheets are 
also prepared with the same design. ‘These 
books are in constant demand, as their range of 
uses is practically unlimited. The prices also 
afford the necessary range. All have the guar- 
anteed National quality and mechanism, and all 
are profitable to handle. 


NATIONAL BLANK BOOK COMPANY 


HOLYOKE MASSACHUSETTS 


Send for a supply of descriptive fold 





ers of this line. Tell us what copy to 
use and we will imprint them free of 
charge. 





Can you use any of these new window 


cards? Size 22x28. 
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Company Dinners and Conferences 


Eberhard Faber Salesmen Hold Meeting. 


The sales force of Eberhard Faber met in annual con- 


vention in New York at the home office last month. All 
the representatives of the company were present save Mr. 
Thomas, the Pacific Coast representative. At the close 


of the convention a dinner was given by Mr. Faber to 
the salesmen at the Lafayette. 

Che business sessions were illumined with addresses by 
Eberbard Faber, E. E. Huber, E. L. Faber, A. W. Wil- 
liams, E. L. Heischmann, W. Miller Jones and others. 
Fred M. Brown, the Boston representative of the house of 
Faber, was the most light-hearted man at the convention. 
He is the niost recent benedict in the Faber ranks 


Columbia People Hold Conference. 

Che Columbia Graphophone Company held a joint con- 
ference of Columbia Graphophone branch managers and 
Dictaphone managers during the week beginning January 
6 at the Hotei McAlpin, N. Y. During the conference a 
trip was made to the company’s factory at Bridgeport, 
Conn., where the factory heads gave the branch managers 
a dinner at the Hotel Stratfield, following which addresses 
were made by the factory officials on subjects pertinent 
to the business 

The conference was held for the purpose of discussing 
selling plans for the coming year. Several instructive ad- 
dresses, business talks, etc., were given. 

Oftie Appliances hopes to present a more detailed report 
of this conference in the next issue. 


Carter’s Ink New York Salesmen Meet. 

\ conference of the New York salesmen of the Carters’ 
Ink Company was held December 20 in New York under 
the direction of R. B. Carter and C. B. Gordon, of the 
home office. The business session covered a discussion of 
the details of the work for the coming year, and was fol- 
lowed by a dinner at the Arkwright Club. Later a theater 
party entertained the guests. Those from the New York 
office in attendance included A. G. Auchu, R. E. Springer, 
A. Staveley, H. A. Withers, C. L. Lepperts, A. Ayres, C. 
Glover, M. Jacobs, C. Barndollar, W. J. Laspowski, G. 
Mesick, L. W. Henderson, Edward Bacthen and Ed Has- 
kins. 


National Blank Book Company Employes Dined. 

About 125 employes of the National Blank Book Com- 
pany, Holyoke, Mass., were given an annual dinner in 
December. The guests included members of the National 
Progress Club, their wives, the sales and office force, 
factory employes who had been with the company for 


twenty years or more, and representatives from the field, 
including the New York office, the Canadian factory, and 
the traveling representative in South America. An indi- 


cation of the part the National employes have carried in 
the war was the statement that four had died in service, 
and that about seventy National men were connected with 
the military establishment. For six months the employes 
have devoted one hour overtime, the proceeds of which 
went to war charities. The National family is now 75 
years old; twenty-five employes have been with the com- 
pany thirty years, twenty-five for twenty-five years, and 
ibout forty-five for twenty years. 


Big Bank Holds Reception for Depositors. 

[he third annual reception by the Irving National Bank 
to its depositors was held December 30 at the bank’s 
quarters in the Woolworth building, New York. It was 
characterized by a general atmosphere of cheerfulness 
and contentment. Time and again throughout the after- 
noon came the insistent reminder that the war is over, 
that happiness has succeeded the gloom of only a few 
months ago. 

This annual reception has become a permanent institu- 
tion in the Irving, forming a part of its regular activities. 
It represents a friendly intention to maintain most pleas- 
ant and cordial personal relations with customers and 
other friends. 

The spacious quarters of the bank, extending through 
several floors of the Woolworth building, were thrown 
open to guests. An informal reception was held, refresh- 
ments served and everyone who wished had an oppor- 
tunity to visit the different departments of the bank. 
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The Demand 
Is Delivered With the 


Supply 


Selling goods for which there is no 
demand is like moving your automobile 
when the gasoline is all gone. It will go 
if you push it. 


Old Hampshire Stationery has a 
big established demand. Begun with Old 
Hampshire Bond it has come to include 
the whole family of over 200 members in 


Bond, Vellum and Lawn. 

You don’t need to explain and argue. 
Folks know it is the best and want it. 
That feeling is our gift to you. Use it. 


Write us for samples. 


Fine Stationery Department 


Hampshire Paper Company 
So. Hadley Falls, Mass. 


Makers of 
Old Hampshire Bond—V ellum—Lawn 
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ADJUSTABLE 
OFFICE 
APPLIANCES 


Should Be in Use On 
Every Desk 








With the conservation 
of time and labor a 
paramount necessity to- 
day, these practical ad- 
justable appliances offer 


timely assistance. 


They serve to speed 
up the routine of office 
work and to materially 
relieve the strain of 


rush business. 


The installation of 
every labor saving de- 
vice is one way of co- 
operating with our Gov- 


ernment now. 


The dealer can do his 
share by putting Burns 
Specialties in the hands 
of his trade. 


The market is large, 
the demand is urgent. 
A stock supply on hand 
will effect ready sales. 


Ask for our liberal 


trade proposition ‘and 





attractive literature and 


sale helps. 


More Purns Telephone 


Brackets are in use today than 
all other makes combined. 


MANUFACTURER 
COMPANY 
State and 64th Sts. CHICAGO, U. S. A. 











An Invitation That Will Be Appreciated. 


Windows along Fifth avenue, New York, at times of the 
civil and military parades for which New York’s great 
thoroughfare is famous, have sometimes commanded fab- 
ulous prices. 

During the coming year there doubtless will be more 
parades than ever—some that will live in history, when 
our victorious troops return and march down the avenue 
amid the welcoming throngs. 

The American Lead Pencil Company and its staff, of 
220 Fifth avenue, extend to their friends in the trade a 
cordial invitation to view any of these parades from the 
windows of their offices, which, fronting on the avenue, 
will afford an excellent view of the spectacle just before 
the soldiers pass beneath the great Arch of Triumph erect- 
ed in their honor. 


Extra Dividends to Underwood Stockholders. 


An extra dividend of 5 per cent on the common stock 
of the Underwood Typewriter Company was paid Jan- 
uary 1 to stockholders of record December 14. This 
is in addition to the regular quarterly dividends of 1% 
per cent on the common stock. The preferred stock is 
paying 13% per cent quarterly. 











An Effective Store Arrangement. 


The illustration presented in this column shows an 
artistic and effective arrangement for a store front. The 
use of the building by the methods shown is a striking 
example of what can be done when planning a store for 








J. A. DAVILLA, DISTRICT SALES AGENT, SUNDSTRAND 


ADDING MACHINE CoO. AT NEW ORLEANS, AND MESSRS 
DE FORD AND SHEPARD, IN FRONT OF THE NEW OR- 
LEANS AGENCY, WHICH SHOWS A PRACTICAL AND 
ATTRACTIVE WAY OF ARRANGING A STORE FRONT 
WHERE THE BUILDING CONFORMATION PERMITS 


a given purpose. The house, De Ford & Shepard, is the 
New Orleans organization which represents the Sund- 
strand Adding Machine Company. The concern is ex- 
panding very rapidly and the plans they have outlined 
for New Orleans indicate that the future of the business 
in this territory will be satisfactory. 


Making the Office Pay. 

For the business man who wants practical, profit-making 
ideas to apply in his office, “Making the Office Pay,” just 
issued by the A. W. Shaw Company, of Chicago, is one 
of the strongest works along this line we have yet seen. 
It lacks entirely any “atmosphere” of theory or conjecture, 
and its 382 large-size pages are crowded with tested plans, 
methods and systems that make for better everyday office 
results. 

Actual investigation made possible the compilation of 
these plans and methods. Hundreds of offices were visited 
and many hundreds of plans were sifted out to secure 
those which appear in the text. 

With chapters on hiring and training office help, better 
working conditions, short-cut accounting, and so on, the 
text practically amounts to a complete, up-to-date office 
practice. W. H. Leffingwell, author of “Scientific Office 
Management,” and well-known efficiency engineer, is the 
editor. 
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The 
World’s Greatest Bond Paper 


@ Office forces of America are rapidly adopting and demanding 


Howard Bond for their complete stationery requirements. 


@ Howard Bond is a paper which has the most brilliant white 


color of any writing paper on earth, regardless of price. 


@ The Howard mill’s great advantage of pure, cold, perfect paper 
making water, taken from an underground lake, enables them to 


get the clear white shade that has not and cannot be approached. 


@ Selected raw stock is responsible for Howard Bond positive 


uniformity and strength extraordinary. 
COMPARE IT TEAR IT TEST IT 
and you will 
SPECIFY IT 
Complete stock of white and colors ready for distribution. 


A request for sample book of Howard Bond will have our 


prompt attention. 


THE HOWARD PAPER COMPANY 
URBANA, OHIO 
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The Seal of Quality in 


Ring Book Sheets 


























‘Guaranteed 





This Quality Mark is found on the band of every package of 
osfPom Price Book, Memo Book and Ring Binder Sheets. It 
guarantees your customers the finest grade of pure linen 
bond paper, plus accurate ruling, trimming and punching. 
Experience has taught ring book users that only the strong- 
est of papers will resist the wear and tear of the rings—hence, 
they have learned to look for this seal as a protection against 
inferior grades. It is good business to protect your trade 
by selling sheets that you know will give satisfaction. 


IRVING-PITT MANUFACTURING CO. 


KANSAS CITY—NEW YORK — CHICAGO 
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Fine Stationery Prices to Remain Up. 


Members of the Fine Stationery Manufacturers’ Asso- 
ciation met in New York December 5 to consider the 
possible effects of the cancellation of the fine stationery 
regulations of the War Industries Board on business in 
general. 

Many members had sought first hand information at 
the mills as to the possible decrease in price of writing 
papers in the near future, and these inquiries disclosed 
that the prices of labor and raw materials entering into 
the manufacture of writing papers have not declined, nor 
is there any present prospect that they will; the price of 
pulp is stated to have advanced since November 11, and 
the price of boards is now about at the level prevailing 
before the signing of the armistice. 

In view of these facts, it is difficult to perceive how the 
prices of writing paper products can be expected to decline 
for many months to come. 


War Risk Losses Exceed Premiums. 


Estimates based on reports of deaths in France indi- 
cate that the losses to be paid survivors or dependents of 
soldiers carrying Government policies will exceed the 
premium income to date by $150,000,000. Of course, this 
deficit will be overcome in some measure by the premiums 
which shall continue to be paid. The Government Risk 
Bureau is making efforts to have men insured under the 
Government plan continue to carry their policies for a 
total of five years. After that time the soldier will have 
to reinsure in ordinary life policies. 


Code Addresses for Soldiers. 


Arrangements have been made by the cable censor, 
Postal Telegraph Building, San Francisco, whereby code 
addresses may be registered with him. The plan provides 
only for men connected with the United States Military 
or Naval Expeditionary Forces in Siberia. The code ad- 
dress will be for next of kin in this country, with whom 
the soldier or sailor may wish to communicate by cable. 
The word must not contain more than ten letters and be 
pronounceable. Cablegrams with the registered address 
must be sent to “Censor, San Francisco,” and the address 
of the individual in this country, as registered, must be 
the first word in the body of the cable. 


The Fifth Liberty Loan. 


The people of the United States are urged by the Treas- 
ury Department to begin saving in anticipation of the 
Fifth Liberty Loan, which will be offered next spring. 
The Fifth Loan, it is said, is likely to have a shorter ma 
turity than previous Liberty Loans. The money raised by 
this loan will be spent to defray the cost of maintaining 
and restoring to their homes the soldiers who have won 
for America the world’s greatest victory These bills 
must be paid and the American people must pay them 

The new loan promises to be an excellent investment 
one which is certainly absolute in point of security, just 
as are the previous loans, and the interest returns will be 
attractive. It is expected that the fifth loan will be ab- 
sorbed quite as freely as previous loans 

Hundreds of thousands of experienced publicity and in 
vestment men have been at work for nearly two years, 
under the authority of the American Government, edu- 
cating millions of people in the fine art of safe investing 
It is undoubtedly the fact that more people are saving 
money today than ever before in all the history of the 
world. And more of the people are interested in the 
proper handling of their savings accumulations. Literally 
millions have been taught to buy Government bonds, and 
they have learned to buy Thrift and War Savings Stamps 
as the best possible way to prevent the waste of fugitive 
quarters and dimes 

Early in January it was reported in Washington that 


the fifth Liberty Loan would carry 414 per cent interest 


Shipping Jobs Open to Returned Soldiers. 


The United States Shipping Board announced that there 
will be about 200,000 positions in shipyards and the met 
chant marine which will be open to the returned soldiers 
within the next few months. Information of an official 
nature will be supplied to the soldiers at the various 
camps in this country, so that, if they desire, they may 
make application for positions after demobilization 
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\ LIT Y is not extrava- 
ince — it is the highest 
economy. Karpen Chairs 
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IMPRESSIONS 


The favorable impres- 
sion created by business 
correspondence 
depends fully as much 
upon the character of 
the stationery as upon 
the choice of words. 


Our latest sample book 


of 


BERKSHIRE 
TYPEWRITER 
PAPERS 


shows a variety of 
weights and _ finishes 
that will enable your 
most carefully discrim- 
inating customer to se- 
lect a letter-head whose 
correctness cannot fail 
to enhance the value of 
his business letters. 


Let us mail you a copy. 


The Eaton, Crane & Pike Co. 


Typewriter Paper Department 
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Office Systems for Lawyers. 


Being Some Views of lowa Lawyers on Proper Equipment. 


A committee of the Iowa Bar Association, as reported 
in the Docket, submitted recommendations covering the 
improvement of office methods. As the report urges the 
use of modern office appliances, it is appended as being 
worth the study of stationers and office outfitters. 

It is time that the legal profession was waking up 
to the need of more modern methods in the law office. In 
all lines of industry and business great strides have been 
made in the last few years in efficient management. 
Closer competition, increased costs, higher wages, and 
war demands, have all conspired to force greater efficiency 
in business methods. But the average law office is the 
same old conservative institution. 

All around us, in every line of business, and in every 
walk of life, we find modern tools and machinery, up-to- 
date methods and progressive ideas forging to the front. 
Yet the law office remains an archaic institution. In spite 
of the progress on every side, there are today law offices 
where the telephone is on the wall in the outer office, and 
every time the bell rings the stenographer has to get up 
to answer the call, call the lawyer out to do his telephon- 
ing—repeating this many times, day after day, week after 
week, year after year, a useless and expensive waste of 
time and energy. 


Being Old-Fashioned Is Expensive. 


There are lawyers today still using the old-fashioned 
letterpress copy book, with its mussy, tedious copying 
process, and with replies to important correspondence 
scattered through many bound volumes, and the corre- 
sponding letters from clients packed away in bulging 
dusty transfer files. There are lawyers today using the 
old-fashioned bound dockets and indexes, that are cum- 
bersome and weighed down with deadwood. 

There are lawyers today who keep their papers in folded 
envelopes, folding and unfolding them time and time 
again, filing them away in dusty pigeonholes, where they 
may he found if they search long enough. There are 
others who open their mail, put each letter back in the 
envelope again, and every time the letter is referred to, 
back it goes into the same envelope, thus needlessly re- 
peating the folding and opening process again and again, 
with its consequent loss of time and energy. 

There are law offices today still using the old-fashioned 
bookkeeping method that was invented and used in the 
counting houses when clerks sat on high stools before 
big ledgers and wrote with quill pens. There are lawyers 
who still insist upon using antiquated, roundabout 
methods, and who dribble along with office routine, and 
are bound hand and foot by the rule of thumb method 
which they learned from their fathers, grandfathers, or 
early employers, and, deep in the rut, refuse to even look 
at the paved road of progress within easy reach. 


Ethics Don’t Prevent Efficient Systems. 


Is it unethical for a lawyer to have a business system 
that helps him to do his work with neatness and dispatch? 
Is it unprofessional for a lawyer to have a smooth work- 
ing office organization, that assists him to give satisfactory 
service to his clients? Is it contrary to the traditions of 
the profession for the lawyer to use an office system that 
enables him to be punctual in fulfilling his engagements, 
prompt in getting out his work in accordance with his 
promises, and vigorousiy effective in his work as counsel 
or in court? If it is, then it is high time the canons of 
ethics and the traditions of the profession were changed. 

Some one has said that “the most valuable things any 
man knows were learned outside of the beaten track of his 
trade.” From the very nature of his work, the lawyer 
comes in close touch with his clients in every line of 
business and in all phases of life. This breadth of ex- 
perience is the lawyer’s great asset, and is one of the 
great factors in making the lawyers the leaders in every 
community. And yet, while all lawyers delight in public 
in describing the wonders of science and invention, it 
never seems to dawn upon their minds that science can 
also work wonders in that little old law office. 

The lawyer’s wife has her electric stove, modern electric 
sweeper, electric hair curler, percolators, toasters, and 
everything new and modern to assist herself and servants, 
while the head of the house boasts that he believes in 
lightening the burdens of home management. Yet the 
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Nobody need be an Expert on Stock, Finish 
or Weight to be Sure of the Quality and 
Value of Cards or Guides 
Sold in this Package. 


The more you know about card 
index and vertical file supplies, the bet- 
ter pleased will you be with the kind sold 
in this original bindery package. 

And, no matter how well informed you are regarding such things, 
it would be difficult, if not impossible, to select better grades or more 
perfect cards or guides than those our own bindery inspectors insure 
for you at the sorting and wrapping tables. 

During the three years 


“B-M” Card Index 
and Vertical File Supplies 


have been on the market, they have steadily grown in favor. Their trans- 
parent, dust and soil-proof wrappings promise clean stock and greater service. 
The ‘‘B-M”’ Guarantee in each package has never failed to insure it. The rapid 
expansion and success of this department of our business has therefore been hon- 
estly earned. 

Exacting care in production and our method of making perfect stock and full 
count a certainty before it is finally wrapped and sealed, has enabled us to deliver 
a better and more satisfactory line of supplies than was ever possible under the 
old-time method of selling, in loose bundles. 

“B-M” Card Index and Ver. 200 The “B-M” Lineis aline which 
you can order with confidence. 
It includes Blank and Numbered 
Guide Cards; Numerical Guide 
Sets; Daily Card Guides; 
Monthly Card Guides; Alpha- 
betical Card Guides; State, 
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eed for Quality, Uniform Good 


In Buying These Cards 


“In buying these cards, it is our un- 
derstanding that you have paid for 
perfect, unsoiled cards as well as for 
entire satisfaction and full count— 
and we want to be sure that you get 
what you paid for. If, after opening 


ness and Full Count. 


They are manufactured under 


the personal supervision of the cutside wrapper, you find a soiled Town and County Guides; Tab 

filing system specialists — men or a damaged card, or if any guide or RecordGuides; B ank and Ruled 
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up-to-the-minute business men. package without cost. We guarantee Vertical File Guides and Folders. 


satisfaction to every buyer of ‘B-M’ 
Card Index Supplies and take this 
method cf insuring it to you. 
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Complete Catalog, illustrated in colors, describing and illustrating every size and character 
of Card, Guide and Folder, will be promptly mailed upon request. 


BROWNE-MORSE COMPANY 


Makers of Quality Filing Equipment 
11 McKinney Avenue Muskegon, Michigan 
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These three post binders 
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same lawyer slaves along in his office with only a type 
writer and a fountain pen. 


Fundamentals for Efficiency. 


There are eight fundamental requirements for an effi 
cient law office: 

(1) Standardize letters, pleadings, files, forms, methods, 
and office operations, 

(2) Delegate to subordinates all routine work and all 
possible standardized minor tasks. 

(3) Plan and schedule each day’s work in the office, and 
then dispatch the work according to schedule. 

(4) Reduce all standardized routine and methods to 
writing as Standard Practice Instructions. 

(5) Use a modern bookkeeping system, that gives exact 
information at all times as to the condition of the business. 

(6) A convenient, well-lighted, well-ventilated office, 
with healthful, congenial environment for the office force. 

(7) Use all labor-saving devices and machinery suitable 
to the size of the business. 

(8) Hard work—but always intelligent work. 


Discussions on Export Advertising. 


Some of the papers read at the meeting of the Amer- 
ican Manufacturers’ Export Association in New York 
late last year are epitomized herewith. The condensations 
of the papers reveal the advertising situation in the export 
field from several different angles, and will interest the 
manufacturer whose export developments have reached 
the advertising stage 

At the outset the question “Why Advertise Abroad?” 
was frankly faced by David L. Brown, manager of the 
Goodyear Tire & Rubber Company, of Akron, Ohio. 

The subject of this paper is a question that is going 
to be asked in hundreds of American business organiza- 
tions—in solemn conferences—almost as soon as the ink 
dries on the universal peace treaty. And in the stampede 
for business at that time, some otherwise cool heads are 
sure to be influenced by emergencies of the moment, and 
reply in hot haste to a problem that should have serious 
consideration. 


Appropriations Increased Annually. 





Our advertising policy abroad is set, fixed, determined, 


positive And our appropriations are larger each year. 
Much larger. We base them after the first year in a given 
market, on the amount of business actually done. Just 
as all advertising appropriations in every concern are 


figured out, at home, on a percentage of the sales. The 
fact that our budget is constantly bigger is proof of the 
results we know advertising abroad brings. 

Right here let me say that unless a firm is prepared to 
set aside a certain sum of money for export advertising, 
map out some kind of a plan to spend it, and then go 
ahead and spend it, the matter is better left alone. An 
appropriation for a given period of time, and a schedule 
are just as important abroad as they are in this country 

Advertising expenses are not always proportionately as 
heavy to the size of a business abroad as they are here. 
3ut they should be faced as they are here. The late Mr. 
Harriman’s policy was expressed to an associate like this: 
“The way to find out what is best to be done is to start 
something.” Once he had decided what object he wanted 
to attain, he “started something” and then worked out his 
scheme in accordance with circumstances and conditions 
as they arose. That’s the way to handle this export ad- 
vertising proposition. Make an appropriation in a busi- 
nesslike manner, “start the campaign” and work the plan 
out, in its details. as you go along. The results will 
encourage you to keep such records that each recurring 
year the planning and work itself will be easier, as the 
results pile up. You go by your own precedents. 


Export Advertising Data Available. 


More rates for publications are available. Information 
as to worth of media is at hand as it never has been 
previously. This organization—the American Export 
Manufacturers’ Association—the Association of National 
Advertisers, the Foreign Press Bureau of the Committee 
on Public Information, the Government compilations of 
the Bureau of Foreign and Domestic Commerce, respon 
sible international advertising agencies and other sources 
are providing the way to solve many problems confront- 
ing the manufacturer in the actual working out of details 
of his plan. Publications abroad are becoming more 
concerned over the question of revealing circulations, 
are standardizing their rate cards, etc., because they 
have been seeing more of the color of American money 
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lately. Above all, it is possible to get good advice from 
other and successful export advertisers. 

The question of direct advertising in foreign countries 
was given a decidedly practical turn in the discussion of 
Harold B. Gregory, president of the Export Managers’ 
Club of New York, who took up the question whether 
advertising is necessary to stimulate demand in foreign 
countries. He said, in part 

There are two kinds of advertising matter. One is to 
help you sell your goods to the merchant and the other 
kind is to help the merchant sell your goods to the con- 
sumer. 

It depends on the character of the goods, how much 
these two classes of advertising have in common. In 
many cases where the introduction of a manufactured 
product deperds very largely on consumer promotion the 
advertising matter designed for this purpose, coupled with 
other means of attack, is sufficient to induce the merchant 
to stock the goods. But there are many cases where in 
spite of the most attractive consumer advertising the 
dealer must first be convinced that it is a desirable line 
to carry. 

When asked whether they were doing or expected to 
do a foreign business, thousands of American manufac- 
turers have answered, “No, 1 am not doing any export 
business because there is no demand for my goods in 
foreign countries.” 

When we approach the foreign field we find that our 
line must face one of the following situations. First, the 
class of goods we would like to introduce is entirely un- 
known. Second, consumption is confined to goods either 
manufactured locally or imported from some other coun- 
try than the United States. Third, we discover that our 
American competitors have stolen a march on us and 
are doing a big business in a country that we never gave 
a thought to before. 

Functions of Direct Advertising Matter. 


Advertising matter may be divided into three general 
classes—to arrest attention, to stimulate interest, or to 
give specific information after sufficient interest has been 
created. This applies to most kinds of advertising matter, 
whether envelope inclosure such as should accompany a 
series of sales promotion letters—or which might well 
accompany any letter sent to a customer or prospective 
customer, and it applies to other forms of printed sales 
effort. The character of the inclosure should be selected 
with specia! reference to the letter that it accompanies. 
Rather than sending a two-page letter, it is much better 
to confine the letter to one page that partially tells your 
story and skillfully draws attention to the enclosed ad- 
vertising matter that will amplify and reinforce your sales 
argument. Another example of the use of inclosures is 
when it is desirable for the sake of continuity or other 
reasons to tell your entire story in the letter which may 
be accompanied, for example, by a testimonial or possibly 
a report of a test substantiating your claims. 

When the last shot has been fired in the great war for 
human rights there will be a scramble for world trade. 
I won’t call it a commercial war, for many persons feel 
that it is too strong a word to use in connection with our 
allies, but I assure you it is not going to be a picnic. We 
shall be face to face with a national emergency that will 
require us to build an export business on a sound and 
permanent basis. Whatever we produce that can be sold 
against European price competition should be produced 
and shipped to the fullest extent of our opportunities. 
American manufactured products that can be sold in spite 
of European price competition—sold on their superior 
merits or because of superior selling methods—should 
play an important part in our plans for world trade. In 
the past many of us have sold such products by the em- 
ployment of American merchandising methods and by the 
use of various agencies that have been placed at our dis- 
posal. American merchandising methods are based on 
the liberal and scientific use of advertising—both general 
advertising and direct advertising. Let us not forget to 
attach as much importance to this fundamental require- 
ment in our foreign sales efforts as we do at home. Let 
us miake the attack with printers’ ink more earnestly than 
before and let us pass on to our neighbor who discusses 
with us the possibilities of foreign trade development the 
admonition: “Don’t overlook the importance of your 
advertising campaign.” 

There has been a general impression that the assistance 
of advertising agencies was not necessary in placing ad- 
vertising abroad, but the contrary view was advocated by 
E. M. West, of the Calkins & Holden Advertising Agency 
of New York, who showed the necessity of carefully 














January, 1919. OFFICE 





APPLIANCES 


119 





See How EAsSy It Is 
To Raise a Check! 


Ahalf-dozen strokes of 
Pra ec em the pen, and this ten 
| LA (2 | dollars and twenty-five 
cent check is raised to 
fifty. And not only ten-dollar 
checksareeasyto raise—the average 
check-raiser can easily alter any 
check you write so it will pass the 
scrutiny of the paying teller at the 

bank. 


But the check-raiser does not 
rely on pen changes alone. With 
eradicating acids he can wipe out 
every written word on the check 
except your genuine signature, and 
raise the check to an amount that 
any paying teller would cash with- 
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cannot be raised—write them easily, 
quickly, legibly on the New Era 
Checkwriter. 

This handy, sturdily built check- 
writer not only writes the exact 
amount of the check in acid-proof 
ink—but it cuts each word through 
and through the paper, so that the 
slightest attempt at alteration im- 
mediately destroys the check, 


It writes your checks in a busi- 
nesslike way — much quicker than 
you can write them by hand. And 
it gives a lifetime of protection at 
a cost of only $25—the lowest-priced 
check-writer on the market today. Sold 
under the personal guarantee of 
Robt. H. Ingersoll. 


Decide to get a New Era today 
—before you are called upon 
to make good a raised check. 
Fill in the coupon now. 

NEW ERA MFG. COMPANY 
450 Fourth Ave., New York 


CANADIAN DISTRIBUTORS 
T. MENZIES & CO. 
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Binder open in rack for posting 


A Binder Giving 80% Expansion 


The four posts in binder are of sectional construction. They Operation 
can be lengthened by unscrewing the cap and screwing on a 
short section, then replacing the cap. The sectional posts Place binder in the rack and re- 
give this binder an expansion of approximately eighty per senwe tem cover by a slight pres- 


cent and means a saving in binders. 

The collapsible post (shown below stand) binds the sheets 
together through center hole and adjusts itself automatically 
to any number of sheets up to the eighty per cent expansion. 


sure on automatic lock at left side 
of back. Place top cover on other 
side of rack. Remove collapsible 


When this post is in place, it is impossible for sheets to post from center hole releasing 
fall out. sheets. 

The back of binder is entirely of steel, nickel-plated and 
highly polished. It is in two parts that slide one into the As the posting is done, the 
other. The sheets rest in the trays so formed in position for sheets are placed in the empty 


easy and quick fingering at top edge. The corners of steel 
back are rounded to prevent scratching desk. 

The sides of the binder are made wider than the sheets to 
provide for offsetting of posted accounts, also furnished with- 
out the extra width for offsetting. 

Carried in stock in four sizes, to take sheets from 11 in. x 
11 in. up to and including 12 in. x 12 in: Also furnished to the bottom cover put back in po- 
order in any size wanted. sition, completing the operation. 


tray opposite, the posted sheets 
being offset for proving. 


When the posting is completed 
the collapsible post is replaced and 
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arranged, scientifically developed foreign advertising. Said 
Mr. West: 
Develop Export Advertising Scientifically. 


In common with other industries and interests in the 
United States, advertising adopted the traditional Ameri- 
can isolation policy of confining its activities to the United 
States and Canada and maintaining a smug self-sufficiency 
until shaken out of its complacence by the tremendous 
overturning of the war. While this was not true of a 
few advertisers, taken by and large, even those who were 
operating in foreign markets permitted their advertising 
there to be handled in a hit-or-miss haphazard way. 
Under the propulsion of the war necessities, advertising, 
like other activities, was forced to take cognizance of its 
lack of appreciation not only of opportunity but of 
obligation, and to institute means of remedying its 
negligence 

It would be premature to attempt to outline the char- 
acter and variety of the service which it is planned to 
develop for the benefit of American advertisers. To do 
this would deal with promises rather than performance 
and our personnel is essentially conservative in making 
promises. We much prefer to let performance speak for 
us and to relate only what we have absolute assurance of 
being able to accomplish. It is entirely fit that we fore- 
cast the outline of the scope of the undertaking, but to 
do this now would mean merely the reading of a tedious 
syllabus, which you can more profitably read in the official 
report of the convention proceedings. 

Your plans for foreign advertising should be in the 
hands of your personal agencies, which are part of your 
organization. These agents, knowing what you seek to 
do and the individual conditions which you must meet, 
have at their disposal, through the American Manufactur- 
ers’ Export Association, the means of readily utilizing 
the advertising machinery of the countries you would 
enter and transacting your business with the assurance of 
prompt service, exactly performed according to our con- 
tract, so that you will get what you pay for and pay for 
only what you get. To this end, all the possible informa- 
tion which we can gather bearing on the situation, to 
enable your agents to plan more intelligently, will be 
available to them 


Foreign Trade Council to Discuss Exports. 

The National Foreign Trade Council will meet in Chi- 
cago next April to study international trade problems. It 
is expected that the meeting will have an important bear- 
ing on export questions, as the membership represents 
some of the most successful organizations of commerce, 
capital, labor and agriculture. The plans call for par- 
ticular attention to Latin-American trade, as the Missis- 
sippi Valley has a natural outlet to the south, and is the 
logical feeder for the Latin-American countries. 


November Exports Gained Over October. 


November exports amounted to $522,000,000, as against 
$530,000,000 in October. They compare favorably with 
November, 1917, which totaled $487,000,000. For eleven 
months of 1918 the exports were $5,585,000,000, contrasted 
with $5,633,000,000 for the corresponding period of 1917. 

Imports in November were $251,000,000, contrasted with 
$221,000,000 in November, 1917. October, 1918, imports 
were $247,000,000. 


Stirring Advance Card. 

E. E. Blankemeyer, sales representative of the Weis 
Manufacturing Company, Monroe, Mich., in Indiana, is 
— a new advance card with “Old Glory” in colors 
and that familiar sentiment by Edward Everett Hale, 
i. ae Country—and for your country, boy, and that Flag, 
never dream a dream but of serving her as she bids you, 
even though the service carry you through a thousand 
hells. No matter what happens to you, no matter who 
flatters or abuses you, never look at another fiag, never 
let a night pass but you pray to God to bless that Flag. 
Remember, boy, that behind officers and government, and 
peoples even, there is the Country Herself, your Country, 
and that you belong to her as you do to your own mother. 
Stand by her, boy, as you would stand by your own 
mother.’ 


During the war merchant vessels built in the United 


States, including those constructed for our allies numbered 
2,985. The tonnage represented was 3,091,695 gross tons. 
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For delicate thin lines, maps, charts 
7H-8H-9H 


Samples and Prices on request 


American Lead Pencil Co. 
220 Fifth Avenue, New York 


and Clapton, London, Eng. 


Of all stationers and stores throughout the world 
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C. R. Gibson & Company Sales Conference. 


The semi-annual sales conference of C. R. Gibson & 


No. 375-5xy 







Substantial Company was held in New York during December. Many 
Comfortable new and attractive features have been added to the line, 
Handsome and the salesmen were enthused over the prospects for 
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all 
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NICHOLS & STONE 


Office Chairs FRED P. TAYLOR, DEPT. MANAGER C. R. GIBSON & CO 


new business. The traveling force of the Gibson company 
numbers eight men, which represent a steady growth 
and continued increases are in prospect. 

We make a relatively short line, and concentrate on Joseph W. Clary has taken the place of I. Forshay in 
Gila ant aa ete ee the southern territory. Mr. Forshay has been placed in 
charge of one of the new departments at the home office. 





are built for strenuous usage, to appear well, 
and to stand long service. 


Our Windsor Chair is extensively used for office waiting : eee = rs T ~ ae P ‘ > ‘ 
rooms. A comfortable visitor is not impatient. We also Mr. Clary is a native of North Carolina, and as he has 
make a complete line of Colonial Chairs, listed in a traveled the Southern states in the past, he expects to 


separate catalog. 


Write for Office Chair Catalog. 


Nichols & Stone Company 
Gardner, Mass. 
Windsor Chair 


For Office 
Waiting 
Rooms 
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JOSEPH W. CLARY, SOUTHERN REP. C. R. GIBSON & CO 


meet many old friends, which will add greatly to the en 
joyment he will find in his work. 

Fred P. Taylor is another recent addition to the’ Gibson 
staff. He has been given charge of the department of 
box top covers and fancy papers. He is a young man of 
noteworthy personality, energy and progressiveness, and 
it is expected that he will make a marked success in his 
new connection. 
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Everybody Knows 


how important it is that the outgoing 
mail should reach its destination in a 
clean and respectable condition. It should 
be as spruce as the salesman who calls on 
business. It is a salesman, selling the 
good name of the house from which it 


issues. 


This fact was one of many that deter- 
mined us to bring out a system by which 
letters could be copied without the use of 
water. It is recognized that to copy with 
water means a strong chance of smear- 
ing and blurring the original—a strong 
chance that the salesman-letter will reach 
the customer in a water-soaked and dis- 
reputable condition. 


A letter passed through the Roneo 
shows no trace of having been copied. It 
is as fresh and clean as a Spring morning. 
Yet its tone is full and strong—unlike the 
apologetic whisper which so often char- 
acterizes a carbon-copied letter, or the 
blurred, thick articulation of a letter 


{HNN Hil 


pach Bemis quality bag 
holds a definite amount 
at capacity becoming a 
single currency unit, She 
eliminating error in count- 
ing. 


The Government and 
large industrial institutions 
are handling millions with 

Ji a ous ania | the aid of Bemis Coin Bags 
1is is One reason why you should in- wie 
stall a Roneo “No Water” Letter Copier. 7 accurately and expeditiously. 
Chere are many other reasons. he Reneo W rite for Catalogue, Prices and 


saves time and money and is a great , . 
pce : 78 Special Dealer Information. 
convenience wherever installed. 


Write for our booklet on “Letter ®QrmMis HrRo Has (, 


Copying” and you will understand why. 7 . 
ene ; Cupples Station St. Louis. Mo. 


Wiis 


copied with the Screw Press. 


Hi 





The Roneo Way Is The Better Way 


FONES COMPANY 


Roneo Building 
117-119 Leonard St., New York City, N.Y. 
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More Money 
in Stationery 


Stationary stationers, there are none. In these times of many- 
sided competition, you are either moving ahead or going back. 
Going ahead and gaining trade are the consequences of carrving 
and keeping stocked up on certain trade-bringing staples. 

One staple, often overlooked but of the utmost importance, 
is carbon paper. Carbon paper is bought frequently. Tail to 
supply a regular customer with the brand of carbon paper he 
wants and he goes elsewhere for it. He gets the habit of going 
elsewhere. Eventually, you lose a regular customer. 


sitIAOPY 


The Carbon Paper 
OW otc tam @)b'¢-'- ey: tat e-telale) el 





MultiKopy is the only carbon paper nationally advertised in 
the Saturday Evening Post, Literary Digest and other widely 
circulating magazines, and it is wanted when it is wanted. It 
gives satisfaction; its clear, finished printing makes both new 
and old users continue to be users. 
Are you without this staple that gets new customers for 
you and holds old customers / 
Our Definite Selling Plan proves how completely Multi- 
Kopy can be depended upon for a quick turnover. We engage to 
take back after a specified time unsold stock—when there is any. 
Send for our Definite Selling Plan today. 
Star Brand Typewriter Ribbons 
Are Also Nationally Advertised 
Every MultiKopy advertisement calls attention to their lasting 
quality and to the fact that they don’t fill. 


qe EF. S. Webster Co., 338 Congress Street, Boston, Mass. 


NEW YORK: 114-118 Liberty Street CHICAGO: 14N. Franklin Street 


PHILADELPHIA: 908 Walnut Street PITTSBURGH, PA.: 830 Park Building 
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Cablegram Confirmations Now Unrestricted. 
The Censorship Board has revoked the requirement that 
cablegram confirmations must be in plain English, and 
senders may resume the practices current before the war. 
The voluntary transmission of cablegram confirmations in 
separate envelopes need not be continued. 


Office Furniture Manufacturers’ Proceedings. 
The proceedings of the meeting of the Office Furniture 
Manufacturers’ Association under the auspices of the 
Chamber of Commerce of the United States in Chicago 
November 16 have been issued in printed form. Copies 
have been sent to the members of the association. 








New Monroe Manager at Allentown. 


S. W. Allen, who has been a member of the selling force 
of the Monroe Calculating Machine Company about a 
year, has been put in charge of the company’s interests at 
Allentown, Pa., where he has already proved his capacity 
as an executive. Mr. Allen has had considerable experi- 
ence in the business world. He spent seven years in the 
treasurer’s office of the American Gas Company. He tlien 
became a salesman for the R. M. Hollingshead Company. 
From lubricants he jumped to calculating machines, serv- 








S. W. ALLEN. 


ing about a year with another prominent calculating ma- 
chine company before becoming a member of the Monroe 
organization. 

“Metrem” Cheero Letters. 

Men in the United States service who entered from the 
Metropolitan office of the Remington Typewriter Com- 
pany, New York, were the recipients of a novel letter from 
time to time giving the gossip of the home office, letters 
written from the front, and appropriate jokes culled from 
the happiest sources. The letters were edited by James 
S. Martin, head of the publicity department, and were 
multigraphed. One letter made twelve pages, and must 
have been especially cheering to the soldiers. 

Che Cheero Letters must have had a marked effect on 
the men at the front, who were enabled to keep in touch 
with doings in the office, as well as reading letters from 
men in the service. One particularly cheering item was 
signed by Alfred A. Fraser, wishing the men a Merry 
Christmas and asking those who desired reinstatement 
after their tour of service to make application, and to in- 
dicate when they expected to be relieved from duty. 

Letters from the front acknowledged receipt of a sam- 
ple of a bit of Uncle Sam’s best steel engraving, instantly 
convertible at the front into French currency. A $5 bill 
means a lot more to a man in the thick of the fighting 
than a check or money order, for despite the efforts of 
the Salvation Army and the Y. M. C. A. to provide bank- 
ing facilities, it was not easy to cash a check. So there 
was more behind the idea than the mere sending of money. 

In one letter was a description of the Fourth Liberty 
Loan meeting of the Metrem office, which disclosed so 
much genuine enthusiasm and generous response, that the 
men in the field and training camp would be sure that the 
home office was back of them to the utmost. The original 
subscriptions amounted to $30,000. Then allusion was 
made to a Metrem man, W. E. Moore, who had been cap- 
tured and was in a German prison. A movement started 





to get that Remington lad out of prison, and they ran the 
subscriptions up to $47,000. The aggregate subscriptions 
totaled more than $60,000, to which the company added 
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U-Need-Me Office 
Specialties 


—Keen for Sales 


LL bright, clean and easily sold. 

They demonstrate themselves, and 

create a demand, as well as meeting 
a want known by many office workers. 
U-Need-Me Specialties have the glitter 
and color that bring life into a window 
display. 





The U-Need-Me Felt Chair Pad 
Keeps Clothes Looking Neat and New by Preventing 
Chair Shine Moves When You Move. 





The U-Need-Me Felt Base Cushion 
All the Comfort of an Expensive Upholstered Chair— 
Plus a Felt Top Which Prevents Chair Shine on Clothes. 


We also make blotter and typewriter 
pads—not illustrated here. 

Stock up on quick-repeating lines and 
learn what a profitable turnover is. 


Write for information concerning the 
entire U-Need-Me Line. 


Geo. E. Fox & Compan 


Chicago, 


33 W. Kinzie St. oy ae 


The U-Need-Me Improved 


Glass Desk Tray. 


Sanitary, Sightly Easily 
Kept 





Bright and Clean 
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CME Staplers are the standard by 
which all paper fastening devices are 


judged. Other machines have been 
placed on the market, a few put into 
use, and then quietly dropped into ob- 
livion. Acme Stapling Machines are the 
oldest, the simplest, the strongest, the 
best. 

THE STATIONER who carries a com- 
plete line of merchandise—who knows 
he can fill any requirement and who 
lets his trade know it, holds a posi- 
tion of strength in his community and 
mak«; the most profit. For his busi- 
ness, the Acme line of paper stapling 
machines is a valuable adjunct. It has 
the features of reliability, convenience, 
simplicity and range. 

The Acme No. 1 is the heavy service 
machine. Where samples of carpet, 
roofing and like materials are to be 
bound it is a particularly useful ma- 
chine. It holds 100 staples. 

The Acme No. 2—The utility machine 
for business offices. It drives a broad, 
flat staple which easily perforates thick, 
tough stock, yet holds thin paper with- 
out tearing. This machine carries 50 
staples. 

The Sure Shot—The old reliable machine 
which can be used by the entire office 
force and still preserve its good con- 
dition. It is the most economical per- 
manent fastening machine on the mar- 
ket, and it holds 100 staples. 


The Midget Binder—Although this ma- 
chine requires very little space on the 
desk, its usefulness extends over a 
wide variety of needs. Every business 
office should have one or more Midgets 
in service. The Midget carries 100 
staples. 

DEALERS, Acme Stapling Machines 
advance your prestige and enhance your 
profits. Write for full particulars today. 


Acme Staple Co., Ltd. 


1643-1647 Haddon Ave., CAMDEN, N. J. 


Canadian European Agents: 
Representative: Progress Typewriter 
Ernest J. Scott & Co., Supply Co, Ltd., 
59 St. Peter St., 8-9 New nd Ave., 
Mont Lendon, E. C. 
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$750,000. All of which must have made very good reading 
to the men in the trenches, with tin hats aslant, and hearts 
warming in the thought that the home office was with 
them to the last dollar. 


Girls and Machines Do Bank Work. 

3efore the signing of the armistice the labor situation 
in banks throughout the country became very acute. Many 
of the young men in the banking business had entered 
the army or navy, leaving the banks short handed. On 
top of the regular business, which maintained its volume 
in spite of the war, came-the endless detail of handlin 
the Liberty Bond payments. 

This situation gave great impetus to the adoption of 
labor-saving machines in the banking houses throughout 
the country. It also was instrumental in the employment 
of yvoung women in more advanced positions than had 
been thought of, even in the most progressive banks. Girl 
typists and detail clerks were no innovation, of course, 
but to put young women in the cages, where they hac 
direct contact with the public, was something of a novelty. 
Most of the Chicago banks installed additional mechanical 
equipment in order that the feminine clerks should have 
every assistance toward the end that they should keep the 
pace that the men had set. 

The First National Bank adopted machine bookkeeping 
with feminine operators to do the work that its expert 
men bookkeepers had accomplished before they entered 
the Government service. James R. Forgan, chairman of 
the board of directors, expressed himself as follows re- 
garding the new situation: 

“When the war called about 200 of our men to France 
we were compelled to look around for some way to carry 
on our business. No expert bookkeepers were to be had 
and there was nothing else but girls and machinery. 

“Now our ledgers are kept up by these girls, the loose 
leaves inserted in a combination typewriting and adding 
machine. 

“We will not revert to the old system. The new one 
has proven so much superior that we would not think of 
changing it. When the men come home we will take them 
back; but we must change our system to let them fit in.” 

The National Bank of the Republic is another Chicago 
institution which utilized girl power, strengthened by me- 
chanical devices, to replace the skilled clerks who went to 


war. W. C. Freeman, assistant cashier, estimated that at 
least 60 per cent of the clerical force is composed of 
young women. He said: “We have about 90 girls at 


work, and I am well pleased with them. They take to 
some kinds of the work, especially the combination type- 
writers and adding machines better than the men 

“You may be sure they will not be discharged whe 
men come back, either. 
take the men back, too 

The Northern Trust Company has met the changed con- 
ditions in the same manner as other progressive institu- 
tions. “We had to take on a great many girls a year or 
more ago,” said President Solomon A. Smith. “Of cour 
we had some at work already, but the war made us get 
many more. 

“We find it very efficient, and we shall not change back 
The girls do excellent work, and they will not lose their 
places just because the war is ended. 

“T don’t know just how we'll manage it. but we'll treat 
the boys right when they come back. If vou want to 
know how we'll work it out you'll have to ask somebody 
wiser than 1 am—I don't know yet.” 


n the 
We will keep them, and we will 


Dixon Sales Convention. 

Dixon salesmen from all over the country held a con- 
vention at the home office in Jersey City, N. J.. discussing 
the various phases of the business and reviewing the ac- 
complishments of the year past. After the business 
ions a dinner was served to the representatives present, 


Sses- 


members of the home office staff and invited guests. The 
party consisted of 120 all told, and was served with an 
elaborate dinner at the Hotel Astor in New York Dis- 
tinctive place cards showed the guests their location at 
the table. Fach card was a caricature of the guest, and 
caused much merriment. After dinner a theater party 


filled out the evening. 
Japanese Advertising Agencies Listed. 

The Department of Foreign and Domestic Commerce. 
Washington, has on file a list of advertising agencies in 
Japan. A copy can be secured by referring to File No 
107069a. 
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Quality Production Prompt Deliveries Low Overhead 


and 


Fifteen Years’ Manufacturing Experience 


mean 


Distinctive Goods-Service-—Minimum Costs 














Get Our Samples and Prices on: 


Quality No. 301, Imported Light Weight Quality No. 207, Domestic Medium Weight 
Quality No. 307, Domestic Light Weight Quality No. 103, Imported Standard Weight 
Quality No. 121, White Back, Domestic Standard Weight 

Quality No. 120, Blue Back, Domestic Standard Weight 


Quality No. 122, Purple Back, Domestic Standard Weight 




















You Cannot Match Equal Quality and Price Anywhere 


Flat Reams— Cut Sizes— Boxed Goods 


Our Typewriter Ribbons 


Must show ONE HUNDRED PERFECT COPIES on a single spot with any 
Standard Testing Machine. 


Do You Know Any Other Ribbon that Will Do It? 


Sold wader ‘‘MONEY BACK GUARANTEE.” We eliminate all chance on the 
DEALERS’ part. 


We Specialize on 


Hectographs Rapid Rollers Bichromes 


Our Imprint Your Own Imprint Plain Boxes 


The Mercury Manufacturing Company 


E. F. GUERTIN, General Manager 
ROCHESTER, NEW YORK 


Manufacturers of 


CARBON PAPERS AND TYPEWRITER RIBBONS 
for the DEALER only. 
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An Appreciation. 


HE W. A. Sheaffer Pen Company takes this 
occasion to express its appreciation to its dealers 
for their loyaity and co-operation, especially during 
the unusual conditions of the past year. 


We ourselves, and we are sure our dealers shared 
with us, an earnest determination to subordinate our 

ersonal interests to any extent to help win the war. 
Now that Peace is in the making we may anticipate 
a New Year of great promise. 


As in the past, we will continue to encourage and 
protect our dealers in every way. WE WILL ESTAB- 
LISH NO RETAIL STORES to compete with them. 
We will REMIT PROFITS ON ALL ORDERS RECEIVED 
BY MAIL to the nearest dealer. We will support 
them with VIGOROUS, STEADY ADVERTISING and 


other selling helps. 


With this restatement of our business policy we 
extend the season’s greetings and look forward to a 
mutual participation with our dealers in a New Year 
of greater business and prosperity, 


Cordially, 


President 


W. A. SHEAFFER PEN COMPANY, Fort Madison, Iowa. 
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A Finished Salesman. 

lheodore Becker, district sales manager of the Steel 
Equipment Corporation of Avenel, N. J., is regarded by 
his employers as a finished product in the art and practice 
of salesmanship 

Mr. Becker was born in New York and received his 
early education in the wonderful business environments of 
the metropolis. He later was an assistant consulting en- 
gineer to Frederick L. Pryor, a well known professor of 
Stevens Institute. In this work Mr. Becker had unusual 
opportunities to study engineering methods, and several 
years in this work, during which time he traveled through 
many parts of the country, gave him a sound technical 
foundation for the kind of work he later had to do. 

He joined the Steel Equipment Corporation in 1912, 
then known as the Fireproof Furniture and Construction 





‘THEODORE BECKER, DISTRICT SALES MANAGER, STEEL 
EQUIPMENT CORPORATION, AVENEL, N. J 


Company, at that time located at Miamisburg, Ohio. At 
first he was an outside salesman and met the users of 
office furniture, and so successful was he as a salesman 
that he soon became assistant eastern sales manager, and 
after another year agency manager. In this capacity he 
visited the users of steel office furniture the country over 
and became thoroughly familiar with every angle of the 
steel furniture industry. 

After the removal of the corporation’s factory to Avenel, 
N. J., Mr. Becker was made district sales manager, with 
his offices at the factory. 

His natural ability, his substantial education, his experi- 
ence, and his unusual capacity for hard work made him 
successful. This untiring devotion to the task in hand is 
perhaps Mr. Becker’s strong point. His work stimulates 
him, and, it is said, he never feels the need of a vacation 
and never thinks of indulging himself in one. 

Mr. Becker’s personality is felt among all the customers 
of the big concern with which he is associated, even 
though it be through the medium of those salesmen whom 
he has educated in his methods and policies. 


A Boost for Office Appliances. 


In a recent number of Revisto Apolo, published in 
Barcelona, appears an article by Rafael Bori, professor 
of commercial organization of Barcelona. Mr. Bori’s 
article bears the title “Great American Commercial 
Magazines.” 

In the article Mr. Bori says that while a number of 
American commercial magazines are read in Spain, 
there are really only eight of them which are well known 
and to be recommended. Among the eight he mentions 
Office Appliances. 

The article contains a surprising amount of information 
on the subject of advertising. Mr. Bori deals carefully 
with the preparation of copy and emphasizes the point 
that the care which is given to preparing an advertisement 
determines to a large extent whether or not the advertise- 
ment will bring results. He speaks of using a cut, no 
matter how small the advertisement is, in order to attract 
attention. The matter of “display” is also dwelt upon as 
being of great importance. 

Another section of the article points out that while the 
prices which are charged for advertising in American 
magazines may seem high to readers in foreign countries, 
the price Americans pay for an advertisement in a well 
established magazine brings ample returns since it carries 








Your Postmaster 


USES A 


TRINER PARCEL POST SCALE 


Your Shipping Clerk Should 





TRINER SALES COMPANY 


220 South State Street, CHICAGO 











GLEICH’S 
INK 


Gives the Service 
Demanded by 
Modern Efficiency — 


Made in Six Colors 


Catalog sent at your request 


Manufactured by 


THE COMMERCIAL PASTE CO. 


COLUMBUS, OHIO, U. S. A. 
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IMPRESSIONS 


A Magazine for Progressive People 


"THERE is no magazine in the 

world just like Impressions. 
It treats business as the most im- 
portant thing in material life and 
shows in a fascinating manner 
how easy it is to get pleasure and 
a living at the same time. There 
are no. technical~ articles in 
Impressions. The great subject 
of business is handled in a way 
which provides inspiration for all, 
whatever their profession or 
trade or calling. Impressions 
stands for better business and 
better living in the highest sense 
of the term. It is the monthly 
mentor of our biggest business 
men, and in its own circle, carries 
an influence more powerful than 
outsiders can understand. It is 
edited by G. E. Whitehouse, who, 
in a remarkably short time, has 
earned for himself an interna- 
tional reputation for being the 
most interesting, yet fearless, 
writer on business subjects. He 
writes a large part of the maga- 
zine each month; says what he 
thinks, and thinks so nearly right 
that big men believe in him and 
applaud his views. Impressions 
is a big magazine, 11x91! in., with 
48 pages, full of sound editorials 
and high grade advertising. If 
you believe in progress, you will 
like this magazine, though you 
may not agree with everything 
it prints. 


TWO DOLLARS A YEAR 


Send two currency bills—you will 
get them back right away if the 


first number fails to satisfy. 


IMPRESSIONS PUBLISHING CO., LTD. 
76 Hanover Street, Edinburgh, Scotland 
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a manufacturer's announcement to the ends of the world 
and makes his product known in a much shorter time 
then would otherwise be possible. 

The part played by associations of commerce and other 
agents of industrial expansion is covered in another sec- 
tion of the article. 

We extend our thanks to Mr. Bori for his kind words 
concerning Office Appliances and American periodicals in 
general. His opinion of us will be a start to even greater 
efforts. 








Well-Known Typewriter Man Joins St. Louis 
House. 


J. A. McCormack, formerly manager of the Underwood 
Typewriter Company at St. Louis, has purchased an in- 
terest in the Wm W. Phillips Supply Company, dealers 
in office supplies, inked ribbons, carbon papers, etc., at 
St. Louis, Mo. Mr. McCormack has become secretary of 
this concern and will devote his entire time to the inked 
ribbon and carbon paper industry. His former associates 














J. A. McCORMACK. 


in the typewriter field will be interested in his change and 
will join with Office Appliances in wishing him the fullest 
possible measure of success. 


New Louisville Industries to Be Shown by Film. 


It is announced by Tampton Aubuchon, general mana- 
ger of the Louisville Industrial Foundation, the so-termed 
Million Dollar Factory Fund of Louisville, that the or- 
ganization’s annual report to the stockholders will be 
partly rendered in motion pictures. 

About twenty new industries have been located in the 
city of Louisville as the result of the Foundation’s activi- 
ties, and camera men are busily engaged in Louisville in 
photographing the salient features of the various new 
factories in order that an intimate review of the indus- 
tries, their processes and products, may be presented to 
the stockholders and citizens of Louisville. It is the idea 
of the Foundation directors that the stockholders and citi- 
zens should be afforded ar opportunity to visit all of the 
new plants located in the city and the motion picture 
method was adopted as the most practicable. 

The contract was made for the work with the Rothacker 
Film Manufacturing Company, Chicago, who will produce 
the films. After the cinematographic review is presented 
to the stockholders in January, it will then be exhibited at 
the various miotion picture theaters in the city of Louis 
ville. It is planned to have exhibitions later at business 
conventions held in Louisville and elsewhere. 

The film will include views of the manufacture of auto- 
mobile axles, overalls, clothing, tobacco, wood products 
soap, oil, bed springs, heating apparatus, furniture, etc. It 
will be expressive in a measure of the character of indus 
tries located in Louisville as well as the type of skilled 
mechanics employed. 
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S.nlow Co. Inc. 


Wholesale Stationers 






































Headquarters for 


Pencils 
Penholders 
Papeteries 

Tablets 
Typewriter Papers 
Typewriter Ribbons 


in tarticular and 


Stationery 


in general 


Send for our Loose Leaf Catalogue 


Sanlow Oo. Isc. 


362 Broadway - - - - - £New York 


[f it's an our catalogue, we have it 



































Snlow Co, Isc. 
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The Name 
of Quality 


When the oldest pencil factory in America says “This is 

“the best pencil we know how to make”; when the best 
stationers say “Van Dyke drawing pencils are the easiest 
to sell” and when users say “They give the utmost 
satisfaction” —what more tould be said? 





An assortment of Van Dyke pencils in your stock will 
prove all these statements. 


Write for Booklet 
“HOW EBERHARD FABER PENCILS ARE MADE” 


EBERHARD FABER 


NEW YORK 
The oldest pencil factory in America 


—~&-- 


FACTORIES — BROOKLYN, N.Y., AND NEWARK, 
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The idea of presenting an annual report in moving pic- 
tures is unique and it is believed to be original in its appli- 
cation in Louisville. The motion picture manufacturers 
of the country are keenly interested in the success of the 
mee, for it is hoped that through Louisville’s experiment 
the cinematograph will ultimately be utilized as an as- 
sistive force in the development of communities and in 
the solution of civic and industrial problems. The use of 
the film in merchandising is quite popular now but its 
adoption as a means of presenting a clear and impressive 
record of the accomplishments of an industrial develop- 
ment organization is said to be without precedent. 

One of the prominent features of the film will be to 
show that, although a large number of industries were lo- 
cated in Louisville during the period of the war, none of 
them are strictly war industries, but, as the pictures will 
reveal, are engaged in the manufacture of peace products, 
a development along permanent, substantial lines. 


New Manager for Monroe at Reading. 


C. E. Dechant, manager of the Reading, Pa., office of 
the Monroe Calculating Machine Company, is a brother 
of H. G. Dechant, vice-president of that company. Mr. 
Dechant takes up sales work after an extended experience 





Cc. E. DECHANT 
in school administration. Previous to his school work 
Mr. Dechant acquired other valuable experience as a finan- 
cial officer of the Casualty Company of America 


New Building for Big Western Concern. 


The building recently completed for the housing of the 
Grimes-Strassforth Stationery Company of Los Angeles 
is ready for occupancy, and the company is making prep- 
arations for vacating the old location at 232-235 South 
Spring street, where they have been for many years. The 
new place is thoroughly modern and special attention was 
given the needs of the firm when plans for the store were 


under preparation It is located on South Spring street 
between Seventh and Eighth streets, and is three stories 
high, of brick and steel construction with a terra cotta 
facing 

“Rube” Baxter Goes Abroad. 


R. H. Baxter of the Defiance Manufacturing Company 

sailed for Europe on a business trip December 18. He 
expects to travel in Spain, England and Scotland, and will 

stablish selling agents at strategic points. Mr. Baxter 
will be gone about two months, and while abroad his ad- 
dress will be in care of Harold Spalding, 12 St. Bride 
street. London, E. ( England. A. E ] 


Johnson will have 
charge of the home office during Mr. Baxter’s absence 


An Index Errcr. 

In the index to the year’s advertisements, on page 118 
of the December number, the name of the J. Dornette & 
Bro. Company was spelled “Domette.” Office Appliances 
regrets this typographical error, but its readers who are 
familiar with the name “Dornette” no doubt automatically 
corrected the types in their own minds. 


Travel on Liberty Bond Coupons. 


The United States Railroad Administration has au- 
thorized local freight and ticket agents, inciuding agents 
at consolidated ticket offices, to cash coupons of Liberty 
,onds when due and payable. 
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The Economo 
Time Stamp 


Made for continuous duty— 
stands hard usage—nothing 
delicate to get out of order, 
or wear out. 

Used in offices to stamp 
mail, telegrams, invoices, 
showing the hour of receipt. 
Useful in shops to show the 
starting and finishing 
time on jobs. 





A perfect impression 
is assured at all times, 
as the die is mounted 
on a thick rubber 
cushion, and a flexi- 
ble connection be- 
tween handle and die assures a square impression. 
Low in cost, so that every department and every 


Sample Impression of ECONOMO foreman can use 


them. Can’t get out 
lI of order. Price with 
~ No. 42 dates die like 








77 sample, $4. 


Settle Louis Melind Co. 







10> “29 
> = Designers and 
9: =3 Manufacturers 
. = 183 West Madison St. 
8 24 CHICAGO, ILL, 


. 
¢ 


We carry in stock com- 
plete line of Numberin: 
Machines and Han 
Stamps. 


NOV 30 1920 




















Safe 
Sanitary 
Durable 
Vermin Proof 


Steel is Not All 


It t ntelligent designing, best shop equipment and 
luce steel furniture successfully. 


skille sd Etre. r to prod 


Metal Office Furniture Co. Products 


ire practical, and represent the best office practice. Users 
get maximum results, and pleasing appearance. 


The ¢ Office Basket 


is made of metal, The edges have 
a companion in fin- rubber guards. Fire 
ish to ir desks proof — wear proof 
dent proot When boxed for export Victor Office 
Basket s are nested, and pack about six baskets to the 
ubic foot, in quantities 


Write for full information and printed matter. 


METAL OFFICE FURNITURE CO. 


Grand Rapids, Michigan 
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Demonstrate Quality and Sell Easily 


Quality is easily demonstrated with Quality Steel Filing 
Cases. Show the snug construction, rigid members, easy 
operation, neat fin- 
ish -— and absolute 

















fireproof character- 
istics. Result — a 
sale. 


QUALITY 
Steel Filing Cases 


look like a good value, 
and prove it in use. 
We carry large stocks, 


finished and trimmed to 
harmonize with any of- 
tice surroundings 


Write for catalog. 


The Canton 
Art Metal Co. 


Plant No. 2 
Canton, Ohio 


New York Office: 
20¢ Fifth Avenue 






“Quality 
Products’* 








Perfect pins that 
perform as they 
should—bank pins, 
cushion pins, pyr- 
amid pins—and a 
service behind them 
such as only good 
intent can make 
possible. 








Crescent Brass & Pin Company 


DETROIT, MICHIGAN 
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The Law on Typewritten Wills. 
An interesting case is reported by Law Notes, covering 
a typewritten will (estate of Dreyfus, 175 Calif. 417, 165 


Pac. 941.) The court held that a will whose body was in 
typewriting could not be probated as a holographic will, 
saying: 

“From time immemorial letters and words have been 
written with the hand by means of pen and ink or pencil 
of some description, and it has been a well known fact 


that each individual who writes in this manner acquires 
a style of iorming, placing and spacing the letters and 
words which is peculiar to himself and which, in 
cases, renders his writing easily distinguishable from that 
of others by those familiar with it or by experts in chiro- 
graphy who make a study of the subject and who are 
afforded an apportunity of comparing a disputed specimen 
with those admitted to be genuine. The provision that 
a will should be valid if entirely ‘written, dated and signed 
by the hand of the testator’ is the ancient rule on the 
subject. There can be no doubt that it owes its origin to 
the fact that a successful counterfeit of another’s hand- 
writing is exceedingly difficult, and that, therefore the 
requirement that it should be in the testator’s handwriting 
would afford protection against a forgery of this characte 
* * * The meaning here contended for would Seaaats 
enlarge the opportunities for successful forgeries by tak- 
ing away the means of detection which the legislature 
had in mind and would defeat the purpose of the statute 
by destroying the safeguards which its requirements were 
designed to secure.” 

Whatever may be the merits of the decision the 


most 


reasol 


ing of the court is certainly fallacious. Some years age a 
writer in Law Notes (issue of November, 1904) argued 
forcibly that the forgery of typewriting may be more 
readily detected than that of handwriting. That conclu 
sion iinds support in several cases in which the identity 
of mechanical defects in two pieces of typewriting has 


been held to show that they were produced by the same 
machine. See State vs. Freshwater, 30 Utah 422; People 
vs. Storrs, 207 N. Y. 147; Huber Mfg. Co. vs. Clandel, 71 
Kan. 441; Scott vs. Crerar, 14 Ont. App. 152. In People 
vs Risley, 214 N. Y. 775, a scientist testified that th: 
chance of two machines possessing the defects manifested 
by a particular piece of typewritting in evidence was one 
to four billions. The peculiarities of handwriting m be 
simulated. Moreover, they are variable, no he wandloos 


writing ever being identical on two occasions. 

The minute mechanical defects which appear from ust 
in every typewriter are absolutely invariable in their man 
ifestation and incapable of imitation. The one ag ee ae 
of successful forgery is to get possession of the identi 
typewriter, and even that will not avail if considerable 
time has elapsed or if the machine has been overhauled 
the meantime. If any lawyer is skeptical on the subject, 
let him take a specimen of typewriting from his own ma 
chine, pick out the imprints that are roughened or 
of alignment, and then see how long it will take him to 
find a piece of typewriting from another machine which 
exhibits those defects and no others. An examination 
of the plates of enlarged typewriting shown by Mr. Os- 
born (“Questioned Documents,” p: 437 et 
even more convincing. As is said by that author, a get 
eral knowledge on the part of the profession of the ce 
tainty with which forgery of typewriting may 
tected would in many lead to a discovery of the 
truth and prevent miscarriages of justice. 


seq.) will be 


cases 


Incorporate for Printing | and Stationery. 
Incorporation papers have been granted to the O 
Brush Company, with a capital stock of $50,000 to do a 
general printing and stationery The incorpora 
and B. L. Crounse, 


business. 





tors are ©. B. Brush, W. S. Marlatt 
293 Henry street, Brooklyn, N. Y. 
New York Concern Adds Stationery. 

The Acme Press, Inc., 258 Fifth avenue, has installed a 
full line of stationery and office equipment. James F 
Leonard, recently manager of Tower Brothers Stationery 
Company, has resigned, and is financially interested in the 
Acme Press, Inc. 

Condit Takes New Position. 

Harry W. Condit, formerly with the Tower Manufa¢ 

turing & Novelty Company, has arranged to cover terri 


tory for the Wynne Paper Company, 318-26 West Thirty- 


ninth street. New York. Mr. Condit’s domain will be 
parts of New Jersey. Philadelphia, Delaware, Maryland 
West Virginia and Virginia. 
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CiCO turns the paste race into 
a procession 


NE session with CICO and your cus- 
tomer proceeds to be Pro CICO. 
In stores where CICO is displayed and 


given an even break paste deliveries are 


synchronized and C]COjzed. 


CICO national advertising is making 
CICO the stick name for paste where 
paste is used, and the nickname for 
profits where CICO is sold. This fast- 
est selling paste in all the world is a 
fine medium through which to introduce 
your trade to the full line of Carter 


Quality Products. 


THE CARTER’S INK COMPANY 


Boston Chicago New York Montreal . 


Also makers of Carter Typewriter Ribbonz and Carbonz 
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Our job is to make Onion Skin, 
Manifold and Thin Bond 


papers as good as we can 
make them. 


service. 
They look well, too. 
Ask Dept. O for the new sample book 


Esleeck Mfg. Company 


TURNERS FALLS, MASS. 


: Th:se papers are made for 


Haipy New Year! * 


We hope 1919 may be a 
good year for every reader of 
Office Appliances. 





Ribbons and Carbons 
of Quality 


We are supplying dealers the world 
over with goods which give perma- 
nent satisfaction. You can add con- 
siderably to your ribbon and carbon 
business by handling 

**XTRAGOOD” 
“SUMMIT” 


brands of carbon paper and type- 
writer ribbons which are held in es- 
teem wherever ribbon and carbon 
qualities are understood. Give us a 
trial. Let us show you how our prod- 
ucts help to make more money— 
something important in every busi- 


‘“*APEX”’ 


ness. 


UNION RIBBON & CARBON CO. 


Main Office and Factory: 
Front and Laurel Sts. Philadelphia, Pa. 
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‘Satellite’ Popularity Is Growing 


The “Satellite” type- 
writer stand is winning 
more friends every day 

Big business concerns 
including manufacturers 
of the leading makes of 
typewriting machines, 
are using the “‘Satellite.”’ 
You see them in banks 
and offices everywhere 

There are good rea- 
sons for ‘Satellite’ 
popularity. Office 
managers want 
their stenographers to 
have equipment that 



















will facilitate work and 


Most at the same time, be 

P t bl Model comfortable. The “Sat- 
ortabie 2 Ext. ellite’’ saves fatigue be- 
and Ad- Po] cause of its ad justabil- 

justable i aie = qpountes — 
we t ace é . 0 +P 4 Oo 

- all board casters,. is the most 
= and portable of all stands 

hes aoe Check The “Satellite” is 

Table sturdily constructed of 


metal with wood top. It 
is practically indestruc- 
tible. There are two 
attractive models One 
has extension sliding 
baseboard and check 
table. Prices are right 
Write for 
Dealers’ Proposition 
We are making hun- 
dreds of direct sales 
Dealers will find the 
“Satellite” a good seller 
We want more dealers 


Stands 









is Model 2X 





This 
Write and say that you 
If *‘Sateliite’’ Typewriter Stands are inte rested in our 
are not handled by your dealer, dealer's proposition, and 
please write us direct for partic- we will give you full 
ulars. particulars. 


ADJUSTABLE TABLE COMPANY 
Grand Rapids, Michigan 























Adding Machines: 


Burroughs, Wales, Da!ton, American 


Calculating Machines: 


Comptometer, Brunsviga, Triumphator 


Millionaire, and others 
Rebuilt 
and fully 


guaranteed 


All makes 
bought, sold 


and exchanged. 


Write for book- 
let. 

REPAIRING at Reasonable Rate 
Write for Et mate 


Representatives Wanted 


Adding Machine Corporation 


Successor to 
JAS. E. PLEW, and 
Rebuilt Adding Machine Co. 


323 So. La Salle St. 


CHICAGO 
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Pen Makers Continue Conserving. 


Ithough the restrictions imposed by the War Indus- 
tries Board on pen manufacturers have been withdrawn, 
with others, the manufacturers expect to continue re- 
stricting their lines. The board has recommended that 
small packages be eliminated as much as possible, and 
that lines be confined to not more than forty styles. 
Harry C. Sharp, of the Esterbrook Steel Pen Manufac- 
turing Company, has stated for the National Association 
of Stationers and Manufacturers that “The National Asso- 
ciation have adopted a formal resolution requesting the 
manufacturers to keep their line to the smallest possible 
degree consistent with the proper representation, and we 
believe the feeling of the manufacturers is in harmony 
with this ruling.” 


A Permanent Partnership. 


The story of Mr. and Mrs. F. E. Gray provides a spice 
of romance in a practical world. Mr. Gray has been with 
the Monroe Calculating Machine Company since May l, 
1916. For some time he was in the Pennsylvania anthra- 
cite region, with headquarters at Scranton. Later he took 
up the work at Philadelphia and this autumn on account 





MR. AND MRS. F. E. GRAY. 


of his health moved to Greenville, S. C., taking charge of 
the Monroe work in that state. 

While at Scranton Mr. Gray sold the Scranton Textile 
Company, which sale, as Mr. Gray says, was a milestone 
in his career. This sale was made to Miss Weed, who had 
charge of the cost work of that company. 

Miss Weed became so enthusiastic over the accomplish- 
ments of the machine that she became anxious to join the 
sales force and wrote the company to that effect. 

In June, 1917, Miss Weed was appointed assistant to 
Mr. Gray in the Scranton territory. After Mr. Gray went 
to Philadelphia, Miss Weed also joined the Monroe forces 
in the Quaker City 

In September, when Mr. Gray decided to take the South 
Carolina territory, Miss Weed took a life position with 
Mr. Gray, the contract in this case being consummated at 
the altar. Congratulations and good wishes, though a 
trifle belated, are sincere. We are inclined to extend con- 
gratulations to the company, also. 


New Concern in New York. 


\nnouncment has been received of the organization of 
the Coppage Printing & Loose Leaf Company, Inc., 37-35 
Rose street, New York, N. Y. The new concern is headed 
by L. R. Coppage as president. The concern does busi- 
ness as manufacturing stationers, rulers and bookbinders, 
specializing in machine bookkeeping forms and devices 
lithographing, engraving, etc. 

Mr. Coppage was formerly president of the Scott-Cop 
page Company of New York. He has had a wide experi 
ence in the loose leaf business. 

Thomas Nelson Bawn, formerly outside representative 
of the Scott-Coppage Company, and Edward A. Shipman 
formerly office manager of the same company, have joined 
the new organization 


Publisher Re-elected to Federal Reserve Board. 


Leslie R. Palmer, of the American Stationer and Office 
Outfitter, has been re-elected to the board of the Federal 
Reserve Bank of New York. His original election was in 
1914, the term being three years. 











Another BIRD | 


(Every Standard Pencil 
is a Bird!) 


The Starling 


will meet the d2mand for a high-grade pencil 
with smooth, easy writing qualities, in a round 
shape, with yellow finish, red rubber and gilt top. 


Banded in dozens, 1 gross 
to box. No. 1, 2 or 3 lead. 


Standard Pencil Co. 


Manufacturers 


1822-1828 Locust Street 
St. Louis, U.S. A. 











Western Desks Make Good 


Put them to the test of the man who 
judges office furniture values by durability 
in service. 

Judge them from the viewpoint of the stenog- 
rapher who finds them conveniently propor- 
tioned and easy-running. 


Then stock Western Desks. They make good. 
Write for catalogue and latest price list. 


Western Furniture Company 
Blair Ave. and Palm St. St. Louis, Mo. 


ae 





Ser 
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THE “Apsco” LINE 
of Pencil Sharpeners 
$159 “CHICAGO GIANT’ *1:5¢ 


Hand Feed Twin Milling 
Cutter Model 


Sharpens all sizes of pen- 
cils and automatically stops 
cutting when point is pro- 













duced. Can be attached to 
wall or to desk or table. 
$4.00 “DEXTER™ $4.00 


Hand Feed Twin Milling 
Cutter Model 


hand feed pencil 
or possible to make 
sizes of pencils and 
stops cutting when point 
is produced. Equipped with auto- 
matic point adjuster, which permits 
any desired point, from blunt to fine. 


sharpener 
Sharp- 
auto- 


BEST 
made 
ens atl 
matically 


—w $5.00 


\ Dane N Automatic Feed 
oe ehcill ® Twin Milling Cut- 
ear ter Model. 


| 

ACO USAG Sharpens all sizes of 
pencils and will pro- 
duce any point from 
blunt to fine. Pro- 
vided with the auto- 
matic feed which pre- 
vents pencil waste, as 
machine stops cutting 
instantly when desired 
point is produced. 


Write for Catalog 


AUTOMATIC PENCIL SHARPENER CO. 


1620 Garland fullding, Chicago, Ill. 













PASSED AWAY 





James H. Einstein. 


A slight cold, which developed into pneumonia, 
the death of James H. Einstein, president of the 
Company, New York, N. Y., on December 11. All the 
resources of science were exerted in his behalf, but the 
efforts were futile. The funeral was held December 15, 
the pallbearers being employes ot the Enlow Company 
Most of the men prominent in the local stationery field 
evidenced their esteem by being present at the services 
A profusion of floral pieces from trade associations, busi- 
ness houses and individuals from many parts of the coun- 
try filled the mortuary chapel. “Smiling Jim,” as his 
friends called him affectionately, was endowed with a 
genial personality which impressed all who had contact 
with him. His sudden death was a shock to his intimates, 
and the trade generally, and his place in the industry will 
not be filled readily. 

James H. Einstein entered the stationery business when 
he was thirteen years old, taking a subordinate position 


cause l 
E nlow 























Pay Roll Right to a Penny 


—no matter how complicated the rates or how 
much overtime is included. Eliminate the chance 
for human error, and figure the pay roll quickly 
by using the 


Meilicke. Pay Roll Calculator 


It gives instantly answers at rates from ten cents 
to 85 cents an hour, in half cent jumps, computed 
in quarter hours up to 126% hours. 

The arrangement of tabs and figures on the cards 
is decimal, and any combination of rates is easily 
found. The cards are linen lined, making them 
tough enough to stand continuous handling. Every 
tab is in sight, owing to the design of the sup- 
porting stand. 


Write for information. 


MEILICKE CALCULATOR COMPANY 


Dept. O-1 350 North Clark Street 


Makers of Dictaforms, Pay Roll Devices, Price Checkers, 
Phone Lists, Yard Goods Calculators and many other 
Time and Money Saving Office Appliances. 


Chicago, Illinois 








JAMES H. EINSTEIN. 

John L. Boland Book & Stationery Company, 
He was even as a boy an individual of rem: = 

able energy, and gradually worked himself up to assistan 

clerk. and ultimately as outside salesman. His success in 

St. Louis attracted the attention of the Tower Manufac- 

and he 


with the 
Louis. 


turing & Novelty Company, New York, went to 
the metropolis to better himself. He started with the 
Tower Manufacturing & Novelty Company as an inside 


salesman, later credit man, outside salesman, traveler, and 
for a number of years was sales manager. His activities 


were instrumental in the growth and success of the com- 


pany, and he succeeded David Tower when the latter re- 
tired from the concern. Mr. Einstein was with the Tower: 
Manufacturing & Novelty Company for twenty years. 
Several years ago Mr. Einstein started in business for 
himself, building from the ground up. He had a limited 
stock in a small loft on Broadway, and in a short time had 
again asserted his position in the field. Later he estab- 
lished the Enlow Company, in association with Mr. Low- 


enthal. Early last year the Enlow Company established 


itself at 354 Broadway. 


John D. Avil. 


1: 


John D. Avil passed away after a long illness at S 
home in Glenolden, Pa. He had been prominent in Phila 
delphia stationery and printing circles for many years 








Mr. Avil 


was 69 years old. 
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[f your requirements are 
Speed 


Quality 
Convenience 









HEN you write letters in longhand and 
an envelope sealing machine is a 
luxury. W 0 1 you write many dictated Economy 


or circular letters a 


hb Whether in form letter work, imprinting lit- 
Sealograp erature, printing letter heads, envelopes, office 


forms, leaflets, etc.— 





is a necessity. It is as indispensable as the If you are interested in properly equipping 
typewriter. The Sealograph assures perfect, vourself for such work—investigate— 
secure sealing, neatly and quickly done : 
Makes light work of an extra heavy mailing, The Multicolor Press 
and is worth its price on the average day’s 
output, The most practical office printing device on 
Made for-hand drive, electric drive or auto- the market. 
matic feed electric drive. Lisenby Manufacturing Company 
Factory: Fresno, Cal. 

Sealog raph Company " Address all correspondence to General Sales Department 

1700 Brooklyn Ave. Kansas City, Mo. 298 Broadway E 4 New York 
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Pen Department 
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The most for the 


least outlay. 


Esterbrook Counter 
Display Case makes 
your pen business profit- 
able and satisfactory. 


~IeT4 






a, 


=>. 
-/- 


== 








ae >» 





\““ 


->= 
= 


> 


MAXX 


ILICILIOI OO me 
EEE EEOC 


< 


RIBBONS 


Do you use them? If 
not, write us and we 
will give you proof 
that you should. 


\\ 


PIOILICD 
EXC exes 


AX 


>>: 
mela me 
| me Le, lat Lae 
oieteta 


Write for information 


ESTERBROOK PEN MFG. CO. 
80-100 Delaware Avenue 
Camden, N. J. 


Brown Bros. Limited, Canadian Agents 
Terento, Can. 
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REPUBLIC-DODGE 


Douglas Street and Third Avenue 
BROOKLYN, - NEW YORK 
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As strong and rigid 
as a heavy table, 
yet fully and easily 
portable. 





No. 3 
Combination 
Typewriter 


Made in a wide variety of styles, for sup- 
porting practically any kind of office ma- 
chine. <A crank raises the castors off the 


floor, and permits the rigid legs to take 
the load. Mount a typewriter, a duplicating machine, a 
roller copier, an envelope sealer, an adding machine or a 
ecard index cabinet on an Ideal Tubular Stand, and it can be 
rolled to any position, lowered to operating position and used. 


FOWLER - MANSON -SHERMAN CYCLE MFG. CO. 


1445-1455 W. AUSTIN AVE., CHICAGO 








TO OFFICE APPLIANCE DEALERS 
ABROAD: 


Write to us if you desire an agency for 
a popular priced adding machine which 
finds a very ready sale wherever of- 
fered 


ZELLERS-STEVENS, Incorporated 
52 Broadway, New York, U. S. A. 
Cable Address: Zellers Stevens, New York 
Depository: . . Atlantic National Bank 
Foreign Trade Representatives for Manufac- 
turers of Office Equipment and Supplies 


WE SPECIALIZE IN 

Adding Machines Metal Office Furniture 
Addressing Machines Fountain Pens and 
Carbon Papers Pencils 
Card Index Systems 
Duplicating Machines 
Duplicator Supplies 
Filing Cabinets 

Writing and Printing Papers 


Time Recorders 


Typewriters (new and 
rebuilt) 


Typewriter Ribbons 


Quotations cheerfully furnished on 
any goods obtainable 


CORRESPONDENCE INVITED. 














Typewriter Men 


can add substantially to their 
profits by selling 


AZORA AIR 
CUSHIONS 


TYPEWRITER SUP- 
PLY AND REPAIR 
MEN, in their calls 
upon the trade or wait- 
ing upon customers 
have many opportuni- 
ties of showing these 
cushions to men who 
are real prospects. 

You can attach 
Azoras in a few seconds, while ask- 
ing the customer whether he has ever 
. used them. The beneficial effect is 
so immediately evident that the rest 
is simple. 


Asora Air Cushions are built on the same 
successful principle as the automobile tire, 
@ combination of air chamber and rubber— 
of the greatest resiliency. 

Asora Air Cushions would work in with 
your business excellently. We'll be glad to 
tell you more about their sales possibilities 
—their nerve-saving, typewriter-saving, san- 
ftary features. 


Let Us Hear from You 


AZORA RUBBER COMPANY 
1945 South 54th Ave., CICERO, ILL. 





PAT. DECEMBER 21, 1915 














The name of “CROWN”, as applied to Typewriter 
Ribbons and Carbon Papers, stands for the best and 
highest grade o goods made. 

The material used in their manufacture is the finest 
obtainable; the colors strong and brilliant; both ribbons 
and carbon paper are non-drying and non-fading, and 
capable of sharp, clean work from beginning to end. 

“CROWN” ribbons and carbon papers are made in a completely 
equipped and up-to-date factory, by men whose experience cover- 
ing many years ensures a product of perfect and uniform quality. 
Neat and attractive boxes and packing assist in the ready sale of 
Crown goods by the dealer. 

Dealers wishing a line of Typewriter Ribbons and Carbon Paper 
that is COMPLETE and of irreproachable quality are invited to 
write for sar ples, prices and terrrs. Correspondence and catalogues 
in English, Spanish, French and Portuguese 

CROWN RIBBON & CARBON MFG. CO. 
782-790 ST. PAUL STREET ROCHESTER, N. Y., U. Ss. A. 


> 
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Charles Filler McCloud. 


On December 9, 1918, the office furniture industry lost 
one of its most esteemed and respected members by the 
death of Charles Filler McCloud of Marysville, O., owner 
and general manager of the Davis Chair Company of that 
city. Mr. McCloud’s death followed a week’s illness which 
commenced as influenza and terminated in pneumoni: 
Every aid which science could give was provided but witii- 
out avail. Dr. J. C. Upham, a noted physician of Colum- 
bus, was called in, while Mr. McCloud’s brother, Dr 
John J. McCloud, and his brother-in-law, Dr. C. W. 
Hoopes, were also called to Marysville to assist the family 
physician, Dr. C. D. Mills. Always the picture of health 
and robust manhood, the news of his critical illness 
aroused general interest and the word of his death came 
as a shock to all 

He was a son of Dr. S. N. and Mrs. Nora Filler Mc- 
Cloud, both deceased. He was born in Plain City June 24, 
1868, coming to Marysville with his parents and their 
family when a small boy. 

The following brothers and sisters of C. F. McCloud 
are living: Mrs. Imo Schwartz, of Cleveland; Mrs. Lena 
Fridell, of Fort Wayne, Indiana; Dr. John J. McCloud, a 
physician in the state institution for feeble minded in Co- 
lumbus; Mrs. Nellie G. Hoopes, wife of Dr. C. W. Hoopes, 
who returned last week from a service in the army as a 
surgeon, and Miss Erdean McCloud, of Lander, Wyoming. 
Another sister, Mrs. May Brown, is deceased. 

On October 19, 1892, he was united in marriage to Miss 
Ethelyn Peck at her home in Milford, Conn. Mrs. Mc- 
Cloud survives. They had no children. 

He was a graduate of the Marysville High School and 
of Ohio State University at Columbus. 

Charles McCloud served as deputy postmaster of Marys- 
ville during the second Cleveland term. He also served 
as a democratic member of the county election board, as 
chairman of the democratic county committee, as a mem- 
ber of the county liquor license board, and also was one 
of the deputies in the internal revenue department In 
politics he was an active democrat. 

He was associated with his father in the Davis Chair 
Company and at the death of his father assumed the man- 
agement of the factory, selling his interest after a time 
and going to Poughkeepsie, N. Y., where he became the 
manager of the Chichester Chair Company. About four 
years ago he returned to Marysville and purchased the 
Davis Chair Company of his brother, Dr. John McCloud, 
who had bought the interests of the other heirs. Since 
that time this factory has been under the management and 
ownership of Mr. McCloud. It was enjoying great pros- 
perity at the time of his death. 

Mr. McCloud was always interested and active in public 
affairs, taking a frank and open course which appealed 
to the minds of his fellow citizens. He was a forceful 
man, active, upright and successful, and his passing is 
sincerely mourned by the people of his city. 

The funeral services were held at two o'clock Wednes- 
day afternoon, December 11, at the residence, 221 West 
Third street, with Rev. J. A. Hoffman, pastor of the M. E. 
Church, in charge. The interment was in Oakdale Ceme- 
tery 

Don E. Bailey. 

On November 29 Don E; Bailey, of the Bailey-Drake 
Company, Chicago, passed away as a result of pneu- 
monia. following an attack of influenza. Mr. Bailey laid 
the foundation of the company’s business as factory rep- 
resentative ten vears ago in San Francisco under the 
name of the Bailey Specialty Company, later changed to 
the Don E. Bailey Company. In 1914 E. E. Drake, then 
general sales manager of the Remington Arms-Union 
Metallic Cartridge Company, resigned that position and 
joined Mr. Bailey, the firm becoming the Bailey-Drake 
Company, whose principal office was recently moved frora 
San Francisco to Chicago. Before he died Mr sailey 
had the satisfaction of heading a concern of country-wide 
activities, with branches in New York, San Francisco 
Seattle, Kansas City, Minneapolis, Dallas and Cleveland 
The business will continue under the present name 

The death of Don E. Bailey removes from the field one 
of its most successful and energetic men. He was a thor- 
ough salesman as well as an executive of a high order 
of ability. We profoundly regret his passing 





M. J. Thaler. 
M. J. Thaler, manager of the Barrett Adding Machine 
Company’s branch at Toronto, Ont., Canada, passed away 
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The Glast Desk Pad 
Is an Opportunity for Dealers 


A glass desk pad will give any desk, old or new, a 
clean, smooth writing surface. It provides a 
transparent shield for important memoranda. In 
short, it performs real service for the user. 


Rosco and Ravenswood Glass Desk Pads 


form a proved source of ready profit for the 
dealer. Their staple demand makes these spe- 
cialties a “buy” worth investigating. Let us tell 
you more about glass desk pad opportunity. 


RAVENSWOOD OFFICE SPECIALTIES CO. 
ORIGINATORS OF GLASS DESK PADS 
1800-02 Newport Avenue - - - - CHICAGO 




















The Business Demand 


for a sturdy Individual Upright Unit 
—a four drawer letter or legal cap 
file has brought out our new 1,100 
Line Cases. These units are complete 
in themselves yet they are built to 
stack together or with our regular 
Upright Line. 


The sales since last October, when 
these Units fiirst were offered, have 
been phenomenal—a good barometer 
of their popularity. 

Ask about them in particular and 
the entire Efficiency Line, if you are 
not familiar with its possibilities for 
you. 


WATSON MFG. COMPANY 


Jamestown, N. Y. 
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“BUMP” 


If one machine does 
the work, why two? 


The New Stand 
Model Bump 
Paper Fastener 
and Punch is a 
paper fastener 
at one end—a 
punch at the 
other, taking a 
in. binder. 
rvice — Efh- 


ciency —Econ- 





Write Now 


omy. Can you ; 
beat it? Then there’s 


the Hand 
Model “BUMP’”’ 
that dealers call “‘Old 
Reliable.” 


A paper fastener 
that'll never cause 


you a moment’s worry. A steady producer for 


the trade. 
the rest. 


Display these models. They will do 


BUMP PAPER FASTENER COMPANY 


La Crosse, Wis. 


SEYMOUR CONOVER, Eastern Representative 


350 Broadway, New Yor 
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Why It Sells 





Underwood’s_ Everlast- 
ing Ink is—like fire pro- 
tection—just one of the 
necessities of modern 
business. Records and 
documents that are 
worth making are worth 
preserving in ink which 
lasts forever. 


Business men are real- 
izing that there is a 
great and vital difference 
in inks. And therein lies 
the sales building possi- 
bilities of Underwood’s. 
May we give you some 
worth-while information 
about this ink? 


Sales Underwood & Co. 


Boston 


62 Park Place, New York 


BRANCHES 
Toronto London Paris 











W. W. W. Roberts. 

The many friends and associates of W. W. W. Roberts. 
the Pacific Coast sales manager of the Thaddeus Davids 
Ink Company, Inc., were deeply shocked to learn of his 
death in San Francisco on December 15. He was taken 
ill very suddenly at the Stratford Hotel in that city, and 
was removed by his old friend, R. E. Revalk, to the Hahne- 
mann Hospital, where he immediately developed double 
pneumonia and quickly succumbed. Mr. Roberts was 
in California, on his usual rounds, covering the territory 
embraced by all the states in the Rocky Mountain and 
Pacific Coast section. He was one of the best known 
and highly respected men in the trade and his death will 
be sincerely mourned by many men in the stationery 
business. He had traveled in other countries extensively, 
and before his entrance into the ink and adhesive business 
he had lectured in nearly all parts of the world about 
his many travels. 

C. Harold Merkle, of the New York office of the 
Thaddeus Davids Ink Company, Inc., expressed general 
opinion in his statements regarding W. W. W. Roberts 
“Mr. Roberts, as you know, was a great man. He was 
known, not only in England, California, Florida and 
Maine, but also in the very darkest spots of Africa. He 





W. W. W. ROBERTS. 


was a man who had traveled for years and years, and 
made a great many friends throughout the world. You 
can imagine that his death came to us here as a great 
shock, not only because of its suddenness, but because of 
that spirit of friendship which existed between him and 
everyone connected here. 

“He had been known to our Mr. J. W. Merkle for the 
past thirty-one years. They were both boys together, 
and both were in business in after vears together. 

“Mr. Roberts was a very well-educated man, and had 
received a number of degrees in the various colleges o! 
the United States. He served in the United States Navy 
as an ensign during the Spanish-American War, and, i! 
fact, there are so many things he had done in his 49 years 
that it would take pages and pages to describe them. It 
has always been remarkable to me how a man of his 
age could have done so much and so well. 

“If you could have heard him talk and give you his 
views on this life you would sit open-mouthed, not be- 
cause of stupidity, but in astonishment. Mr. Roberts 
entertained the King and Queen of England with the sam: 
ease as he would entertain you or me.” 

In the October issue of Office Appliances was printed 
a narrative briefly describing some of Mr. Roberts’ ad 
ventures. It pictured him as facing dangers, obstacles and 
difficulties with a spirit and confidence which reflected 
itself in his manner of overcoming “reluctance to buy” in 
his commercial career. 

Mr. Roberts had a most interesting career. After grad- 
uating from Georgetown University, Washington, D. ¢ 
he started to work for the Stewart-Warren Company, 
Inc., of 229 Lafayette street, New York City. Here Mr 
Roberts first acquired his taste for the stationery busi 
ness. After a few years his ambition was noticed by 


the C. H. Clayton Company, of 227 Pearl street, New 
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/DORNETTE DESKS 


Extremely 
Popular 
With 
Office 

Furni- 
ture 
Dealers 








Made as fine as 
the best kiln-dried 
hardwoods and 
skilled workman- 
ship can make 
them. 





Write for 
Catalog 


THE J. DORNETTE & BRO. CO., Cincinnati, Ohio 
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New Dornette Typewriter Desk. 




















Eddy’s “Typographer’ 
versus—CORONA 


In point of time, but sixty years 
or so separates these two extremes 
of writing machine invention. But 
where the Typographer weighed 
pounds, Corona weighs ounces and 
may be carried in one hand. 
Corona is measured in inches 
rather than feet, and is as simple 
to operate as its bulky predecessor 
was complicated. 










In point of utility the contrast 
is even more striking, for Corona 
has made practical a “personal 
writing machine’—which means that it has broadened the writing 
machine’s sphere of usefulness. By the home fireside, or on Europe's 
battlefields—in busy city offices or in hotels, trains, or steamers— 


wherever there is a call for modern methods, there you'll find Corona 
serving. 


Mechanically right, possessing a wide popular appeal, thoroughly tested by a 
hundred and fifty thousand users—men and women, in every walk of life—and 
backed by a strong and experienced organization, Corona gives every promise of 
developing an even wider demand You ought to know about it. Ask for Booklet. 


CORONA TYPEWRITER CO., Inc., Groton, N. Y. 


NEW YORK CHICAGO SAN FRANCISCO 
Agencies in Ali Principal Cities 


Fold it up-— 


take it with you 
typewrite anywhere 


The Personal Writing Machine 
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Imperial Desks 


Built in three grades, to suit every 
class of trade. Made from the 
standpoint of the office man— 
practical and complete. We make 
the: popular lines of desks. Sales 
come easily when you show Im- 
perial products. 





a 
— ae tee X 4Tt 


— ps 22s ee Write for Catalog No. 17 


oles IMPERIAL DESK COMPANY 


Main Office and Factory ,{crié2 224. Evansville, Ind. 














DIAMOND INKS 


THE LINE THAT SATISFIES 
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ta, O' AMONG ZS 
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CARMINE 





DIAMOND INK CO., Milwaukee, Wis.—New York Office, 265 W. Broadway 
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York City, and he soon became secretary and treasurer 
of that company. In this position Mr. Roberts made 
many friends, who remained true to him to the last. 

Mr. Roberts was a world traveler in the best and 
broadest sense. For seventeen months he explored the 
darkest parts of Africa, going from Mombasa on the East 
coast through British and German East Africa to Ugan- 
da. Thence he proceeded from Central Africa to the 
European Continent. He did more hunting and traveling 
in Africa than Theodore Roosevelt. Roberts did his hunt- 
ing both with a gun and a moving picture camera. After 
his trip he exhibited his films before many famous people, 
including the King and Queen of England at Bucking 
ham Palace, where he received high praise for his cour- 
age and enterprise 

During the Spanish-American War Mr. Roberts served 
as an ensign in the navy, cruising around Cuba. He was 
known as a diligent and efficient officer. 

Mr. Roberts was a member of Bedford Lodge No. 574, 
F. and A. M., of which lodge he was past master. He 
also belonged to Orient Chapter, R. A. M.; Damascus 
Commandery and Kismet Temple. He was a member of 
the Brooklyn Lodge of Elks, No. 22, to which he gave 
the head of a beautiful water-buck which he had shot in 
Africa. He was also a member of the Bensonhurst Yacht 
Club and the Queen’s County Wheelmen. 

Mr. Roberts’ home was at 259 Parkside avenue, Brook- 
lyn, N. Y. He is survived by his wife and daughter 

The remains were.shipped to his home. and interred 
in Woodlawn Cemetery, New York. 

Office Appliances extends profound sympathy to the 
bereaved family and to the friends and associates of the 
deceased, particularly to J. W. R. Merckle, who was a 
friend of many years’ standing. 





Leroy R. Ginther. 

Leroy R. Ginther, sales agent at Danville, Ill., for the 
National Cash Register Company, succumbed to Spanish 
influenza late in October. He was 35 years old. Mr. Gin- 
ther entered the National sales organization in 1911 as an 
assistant salesman at Lincoln, Nebr. Prior to undertaking 
the work at Danville in April, 1917, he had sold at Waco, 
Texas, Sioux Falls, S. Dak., Omaba, Nebr., and Peoria, 
Ill. His wife survives Mr. Ginther. 


Robert Morris Whiting. 


Robert Morris Whiting, prominent for more than fifty 
years in the civic and political circles of Brooklyn, N. Y.. 
passed away December 13 at the age of 87. For many 
vears he had conducted a stationery business on Fulton 
street, but latterly he was in the insurance business. He 
served as a member of the board of education for twelve 
years, and had been a member of the board of aldermen, 
the commission of city works, and a deputy controller 


Ralph Emery. 





Ralph Emery, a director of the Monroe Calculating 
Machine Company, passed away suddenly in New York 
City December 8. He had been in conference at the fac- 
tory at Orange, N. J., a few hours before his demise, and 
was apparently in good health. Mr. Emery was born in 
Selfast, Maine, and the funeral services were held at the 
old home December 11. Mr. Emery was an important in- 
fluence in the Monroe organization, his interest in the 
progress and growth of the Monroe business being an 
inspiration to all the workers. His was a genial and lik- 
able personality, which made an impression on all who 
were fortunate enough to come in contact with him. 


George McMein. 

George John McMein, Des Moines manager of the Dal- 
ton Adding Machine Company, passed away in early No- 
vember at his home. He opened the Des Moines branch 
of the Dalton Adding Machine Company in 1910, and 
developed the sales possibilities of the territory in a 
marked manner. He was born in Quincy, Ill, November 


30, 1868. The widow, a daughter and a brother survive 
him Mr. McMein was active in civic, musical and fra- 
ternal circles, an enthusiastic golfer. He was a member 


of the Arion quartet and the Chamber of Commerce Glee 
Club. He had made great advances in freemasonry, at- 
taining the post of commander of El-Aska Commandery, 
Knights Templar, at Quincy, when but 35 years old. He 
was also a member of the Des Moines Golf Club and the 
Country Club. 








THE ONLY ADJUSTABLE 
POST-BINDER 
ON THE MARKET 


Here’s a simple device that enables the office boy 
to bind into book form “‘in a jiffy” any kind of loose 
leaf records. 


The “F-B” Loose Leaf Holder 








Pat. May 13, 1913. 


is adjustable to any distances between punch holes 
and to any size of paper. 


The retail price is $3.00 a dozen with liberal 
discounts to dealers. 


ROCKHILL & VIETOR 


Sole Agents 
Dept. ‘‘F-B’’ 22 Cliff St. New York City 
Branch: 180 N. Market Street, Chicago 

















Rebuilt Typewriters 
All Standard Makes 


at as low prices as consistent with 


Honest Work and Good Quality 
All machines guaranteed against defect. 


Courteous and Prompt attention 
to inquiries. 
Price list on application 





THE HARRY A. SMITH 
TYPEWRITER CO. 


Wholesale—Export 
218 N. Wells St. CHICAGO, ILL. 
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No. 3 Riveto No. 3 Punch 
hy | Black Enamel Finish 
F with 200 Eyelets 2?” gauge only 
with each Machine 





Defiance A Clips No Miss Stapling Machines 
Six sizes, 1}” to 6” _,Made of —— Steel 
r m app 





Defiance Manufacturing Co. 
384 Broadway 
New York 


Manufacturers of 


Stationery Specialties 











Crane Ladies’ Stationery 
Sold by all Stationers and Booksellers 


These goods are suited to the tastes of the 
most select trade. Their merits are known 
the world over, and they yield a profit to 
the dealer. Once tried, the purchaser be- 
comes a regular customer. 


Presented in the following Styles and Qualities: 


SUPERFINE QUALITY. In Light Blue Boxes, 
containing } ream of Note paper each, and in separate 
boxes } thousand snvelopes corresponding. 


EXTRA SUPERFINE QUALITY. In Lavender 
d Boxes, containing } ream of Extra Fine 
Paper each: in like Boxes are Envelopes to match. 


Our papers are supplied in 

Goods and other spe- 
cialties by EATON, CRANE 
& PIKE CO., Pittsfield, Mass., 
and 225 Fifth Ave., New York 
whose boxes bear the word 
“CRANE’S” containing our 
goods, 





This Trade Mark 
every box 


ALL THIS STATIONERY CAN BE RELIED ON 
AS REPRESENTED. MANUFAGTURED BY 


Z. & W. M. CRANE wives: 








William Horatio Bates. 


William Horatio Bates, president of the printing and 
lithographing corporation of S. C. Toof & Co., Memphis, 
Tenn. died on November 26. 

Mr. Bates was born near Mt. Pleasant, Iowa, October 
24, 1841, ard attended the public schools of that city and 
Fort Madison. His father was the founder and editor of 
the Christian Evangelist, St. Louis, Mo., and he learned 
his trade as a printer in his father’s office. 

In 1863 and many following years the main artery of 
trafic for the Middle West was the Mississippi River. 
Prose and song have made famous the celebrated boats 
—passenger and freight—that plied regularly up and 
down the river. So it was but natural and proper that 
the mighty “Father of Waters” should be selected as the 
route for the coming to Memphis of one, a mere youth, 
destined in later years to become one of the city’s most 
esteemed, honored and wealthy citizens. 

Mr. Bates worked at his trade as printer and held the 
position of foreman in various newspaper offices of Mem- 
phis during the ’60’s and early ’70’s. For several years 
when the old Memphis & Charleston Railway had their 
large printing plant at Memphis Mr. Bates was in full 
charge of its operation. 

In 1876 he bought an interest in the printing firm of 
S. C. Toof & Co., and his efforts contributed largely to- 


ward making this one of the largest and most successful 





THE LATE WILLIAM HORATIO BATES 


concerns of its kind in the South. Elected vice-president 
of the company in January, 1900, he served in the posi- 
tion until 1910, when—upon the death of Mr. Toof—he 
was elected president. 

Mr. Bates was married in 1871 to Miss Mary Borcherdt, 
of Manitowoc, Wisconsin, who survives him. Theirs 
has been an extremely loving and happy companionship, 
although blessed with no children. 

He was a member of the Memphis city council during 
the yellow fever epidemic of 1878 and his unselfish and 
tireless devotion to duty did much to relieve suffering. 
He has held various positions of honor, although not a 
politician, and was a member of various civic and fra- 
ternal bodies. He was at all times ready with his purse 
and presence for the relief of distress, to aid any worthy 
cause and for the uplift and advancement of his home 
city. 

The bulk of Mr. Bates’ considerable estate was left to 
his wife. 


Harry Porter. 


Harry Porter, a well known stationer of Lincoln, Neb., 
died Saturday evening, December 21, at his home in that 
city from pernicious anaemia, from which he had suffered 
since last March. He left a wife, who was Miss Ona 
Saunders of Mt. Pleasant, Ia., a son, Earl, and a daugh 
ter, Grace. 

The following account of Mr. Porter’s final illness and 
the sketch of his career are taken from the Sunday State 
Journal, Lincoln, Neb., of December 22: 

“The health of Mr. Porter, which had theretofore been 
considered quite rugged, broke down last spring and he 
went to Wyoming in the hope of recuperating. At first 
he seemed to improve, but upon his return it was found 
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ESTABLISHED 1824 CATALOGUE ON REQUEST 





Pioneer Builders of Exclusive Office Furniture 





No. 444 
One of Our Popular Typewriter Models 











Cutler Quality, Cutler Con- 
struction, Cutler Service for 
Your Consideration 


Cutler Desk Co. 


Buffalo, N. Y. 


























We Sell Dealers Only Consenanialieiaiines 


No. 459 
Corporation Flat Top 
PTT 
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A satisfied customer is a valuable asset 
MARBLE & SHATTUCK CHAIRS give satisfaction 


They are made from the best materials by ex- 
perienced workmen, designed for comfort and 
built to last. 


Your repeat orders 
will prove this. 

Sold only through 
the dealer. 





Complete Office 
Chair catalog sent 
on request. 

We also manufacture Dining, Cafe and 
Bed Room Chairs, and specialize in 
hotel and club work 

Send for our list of Nationally known 
users. 


THE MARBLE & SHATTUCK CHAIR CO. 


CLEVELAND 
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ULTRA AL LLL AHL 


’ CONSIDER! PREPARE! aialll “PROSPER! 


{| War’s demands established the Loose+leaf business as a national economy. 


{ Quality, after all, is the truest economy. {[ Business in economic products will 
be bigger than ever, now. 













{| Badger Loose-leaf products are 
known as quality specialties for qual- 
ity houses. 

Is your house among them? 

{ Raw material, market conditions and 
transportation difficulties cause 
delays. 
Consider all these things and prepare. 
Get a stock of BADGER Albums, 
Ring-Books, Ledgers, Post-Binders, 
Sheet-Holders, Scrap-Books, Catalog 
Covers, ete., and get your share of 
the coming prosperity. 


4 


HUM4HNAL NOAA ELE senate 


HE 


Wi 


Write for Catalogue and Illustrated Matter. 

















: THE HEINN CO. "5 MILWAUKEE is 
cali Sis TN 

















QUALITY — CONSTRUCTION -— FINISH — SERVICE 


WRIGHT DESK CO., ROCKFORD, ILL. 
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that he was, if anything, in worse condition than when 
he went away \ transfusion of blood was considered 


by his physician to be the only hope and in the early part 
of June, soon after the return of the patient from the 
west, his son underwent the ordeal of having a 
quantity of blood conducted from his veins into those of 
his father. 

“The operation apparently was of great benefit to Mr. 
Porter and for some time thereafter there was a marked 
improvement in his condition. This was but temporary, 
however, and for a number of weeks he has been failing 
noticeably. 

“Mr. Porter has been a resident of Lincoln for more 
than thirty years. All of that time he has been engaged 
in the stationery and office supply trade. He first en- 
tered the business as a clerk for A. T. Leming & Co., 
booksellers, in the early days, and later was with J. P. 
Hebard, who operated’a store on South Eleventh street 
He entered the business for himself in a small way in 
1900 at 125 South Twelfth street. Twelve years ago his 
trade had grown so that he felt justified in getting an O 
street location, and since then has run a store at 1123 O 
street. He knew the business thoroughly and his strict 
attention to its supervision brought him success. 

“Although of a quiet and diffident nature, he possessed 
many warm personal friends, who unite in saying that 
he was a man of many fine qualities and greatly inter- 
ested in a variety of matters. He served a term as presi- 
dent of the Lincoln Rotary club in 1911 and 1917 and 
was one of its most popular and efficient executives. He 
was induced to enter politics in 1911, when the business 
men of the city united on a ticket, and was their candi- 
date for exciseman His service there was of a charac- 
ter that led to an effort to draft him later as a candidate 
for mayor, but he declined to continue in politics, and 
turned back to his growing business. 


“Harry Porter was born in Ottumwa, lIa., fifty-four 
years ago. He started out to make his own way as a led 
of twelve years, his first job being in a drug store and 


spent six years as a traveling 
salesman selling queensware, and then came to Lincoln 
and began a business career that ended with his death. 
He served a term as a member of the excise board in 
1911-13. He was one of the most enthusiastic Rotarians 


later in a postoffiice. He 


in the city and took great interest and delight in the 
activities of the Rotary Club.” 
E. H. Hope. 


E. H. Hope, 
ada, passed away 


& Johnson. 


stationer of Edmonton, Can- 
He was connected with Hope 


a prominent 
recently. 


Mrs. Eliza Dietz. 
Heart failure following the influenza took away Mrs. 
Eliza Dietz, wife of J. F. Dietz, of the J. F. Dietz Co., 
Cincinnati. 


Clarence W. Pierce. 


Clarence W. Pierce, a well-known stationer of Pough- 
keepsie, N. Y., passed away September 28. He was a 
member of the Pierce-Ambler Company. 


Thomas A. Reddick. 


Influenza took away Thomas A. Reddick, of Richmond, 
Va. He was 65 years old, and for 37 years had been an 
employee of the Baughman Stationery Company at Rich- 
mond. 


Orville Stillman. 
a veteran stationer of 72 years, passed 


Westerly, Mass. He claimed to be 
stationer in point of continuous service. He 


Orville Stillman, 
away December 9 at 
the oldest 


entered the stationery business in 1866 and sold out in 
1917. 
C. P. Zaner. 
C. P. Zaner, prominent as a commercial educator of 


life in an automobile accident 
was struck on an unguarded rail- 
lives of two and seriously in- 


lost his 
The car 
costing the 


Columbus, Ohio, 
December 1. 

road crossing, 
juring another. 


W. H. Curtis. 

William H. Curtis passed away at St. Elizabeth’s Hos- 
pital, Dayton, Ohio, after a prolonged illness. He had 
been for 25 years a salesman for the Reynolds & Reynolds 
Company of Dayton, manufacturers of stationery, pads, 
tablets and ledgers. Burial was at Vandalia, Ohio. 
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Where 
Else Can 
You Find 
Such 
Utility? 









Ne tethat the adjust- 
able shelves are lead- 
ed with miscellaneous 
articies. 


cabinet of unmatched storage facilities. 


Here is a steel 
And its price is no more than a four drawer filing case. 


Most cabinets and vertical filing cases accommodate let- 
ters, and little else. The adjustable shelving of the 
steel cabinet shown here, enables it to care for stationery, 
books, catalogs, transfer files and articles of miscellane- 
ous sizes. You can “build” its interior to suit yourself. 
Shelf adjustment based on 1-in. centers. Shelves can 
be divided into pigeon holes by vertical partitions spaced 
on 2-in. centers. 


TERRELL’S EQUIPMENT CO. 


Hilton Street 
GRAND RAPIDS, MICH. 
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UFACTURI 
FACTORY S GENERAL OFFI oy 
25-47-49 CENTRE ST. 9 





EMBODY SUPREME QUALITY 


No sheet of carbon paper, not a 
typewriter ribbon can leave our 
plant until it has passed the most 
rigid inspection. We insist that our 
merchandise must have a Standard 
of Quality that brings repeat orders. 


To dealers in the United 
States and other countries 
who want a supreme line 
of Quality in Ribbons and 
Carbons, we are prepared 
to give full particulars. 
= Write us at once. 


Old Town Ribbon & Carbon Co., Inc. 


Manufacturers of Old Town and Crowfoot Brands 
Ribbons and Carbens 


245-247-249 Centre St. New York City, U. S. A. 


= 
= 
5 
5 
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INK 
ECONOMY 


goes with every pack- 
age of Keller’s Ink. It 
does not corrode, clog 
the pen or fade. Good 
for fountain pens. 


Dealers find Keller’s 
Ink a_ good -seller— 
customers come back 
for more. Write for 
trade discounts. 


The Robert Keller 
Ink Company 


Manufacturers of 


Inks, Mucilage, Paste and 
Sealing Wax 


Detroit, Mich. 
























- Never in the Way de 


Yet within Easy Reach when wanted 


The Sperry Standard telephone bracket 
holds the telephone in just the position you 
want it. 

It is constructed of high grade materials. 
It will not sag. It is guaranteed for five years 
and will last a lifetime. 

A slight push places it clear of ink wells, 
papers, etc., and out of the way, but in easy 
reach for the next call. 
desk town is your 


very telephone in 


prospect. 


For detail and prices write 


KELLOGG SWITCHBOARD & SUPPLY CO. 


Exclusive General Distributors 


CHICAGO, ILL. 
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Robert Rennie. 

Robert Rennie, vice president of the Security Envelope 
Company, Minneapolis, Minn., passed away late in De- 
cember. He was 47 years old and is survived by his wife 
and a brother, Hugh, of Winnipeg, Man., Canada. Mr 
Rennie was active in the Civic club and the Commerce 
association. 


Charles T. Dearing. 

For fifty years a stationer, Charles T. Dearing passed 
away during the holidays at his home in Louisville, Ky 
He was one of the pioneer stationers and booksellers of 
his section of the state, and established the United News 
& Stationery Company. For the two years just passed 
he was with the C. T. Dearing Printing Company. 











William J. Radigan. 

William J. Radigan, New York City salesman for Car- 
ters’ Ink Company, passed away after an apoplectic stroke 
in his home at Jersey City December 2. Mr. Radigan 
was fifty years of age, and leaves a widow, a daughter and 
a son. He was a prominent resident of Jersey City and 
active in the B. P. O. Elks. 








Charles F. Jones. 

December 9 Charles F. Jones passed away at his home, 
512 West 4lst street, New York. At the time of his 
death he was president of the Rotograph Company. Pre 
vious to his association with the Rotograph Company 
Mr. Jones was prominent in the greeting card and art 
publication field 


New Angle on Export Samples. 

War Trade Board Ruling No. 323 supersedes No. 280, 
covering the dispatch of export samples. A special ex 
port license has been granted the post office department 
(No. RAC 55), and also to the customs service, author- 
izing the exportation, without individual export license, 
of samples of any commodity and advertising matter to 
be used therewith, regardless of whether the same are 
shipped by mail (subject, however, to the Postal Regu- 
lations), by express or by freight, in passenger’s baggage 
or otherwise, when destined to any country except Nor- 
way, Sweden, Denmark proper, Iceland, the Faroe 
Islands, European Holland, Switzerland and Greece 

Under this license the term “samples” is construed to 
mean articles or portions thereof intended for use in so 
liciting orders, and is not construed to include any article 
or portion thereof which is itself intended to be sold as 
an article of commerce. 

Shippers should note that it is unnecessary to apply to 
the War Trade Board for permission to ship under special 
export license RAC 55, and no special document issued by 
the War Trade Board is necessary in connection with 
such shipments. It is only necessary to note on the pack- 
age, if the shipment is made through the mails, or on the 
export declaration, if the shipment is made by express or 
freight, the following: (1) “Shipped under special export 
license RAC 55”; (2) the name and address of shipper; 
(3) the name and address of consignee; (4) a statement 
of contents. 

lt should further be noted that special export license 
No. RAC 55 is not a license to trade with the enemy and 
does not authorize any shipment in contravention of se 
tion 3 of the trading with the enemy act. 


Importation of Pens and Pencils Allowed. 


War Trade Board Ruling No. 458 has removed the 
restrictions on imports of pencils and pencil leads, pen 
holders and pens, and phonographs, graphophones, gramo 
phones and parts. The ruling does not apply, of course, 
to trading with enemy aliens. 


Women in War Work. 


What the women of America did for the soldiers in 
1918 is indicated by a report of the War Council of the 
American Red Cross. A total of 291,004,000 necessary 
articles have been produced by American women. These 
include 283,196000 surgical dressings, 14,989,000 knitted 


garments and supplies. All of the articles produced were 
made from raw materials valued at $40,000,000 and when 
completed into garments and necessaries for the soldiers 
and the sailors, the articles were valued at $59,000,000. 
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PRACTICAL OFFICE ARTICLES 


Our Entire Line Consists Mostly of New Items for the Office 










Saves Our twenty-page 
Your Catalog explains 
Clothes and _ illustrates 
and 30 of these 
Prevents : 

the modern office 
Shine devices — all of 





which have ex- 
ceptional merit. 


Write for cata- 
log and prices PAPER WEIGHT AND MEMO. PAD 


TODAY. 





Inquiries f rom 
Exporters so- 
licited. 





T. W. Shock Absorber Pad 


Many other practical 





office appliances 


GLASS DESK PADS—Three Sizes 


Polar M’f’g Co. 101-107 Marshall St. Philadelphia, Pa. cores pane cee 


Members of the National Association of Stationers and Manufacturers 











Desk Satisfaction Goes With Bentley-Gerwig Desks 


evident to even the 
casual desk buyer. 

Profitable turn- 
over and quick sales 
accompany the dis- 
play of BENTLEY- 
GERWIG Desks. 


Write for particulars 


They win because of 
their convenience, 
practicability, and rea- 
sonable prices. BENT- 
LEY-GERWIG desks 
sell because their ad- 
vantages and value are 








BENTLEY & GERWIG FURNITURE CO., Parkersburg, W. Va. 
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THE DAN-DEE LINE 


Begin the New Year with a com- 
plete stock of these high grade Office 
Appliances. 


Prompt Shipments Now Assured 


Write us about the attractive Win- 
dow Trim we supply. 


ERIE ART METAL COMPANY 
Erie, Pa. 


New York Office: 30 Church St. 


Towel Basket 





Waste Basket With 
ss 
Strong Box 








Strong Box 


Ticker Baskets, 
Hampers and 
Towel Baskets 
in five sizes. 







Ticker Basket Hamper 
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AUTO 


7 


the master drawing pencil 


—sells best 
because 


it is best. 
17 true degrees 


JOSEPH DIXON CRUCIBLE CoO. 


Established 1827 D 


EOLA TU EMTE ETELLLEMETE ALERT TERA GALL UA SSPE A GUALOLLCEMLEOCAEREES GAUMEEOE RAAT OTT 


Dept. 98-J 


NT TD AA dads 





Jersey City, N. J. on 


January, 1919. 
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Waste Basket Without 
Openings 





Security Boxes 


Security Boxes 


in seven sizes. 
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Brussels, Belgium. 


Albert Ruelle, 431 Rue de Merode, Brussels, who, be- 
fore the war, was engaged in placing office furniture and 
devices throughout Belgium, desires to get in touch with 
American office equipment manufacturers with a view to 
establishing agency relations. 

oa +* ~ 
Ft. Smith, Ark. 

The Fort Smith Office Supply House of this place de- 
sires to get in touch with manufacturers of office equip- 
ment with the view to handling various lines in that part 


of the country. 


* * 


Manchester, England. 

An English firm of manufacturing stationers, printers, 
and modern office equipment dealers, which has an or- 
ganization advisory department, is making preparations 
for post-war campaigning. American manufacturers who 
are open for English business are requested to send cata- 
logs and particulars of their lines to J. Ashton, G. P. O, 
Manchester, England. 


* 


_ 


Shreveport, La. 

Sidney S. Leadman, proprietor of the Bank Cigar Store, 
527 Market street, is going to put in a full line of office 
supplies, blank books and stationery. He wishes to re- 
ceive catalogues and price lists. 

* * * 


a * 


Stockholm, Sweden. 

The A. B. Halda Fabriker, Drottinggatan 47m, Stock- 
holm, manufacturers of typewriters, taximeters and other 
devices, state that they are interested in first-class office 
appliances and would like to get in touch with Amer- 
ican manufacturers of such goods. They have an exten- 
sive selling organization, covering Sweden, Denmark, 


Norway and Finland. 


+ * * 


Tunis, North Africa. 

Mr. Henry Stackler, of Hamman-Lif, Tunis, North 
Africa, would like to hear from manufacturers of the fol- 
lowing lines: Gelatine rolls, hand-operated copying 
presses, letter copying books, white typewriter paper, 
white letter paper, fountain pens, typewriter, pencil and 
ink erasers, typewriter parts, flat bed duplicators using 
wax stencils, desks, files, chairs, safes, tables, portable 
typewriters, wooden filing cabinets with curtains, office 
novelties, advertising articles, calculating machines, cash 
registers, lawyers’ and students’ paper cases in oil cloth, 
imitation leather and genuine leather. Of these lines Mr. 
Stackler would like to market under his own name: 
Fountain pens, calculating machines, cash registers, and 
portable typewriters. 

Stationery Catalogues Wanted in Panama. 

Catalogues of stationery and office supplies are desired 
by the American Trade Developing Company, Panama, 
C. A. The company also desires discounts. It has com- 
pleted a new building, and has provided a special file for 
catalogues, for the use of customers and in developing 
business tor American manufacturers in Central and South 
America. 

Opportunities for Foreign Trade. 

The business tips which follow are collected from all 
points where the United States has commercial attaches 
and consular offices. If the reader wishes to follow any 
of the prospects, he can obtain the name and address by 
requesting the information from the Department of Com- 
merce, Washington, D. C., mentioning the number which 
identifies each paragraph: 


27884—A man in France desires to purchase all sorts 
of paper. Correspondence may be in English. Reference. 
27833—A man in Canada wishes to represent various 


lines of manufacture, including office appliances. Com- 
mission and terms to be arranged. References. 

27848—A man in France desires to secure an agency for 
the sale of any kind of goods, preferably stationery. Cor- 
respondence should be in French. Reference 









“PAPEROID” 


is a pledge of service—of satisfac- 

tion, and carries with it the BUSH- 
NELL reputation—a name that has 
stood for honest manufacture for nearly 
half a century. 


Bushnell’s goods are not substitutes. They have been 
introduced directly to consumers throughout the coun- 
try, who know their quality and worth. They are 
what the consumer desires when he comes to you. 


To sell BUSHNELL’S “PAPEROID” 
Wallets is to strengthen your reputation 
for quality dealing which eventually 
increases your sales in all other lines. 


The sign of quality “BUSHNELL’S PAPEROID” is a big asset to the 
| dealer. It links him up with a house whose reputation for high-class 
merchandising is second to none. 
Write for our booklet No. 51 of our complete ‘‘Paperoid” line. 


ALVAH BUSHNELL COMPANY 


DURABLE FILING CONTAINERS 
925 Filbert Street Philadelphia, Pa. 

















THE 


INKONOMY 
INK WELL 











Suggest An INKONOMY 


to the next man who buys an account book or a box 
of pens—or any desk supply. Its economy, its conve- 
nience and absolute safety will impress him. Making one 
month’s supply of ink last six, the INKONOMY Inkwell 
is air-tight and dust-proof so that the ink is constantly 
clean and clear. The adjustable container makes the last 
drop available for use. Of simple, durable construction, 
this Inkwell cannot possibly be overturned so as to cause 
damage from spilled ink. These advantages in 
INKONOMY construction are excellent selling points. 
| Use them! 


| 


May we send details about 
our Special Dealer Offers? 


We are also makers of Leather Goods, hand sewn 


and hand embroidered. Send for prices and infor- 
mation. 


HAROLD CHESSON & SON 
West Brookfield Massachusetts 
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MOMULESOEN LULL 


Roll Top Desks 
Flat Top Desks 
Standing Desks 


Typewriter Cabinets 
Office Tables 










Hitt 


Variety of Designs 
Quality 


Service 


0. C. S. Olsen Co., 2521 Moffat St., Chicago 
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Morden Swivel Rings 


Are Made en Scientific Principles 


The Rings Are 
Perfect 


The only book rings 
made with a swivel - joint. 
This construction is scien- 
tific as the ri do not 
open in the direction of 
the pull exerted by the 
contents, or by the open- 
ing of the book. While 
they open easily, they 
never exasperatingly open 
unexpectedly. They have 
no enlarged, clumsy joints 
to mar furniture, nor 
sharp projections to mu- 
tilate sheets. 


Morden Swivei Rings Bring Re-Orders 


Used for student note books, stenographers’ note books, 


eyeletted covers, metre reader books, band books, 
catalogs, swatch books, every conceivable variety of loose 
leaf books; and all loose sheets, charts, drawings, blue 
prints, maps, fashion plates, clippings, pictures, post 
cards, fabrics, in fact, amy matter needing to be classified or held 
in loose leaf form. 


Loose leaf sheets need not be held in expensive binders. 
Heavy manilla, or other material, cut to proper size to 
form outside protection covers, with Morden Swivel Rings 
inserted through such covers and sheets, make a fiat- 
opening book, costing but a few cents, yet as durable and 
convenient as the most expensively bound book. 


Price $5 up per 
Cuts 


in. to 2 in. 


Supplied in ten sizes: % 
Samples free. 


box. Liberal discount to the trade. 
for catalogs furnished. 


THE MORDEN MANUFACTURING CORPORATION 


WATERBURY, CONNECTICUT 














27795—A company in England wishes to secure sole 
agencies for the sale of typewriters and miscellaneous 
merchandise which can be sold by maii for cash or credit. 

27855—A firm in England desires to secure an agency 
for the sale of office furniture and supplies. Prefers to 
make payment 30 days from receipt of goods. Packing to 
be in wooden cases. References. 

27838—A business man in Norway wishes to be placed 
in touch with exporters of typewriters and office supplies, 
as well as other lines, with a view to establishing an 
agency and commission business. References. 

27870—An agent for typewriters in France desires to 
secure an exclusive agency for the sale of office furniture 
and supplies. Payment to be made on receipt of goods 
Correspondence should be in French. Reference. 

27894—The manager of the Dutch East Indies branch 
of American firm, at present in New York, desires to se- 
cure an agency in the Dutch East Indies for the sale of 
office supplies, school supplies, leather and novelty goods. 
References. 

27867—A man in an European country wants to buy, 
for very early shipment, 10,000 round nickel alarm clocks. 
He also desires to purchase 50 typewriters with Russian 
characters, and requests illustrated catalogues and price 
lists be forwarded at once. Payment to be made in New 
York against documents. 

27830—A large manufacturer in Spain desires to pur- 
chase outright and to act as sole representative of Amer 
ican manufacturers of office and stationery supplies, in- 
cluding typewriters and accessories. Payment to be made 
90 to 120 days from the date of invoice. Correspondence 
should be in Spanish. References. 

27873—Officials in Switzerland about to establish a 
school desire to purchase modern wood and steel office 
furniture and equipment; typewriters, calculating ma- 
chines, addressing and stamping machines, office supplies 
and all accessories. These goods are urgently needed, 
aud cash will be paid upon delivery. Offers should be 
submitted with catalogues and price lists. Correspondence 
may be in English. 


Office Apptiance Field Strong for Export. 


The organized effort for developing the export business 
of the central West will be largely concentrated through 
the Illinois Manufacturers’ Association. Two men, well 
known in the office appliance field, were elected in De 
cember to direct the operations of the Association for the 
coming year—Dorr E. Felt, president of Felt & Tarrant 
Manutacturing Company; William N: Pelouze, vice-presi- 
dent of the Pelouze Manufacturing Company. To aid in 
developing the opportunities the Illinois Manufacturers’ 
Association maintains an office in Washington, in charge 
of H. W. Finnell. 

The Washington office has had a large volume of corre 
spondence from Jarge and small manufacturers in the 
middle West, seeking information as to the best means of! 
preparing for export trade. Outlining the procedure, Mr 
Fiunell has informed inquirers that they should analyze 
the proposition along the following lines: 

First—If there is a demand for his product 
what countries. 

Second—Is his standard market package (if commodi- 
ties) adaptable to the market or should his product be 
sold in bulk? 

Third—lf there is no developed market, can one be 
developed? 

Fourth—Is it more advisable to send a direct 
sentative or to market through export houses? 

Fifth—If marketing through export houses, be sure that 
the export house is properly represented in the markets 
desired and is financially responsible. 

Sixth—The getting up of catalogues of the country or 
countries being solicited, with prices, weights, dimensions, 
etc., in current exchange and metric system. 

Seventh—If the market is to be created, a liberal supply 
of samples should be furnished. 

“There is one factor in the export business which can 
not be hammered upon too much,” said Mr. Finnell, “and 
that is the policy of quoting c. i. f. destination, or, othe: 
words, ‘delivered to the customer,’ including cartage, in 
surance and freight. 

“Another feature of importance is the right kind of 
banking connection for the handling of exchange. If the 
banking house chosen has foreign branches, it can give 
extremely valuable advice in the matter of credits, pre- 
vailing terms, etc., and this applies particularly to South 
America.” 
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A “day-message” of particular interest 


TO THE 
Successful Dealer in Office Supplies and Stationery 


t (a Saturday 


7 


If you are interested in high-class Paper Containers we consider 
that this book will be of much interest to you. 


This catalog will have 48 pages, 80 illustrations, and there will be ‘ 
61 specialties listed in it. 


WILL YOU WANT A COPY? 
You will be welcome! 


SECURITY ENVELOPE COMPANY 


2900 Fifth Avenue South 
MINNEAPOLIS, MINNESOTA 




















Oak or Mahogany 
ade in 4’, 5’, 6’ 


8’, 10’ lengths = 
eR 


NAPPANEE OFFICE and DIRECTORS’ TABLES 


are made for hard usage. Their construction is stout, the finish good. Every one sold—whether for use in a 


bank, shipping room, or an office—is built to last, to stay in service. 

Nappanee Tables are made in many patterns and sizes—Oak or Mahogany. They fill the requirements of the 

consumer, who demands a table of strength and character, at a moderate cost. 

The advantages and profits this comprehensive line holds out to the dealer merits a trial order NOW. 
Complete catalog upon request 


MUTSCHLER BROTHERS CO., Nappanee, Ind., U. S. A. 


MAKERS OF GOOD TABLES SINCE 1896 
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: ct ory, hat this store will consistently promote the 
Pecan use of office and store equipment of the most 
NKSTAN efficient and ultimately economical character, to 
the end that our recommendations shall be known 
as unhiased by selfish motives. 





Signed 
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= If everyone of your firm and every clerk would sub- § 
scribe to the above resolution, it would undoubtedly ¢ 
establish an enviable reputation for your judgment and ¢ 
public-spiritedness. 
( 

( 
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Accept our very best wishes for the New Year. 


Sengbusch Self-Closing InkstandCo. 
4 400 Stroh Bldg., Milwaukee, Wis. 
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SENGBUSCH 


The IDEAL Se/f- Appi 
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THEN AND NOW 


A WORD 


TO TYPEWRITER DEALERS 


THEN: Following Aug. 2nd, 1914, you registered Shock No. 1 and temporary paralysis. Foresight, courage 
and advance purchases then would have enriched you. 





AND in April, 1917, you registered Shock No. 2 and temporary hesitation. Foresight, courage, and advance 
purchases then would have enriched you. 


NOW: the Armistice of Nov. 11th, 1918. If you have foresight, courage, and make advance purchases you 
will enrich yourselves as there is immediately at hand 


The Greatest World-Wide Demand 
for Rebuilt Typewriters 


that was ever known, and the available supply is the smallest in typewriter history. 

1914 WAR increased demand for war use abroad. 

1917 WAR increased demand for war work at home. 

1918 PEACE will increase demand for peace work at home and abroad. 10 million men at arms had to be 
equipped—maintained—sustained. 

1000 miilion people have stifled or economized natural needs. 

Every country now demands supplies of all kinds for al! their people. 

THE U.S. A. HAS MONEY, CREDIT, RESOURCES and will meet that demand. This means big 


business ahead. , 
















WILL YOU BE PREPARED—TELL US YOUR NEEDS—WE ARE HERE TO SERVE YOU 


GENERAL TYPEWRITER EXCHAN GE, Inc. 
35 York Street, Brooklyn, N. Y. 
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The Individual’s Budget. : 


Periodically, when Congress works out a new revenue 
act, we lay stress on the inefficient method the American 
nation tolerates in its financial matters. Political econo 
mists, publicists and civic bodies call on the lawmakers to 
adopt a budget system in arranging the nation’s finances, 
and still we continue to blunder along. Deficiency appro 
priations must take the place of efficiency in legislation 
under our present methods. A writer in The American 
Printer suggests that as individuals we go on a budget 
system. It may be that if we start budgets for our own 
affairs, we will ultimately elect representatives who will 
apply the budget system to national economies. 

“Every printer can open a war account—big or little 














You alone can decide what plan of saving will work best ° 
for you. 

“If you have a bank balance, here is a workable plan 
now followed by a great many business men. Whenever 


you receive your salary or income, meet your current ob Harmony and Balance 
ligations, allow for a necessary working balance, then im- 
mediately deduct the remainder from your regular ac- 
count, and add it to your war account, kept in parallel col- 
umns in your check book. Your war account must be an 
account of honor, held in trust for the war uses of the 
Government, and drawn upon only to meet taxes, pay- 
ments on Liberty Bonds or War Savings Stamps, and the 
purchase of the 4% per cent Certificates of Indebtedness 


which the Treasury Department issues in denominations 
of $500 and higher between Liberty Loans. S | OW & DAVIS 


“If you have no bank balance, other plans will readily 


in office equipment require more than 
skill and good materials. Experienced 
furniture users order the complete 
equipment of one designer and manu- 
facturer, which assures the dignity and 
substantiability of a uniform concept. 


suggest themselves to you for systematically meeting your put ndividuality into their work, and give a 
war obligations to the nation. But whether you keep your character to an office interior impossible where 
‘ : the individual units are gathered from various 


war account in your check book or in your conscience, 
keep it faithfully—that is the thing that counts. 


sources 


“Go on a budeet basis Write for the artistic Stow-Davis Cataiog. 
“Only so can you make your saving really effective. pate ag open the year round, 4th floor, 
1 \ 3 Blodgett uilding 
Itemize your regular weekly expenses and then cut down ' ” 
agg - - ; 
each item in every way you can. You will be astonished , : 
at what a few moments with paper and pencil will enable Stow & Davis Furniture Company 
you to accomplish in the way of systematic saving. And 80 Front Ave. Grand Rapids, Mich. 


you will be delighted and surprised at the way your war 
account grows 

“Talk it over with your family tonight. They can all 
help. Upon the housewife must rest a large share of the 
responsibility for the items of food, housekeeping and 
clothes, but your children, too, can be made valuable allies 
in saving. Enlist your whole family for paying for the 
war. 

“The following itemized list of weekly expenses will 
perhaps prove helpful in suggesting to you possibilities 
of saving: 




















Quick Stock Turnovers 


“I—Food. 2—Clothing. 3—House (rent, taxes, insur- : 
ance, repairs). 4—Housekeeping expenses (heat and light, run into big profits. Many sales, 
wages of servants, if any, supplies, necessary renewal of even though some are small, run into 
furniture, utensils, linen). 5—Personal expenses (medical 7A good money. Diemer goods are sub- 
care, insurance, school expenses, lunches, magazines, =A stantial and well made and are in- 


travel, amusements, gifts). tended to stand frequent handling. 

“Plan to make some cut under each of these five heads— Display 
just as big a cut as you can—and regularly invest what 
vou save in Government war securities, Liberty Bonds and 
War Savings and Thrift Stamps. 

“No one can tell you just how much you should save, 
but you can tell in every case whether or not any particu- 
lar expenditure is necessary to your health and your 
working efficiency. If you buy only what you really need, 
vou play the game fair. If you save you make it easier 
for your neighbor to save. Help to make saving fashion- 
able. 

“The soldier and the sailor have only the necessities 
of life. On this basis they succeeded with their full 
strength and with the spirit of Victory. Enlist on the 
same basis. Enlist yourself and every member of your a 
family. Work and save for Victory as they fight for Vic- ‘ 
tory.” Diemer Products 

ae oe =| and build up a good business on neat, 
— clean merchandise. You cannot go 
Export Restrictions Relaxed. wrong in stocking up generously. 

Great Britain announced, through the Department of ———— Our catalog is an index to quick 
State, December 15, that a large number of articles of turnovers. Write for a copy. 
commerce may be exported to the neutral countries of ; 
Europe—excluding Switzerland—from the United mis: John F. Diemer Company 
dom, without the usual guarantees against re-export. In- 
cluded in the list were adding and calculating machines, 67 Cortlandt Street, New York 
cash registers, duplicating machines and supplies, loose 
leaf ledgers and similar stationery, office furniture and 
stationery excluding rubber erasers, slates for writing or 
drawing, slate pencils, and typewriters and spare parts 
except typewriter ribbons. 
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Shorthand Note Books 





For immediate shipment we carry on hand at all times 


a large stock of standard Note Books in sizes 6x9 and 
4% x9—80-leaf, flexible cover. These come in different 
grades from inexpensive pencil Note Books to bigh 
grade pen and ink Note Books Stock books have our 
imprint 

We make a specialty of manufacturing books for the 
trade and can furnish, on short notice, any kind of book 


wanted with dealer’s imprint. In addition to 
flexible Books, we also manufacture a complete line 
of stiff books bindery is well equipped to 
furnish special rulings, stocks and imprints. 


that may be 
Note 
cover Our 


Prices the lowest and service the best. Send for catslog 


and prices. 


Rockwell-Barnes Company 
700 Munn Building t=: Chicage 





Economy in Ink 
IS NOW SPELLED 


PREST-O-INK 


in 


TABLET ‘or POWDER 
FORM 


Black and Red 


Inkwell or Fountain Pen 


One of the necessities demanded by modern 
business is a PERMANENT RECORD 
INK in TABLET or POWDER FORM 
that is NON-CORROSIVE. 


' Used and indorsed by the U. S. Government 
and large industrial concerns. 


Prices and descriptive matter sent on request. 


Preston Chemical Company, Inc. 
182 Fourth Ave. - Brooklyn, N. Y. 
The Originators of INK TABLETS 
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Attleboro, Mass. 

The jewelry business of L. G. Balfour Company has 
added a stationery department. 

Bound Brook, N. J. 

Fire completely destroyed the stationery and sporting 
goods store of George Efinger, December 7. 

Brandon, Vt. 

The stationery and book store of the Charles E. Ray 

estate has been purchased by H. A. Collins. 
Chicago, IIl. 

Sidney-Morris Company have located at 164 West Mon- 
roe street. 

* * * 

Among the Chicago stationers who attended the co: 
ference of the Chamber of Commerce of the United States 
at Atlantic City, N. J., early in December were: John \\ 
Ogren, chairman of the Chicago Stationers’ Association; 
Fletcher B. Gibbs, of Shea, Smith & Company; Charles A. 
Stevens, of Stevens, Maloney & Company. 

x * * 

A $150,000 fire loss was suffered by the A. J. Johnson & 
Sons Furniture Company, 517-37 Noble street, January 6 
Fire drills were responsible for the escape of all the em 
ployes but one. A cabinet maker returned to his bench 
to remove his tools and succumbed. The plant produced 
office tabies, among other products. 

Chicopee, Mass. 

Joseph R. Hastings has bought the stationery business 
of Preston Pond. 

Detroit, Mich. 

The Work Organizer Company has moved to more co1 
modious quarters at 87 Jefferson street. 

Milwaukee, Wis. 

G. J. Sengbusch, head of the Sengbusch Self-Closing 
Inkstand Company, has recovered from an attack of the 
influenza. 

Nevada City, Calif. 

D. A. Dailey has sold his stationery stock and fixtures 
to an Oakland concern. Mr. Dailey will concentrate o1 
the management of his news agency and the management 
of the local express office. 

New York, N. Y. 

The Climax Stationery Company has increased its capi 

tal stock. The change was from $50,000 to $100,000. 
* * 


The Tower Manufacturing & Novelty Company has ta 
ken legal steps to change its name to Tower Manufac 
turing Company. 

*K * * 

The Clasp Envelope Company has been incorporated by 
N. W. Eisenberg, N. W. Levy and A. M. Wittenberg 
The capital stock is $10,000. 

* * x 

from 33 

Stationery 


The Universal Paper Company has moved 
West 19th street to 21 Union Square, West. 
lines have been added to the company’s business. 

* x 


The stationery store of M. Waldinger Company has 
been moved from 132 Madison avenue to 34 West 36th 
street, where more commodious quarters have been se 
cured. 

* ok * 
Ill health compelled the resignation of E. B. Loveland 


sales manager of the Hoge Manufacturing Company. His 
early recovery and return to robust health is looked for 
Philadelphia, Pa. 
The department store of Litt Brothers 
its stationery department. 
Pontiac, Mich. 
Miss V. M. Colby has opened a stationery, book and 
wall paper store at 14 West Huron street. She had been 
with Smith & Bowles over four years. 


Salinas, Calif. 

J. W. Lopes has opened a stationery and music store 
here. He was formerly cashier and credit man for Ford, 
Sanborn & Co., King City, Calif. 

San Francisco, Cal. 

Ernest Wallace, with offices at 444 Market street, has 

put in a well known line of greeting cards. 


has expands 
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VOLULUDUSA ACUTE 


Cook ‘“‘Quality”’ Spring 
Back Typewriter Chairs E 
are made to give the E 
highest degree of com- 
fort. The seat is care- 


fully shaped and the back 
is adjustable to a posi- 
tion so as to properly 





support the back of the 
user. They are not espe- 
cially adapted to loung- 
ing, but are especially 
suited for those who 
have work to do and 
want it done quickly. 


DADSUSAULOLSNEALUTODAETTATTD NAAT SSAA ATTN AATN NENT TATA 


TUETENENDN ANTONIN 


These chairs are used 
throughout the country 
and in the numerous 
cities abroad. Thereason 
for their wide sale is 
found in their merit. 


Handle this line and 
watch your profit grow. 
A Catalog will be mailed 
upon request. 


C. A. COOK CO. 


MANUFACTURERS 
16-28 Osborne Street 
Cambridge, Mass. 


TTT 


ORV TTTN TENANT 


HUUSNGUUESIAE0HN C000 0TENUEEELL NETL EET ESNO ERTL TAEDA 
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MARSH 


Hygienic Rubber 


FINGER PADS 












if You Handle Money, 
Loose Sheets, Cards, Etc. 


Marsh Finger Pads will help you do 
speedy, accurate, clean work. These 
pads grip only one bill or sheet at a 
time — prevent mistakes and thumb 
marks. Does away with dirty sponge 
cup and wetting of fingers Great 
time savers for cashiers, bookkeep- 
ers, filing clerks, printers, ticket sell- 





ers, etc. 10c each or 3 for 25c. 

Sent direct on 
receipt of 
price if your 
dealer can't 

supply you 
LM; = ct» | DAVOL ruBBER 

Salad |). es COMPANY 
RUBBER GOODS Providence, R.I. 
Established 1874 











“CLIMAX”? 


Square-Top 


PAPER CLIPS 
( / Are you using “CLI- 
\Y MAX” Square-Top 

Paper Clips? If not 

Y —let us send you sam- 

Pat. Dec.12,16 ples. They will con- 

vince you that the “CLIMAX” 

Square-Top is by far the best 

all-purpose paper clip. 





Prices below will satisfy you 
that besides being the Best, 
they are also the Most Eco- 
nomical. 


Send us your next order. It 
will receive our prompt and 
careful attention. 


Prices F. O. B. Buffalo 


Packed 10,000 to the Box 


ss even 15c per 1,000 
50,000.... .. 10¢ per 1,000 
100,000. : 8c per 1,000 
500.000 . 7c per 1,000 
1,000,000 ...-6%c per 1,000 


Packed 1,000 to the Box 


10,000 ‘ 17¢ per 1,000 
50,000 “~ 12c per 1,000 
100,000.... -. 10¢ per 1,000 
§00,000......... 9¢ per 1,900 
1,000,000 +seeeee- 8% per 1,000 


Buffalo Automatic Mfg. Co. 


457 Washington St. BUFFALO, N. Y. 
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NIFORMITY of 

inking is one of the 
most important factors of 
a typewriter ribbon, and 
upon this we have 
reached the point — par 
excellence. 


Our ribbons are made 
in the following writing 
strengths : 


Extra Light—No. 31 
Light Medium No. 37° 
Medium No. 40 


Medium Heavy—No. 43 
Heavy—No. 46 


Extra Heavy—No. 49 
The above writing 


strengths can be abso- 
lutely depended upon 
and the particular user 
will always get what he 
wants. The different 
writing strengths are also 
known by the numbers 
shown. 


A trial order will display 
beyond doubt the abso- 
lute control under which 
our inking system is 


conducted. 





DIXON, HOLMES & DIXON 
Proprietors 


HEAD OFFICE and FACTORY 
69-71 Wooster St. 
New York City 

Also 


1305 Arch Street, Philadelphia, Pa. 
212-213 Upper Thames St., Londen, &. €, 
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Protect and Beautify Desks with 
Chicago Glass Desk Tops 


Paste, oil, grease, acids, spilled ink, samples, alcoholic solutions—all mar 
the finish of desk tops, and often ruin them beyond redemption. A 
Chicago Glass Desk Top stands treatment that is ruinous to highly- 
finished wood, and is quickly and easily cleaned. Under its glisten- 
ing surface most executives place active ‘memoranda, data, 
efficiency mottoes, photographs—anything on paper or 
cardboard that a man wants before him constantly. 
Chicago Glass Desk Tops are made accurately to fit 
any desk or table. We select heavy, highly fin- 
ished plate glass, and polish, or bevel and polish 
the edges. 








Chicago Glass Desk Pads 


afford ample space for the man who does not want 
a glass desk top. They provide space for mem- 
oranda under glass, and are lintless. Made 18x24 
and 20x36, selling at from $3.00 to $7.00. 


The Chicago Mirror & Art Glass Co. 


217A North Clinton St., Chicago, III. 





Ask for 


Further Particulars 
































Climax Numbering Machine Climax Line Dater 


LIMA 


Patented. Other patents pending. 


Patented. Other patents pending. 








oe i A SERIES of CLIMAXES 
free The Greatest TIME SAVERS on the Market 


These Machines are ALL METAL (with the ex- 
ception of the Rosewood handle) with metal type 
and figures giving neat, clear cut impressions. 
They are self-inking, dust and rust proof, abso- 
lutely accurate, compact, neat and of exceptional 
appearance. The Climax machines do identically 
the same work and in just as satisfactory a 
manner as the highest priced. Our guarantee 
is given with every machine. 





We also manufacture the 


Climax Name Plate Dater 


constructed along the same lines 


Send today for catalog of our full 
line of Metal Stationery Supplies. 


The Traut & Hine Mfg. Co. 
1 Union Sq., New York, U.S. A. JAN 15°15 


Factory: New Britain, Conn. 





123456 





Showing full size of imprint. 
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J. A. Bucklin, recently discharged from the officers’ 
training camp, is back in his old position on the traveling 
staff of Sanborn, Vail & Co. 

x * * 
C. H. Crocker, president of the H. S. Crocker Com- 
in the southern part of the state for 
friends 


pany, expects to be 
the holidays, spending the Chistmas season with 
in Hollywood 
x ok 
harles S yoke, of the Cooke & 
srooklyn, N. Y., recently spent several 
arriving at his home in 


Cobb Company of 
weeks in Cali- 
fornia. He intended time tor 
the holidays 

x * * 

\. Carlisle & Co 
service shortly. Ed 
corps, will take uy 
department, and | 


expect two of their force back from 
Flood, discharged from the aviation 
his former work in the manufacturing 
\. Shirley will return to his old job 
* kx * 


W. Frank Collins of the Wynne Paper Company of 


New York, was in San Francisco recently visiting the 
trade 
x ok x 
H. B. Cobourn, merchandise manager of the Dennison 


Manufacturing Company, paid a visit to the San Francisco 

office a few days ago. He left here to stop in Southern 

California, taking in various points of interest on the way, 

bining business and pleasure in judicious proportions. 
x *« * 


con 


Walter J. Willoughby, who manages the San Francisco 
branch of the Eaton, Crane & Pike Company, left recently 
for a trip to Los Angeles and San Diego. 

x *k x 

W. T. Yeazell, for six months past secretary of the Sta- 
Association of Southern California, has resigned 
his position with the Association to take up extensive or- 
ganization work in the stationery field in other parts of 
the United States. Mr. Yeazell did some exceptionally 
good work in the southern city, and it is his intention to 
carry on his work along the same line which met with such 
success there. He has done much to systematize the de- 
liveries in Los Angeies and has made numerous satisfac- 
tory changes in the opening and closing hours, and 
through the association, has rendered valuable service in 
the elimination of waste energy in the different depart- 
ments of the | H. W. Stacy, president of the as- 
sociation, presented Mr. Yeazell with a letter of regret 
over his resignation, and expressed his appreciation and 
that of the association for the work accomplished. John 
H. Gardner is the new secretary. He is a man of much 
experience in the line of work Mr. Yeazell has followed, 
and will carry t the latter’s policies. The office of the 
association is Room 425 Investment building, Los An- 


1 ner 7 
tioners 


usiness, 


geles, Cal. 
x * * 

Earl White, former manager of the San Francisco 
branch of the Ames Supply Company, has recently been 
released from service with the shipping board, and at 
present is in San Francisco. 

x * x 

J. M. Cliff, of the Tower Manufacturing Company of 

New York, is in San Francisco for a short time 


x a * 


Arthur 


Stationers’ 


Dunn, traveling representative for the National 
Association, 1s back in San Francisco after an 
eastern trip. While away he visited the various manu- 
facturers in the eastern cities, and obtained a comprehen- 
sive idea of the stationery situation in this country. 
x * * 
The Peerless Supply Company, 130 Sutter street, has 
opened an office and salesrooms under the management of 
J. R. Hadley \ general retail stationery store wil! be 
operated, as well as a line of general office specialties 
Victory, British Columbia, Canada. 
Henry O. Litchfield has opened a stationery and book- 
selling 1109 Government street. He had | 


been 
connected with T. N. Hibben & Company for twenty- 
five vears 


1 
snop 


Washington, Pa. 
Reed will re-open his stationery store, carry- 
ing a full line of stationery, office supplies, books, wall 
paper and gift novelties. Mr. Reed sold out his business, 
which was established in 1794, last summer, but has re- 
turned to Washington, and will resume in his old line. 
Waterbury, Conn. 
Print Shop, stationers and printers, has 
new store at 398 North Main 


Charles M 


Phe Lrescent 
to a 


moved ndsome 


street. 
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Value is a Mark of Service 
Price is a Guide to Quality 


You Can Find All In 


CONTINENTAL DESKS 





Continental Desks appeal to the man who niust get a 
big output from his employees. Convenient arrange- 
ment makes it possible to do a big day’s work 
without fatigue. 
Your line is not complete 
without Continental Desks. 


Write for Catalog 


Continental Desk Company 
Rockford, Illinois 








Seavenveeiqtet yea 


annonce 











RIBBONS AND CARBONS 
“‘Symbols of Quality’’ 


The kind of quality that demonstrates itself 
in immediately increasing distribution is in 
these products, as proved by the continued 
and immense stimulus to their sales. We 
have more dealers today than ever before, and 
by our larger and better facilities are able to 
care for them more adequately. Careful pro- 
ductive methods assure satisfaction at all 
stages of the transaction. 


The call for BUCKI Ribbons 
and Carbons is unending. In 
a majority of heavy- 
buying territories 
all over America 
today our dealers 
are profiting by 
this “demand. Write 
us now for the op- 
portunity in your 
field. 


The Buckeye 
Ribbon & Carbon Co. 


Manufacturers 
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Adding Machine Rolls 


For Burroughs, Wales and 
Dalton Machines 


2% and 33 in. widths. Rolls 34 in. diam- 
eter. Wound on White Hardwood Spools. 


WE CAN MAKE PROMPT SHIPMENT 


Write for Prices 


Menasha Printing & Carton Co. 
MENASHA, WIS. 














Manufacturers, merchants, pro- 
fessional men, you can print from 
20 to 1000 copies of any hand- 
written, typewritten or ruled 
form, quickly and perfectly with a 


OILSEED 


Prints on oA size, weight 







Bulletins 
Price Lists 
Illustrated 
Notices 









or kind of from a 3 
x5 — An index card 
x 16 in. sheet. 


pans “ free trial with 
complete eas 
ment for han - 
typewritten 
d ruled 





One Model 
Low Factory Price ™,%s02**4 


632 W. 5th St., Dayton, Ohio 
To Dealers 


Advertisements like this and much larger appear in 
the national magazines right along—they bring thou- 
sands of inquiries to us from all over the country. 


You can fill the orders 


in your territory, with profit, and have continuous 
profitable business on supplies—Easy to handle—Noth- 
ing complicated—Write for terms and exclusive terri- 
tory proposition. Do it now. 


The Rotospeed Co. 
642 W. 5th Street DAYTON, OHIO 


Foreign Correspondence Invited 
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Belize, British Honduras. 

The Corona Bulletin announces the death of Mateo 
Eduardo Perdomo of Perdomo Brothers, who was a 
prominent business man and leading typewriter dealer ot 
Belize. 

Birmingham, Ala. 

James G. Smith, formerly secretary-treasurer of Roberts 
& Son, agents for the Corona Typewriter Company, has 
been elected president and treasurer of the local concern 
to succeed the late Robert W. Ewing. R. T. Anderson 
has been made secretary. 

Chicago, IIl. 

The big service flag of the Oliver Typewriter Company, 
showing 340 names of men in service, has been changed 
to meet the new conditions. The wording now is “Wel- 
come Home,” and suggests to pedestrians on Dearborn 
street that the Oliver men who return from camp and 
the front will receive a royal welcome. 

Groton, N. Y. 

The factory of the Corona Typewriter Company has 
been doing some entertaining of late. The visitors in- 
cluded Mr. Hesse, manager of Compania la Camona, 
Buenos Aires, Argentine, ‘who paid his first visit to the 
factory after ten years’ service as an agent for the com- 
pany; Mr. Mori of Goshi Kaisha Sanyeki Shokai, local 
representatives of the company at Osaka, Japan; and 
Earle Ray and Fred. Kammann from the west and south- 
west. Mr. Hesse planned to go to Japan thence back to 
Chile and home to the Argentine by way of a short cut 
across the Andes. 

Kansas City, Mo. 

M. J. Carey, Corona representative here, is the happy 

father of a daughter born October 15. 
Montreal, Ont., Canada. 

The management of the Montreal office of the Empire 
Typewriter Company has been placed in the hands of 
E. D. Twits. He was formerly connected with the 
Carter’s Ink Company in Canada, and has recently re- 
turned from a trip to England. 

New York, N. Y. 

The Abbit Typewriter & Supply Company, 187 Broaa 

way, opened for business in October. James Ostrandec 


is manager. 
New York, N. Y. 

The New York office of the Corona Typewriter Com- 
pany held an informal peace celebration of its own on 
November 11. The “doings” took the form of a dinner 
and judging by the happy faces of the boys and girls 
shown in the photograph reproduced in the current 
Corona Bulletin, the event was an unqualified success. 

Philadelphia, Pa. 

A Hun helmet, displayed in the window of the Bundy 
Typewriter Company, 825 Chestnut street, attracted a 
xreat deal of attention. It was a war trophy taken on 
the battlefield by Major M. O’Brien, a salesman and type- 
writer repair man for the L. C. Smith Typewriter Com- 
pany in peace times. 

San Francisco, Cal. 

E. L. Hooper, formerly with the Underwood Typewriter 
Company in Seattle, Wash., in the mechanical department, 
is now associated with the San Francisco Typewriter Ex- 
change. J. P. Wingo, manager of this company, states 
that export orders are becoming heavy. 

* * * 

Harry I. Seddon, manager of the San Francisco office 
of the L. C. Smith & Bros. Typewriter Company at 432 
Market street, was happy to receive shipment of a num- 
ber of machines which went to fill back orders. Mr. Sed- 
don is waiting now for several mechanics who are still 
in the Government service. 

* * * 

R. L. Stone of the Stone Typewriter Company is gen- 
eral manager of the typewriter division in the salesmen’s 
W. S. S. drive, and with his able assistants, colonels R. A 
Stone of the same company, J. W. Fowler and O. W. 
Fowler of the Corona Typewriter Company; W. B. Lar- 
son, manager of the Royal Typewriter Company; Harold 
Jacobs of the Typewritorium, and Frank Smith, with the 
Noiseless Typewriter Company, passed beyond the goal 
of subscriptions set in the quota given their division. 
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DVERTISE yourself 
with every sale. If 
you will supply your cus- 
tomers typewriter ribbon 
and carbon paper demand 
by furnishing high class 
goods under your own 
name and brand, you will 
find that every sale of 
these goods is a distinct 
boost for your business. 
This, of course, will have 
effect on 
your profit. Your cus- 


tomers will come back be- 


an excellent 


cause your name on the 
container will show them 
where more goods of the 
same style and quality can 
be secured. 

Send for samples of our 
ribbons and 
carbon paper. Try them 
out thoroughly. Put them 
to the most difficult tests. 
You will decide that they 
are the kind you would be 
glad to have associated 


typewriter 


with your name. 


Write today for samples 


| USE 


Mfg. Co., 


Sansom & 8th Sits.. 
Philadelphia. Pa. 
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Erases Ink Quick! 


Like a Magic Wand 


The RB USH -~FRASER 


DE LUXE 
It is the first Ideal Ink 
and Typewriter Eraser 


Price 50c 





SELLS AT SIGHT 
Used by Uncle Sam 
in the army, navy 
and government 
offices because he 
demands the ab- 
solute best 


Just a little stroke 
and letter or figure 
is instantly and 





thoroughly  eradi- 

cated. Made in 

solid gold, trim- 

med in silver, sol- Norubber, 
: Acid or 
id gold plated. Blades 


aa oo Je 


This flexible diamond brush has 
over 10,000 diamond points. 
“That’s the reason.” 


Sample 14K gold 
plated sent pre 50c 


paidfor - - 


RUSH-ERASER CO. 
820} Rush Bidg. | SYRACUSE, N. Y. 














Your Share 


of this Special Loose Leaf Business? Your 
own city council does or should keep their 
records in the 


BARRETT 


Congressional Binder 


It is used by legislatures, city councils, and 
other deliberative bodies for filing records 
of proceedings quickly and in readily-ac- 
cessible form. 


Many attorneys keep the records of their 

more important cases in the Barrett Con- 

ressional Binder. Its open back gives un- 
imited capacity. 


The Barrett Congressional Binder has 
unlimited capacity and is furnished in all 
sizes and finishes. The trade discount on 
this binder makes selli it well worth 
your while. Our free bulletin will tell you 
more. Send for it. 


THE BARRETT BINDERY CO. 
726 Federal St., Chicago, Ill. 
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VUL-COT 


Hammer it, throw it 
around, stand on it, kick it 

a VUL-COT will “come 
through” as good as new. 
[t is absolutely office-boy- 
proof—and it’s guaranteed 
for five years. 


That’s a feature will 
surely interest your cus- 


tomer. 


But to give added force 


to your demonstration, 
show how light a VUL-COT 
is, and how its solid sides 
and bottom won’t scatter 


contents. 


VUL-COT viskers 
BASKETS 
Guaranteed § Years 
are a big selling success in 

every state in the Union. 


Feature VUL-COTS in your 
window one day this week. 


Write today for full particulars. | 


American Vulcanized Fibre'Co 


52 Equitable Bldg. WILMINGTON, DEL. 
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SOLD EIGHT LIGHTNING LETTER OPENERS 
THE FIRST MONTH 


About a month ago Stetson-Fisk, Inc., of Albany, N. Y., made 
inquiries about our dealer agency plan. We outlined the plan to 
them, they accepted it, and have already sold eight LIGHTNING 
LETTER OPENERS AND THEY DID. THIS BUSINESS 
WITHOUT INVESTING A DOLLAR. 


By our co-operative plan you can sell LIGHTNING LETTER OPENERS in 


your city—without “tying up” any money for stock. 


But one dealer in each locality can sell “LIGHTNINGS” so investigate 
now—before it. is too late. 


THE BIRCHER CO.,, Inc. ROCHESTER, N. Y. 











P. & M. Loose Leaf Metal Parts 


For Stationers and Printers who operate their own binderies 


Illustration shows our new 


Top Button Lock Metal 


Our metals are of the 
latest principle, so con- 
structed as to afford binding 
an easy matter. A large sup- 
ply of Steel Ledger Backs, 
Sectional and Solid Post 
Metals, Spring Holder and 
Catalog Cover Metal Parts 
are carried in stock at all 





times for immediate shipment. Write for price list covering stock and special sizes. 


The Plew & Motter Department of The Workman Manufacturing Company 


Capital and Surplus, $20),000.00 CHICAGO Racine Avenue and Monroe Streets 

















THE “CAPITOL” 
INKSTAND 


” 


The “Capitol” is the 
highest achievement in 
the making of an ink- 
stand. Easy to clean 
and refill. Keeps the 
ink clear and fresh. 





Made in a variety of 
designs and sizes. Send 









No. 2 ° . ; 
3% in. square for circular of latest 


Each 75 cts. models. 





Pat. Aug. 8, 1905, 
Sept. 11, 1906. Re- 
issue, Dec. 23, 1913. 


Prompt delivery of nearly all numbers 


CUSHMAN & DENISON MFG. CO. 240-242 West 23rd St. New York 




















The Wholesale Typewriter Company, Inc., with general 
salesrooms at 530 Market street, has taken a whole floor 
in the building above the store, with the entrance at 14 
Sansome street, as a factory. This company is now 
equipped to iundle repair and reconstruction work 
W. G. Chamberlain, general manager of the company, 
thinks now has one of the best locations in San Fran- 
cisco, the store and factory being in the heart of the office 
district ‘ 

James Lafferty and John Hillis have severed their con- 
nections with the Underwood Typewriter Company of 
San Francisco Yo mention has been made as to thei 

re associations Mr. Lafferty is in the East at present. 
i , * 
Cowels, « the Robinson Typewriter Company 
| | 
is ( os 4 


ith a serious attack of influenza. 


Louis Bannman, one of the pioneer Typewriter men of 
California, n¢ nnected with the Corona Company, has 
had a long siege of sickness. He had a very bad case of 
pneumonia contracted after an attack of influenza, and is 
back at his home recuperating. He was in'the hospital 
for over a month, and on account of the severity of his 
illness, is recover slowly. His associates will rejoice 
upon his return t ork, which, however, will not be for 
Sore ime yet 

R. E. Revall ormer Pacific Coast representative of 
the Underwood and Corona typewriters, has opened up 
a store at 436 Market street, where he handles rebuilt 
machines and supplies. He is well known on the Coast, 
and all his many friends are glad to see him back in the 
typewriter business again. 

Utica, N. Y. 

H. W. Booth, locally known as a dealer in typewriters 
and office supplies, won the election as assemblyman for 
the first district of Oneida county, defeating his opponent 
by thoi sand tec 


Typewriter and Adding Machine Mechanics Elect 
Officers. 

innual meeting of the Typewriter and Adding Ma- 

chine Mechanics’ Aid Association was held at the Johnson 

building, 8 Nevins street, Brooklyn, N. Y., on Friday, 


December 27 The following officers were elected by ac- 
clamation: President, G. A. Williamson; vice-president, 
M. R. Langham; treasurer, A. E. Taylor; financial secre- 
tary, F. E. Pheil; recording secretary, G. W. Vogel; mar- 
shal, Roy Raynor: instructor, William Thompson; ser- 
geant-at-arms, William Eardley; sergeant-at-arms A 
Wetzler: chairman entertainment committee, Edw. Kee- 
gan; board of directors: chairman, C. Burghart, John 
Kranz, Williz Landay, C. Gourloy, G. Miller; associate 


vice me ray \. Zimmerman, William Schmell, John 
Peloso, E. Phillips, Jacob Miller, George Seivers, Ed. Ol- 
sen, Adolf Poole, F. Muehlfeld, F. Burchett, P. Carroll, 
J. Muthall. 

[he association holds its regular meetings on the second 
and fourth Fridays of each month at the address given 


above At the annual meeting the retiring officers were 
given a cordial vote of thanks for their untiring zeal and 
devotion and the substantial results they accomplished 
in advancing the size and prestige of the organization. 

\ new lease on life has been taken by this association. 


because the members are becoming interested in them- 
selves, watching the other fellow and directly stimulating 
imagination The principles of this newly founded or- 
ganization have brought out the possibilities of self- 
inalysis, helping to develop the daring, initiative, dynamic 
force and habit of swift, energetic action essential for suc- 
cess. “Service” is the. watchword of the association— 
service to all members by finding and meeting the needs 
of each 

\ slogan, which has been adopted for 1919, “One 
thousand new members,” is worthy of mention, inasmuch 
as 600 mechanics have been enrolled during the first year. 

Installation night on January 10 is expected to be large- 
ly attended, as is the first ladies’ night, which is to be 
held at the meeting rooms on January 24 in conjunction 
with a lecture and demonstration of a well known safety 
device through the courtesy of The American Gas Ac- 
cumulator Company of Elizabeth, N. J. 

Restrictions on Natural Dyestuffs Removed. 

\pplications for licenses covering the importation of 
dyewoods and other natural dyestuffs, including logwood, 
fustic, gambier, cutch, nut galls and mangrove bark ex- 
tract will be considered by the War Trade Board. 


















SALZ ARMY AND NAVY PEN 


The Pen with the InkjTablet Reservoir. Carries its 
own writing ammunition. Needs no ink bottle—no drop- 
per. Just fill with water, drop in a tablet, and write. 
Ever ready everywhere. 


SALZ STA-SHARP PENCIL 


with magazine of ever-pointed leads—a year’s sup- 
ply. Always sharp—Never sharpened. 


SALZ INK TABLETS 


Unsurpassed for economy and convenience. No waste by 
evaporation, inatanitls soluble, does not gum, clog or 
corrod 







Two Convenient Sizes 
Fountain Pen or Inkwell 


Priced for your profit 
Your jobber can supply you or we will 
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SALZ BROS. 


71 West 35th Street NEWYORK 

















Look 

Closely Into 

Englewood Quality 
Englewood Desks stand close, rigid in- 


spection. We build for long wear, using 
selected wood and enduring finishes. 





We design for convenience, so every- 
thing is handy. 

The Government has released Englewood 
Desks for the civilian trade. We can sup- 

ply your wants promptly, and still con- 
tinue to furnish that dependabl2 Engle- 


wood quality. 





Englewood Desk Company 
5816-20 Lowe Ave., Chicago 
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DIRECT TO YOU 
FROM THE MILL 


A high quality grade of 
adding machine rolls, 
with an attractive adver- 
tising proposition to 
stationery dealers. 










« ADDING MACHINE PAPERs 
Clean— Strong — Lintless 
Standard Sizes 


Also ‘Utility Adding Machine Paper’’ 
—the best low priced grade. 








Write for Information. 


Gerbrick Paper Company 


Neenah, Wisconsin 
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The New McM 
Flexible Post Ledger 






has variable capacity 
of from one to one 
thousand 
sheets or 
up to full 
six inches 
of expan- 
sion as 
shown. To 
open or 
lock you 
simply 
press one 
of the levers. An 
attractive, efficient device. It 
operates instantly and is thoroughly 
adaptable to your work. 


Write for Circular or Ask 
Your Stationer. 


McMILLAN BOOK CO. 
SYRACUSE, N. Y. 





APPLIANCES 


RIBBONS & CARBONS 


January 





New Brunswick, N. J. 
Manufacturing Company has announced 
several important business changes. It has acquired the 
brands, line and imprints of the Pen Carbon Manifold 
Company, which will be continued; the H. H. Harrison 
Rapidograph Duplicating Company, New York, has also 
been taken into the Duplico organization. 
San Francisco, Calif. 

The Ink Ribbon Company has installed new equipmen 
to increase the production facilities. 


The Duplico 


* * 
R. A. Beck, general sales agent for the Keystone Car 
bon Paper Manufacturing Company of Chicago, is ex- 


pected in California before long on his annual trip, wit! 

the 1919 line of products. While here this year Mr. Beck 

intends establishing a branch office in San Francisco. 
* * * 

The H. & M. C. Company of San Francisco has been 

extremely short of executives during the past few months, 


and C. B. Cole, the only member of the firm left in the 
office, had already made plans to enter the service, when 
the armistice news relieved him of. that duty. His tw 
partners, H. F. Hammergren and W. E. McElfatrick 
have been in the service some time. 
* * * 
G. B. Downs, manager of the San Francisco office 

the Kee Lox Manufacturing Company, is a comparativ: 


stranger to the city, having come to San Francisco only 
a few months ago. He says the demand for a high qual 
ity of ribbons and carbons is greater in this territory that 
in the East where he had formerly been established. 

£ 3 * 
Manufacturing Company at 635 How 


The Ink Ribbon 


ard street, San Francisco, had made recent improvements 
in its factory, installing a new labeling machine and 
new bottling machine for their inks. W. E. Fites is the 


manager of the firm. 
St. Louis, Mo. 

J. A. McCormack has become interested as secretary 
and city sales manager of the William W. Phillips Supply 
Company, 408 Olive street. Mr. McCormack will devote 
his time to the ribbon and carbon end of the business 
He was formerly St. Louis manager of the Underwood 
[Typewriter Company. 


Typewriter Ribbon Censervation by Railroads. 


The Federal railroad administration has made an appeal 
to railroad managers to practice conservation in the use 
of typewriter ribbons, because of the shortage caused by 
the use of ribbon fabric for balloons. 


Hendrick’s Commercial Register for 1919. 
The 1919 issue of Hendrick’s Commercial Register has 
been circulated. It is the usual complete directory of 
manufacturers and products, covering the United States 


thoroughly It is classified by products, by manufacturers 
and also has a list of trade names, giving the ahienes S 
of manufacturers using them. The register is a standard 


reference book for purchasing agents, and is extensively 
used in mailing campaigns. 

Hendrick’s Commercial Register is published by S. |] 
Hendricks Company, Inc., 2 West 13th street, New York 
at $10 per copy. 


Typewriting for Blind Soldiers. 

Red Cross Institute for the Blind, in Chicago, has 
demonstrated the possibility of affording blind 
a livelihood in the operation of typewriters. 
months ago two blind girls were taken to the institute 
and trained in stenography. It is reported that at piece 
rates these girls earn from $18 to $20 a week. The deve! 
opment of the touch system makes typewriter training for 
blind men one of the most logical avenues leading to prof- 
itable occupation. Memorization of the keyboard by 
modern methods makes it simple to train the blind f 
typewriter operation. 


The 
soldiers 


Several 
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| THE SPECIALTY 
THAT SELLS ITSELF 


Peerless Rubber 
Typewriter Keys are 
so well known, are 
used so extensively, 
are such a big help 
to typists that they 
sell themselves when 
displayed by dealers. 








In .Green, White or 
Black for all ma- 
chines, characters of 
heavily inlaid rubber. 


Write for our liberal 
dealer proposition. 


PEERLESS KEY CO., INc. 


ae See 







































177 Fulton St., New York City 
The injuri reflection The Peerless Ke 
Makers of the Peerless Rubber jurious refi y 
Twirler Rings for pluten knobs — Sirain Eye Insurance 
{)AULUAULUNLYORUAUOOUAUONUVOOTOOOMEEOEYOOULGEUUQOOESOO SER OUGASULA USHA 
= 
Typewriter Tables are 
y} 
. made of steel, fold compact- 
Typewriter Tables ly for storage, and afford 
suit the man who wants long, satisfactory service. 
economy, coupled with We have added two new 
strength and utility. While sizes to the line. 
they are the lowest priced ae ate large oon me be spe- 
si : cially ereste ropos: e 
typewriter tables on the Write for catalog. 
market, they are absolutely Z 
rigid and form handsome Premier Bed Company 
office furniture. Premier MISHA , : 
PUAN TUT 








DO NOT PURCHASE AN ELECTRIC SEALER UNTIL YOU HAVE SEEN THE NEW 
$50 } STANDARD (Motor Driven) MODEL M, NOW READY FOR DELIVERY 


Use the machines that are accepted as standard by the U. S. and British 

Governments, the Bank of England, Bell Telephone System, the Standard 

Oil CORTARY | the General Electric Company and thousands of other organi- 
: zations. That so many large concerns prefer 
them.to machines costing from 5 to 10 times as 
much is significant. 


STANDARD Envelope Sealers 






are the most efficient envelope Price 
sealers made. They are sim- 
ple in construction, automatic, . $15 


noiseless and built to last a 
lifetime, 


STANDARD 


Stamp Affixer , 


Is too well known to require much comment. Users refer to it as the 
lightest, speediest and simplest machine on the market, which is an indisputable fact. It moistens the stamps, 
thus ensuring perfect adhesion to envelopés or packages. 10 Days’ Free Trial of Either Machine. 

A request on your own stationery will bring either or both machines for a free 10 days’ trial without obligation 
on your part. 








WRITE FOR 
DESCRIPTIVE CATALOGUE 






A Few More Capable Representatives Wanted. 


STANDARD ENVELOPE SEALER MFG. COMPANY, Somerville, Massachusetts 
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Vertical Files For Immediate Shipment 


bn gee or World Famous 
oe Wabash Junior DeLuxe 


Undoubtedly the most popular vertical file made. Compares very 
favorably with the highest priced. 

Light standard finish and Mahogany—brass hardware—full roller 
bearings—side slides—removable non-slip followers—every modern 
improvement, 





Our Enormous Factory Facilities Enable 
Us to Handle Quantity Orders Promptly 


There are still a few © M: f ars of 
desirable locations in 1 N@ Wabash Cabinet Co. ““"“**s‘t"e 


this and _ foreign highest quality Fil- 

















Pie ‘ countries in which Main Salesrooms, Executive Offices ing Cabinets, Sys 
ee : cee cae at oer and Factories: ‘cid ie: diidatie 
a= > dealers Established 1883 = WABASH, IND. tor Fiting Cabinets. 
mn LIVOVUVASQSQ000ESQA0QALNUAUUATOVCOSNOSEPOLOOQENSOTOUOAUTRLEUCOOOVCOSVEQQOOOOROAERUUUCOAOLSFOSCS0OQS00QQQQUAOUNU0 CN COEEN 00804004 es 
BLICKENSDERFER | 
Visible Writing and All = 
Requirements to Increase the = 
Quality and Quantity of Work with = 
the Least Possible Effort. = 
w Number Nine Model E 
a THE BLICKENSDERFER MFG. CO. = 
Our Latest and Best “‘BLICK”’ = 
With Standard or Scientific Key- Executive Office and Factory = 
Board. Send for Catalog 32 STAMFORD CONNECTICUT = 
MTU TUT) TTUNTUITUATT NTU TTT P= 








Quality Tells 


We know how to 
make Quality stand 
out in furniture— 
that is why you 
can always tell a 
“Tell” Desk. 


Selected kiln dried 
Mr. Dealer, you ought lumber and skilled 
to have our catalog— workmanship set a 
May we send it to you? quality standard in 
Tell City Desks. 


Tell City Desk Co. 
Tell City, Indiana 
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ADDING MACHINES 








Albany, N. Y. 

H. P. Chrisp, who has for some time been working in 
the Rochester territory, has taken charge of the Monroe 
Calculating Machine Company’s office at Albany 

Boston, Mass. 

H. G. Bartlett has returned to the Boston office of the 

Monroe Calculating Machine Company. 
Buffalo, N. Y. 

James R. Reed has been appointed district representa- 
tive of the Marchant Calculating Machine Company, with 
offices at 403 Ellicott Square building. 

Concord, N. H. 

lwo members of the Monroe force in New England are 
now back from service. One of them, Mr. Keene, was in 
the service but a very short time. He now has the states 
of New Hampshire and Vermont with headquarters at 


( oncord, N H 
Detroit, Mich. 


\ number of territorial changes have been made by the 
Burroughs Adding Machine Company, to enable the sales 


organization to work the country more thoroughly. A 
redistribution of several territories has been made, which 
enables the establishment of a sixth district. All former 


agency managers who were in the National service and 
have returned are assigned agencies as managers in con- 


nection with the redistribution of territory. 
* ae om 
Owing to ill health F. S. Wheeler, senior district man- 
ger of the Burroughs Adding Machine Company, has 
resigned his position. An attack of pneumonia, the sec- 
ond within a year, has made a change of climate neces- 
sary, and he requested that his responsibilities be trans- 
ferred to other shoulders. It is intended that upon Mr. 
Wheeler’s recovery he shall resume service with the Bur- 
roughs Adding Machine Company. Mr. Wheeler’s duties 
will be undertaken by C. P. Staubach, who has had exten 
sive experience in the field and in executive work at the 
home office. 
El Paso, Tex. 

\ new Monroe office was recently opened at this place, 
in charge of G. A. Camphuis, 613 Mills building. Mr. 
Camphuis will cover western Texas and New Mexico. 

Louisville, Ky. 

The J. P. Morton Company, agents for the Barrett 
\dding Machine Company of Philadelphia, made a hit 
not long ago with an attractive and interesting window 
display of portable adding machines, emphasizing the fact 
that all four of the primary arithmetical processes may be 
accomplished with speed and accuracy on the adding 
machine. 

Orange, N. J. 

G. W. Laine, head of the systems department of the 
Monroe Calculating Machine Company, is the father of a 
happy boy, named Robert Brewster Laine. His present 
occupation is digital numeration, but it is expected that 
before long he will increase his arithmetical capacity with 
a Monroe. 

Philadelphia, Pa. 

John F. Burdine, division manager for the Barrett Add- 
ing Machine Company, recently visited the company’s 
agencies in Louisville, Milwaukee, Minneapolis, Cleveland 
and Pittsburgh 

x * x 

Robert M. Wallace, manager of the adding machine 
department of Eaton Brothers Company, recently paid a 

isit to the home office of the Barrett Adding Machine 
Company. 
x * * 

C. A. McGinnis is now district manager for the Phila- 
delphia territory of the Marchant Calculating Machine 
Company, with offices at 900 Bulletin building. Mr. Mc- 
Ginnis was formerly associated with the International 
Money Machine Company, and also the Underwood Type- 
writer Company. The Marchant service station has been 
moved from 125 South Fifth street to 900 Bulletin Build- 
ing, which is a more central location. 

Pittsburgh, Penna. 

Archibald A. Latham has been appointed district sales 

manager of the Marchant Calculating Machine Company 
(Continued on Page 170.) 
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Adams 
Ideal 
00 





For Perforated Sheets and Binders of All 
Sorts—The Ring With Unlimited Uses. 


The simplest, quickest operated and most satisfactory ring 
ever invented for perforated sheets and binders of all sorts. 
Allows the sheets or binder to lie perfectly flat when opened. 
The enlarged joint keeps the ring right side up in position 
to be instantly opened When closed, it is securely locked. 

The Adams Ideal Book Ring is made with nicely rounded 
corners and no sharp edges to mar the furniture. It is used 
wherever a cheap, quickly operated binder is wanted. 


The Adams ring is also one of the best key rings on the 
market A key can be put on or taken off in a jiffy. 


These rings are made in five sizes. Inside measurements: 


No. 0 Diameter % inch No. 4 Diameter 2% inch 
No, 1 Diameter 1% inch No. 6 Diameter 3 inch 
No. 2 Diameter 1% inch 


Our goods are handled by leading stationers, to whom 


cuts for illustrating catalogs will be furnished, on request. 
If you do not carry them, order through your jobber, or 
write us at once 


HENRY T. ADAMS MFG. CO., Inc. 


6796-6798 S. Chicago Ave., Chicago, U. S. A. 











PEBREESS 


“MASTERGAUSE” 


The Dominant Carbon Paper 















Farsightedness and careful analysis 
are factors which bring customers to 


us regularly as the need for good 


carbon paper is realized. 


They know the reputation of our 
product —the best procurable with a 
view to lasting satisfaction and pres- 
ent economy. 


MASTERGAUSE 1 carbon embraces 


the above facts. : 


Peerless Carbon & Ribbon Mfg. Co. 


UNITED STATES: 113 West Broadway, New York, N. Y. 


EUROPE CANADA, Toronto 
39-40 Shoe Lane 176 Richmond St., West 
London, England 
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Acquaint Yourself 


With Our Line of 


“ADVANCE” 


FILING CASES 
and SPECIALTIES 


In order to know 
what our line is 
order our sample 
assortment of good sellers specially se- 
lected so that you may have one each of 
many numbers and also a small stock to 
sellfrom. Write us about this assortment. 





Catalogue sent on request 








FRING CASE $s 


~ 
\ on 
IN STOCK BOXES, 


Pine St. at 21st, St. Louis, U.S. A. 


In replying kindly mention this ad. 














Illinois Desks 


meet the needs of growing businesses for 
easily-used furniture. They facilitate office 
routine by their comfort, convenience and 
systematic arrangement. 

If you seek salability and endurance, stock 
Illinois Desks. 


Our New Catalog ready soon 


Illinois School Furniture Co. 
ROCKFORD, ILL. 











PENS AND PENCILS 


—*. =— = 








New York, N. Y. 

Surglars attempted to blow open the safe of Byers & 
Hayes Company, 68 Barclay street. Clothing used 
muffle the nitro-glycerine explosion caught fire, and the 
raid failed. 

a * * 

Elwood Kenny, export manager of the Esterbrook Pen 
Company, has had plenty of war experiences, even thoug! 
he did not get into the military service. The boat he 
was to have sailed on from Europe was torpedoed. He 
missed the ship, but his complete outfit was aboard and 
sunk. He was aboard a ship that was chased unsuccess 
fully by a sub. In leaving Germany he was obliged to 
strip four times to prove that he had no contraband with 
him. 

New Orleans, La. 

R. H. Osborne has recovered from an attack of pneu- 
monia and is back again on the Southwest territory of the 
Thaddeus Davids Ink Company, Inc. 

San Francisco, Cal. 

Walter Greaves, western representative of the Swan 
fountain pen, has recently recovered from an attack of the 
influenza. 

x * * 

John S. Stephens, Pacific Coast representative of the 
American Lead Pencil Company, recently returned from 
an extended and successful trip through his usual terri 
tory. 

* * 

The Western representatives of the Joseph Dixon Cru- 
cible Company left San Francisco to attend the annual 
convention held in Jersey City, N. J., during the week of 
December 9. A. C. Bowles, manager of the Pacific Coast 


, territory, Charles E. Wehn, and L. F. Wagner, traveling 


men for the San Francisco office, and Walter Shulman, 
W. Wanner and W. Leach, connected with other depart- 
ments of the company represented the Pacific section. 





(Continued from Page 169.) 
and is now located at 1312 Fulton building. Mr. Latham 
was formerly district representative of the Marchant Cal 
culating Machine Company at Buffalo, N. Y. 
San Francisco, Calif. 

J. P. Warren, manager of the San Francisco branch of 
the Felt & Tarrant Manufacturing Company, has recently 
returned from a trip through the Sacramento valley. The 
Comptometer school, conducted in the San Francisco office 
of the company, is gradually getting back its normal num 
ber of pupils, who have been kept away on account of 
the influenza epidemic. 

Portland, Me. 

The state of Maine is now being handled for the Mon- 
roe Calculating Machine Company by C. L. Beecher, who 
succeeded Mr. Keene upon the latter entering the service. 
Mr. Beecher continues headquarters for Maine at Port- 
land. 

Washington, D. C. 

The N. M. Minnix Company, Inc., 1330 G Street, North- 
west, have been appointed exciusive representatives for 
the District of Columbia by the Marchant Calculating 
Machine Company. 


Barrett Adding Machine Plant to Philadelphia. 

The Barrett Adding Machine Company is moving its 
plant from Grand Rapids, Mich., to Philadelphia, Penna 
Charles V. Wilgus, recognized as one of the best pro- 
duction managers in this country, has been appointed 
manager of works. His record has been made as superin 
tendent of the Adder Machine Company, at Wilkes-Barre, 
Penna., with the National Cash Register Company, at 
Dayton, Ohio, and lately in a large munitions plant at 
Dayton. Glenn J. Barrett will also be associated wit 
the plant at Philadelphia, retaining his association as 
managing engineer. 

The Barrett Adding Machine Company considers that 
its manufacturing organization will be one of the strong 
est in the United States. 
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___ The constantly increasing demand for these products prompts our suggesting that dealers anticipate their requirements well 

in advance. This will enable you to render the best service to your customers by having, in stock, what they want — always. 
0.K ) — Write for our Latest Prices and Literature — 


THE 0. K. MANUFACTURING CO., SYRACUSE, N. Y., U.S.A. 





The Tenacity Line 


Represents Known Values 


You can sell our loose leaf devices with full 
assurance that they will please the bookkeeper, 
and make the manager happy. The bookkeeper 
finds Tenacity Accounting Devices easy to 
handle through his day’s work The manager 
. Ss . 

this Waste Basket takes satisfaction in knowing that his books are 
| NVARIABLY the prrchase of one in good physical shape. 

Hy I of these all metal Nemco Dandy One item in the Tenacity Line is 


WwW Bask -reates a demand f 

| RS AO SEM THE C. L. 

| VV VV AAO 5 tne vTO - 

‘I QM cst, best -made, STEEL BACK LEDGER 
N pawavave araratate 
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There’s Good Profit in 

























































i many YX Oba. : 
WSS Nw 86016646.000/// most attractive, = 
Ny .) ROME metal waste Se 
\ Nt: basket for home, & 
OXON facts ry or office 
NI use, 
XOX 
i) WYN} th), Three Popular 
ONO 
‘i OM Sizes 
UN ARA ME Noneed tostock 
AXXO a lot of num- 
FONE bers, and 3 good 
NNN ___ colors—maroon, 
m olive green or 
pure white. A 
} quick seller. Service durability is assured by electrically welding the metal 
. ails 4 Write fi f : parts. Makes solid construction that stands up under severe 
, — a or 7 og usage. The C. L. is made in five capacities. Each is capable of 
proposition today. Un per = expansion. . : Pe “y leds k 4 
North Western Expanded Metal Co. 1] obtain an ideal combination for machine-posting. ite K is 
| yrospects into Saics, and assure ,yc s 7 - 
983 Old Colony Building Hl ness in the future, Our cat x ray br’. nes serPing Tenacity Quality. 
CHICAGO Hit rite tor the book. 
Hil The TENACITY MFG. CO., Inc. 
mM HI I Reading CINCINNATI, OHIO | 











“PELOUZE” POSTAL SCALES 


are scientifically made. They show exact weight 
in ounces, also cost in cents on all classes of mail 
matter. 

Banks and large business houses use 


“Pelouze” Scales 


because of their accuracy, reliability and durability. 

Made in several styles. ‘*Pelouze’’ Postal 
Scales are ready sellers. All the best dealers sell 
them. Write today for catalog. 








National........ 


Mail and Express. . 16 lbs. 


Commercial.......12% PELOUZE MANUFACTURING CO. 322i" 


U. S. ae .m. 4lbs. con 
ee f itlbs. 232-242 E. Ohio Street, Chicago, Hi. FS: * 
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‘We JB” BLANKS * 


FOR BONDS . > -o>) SECURITIES 
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ALL A SINGLE 
LeATHcR Judd “PLY 
Loose Leaf Price Books and Memo Books 


In our patented all leather, single ply covers we offer you somes 
thing different and better than covers made in the old way. Each 
cover is one solid piece of heavy cowhide, finely tanned, and finished 
in black levant grain. It makes a handsome cover and one that 
will stand the hardest kind of use. 

The illustrations below show the difference in censtruction to 
which we refer. The old style cover is made of three different ma 
terials glued together, while our all-leather cover is one solid piece 
of leather. 

Four Times Actual Thickness 












OUTER COVERING e let 
ALL LEATHER BOARD sa ye 
LininSs— 




















Fastener 


Both are of the Same Thickness 


Moisture and heat tend to 
soften the glue, warp the cover 










i HE sale cannot we regarded as intrinsically profitable 
~ yas gs the layers in on unless its effect on your business extends beyond the 
old style cover. | Sometimes point of wrapping the package, brings the custorrer 
the card-board interlining is back repeatedly, thus yielding the house several additional 
broken. These things shorten profits. To this 
the life and ruin the good C ul ti P fit Cl 
lecltcul s ask umuiative fF rorits ass 

7 . belongs the Ajax eyelet fastener, every sale of which posi- 
The | Trussell _all-leather tively means additional business unsolicited, for its 1,000 
cover will stand up under all different uses in office and factory means the constant con- 
weather conditions and the sumption and sale of eyelets. 
hardest use. The Ajax automatically punches a hole, inserts and clinches 
T. ll Mf Cc an eyelet in from 2 to 50 sheets with one operation. Punche~ 
paper, cloth, leather; binds firmly correspondence, agree- 
russe - g- o. ments, legal documents, samples, sales or other records, 
Poughkeepsie, N. Y. plans, blueprints, etc. Takes three sizes of Ajax eyelets, 
New York Office, 106 Fulton St. tong, medium, short. 
a ne Before placing orders, let us quote you on Ajax fasteners, 
Canadian Representatives ro also ‘‘Samson"’ Hand Eyelet Tool, the cumulative 
A.R. MacDougall & Co. profits line. 
TA seg MACHINE APPLIANCE CORPORATION 
oronto, Unt. 351 JAY STREET, BROOKLYN, N. Y. 














TRAY SETS THAT HELP 


Temporary filing and distributing greatly simplified and made more efficient at 
insignificant cost by Auto Desk Tray Sets. Made in capacious but compact 
form for letter or cap size paper. Twotosixinaset. Quartered Oak or Mahogany. 


WEAR-FOREVER RACKS 


made of electro-welded steel in sectional and non-sectional styles and hand- 
somely finished. Prices lower than you expect. Try a set thirty days at our 
risk. Supplied direct where we have no dealers. 


OUR CATALOG WILL HELP YOU. It shows all kinds of filing cabinets, desks, 
specialties and supplies. Free on request. 


THE AUTOMATIC FILE 
& INDEX CO. 


143-150 Pearl Street 
GREEN BAY, WIS. 
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Chicago, IIl. 

The Automatic Pencil Sharpener Company, Garland 
3uilding, expects to attain peace-time production as soon 
as steel is released for commercial purposes. The com- 
pany has been engaged in making pencil sharpeners in 
immense quantities for the Government. 

Cleveland, Ohio. 

The month of December marked the sixteenth anniver- 
sary of the American Multigraph Company’s organization. 
“The Ginger Jar” of December 21, a house organ of the 
company, gives a page to the anniversary, presenting a 
history and a couple of striking illustrations showing the 
original plant, in a small, one-story brick building, and a 
pen and ink sketch of the present imposing factory. The 
company was incorporated December 2, 1902, but active 
manufacturing operations did not commence until some 
time later. The first sales office was opened in New York 
in June, 1905, and during the following August the Cleve- 
land and Chicago sales offices were opened. The San 
Francisco office was opened in December of that year, 
while in 1906 the sales offices at Boston, Buffalo, St. 
Louis and Pittsburgh came into being. In a brief sketch 
of the company’s development W. C. Dunlap, treasurer 
and sales director, tells how the original offices were 
arranged, with President H. C. Osborn on one side of a 
double desk under a shelf, and George Newton, then 
secretary and sales director, on the other side of the same 
desk, which, with Mr. Dunlap’s desk, a safe and the 
accommodations of the cashier, constituted the equipment 
of the room. Mr. Dunlap’s account of the subsequent 
development of the company gives some _ interesting 
facts bearing upon the growth of foreign trade, the panic 
of 1907, etc. ln the page referred to are encouraging ex- 
pressions from President Osborn, R. G. A. Phillips, vice- 
president and secretary, and H. C. Gammeter of the ex- 
perimental department, besides the letter by Mr. Dunlap 
above referred to 

New York, N. Y. 

3ranch managers of the Columbia Graphophone Com- 
pany and The Dictaphone held a joint conference at the 
Hotel McAlpin during the week beginning January 6. The 
event included a trip to the factory at Bridgeport, Conn. 

Rochester, N. Y. 

Wallace Roe, who, before joining the 
member of the mechanical inspection force of the Todd 
Protectograph Company, recently sent cards to his 
friends announcing the arrival of Miss Mildred Roe, who 
was born on the day President Wilson landed in France. 

San Francisco, Cal. 

G. W. McKenzie, formerly with the Farrington Serv- 
ice, of Salt Lake City, Utah, is now connected with the 
Addressograph department of the H. S. Crocker Com- 


pany of San Francisco, as city salesman. 
oe 


army, was a 


L. V- Van Syckle, San Francisco, manager of the Neo- 
style Sales Agency, with headquarters at Schwabacher, 
Frey & Company’s, has recently returned to his desk 
after an-absence of several months during which time he 
underwent five serious operations. Mr. Van Syckle is 
just as glad to be back as his friends are to see him. 
Julius Covins, who has been handling the business in this 
teritory during Mr. Van Syckle’s illness, has returned to 
the Chicago office. Due to the number of men drafted 
into the service this. company has found it necessary to 
put several women in the service department, where they 
have proven themselves capable in every way. 

St. Louis, Mo. 

G. M. Dwelley, St. Louis division manager of the Ameri- 
can Multigraph Sales Company, and Mrs. Dwelley are the 
proud parents of a beautiful baby daughter, born Decem- 
ber 18. The young lady is the third stranger to arrive 
by the stork route in the Dwelley household. We have 
“lifted” this information from “The Ginger Jar” of the 
American Multigraph Sales Company. Office Appliances 
offers congratulations and good wishes. 


Office Appliance exports from the port of New York 
during September are stated to have been as follows: 778 
adding machines, valuation $101,583; 223 cash registers, 
$35,858; typewriters, $35,858: typewriter ribbons, $26,330. 








FiberstoK Folders, both flat and expand- 


ing, are of superior quality. Where hard 
usage is given and long service required, 
you may safely recommend these. 


Manila Folders from the best quality 
No. 1 Manila, stiff and durable, at a low 
cost—carried in two weights. 


Send for Samples and Catalogue 


National FiberstoK Envelope Co. 
429-447 Moyer St. Philadelphia, Pa. 

















Save from 500 to 1200% 


PRICE 







No. Size 1 doz. 

1...24"x4"” § 8.00 

2. ge eee 16.00 

= 8... 74 mer. ae 

, a” \ 3:". 4 ae. 22.00 
*> scELES® yo cael Without cover 

| Mey tin 9...5" x8" 24.00 





The Noiseless Inking Pad is in great demand 
among business men in the States and in the Old 
World, where over one hundred exclusive For- 
eign Agencies and Correspondents have been 
established 


Notice These Repeat Orders Sent by Mail 


“Ship immediately to C. A. R. & Company, Singapore, 
S. S., forty-four dozen assorted pads—dry.”—Arkell & 
Douglas, Inc., New York, Exporters. 

“Fifth order, one hundred dozen; Sixth order, thirty- 
five dozen, black.”—Cudahy & Co., Chicago, . 

“Fifth, Sixth and Seventh orders, eighteen gross, dry.” 
—Montgomery Ward & Co., Chicago, Til. 

“Last two orders, one thousand pads, assorted colors.”’— 
Crane Co., Chicago, Ill 


And These by Wire 


“Ship special delivery seventy-two No, 1 pads—dry.”— 
Edison Electric Illuminating Co., of Boston. 

“Ship immediately, via express, five dozen No. 1 pads— 
dry. Need badly, rush.”—A. Hamburger & Sons, Inc., 
Los Angeles, Cal. 

“Express immediately six dozen No. 1 pads.”—Edison 
Electric Illuminating Co. of Boston. 


Noiseless Inking Pad Co. ***318,W. Greed Avense 


* 
Ltd., New York, Norway, Swe- 
Rikkers Brothers, Ltd., New 


Bech, Van Siclen & Co., 
den, Denmark and Russia 


York, Amsterdam, The Hague, Rotterdam, Batavia.— 
Maurice A. Cattermole, London, British Isles.—Jean 
Girard, Bordeaux, France.—C. Strange, Sidney, 


Australia 


In Inking Expense in 5 Years 











174 OFFICE APPLIANCES Janua 


Sooo Lt AP 

















Clip Tips 


Your customers’ valuable papers need not be 
punched to keep them together—tell 
them to use 


Graffco Vise Clips 


Graffco Vise Clips hold, in a steely, springy 
grip, from 2 to 60 papers—no slipping, sliding 
or tearing.- Papers don’t have rust marks left 
on them, because Graffco Vise Clips are rust- 
proof. Made in 3 sizes from rolled Bessemer 
steel, brightly nickeled, with a patented steel 
tongue that “does the trick.’’ Samples free. 

GEORGE B. GRAFF COMPANY 
Manufacturers of Time-Saving Office Devices 

294 Washington Street Boston, Mass. 








No. 2 














THE individuality of Dexter’s Star Manifold Linen* 
definitely distinguishes it from the ordinary thin 
paper. It is a combination of strength, finish, dura- 
bility, attractiveness and tissue weight that is 
unique. Designed primarily for duplicate copy work, 
Star Manifold has the exact finish that insures the 
best carbon copies, together with crisp strength and 
“life”: to keep the sheet trim and convenient to 
handle, even after long service. This is actually a 
high grade linen writing paper in tissue weight 


With unlimited uses in every office. 
May we send you samples and prices? 


C. H. DEXTER & SONS 


4 INCORPORATED 
Windsor Locks, Connecticut 

















Are You Seeking an English Agent? 


If so, we have the organization 
ready for doing justice to your 
goods, and will get them distrib- 
uted throughout the United King- 
dom. Thousands of accounts open 
with Stationers, wholesale and re- 
tail, Stores and Booksellers. We 
have travellers covering the whole 
territory. 


Hazell, Watson & Viney, Ltd. 
52 Long Acre, London, W. C., 2, England 




















Boston, Mass. 

John J. Shaugnessy, the new representative in this terri 
tory for the Wilson-Jones Loose Leaf Company, Chicago 
and New York, has been making the rounds of the trade 

Chicago, Ill. 

W. A. Nelson, of C. B. & W. A. Nelson, manufacturers 
of metal parts for loose leaf binders, recently made a busi 
ness trip through the East. 

* * * 

Charles M. Meyer, vice-president and sales manager of 
the Wilson-Jones Loose Leaf Company, recently toured 
the West, accompanied by Mrs. Meyer. 

San Francisco, Calif. 

Frank Lewis is representing the Baker-Vawter Com- 
pany in the Western territory. He was formerly outside 
salesman for Smith Brothers, Oakland, Calif. 

x * * 

W. Hart Palmer has returned to San Francisco after 
trade trip through the Northwest and the Rocky Moun 
tain states in the interests of the Boorum & Pease Com 
pany. 

St. Louis, Mo. 

An exclusive loose leaf department has been established 
by the Buxton & Skinner Printing & Stationery Com 
pany. It is planned to conduct the new department on 
the latest ideas of loose leaf merchandising. 


America to Feed World After War. 


f ] tf 


An indication of the demand for American foodstufi 
after the war is shown by the fact that the evacuation 
occupied Belgian and French territary by the Germans 
will add 10,000,000 mouths to feed. This represents 
large measure the demand from residents of the occupie« 
countries who were fed—after a fashion—by the Germans 
while they were in control. 

It is evident to the Food Administration that America: 
producers will be depended upon to supply Armenia, Ser 
via, Roumania, Italy, France, England, perhaps a larg 
part of Russia in Europe as well as the neutrals, unti 
agricultural production in those countries can be resume 
so that they can become self-supporting. It ts estimate 
that with the coming of peace America wili have about 
180,000,000 to feed—about five times the number cared 
in 1917. 

To carry this load the Food Administration expects 
Americans to continue self-denial along the lines practiced 
in the last year. The brief information received to date 
does not indicate that the Food Administration has taken 
into consideration the immense stocks of grain  whicl 
have accumulated in South America and Australia owing 
to the lack of shipping facilities. The coming of peace 
will gradually release a large amount of shipping now 
occupied in the traffic caused by the war. This shipping 
will naturally seek the markets which promise the most 
profitable hauls. So it is safe to assume that America 
wheat fields will not be the sole dependence until Europe’s 
fields are again bearing the full acreage of the days before 
the war. 





Soldier Mail Must Have Return Address. 


The postmaster general has issued instructions, at the 
request of the secretary of war, that no mail will be ac- 
cepted for dispatch from the United States, addressed to 
a member of the A. E. F. in France, without a return 
address in the upper left hand corner of the envelope 
This instruction is made necessary by the fact that many 
members of the American Expeditionary Force may have 
been returned to stations in this country, and their for- 
warding address may not be available in France. In fol- 
lowing the plan suggested the letter would be returned 
to the sender, instead of adding to the congestion of the 
dead letter office. 


Veteran of Business and Marriage. 


“Uncle Lew” Williamson, he of the Underwood Ink 
Company, has been married 35 years. He adds, as he 
*fesses up to his long married career, “and it doesn’t seem 
longer.” A very happy smile goes with the confession 
We congratulate him and extend our best wishes to both 
Mr. and Mrs. Williamson. 
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WELDON ROBERTS 





RUBBER ERASERS 


All over the world WELDON ROBERTS erasers are esteemed because of 
their unrivalled quality. To introduce them to a customer is to earn his thanks 
and future-trade. To know them is to want them always. Samples free to 
stationers anywhere. 

WORLD’S QUALITY STANDARD, 88 STYLES 


WELDS ROBERTS RUBBER Co. NEWARK. SB en 6 AY 


Goes 


B Lithographed 


SALESMEN! 22.5*t!s¢gu'y, Met! 
Seals and Stickers 
A capable man can earn three ieee 
to five. thousand a year. 4 


———- OT ualit — sternaaie A distinctive line. Popular, fast 
ly” a sellers. Metallic Seals and Stick- 
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Cabinet Work 
Ink Well Bases 


* 
. 
© 
* 
+ 
Specialties in Hard and Soft Wood ° 
e 





Let us quote you 


EUTSLER BROS., Grottoes, Va. 
PT TTT riiriiiiiiiiititiiitititit 





























ers, with gummed back. Used 
FOR pons DRINTER AND STATIONER for advertising the dealers’ or 
manufacturers’ names on. their 
A COMPLETE LINE COMPRISING rch caatatiie colors wii? 
Stock Certificates The Stanley ine of immed Metal 
St} Cera Stud’ on the market, Strictly gomumtse 
Certificates of Award sion ‘contra t , No sang sal amples ‘ oo 
Insurance Policies. engage ona Nee gee ay ° 
Goes Corporation Record 
also 
Lithographed Calendar Pads oe 
Agents Dealers 
Price to dealers $1.20 per dozen—postage extra—weight two pounds 
GOES _,d!THOGRAPHING CO.” CHICAGO, Tosca Sa tela aromas, ao oor ee 


get-at places. Total length l4inches. All br 


- SAMPLES ON REQUEST: Ne eo ah Sa tn, ag 8 


GLEANALL TYPEWRITER BRUSH CO., Mfg. of Wire Twisted Brushes, 7 DOMINICK ST., NEW YORK 


USPIDORS 


BRASS AND STEEL 


IRELAND & MATTHEWS 


DETROIT, MICH. 
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“UNITFOLD” FORMS 


[exces forms are printed and folded by special machinery which has many 





Perfect Registration 


exclusive features thus enabling us to lower cost of manufacture and pro- 
duce superior work. Our paper is specially manufactured with a view to 
super-manifolding qualities 
“UNITFOLD” forms may be perforated, punched, numbered, etc. 
Owing to unsettled paper prices it is impossible to issue price lists. Upon 
receipt of specifications we will quote promptly. All orders placed with us have 
a Service and Quality guarantee behind them. 


THE SCOTT-COPPAGE CO., Inc. 


SPECIALISTS IN LOOSE-LEAF SYSTEMS AND SUPPLIES 
297-301 Lafayette Street 


THE GREATEST OF 
ALL TIME SAVERS 


“UNITFOLD” PRINTERS 
New York, N. Y. 








To Manufacturers 


A’ English firm of Modern Office Outfitters, 


Manufacturing Stationers and Printers, with 

an organization agivisory department, is 
makiag preparations for post war campaigning. 
Will American Office Appliance Manufaciurers 
who are open for English business please send cata- 
logues and particuia.s of their goods to 


J. ASHTON, G. P. 0., Manchester, England 


N. B.—The authors of this “ad'’ are a responsible firm whose 
name can be given in confidence to American Manufacturers by 
*he Service Bureau Manager “Office Appliances.” 








when clerks are scarce and every moment counts. 
You should help them to serve ycur patrons quick- 
ly by placing this Cabinet on your counter. 


df Save Your Energy 


This Style L 
Cabinet of 


Moore 
Push-Pins 


your Jobber or Direct. 


Cost = - = = $10 
Sells - - = = $15 


113 Berkley Street 
Philadelphia, Pa. 


sells twice as much with half 
the effort. Get one today from 


Will more than double your sales. 


Moore Push-Pin Co. 











ANALYSIS PAPER 


Buff and White—Four Grades— 
4 to 28 columns wide, in variety 
of styles, always carried in stock, 
padded or loose. 


Send for price list and samples 


L. H. BIGLOW & COMPANY, Inc. 
62 BROAD STREET NEW YORK 






























The arch guards against injury to 
\ fingers. The grip of steel never 
lets papers slip. They cost no 
more than other fasteners and 
they sell readily. 

The Argus Clasps are very artistic in design. 
Made of spring brass with durable nickel finish. 
Model C for pencils—Model D for fountain pens. 





Retail for 5c each. 











_——————-?» Argus Mfg. Co. 
TJ 402-406 N. Paulina St., Chicago, Ill 
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THE EUREKA BLOTTER BATH and THE EUREKA SANITARY COPYING CLOTH 


constitute a perfect sanitary system of letter c = 
press copies. The impregnated stone composi- P 3 3 
tion bath affords an absolutely even distribu- 

tion of moisture to the cloth, at the same time 
, mustiness or mildew. The 
tion makes the bath 
They are furnished in 


cut copies. 





+. Wat 
ss 


precluding bad odor 
practically unbreakable. ' 
all sizes from correspondence to waybill. 
The patent chemical surface cloth which we 
furnish with non-raveling edge, insures 
There are more Eureka baths in use than 
all others combined. 


Sold Exclusively Through Dealers 
Write for the Eureka Booklet 


} é tg”. eae Nisan : ®, fi we 
| THE EUREKA BLOTTER BATH COMPANY, 6215-17-19 Wentworth Ave., CHICAGO, ILL., U. S. A. 
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| U R N | | U R E Everybody's 
| Pushing 
for Business 
Avenel, N. J. Many advertisers will need en- 
velope sealing machines on 
\ baby daughter emphasized the pleasures of the month their direct mail campaigns. Show 
of November in the home of James McGinnerty, of the them the 
Steel Equipment Corporation. Acorn-Thexton 
* K 
. ae ee ale . Sealer 
Jack” Schaefer, foreman of erection for the Steel - ae sala RE Ree 
Se enone , : are ac rece > os : . et: . otor Driven: ind be practically certain to lan 
Equipment ate ye pes ae recently appointed constable Price $75.00 he business. Four models: 
i of the third ward of Rahway for a period of three years. $35.00, $60.00, $75.00, $90.00, 
x * x 
: . . ‘ . : ‘ a Writefor our booklet, *‘Efictency in the Mailing Department.” 
One of the first of the Steel Equipment Corporation’s 
men to return to work in the factory after serving in the Acorn Brass Manufacturing Co. 
army is Herbert Jeffries, who received an honorable dis- = a 
charge and was back on the old job two weeks after the 547 S. Clinton Street, Chicago, Ill. 
armistice was signed. : 
Cleveland, Ohio. 
' Frank B. Hall has been appointed representative of the 
Yawman & Erbe Manufacturing Company, covering the d ] By ° 
state of Ohio. He had formerly been with William B. Depen ab e,l ypewriters 
Burford, ay na ato agent for the Yawman & Erbe Man You can depend on “UTECO” re- 
ulacturing Company. builts because they are guaranteed 
a Fort Worth, Texas. “REBUILT.” 
| he E. L. White Company is a new office equipment Our “select rough” machines can be 
concern doing business here. put in saleable condition with just a 
Kansas City, Mo. little adjusting and save you the cost 
E. J. Black, formerly western representative and dis- of “rebuilding.’’ These same machines 
tributor for the Melton-Rhodes Company, Inc., of Greens- can be used “‘AS IS” for RENTALS. 
boro, N. C., is now manager of the Kansas City branch We also make a specialty of Recovering Platens, send 
: of the Library Bureau. Mr. Black and his family made them along and give us a trial. 
many friends in Chicago during the period of their resi- . ; 
aa 2 eae es z period : OUR motto:—He profits most who serves best. 
dence in that city. 
: New York, N. Y. . Send for price list 
T. A. Green of Flushing, Long Island, has become a ° . 
member of the New York sales force of the Steel Equip- United Typewriter Exchange Co. 
ment Corporation WHOLESALERS 
et. eee 31 Hartford St. and 137 High Street BOSTON, MASS. 
The Wabash Cabinet Company, Wabash, Ind., has : 
' moved its New York offices from 394 Broadway to 227 
Fulton street. 
' San Francisco, Calif. 
: William D. Poil, sales manager of the Phoenix Desk 
: and Chair Company of San Francisco, says that many 
new offices are opening now that the war is over, and 
; many men discharged from the service are making plans 








; to get back into harness again and are ordering new 
fittings for their offices. 








+ * 


The San Francisco branch of the Yawman & Erbe 
Manufacturing Company is filling back orders with goods 
recently at hand from the factory. C. H. Victor, man- 
ager of this office, does not expect any decided drop in 
business during the reconstruction period. While the ces- 
sation of government activities made a noticeable differ- 
ence in the volume of sales, Mr. Victor looks for the 


seen amen a 


business arising from peace conditions to supplement the Electric Addresser ,, Hand Addresser Foot Addresser 
le é 1 aces ? ‘ i | 7 ie: ti aot H . “ cts | ‘ 1 “i “k Speed 4000 Addresses per hour 1) Addresses yer hour Speed 200) Addresses per how 
demand occasioned by war times. e expects the bac Price $300.00 "Price $60.00 Price $175.00 


order file to be cleared up by the end of January, in time 
for the new business of 1919. On Mr. Victor’s last trip 
to Los Angeles, he found the situation favorable. 


18 Years under the same management. AGENTS WANTED in All Citte 
THE ELLIOTT COMPANY, Cambridge, Mass., U.S.A 














| C. B. Coye, in the office supply business in Seattle, 
: Wash., was in San Francisco recently calling on the trade. 
* * * 


Dewitt Agler has recently taken the place left vacant 
by the resignation of S. M. Swordling, manager of the 
office furniture department of B. E. Calkins Company of 
Butte, Mont. Mr. Hogle has complete charge of the 
wholesale department, which has been separated from the 











: retail. —_———_— - Si : ! > 
. 
/ John Dornette, Jr., New Grandpa. wedi Windows Pay Y Your 
; ; : r See Many Sales are made on the Sidewalk 
On November 25th the wife of Clifford Howard Dor- Window Display Fixtures 
nette, shipping clerk for The J. Dornette & Bro. Co. and . A AVonderlul set of Patented Interchangeable Window Displey Fi 
eldest son of Mr. and Mrs. John Dornette, Jr., gave birth } Fixtures For Yous Gand torte numa wien ee Set wi give 
to a daughter so that now John Dornette, Jr., and Mrs. : 01 01 @) The Fixtures you see above are only a very lew of the designs Gut canbe 
Dornette are grandparents. Office Appliances extends winoow DISPL ays — Hilly Oo a oe ee ee ee ee 
| : : se al . , ss P : IN THIS CHEST Made of Oak jolden, Antique or Weathered Finish, Set is pat up 
1earty congratulations to everyone concerned, including —————— Lid Storage Chest, 9 good place to keep the extra 
" ws: a rw a z és " ss Y > © are thowands of sets in daily use. 
the new daughter Ww ho has just become a member or a No. 20 Set has 89 Interchangeable Younits For Large Store Windows, $30.28 
family distinguislied for all those things which make for No. 20% Set has 50 Interchangeable Younits For Small Store Windows, 916.18 
clean, upright and profitable living. Another son of John Send for catalog. Established 39 Years. Order direct or thru your Jobber. 
Dornette, Jr., is J. Walter Dornette. He is the second The Oscar Onken Co. 2450 Fourth Street Cincinnati, Ohio, UL S. A. 
son and is an expert machinist. J. Walter is now in Fixtures set up without the aid of a tool. 





the army 
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Patent Improved 


TRIANGLE PAPER CLIP 


75 | Aw? 
‘ny Tae o@ 


HOLDS PAPERS SECURELY 
Patented May 22, 1917 

Only after trying this new paper clip can you appreci- 
ate its superiority. It is so easy to slip on, and it holds 
the papers, etc., absolutely firm. The patented crimp 
does the work. It will be worth your while to send for 
samples and prices. 

If your stationer does not carry them, write us direct. 


PEET BROS. 
618-20 Cherry St. Philadelphia, Pa. 








THE BEST ENVELOPE SEALER 
is the one that is most simple and will give the longest service without 
cost for supplies or repairs. 


sealers have been used in hun- 
dreds of offices for five years or 
more without a cent of expense. 
Ask the 


man who 
has one 


PRICE 


$38 


Size 7x814 
inchesx. 


Weight 21 
pounds. 





Reynolds Envelope Sealer Co. 
111 N. Market Street, Chicago justments. 














Refilling 
Composition 


THE HEYER DUPLI- 
CATOR COMPANY, 
manufacturers of Hekto- 
graphs, Gelatine Duplicators, Film Duplicators and supplies, 
are supplying the stationery trade with Refilling Composition 
for use in filling Hektograph pans and Gelatine Duplicators 
of ant makes 

They are also in position to furnish the trade with Hektograph 
earbon paper and Hektograph typewriter ribbons at lowest 

ces. 





mestic and foreign inquiries given most prompt attention. 
Write for quotations and circulars on these materials. 


THE -‘HEYER DUPLICATOR COMPANY 


160 N. Fifth Avenue CHICAGO, ILL. 














AUTEN 

















One The 
or a Daisy 
Dozen Wire Basket 


Daisy Wire Baskets—all the same—built for rough usage 
—good to look at—easy to use, as the flaring top makes 
a wide target that is hard to miss. 
Users like Daisy Baskets. They “dress” an office, keep 
it neat, and outlast most others. 

Write for prices 


The Massillon Wire Basket Co. .*. Massillon, Ohio 




















CATALOGUES 





S. Garman Clausen, Bergen, Norway, issues a brief 
list of office appliances which he handles. Among them 
are Dayton time recorders, Multicolor presses, Barrett 
adding machines, Rapid addressing machines, Neostyle 
duplicators and Fox non-shine chair pads. 

The annual report of the Chief of Bureau of Foreign 
and Domestic Commerce has been printed by the Gov- 
ernment Printing Office. It comes from the hand ot 
Burwell S. Cutler, well known in the office furniture field, 
and is a review of the work of the bureau under his 
supervision. 

The Electric Traction List for December, 1918, has 
made its appearance. It is a compact volume giving the 
names of electric street and interurban lines in the United 
States, Mexico and Canada, and the names of the oper- 
ating officials. It is issued by the Kenfield-Davis Pub- 
lishing Company, Manhattan Building, Chicago. 

The Enlow Company, Inc., 362 Broadway, New York, 
N. Y., is distributing a new catalogue of stationery and 
stationery supplies. The catalogue is a loose leaf book 
of 108 pages, and is copiously illustrated. It lists mer- 
chandise regularly carried in stock by the Enlow Com- 
pany, and prices will be kept up-to-date through the me- 
dium of monthly bulletins. 

“Storing—Its Economic Aspects and Proper Methods” 
is a volume of 200 pages in cloth, written by H. B. Twy- 
ford, and published by D. Van Nostrand Company, New 
York. It treats of storeroom problems of factories, and 
devotes a chapter to the bookkeeping of stock storage. 
The use oi machine bookkeeping machines’ in making 
records is pointed out as a means of securing speed, 
accuracy and economy of stores bookkeeping. 

“In Case of Fire” is a folder issued by the Byron 
Weston Company, Dalton, Mass., which lays stress on 
the need of good paper in record books. Cases are cited 
in which important records on cheap stock went through 
a bad fire in a safe. While the books were intact, the 
cheap ledger paper crumbled at a touch. Under similar 
conditions good ledger paper will have the strength 
necessary to stand heat, and considerable water before 
the records are lost. 

The United States Department of Labor, Training and 
Dilution Service, 618 Seventeenth St., N. W., has issued 
several bulletins of assistance to manufacturers about to 
establish training schools in their factories. The bulletins 
are: No. 1—How to Start a Training Department in a 
Factory; No. 2—A Successful Apprentice Toolmakers’ 
School; No. 3—British Methods of Training Workers in 
War Industries; No. 4—Training Employees for Better 
Production; No. 5—Training Labor for Peace Time. 

“Master Letters in Rusiness” is an outline of a pro- 
fessional training course in business letter writing, con 
ducted by LaSalle Extension University, Chicago. It 
represents the work of many prominent men in business 
correspondence, as well as professors of the University. 
Among the contributors from the business field are Perry 
Nichols, director of writing and circulating of better busi- 
ness stories for the Burroughs Adding Machine Com- 
pany, and W. B. Stewart, Jr., director of country sales 
for the Oliver Typewriter Company. 

The demands of the army for leather for harness, shoes, 
leggings and belts were largely responsible for the short- 
age of leather for book-binding purposes. As an indica- 
tion of the extent to which artificial leather was instru- 
mental in relieving the shortage, the Du Pont Fabrikoid 
Company, W'‘Imington, Del., has issued a booklet of tech- 
nical information on the use of artificial leather in the 
bindery. Many samples of bindings for loose-leaf, blank 
and text books are shown in colors, with specifications 
covering the different types of bindings used. 

The Wm. H. Hoskins Company, Philadelphia, has re 
cently circulated some attractive printed matter. A 64 
page “Book of Gifts” emphasized the holiday selling 
appeal which can be catalogued from a complete stock of 
stationery and accessories. The Christmas number of 
the Hoskinsman gave a brief idea of the gift possibilities 
of the Hoskins stock, “We'll Be Home,” a stirring war 
song, written by a Hoskinsman, designed, printed and 
published by the Company. An effective folder display 
ing greeting cards designed for plate press imprints of 
customers, as well as stationery cabinets. 
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Established 1875 Incorporated 1900 Still at it 1917 


We Make Covers 


For Typewriting, 
Computing and all 
Other Kinds of Ma- 
chines Having Bright 
and Polished Sur- 
faces. : : a 
OFFICE FURNITURE and {PIWRITER CQL 
everything with bright 
surface should be so 

rotected. We are 

large manufacturers of 
these goods and believe 
we make the greatest 
quantity and variety. 

Send us Sample or diagram of your article and we will quote you 
prices and send sample of the material. 

Ne article too large or too smali for us to make and figure upon. 


THE WILEY, BICKFORD, SWEET CO. 


The Wm. H. Wiley & Son Co. Division, 
HARTFORD : . » CONNECTICUT 








Use Stanley Name Plates in Interstate Commerce 


This protects your 
trade mark rights, and 
affords a neat, hand- 
some way of marking 
your product, 








We design effective 
trade marks and em- 
boss them on metal 
They are gummed on 
the back and stick to 
wood or metal with- 
out screws 


Write Dept. O. S./ or samples and suggestions for name plates 


The Stanley Mfg. Co., Dayton, Ohio 








The *“*‘HANDY’”’ Portfolio 


is more than its 
name implies. 
The arrange- 
ment makes ev- 
ery paper and 
every book and 
envelope acces- 
sible instantly. 


workmen in its 
production. 


Made for pro- 
fessional men, 
traveling men 
and all whose 
occupation re- 
quires a travel- 


26-28 Noble Court 


Our shop is true 
to Cleveland tra- 


ing desk. 
ditions in using Write for the 
solid leather and “Handy” cata- 
experienced log. 

THE CLEVELAND LEATHER GOODS CO. 
Cleveland, O., U.S. A- 











Our 
Typewriter Ribbons 
Carbon Papers 


are made only in 


ONE 
High Grade Standard Quality 


They Give Excellent Satisfaction 
“Private Brands’’ Our Specialty 
Write for Prices and Samples 


TneJasper Hunt Mf: ig. Co. 








~ Desk Pads Cloth Covered Cabinets 





L HOFFMAN New York, Nov. 
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4 
Catalogue 
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Document Cabinets Letter and Legal Cabinets 











536 S. on St. 
Time and Space Saved 


is money earned. The time required by the typist for 
handling erasers, carbon paper, letter heads, second 
sheets and other stationery, is reduced to a minimum 


ca BYRON 


Typewriter Cabinet 


Here is a desk which provides 
within arm’s reach 
definite places for at 
least thirty different 


articles une by the 
ste 

Wolte ber ~~ our book- 
let telling what these 
thirty things are. 


Byron Typewriter 









Occupies Smal] Cabinet Co. 
Floor Space. 33 Washington Ave. 
Mt. Clemens, Mich., U.S. A. 











ATTENTION! DEALERS 


IN |YPEWRITERS! 


Are you having difficulty in ob- 
taining typewriters? 

National signifies nation- 
wide—Rebuilt and Rough type- 
writers of all standard makes. 

Try us and see if your orders 
can be filled from our unlimited stock. 

Prices given on request and all in- 


quiries will receive our courteous and 
prompt attention. . Ask others! 





” REGISTERED 
Wholesale and Export 


National Typewriter Exchange Co. 


110 Broad Street Boston, Mass. 











KIPCO BRAND 


DUPLICATOR INK 
FOR ROTARY STENCIL MACHINES 


The quality of this ink is 
guaranteed by nearly half 
a century of practical ink 
manufacturing experience. 











Write for samples and prices; also our agency proposition. 


KRUSE PRINTING INK COMPANY 
437 Pearl Street, - - - NEW YORK 
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CURRIER SPECIALTIES SELL 


Everywhere—World-wide 
MAIL DISTRIBUTOR 


Takes up small desk space, has de- 
tachable trays for distributing, cen- 
ter for packages, and comes knocked 
down, put together in a jiffy. 


STEEL STATIONERY FILE 


Protection For Any Climate 


Fits the desk drawer or furnished 
with cover. Holds six kinds of sta- 
tionery, 200 sheets each, longest 14 





inches, with adjustment to fit any 
paper. 

Both made of sheet steel, olive 
green finish 


Write for Catalog 


CURRIER-McCORD CO. 
Boston Block Minneapolis, Minn. 





DOES IT PAY? 


Do you ever stop to figure out how much 
it costs you to make your own indexes? 
We specialize in the manufacture of indexes. 


AIGNER’S 
PATENT CUT INDEX TABS 


come in all sizes, from A to Z, subdivided, and 
in day, month, states, gothic and celluloid 
tabs. Instantly attachable. There are many 
other exceilent features in the Aigner line— 
law book, name and number labels in 
genuine leather and gold—index shields 
to prevent tearing of sheets—gum cloth for 
reinforcing of index sheets. 

Our complete catalog, well illustrated, is free. 


G. J. AIGNER &CO. 








Dept. O 552 W. Adams St. Chicago, III. 











Drawing Inks, Blacks and Colors 
Eternal Writing Ink ; 
Engrossing In 
Taurine Mucilage 
Photo Mounter Paste 
Drawing Goard and Library Mucliiage 
Office Paste 
Liquid Paste 
Vegetable Glue, etc., eto. 
Strictly Original Goods of the Highest Grade Only. 
Show Cards, Color Cards and Imprinted Matter Sup- 
plied to the Trade. Discounts and Trade Prices give 
good profits. 
Consumers, emancipate yourselves from the use of 
corrosive and Ill-smelling inks and adhesives and 
adopt the Higgins’ Inks and Adhesives. They will 
be a revelation to you. 
We protect the trade by referring 
all orders and inquiries thereto. 
CHAS. M. HIGGINS & CO., Qigins‘ors:0¢ Manuraccurer 
Mais Office and Puctors, Breeklyn, N.Y.,U.S-A. New York-Chicage-Lendes 















BEST moistener? 


Ask any user—Marshall Field & Co., 
John M. Smyth & Co. and thousands 
of others—and t will tell - that 
we have the B article of $1. 
its kind on the market to-day. 

We make also a large moistener suit- 
Patented Nov. 22, 1904 able for large offices and shipping 
Patented June 16, 1915 rooms. Price, $2.75 each. 


Simple, Useful and Economical 


Used for moistening stamps, envelopes, labels and fi in handling 
currency. Foreign business given ry | attention. Advertising matter 
sent in Spanish if desired. 

Write for particulars. Sample sent on approval. 


PEERLESS MOISTENER COMPANY 
826 S. Claremont Avenue Chicago, IIL. 












BANKERS CLASPS 
Make Their Own Market 


They are so useful that 
many go into the files with 
bulky dockets. Thus they 
automatically create con- 
stant repeat orders that go 
to the store that pushes 
Bankers Clasps. 

You can get your share of 
this business. Put ina 
small stock to try us out. 
Price to the trade, $1.00 per 
dozen. 


BANKERS CLASP CO. 


3671 Lafayette Ave. ST LOUIS, MO. 
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It is well worth your time to look into this case — 
the Best and Simplest on the market. 


(Carried in 19 Sizes) 





The only case It holds ome 
in which Fol- card in place 
der cards can as well as 
be used. twenty cards. 


Ordinary cards can be used, which does away with 
the expensive scoring or perforating and tabbing. 
We will send one Sample Case for 80c net prepaid 
(to the trade). Money refunded if not satisfactory. 
SS STAUDER ENGRAVING CO. Nor 


231 N. Wells Street CHICAGO 








CARBON Og 


q « 
< “>, P A Pr E R a 
Standard Carbon & Ribbon Co. 


& 114 Liberty Street A 
NEW YORK, N. Y. te, 


& 
Yd TYPEWRITER % 
© RIBBONS 7 











A New Writing Instrument 


The B-B Self-Filling Stylo 
The Stylograph Modernized 













Capillary Ink Channel Send 
Modern Filling Device for Samples 
Safety Screw Cap and Discounts 

Fully Guaranteed 


RETAIL PRICES: 
Self-Filler $2.00 Regular $1.50 


“We have put the Style in Stylo”’ 


BIRD BILL PEN CO. 
Dept. B 309 Broadway, New York 
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The Royal Standard for December was the Christmas 
number, and the articles in many cases had the Christmas 
é > , 
twist. 


* * * 

The Peptimist, of the Columbia Graphophone Company 
redefines a peptimist. It says: “A pessimist thinks he 
can’t, and optimist hopes he will, and a peptimist will.” 

* * * 

The Barrett Adding Machine Company’s Pepper Box 
and Ginger Jar News for December set forth the neces 
sity for the salesman to offer “reasons why” instead of 
mere claims. 

x + + 

The Ginger Jar, of the American Multigraph Sales 
Company, continues to demonstrate that a live sales or- 
ganization can furnish an unending arr: ay of inspirational 
matter for salesmen when the editor works closely hand- 
in-hand with the sales department. 

* ok * 

The December issue of Boorum & Pease Company’ 
Standard devoted its cover space to the Christmas Roll 

Call of the Red Cross. Announcement is made of the 
ro lala S of sheep Fabri-Buff line of memorandum 
books Nos. 6316 and 6317. 


* * k 


The Burroughs Sales Bulletin of December 19 was 
dressed in holiday colors and decorations, and carried 
inspirationai messages to the salesmen from the officers 
and directors, from the sales department, from the adver- 
tising department, from the service department and from 
the factory. 

* * * 

The Skyscraper, of the Shaw-Walker Company, offered 
a suggestion that is worth while. When writing letters 
to customers and others, have the stenographer type the 
name, instead of the initials of the man who dictated the 


letter. This has been found the best way to get replies 
marked for the attention of the proper party. 
* * * 


The first page of the N. C. R. of December 19, 1918, 
was a broadside acknowledgment of John P. Patterson, 
president, for the loyalty of those who went into active 
service; the liberality of those who bought Liberty Bonds, 
and the earnest efforts of the factory organization which 
stuck to machine and bench in speeding up production on 
Government orders. 

+ ok * 

The educational supplement to a recent issue of the 
Burroughs Sales Bulletin shows the extensive equipment 
of Burroughs posting machines, adding and calculating 
machines installed in a Los Angeles training school for 
girl operators. Schools of this type were very effectual 
in training operators to supply the war demand caused by 
the entrance of men operators into the army. 

* * * 

Service, published by the Tuttle Corporation, printers 
and engravers, South Bend, Ind., aspires to be informa- 
tive. So the text is devoted strictly to business topics 
and business devices, and no effort is made to reprint 
jokes from the pepular comics. The editor admonishes 
his readers to get their comics at first hand. This is a 
laudable ambition, and well worth following by the retail 
house organ editor, who finds wielding the editorial shears 
easier than writing sales copy about merchandise in stock. 
Service carries with it enclosures furnished by various 
manufacturers, which should be effective among the read- 
ers of the Tuttle Corporation’s publication. 

x x * 

Demonstration, the entertaining house organ of the 
L. C. Smith & Bros. Typewriter Company, recently de- 
scribed an electric bulletin board used by the Columbus, 
Ohio, Dispatch. The machine is used in bulletining news 
from an outdoor sign, and in addition to spelling out 
news items in letters of light against the night sky, the 
device typewrites the bulletins on paper, so that the oper- 
ator, who cannot see the electric bulletin, has a record 
of what has been flashed to the public. An L. C. Smith 
typewriter governs the operation of the bulletin board. 
It is operated just like a typewriter in regular service. A 
series of contacts under the keys governs the electric 
lights which spell out the bulletins. 
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Put Your Desk on aWar-Efficiency Basis 








with the Price, $6.00 


BRISTOW RADIAL DISTRIBUTOR 


An indispensable feature of every well-equipped office 


Dispatching papers quickly is great economy. Clear your 
desk of the baskets and trays which litter it up, and in- 
stall a distributor which eliminates waste thought and 
motion You can make the Distributor just as adaptable 
as you like; leave out partitions you do not need, It is 
all metal: will not wear out, is finely finished and looks 
well on the desk 

Dealers will appreciate this universally useful product 
put up on the most liberal sales basis It makes good, 
because it creates a demand at sight. 

Write for Our Circular describing various Models of Desk 
and Portable Distributors 


FREDERICK BRISTOW 
|| 45 Lawrence St. Newark, N. J. 

















HEADQUARTERS FOR 
ALL STANDARD MAKES OF 
CHECK WRITERS AND CHECK PROTECTORS 


NEW AND REBUILT 
Catalogue and Discounts Sent tv the Trade 


CHECKWRITER MFRS. 


Telephone Cortland 4328 200 Broadway, N. Y. 








Rither Agency or Price Protection Proposition 
KEYSTONE CARBONS 
AMITY RIBBONS 


For All Purposes. 


R.A. BECK, GENERAL SALES AGENT 
727 South Dearborn Street, CHICAGO 


New York, New Orleans, Los Angeles 

















This Typewriter Brush Sells Rapidly Because 


it is made right and the price is right. The bristies are non-breakable. The 
tapering end permits the brush to be 
ecratching the enamol. 






nserted in the smallest openings without 
Retail Price per doz. $3.00 









© 





MORTON'S Washable Bristle 
TYPEWRITER CLEANING BRUSH. 


Send 20c for sample postpaid and ask for dealer’s terms. 
MORTON MANUFACTURING CO., Louisville, Kentucky 







The Standard Line 


Watermanis {dal Fountain Pen 


Self-Filling, Safety and Regular Types. 


L. E. Waterman Company, 191 Broadway, New York 
Montreal 


Boston Chicago San Francisco 


THE PUBLIC BE PLEASED 
Get De- “THERAPHONE” 


tails Perfected Standard Receiver Earpiece can’t con- 
Now fuse nor fatigue; absorbs the shocks, exhilarates, 
insures accuracy, economy and progress. For busy, 
deaf, nervous, privacy and noise. Suits absolutely. 
(Check or C. O. D.) Satisfaction guaranteed. 
The EVOLUTION PHONE CO., Inc. 
48 Greenwich Avenue, New York, U.S. A. 
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TODD -PROTECTOGRAPH CO. 


(ESTABLISHED 1899) 
Manufacturers of the 


Protectograph and 
Protectograph Check Writer 


PeerlessCheck Writer 


(Todd Patents) 


PROTOD Registered Checks 


World’s Largest Makers of 


Check Protecting Devices. 


1129 UNIVERSITY AVE. 
Rochester, N. Y. 


-COEDGEEEE EEE 





CUUEOGOUEROOUEGQQUGREROCEOULUGCOROOOREGROEERGOORGGRAEDGOESOEREORONEES 





és ] S ” . Mode fem Downey's fomemn “Steel. 
tron aft paper o not break or 
Stee -~ trong tear ~~ from roug oe ot 
* TWO NEWLY IMPROVED ‘STYLES 
Coin Wrappers a eet pian wrapper for any coin. 
° ; ,.Write i our illustrated booklet, 
and Bill Straps ples, and w pri- 


S. S.—for wrapping the small packages. 
ces. 
SOLD BYSTATIONERS C.L.Downey Co. 125 E. 8th, Cincinnati, O. 

















CLINCH PAPER CLIPS 


Their simplicity accounts for their inexpen- 
siveness and great adaptability. 
Try a few prepaid at these penens 1,000, 35¢ : 
5,000, $1.50; 10,000, $2.75; O. B. Buffalo, 
bulk, 100,000 clips, $8.00; 500 000 clips, $37.50; 
1,000,000 clips, $70.00. 

Life Sze THE BLACKHALL CO., Buffalo, N. Y. 














THE THREE “RIVAL” FOUNTAIN PENS 


OPEN 


NEW RIVAL yn Pen is filled by simply be my 
of barrel to Press naes — bes. Oe 
Buel pat ¥-xy- Beh sack 
features to be found ip aay of our pens, plus as tho ap. 
mentioned. 


VAL NON-LEAKABLE—Perfect fitting, air-tight joints form a per- 
onsen SS noo-leaking Writing iastrumeat. Can be carried ia any posi- 
dom Without leaking . 


RIVAL DROPPER FILLER—From No. 1 to No. 8 in, chased, 
with bans and sterling silver and gold filled ec Aaant. gas 
Very aoprepriate for Huliday trade. 


SPECIAL FACILITIES FOR REPAIR WORK. 


Catalog illustrating our ful! line and giving Prices and Discounte will be 
gemt te dealers on request. WE FULLY GUARANTEE EVERY PEN, 


Betablished 1884. 
D. W. BEAUMEL & Co., Inc. 


Office and Factory, 17-27 Vandewater St., New York 
PORMGN TRADE SOLICITED. 














A new member of the house organ family is “The Office 
Economist,” a monthly magazine of business ideas for the 
office, published and copyrighted by the Art Metal Con 
struction Company of Jamestown, N. Y. The initial num- 
ber, which appears under a January date line, contains 
sixteen pages, including the cover. It is neatly printed 
and its illustrations, headings, and general layout are all 
in excellent taste. Furthermore, it contains much infor 
mation of value to business men. The first article in the 


initial number outlines the plan and purpose of “The 
Office Napigeneor en oi The editors state that they plan to 
make a magazine of business ideas for offices, large or 
small, a every kind. In short, they intend to make it a 


melting pot for usable office ideas to help the reader 
economize on time, labor and money. They have take: 
as their text the following quotation from Emerson, “One 
single idea may have greater weight than the labor of all 


men, animals and engines for a century.” 


A summary of the articles in the first number includes 
“Filing Systems and Office Equipment,” by H. Albert 
Robinson of the John Hancock Mutual Life Insurance 
Company, Boston; “Good Light a Factor in Better Office 
Work,” by Eleanor G. Dougan, “What Makes Men 
Work,” by Thomas Dreier; “The Romance of the Maca 
roni Box,” being the story ‘of Dorr E. Felt’s contributiot 
to business efficiency through the invention of a well 


know n calculating machine out of the simplest app liances 
“Short Stories of How the Other Fellow Does It,” is the 
title of one department. Another department is devote: 


to “Books for Business Men,” reviewing the principal 
recent publications on business topics. 
The Art Metal Construction Company is to be cor 


gratulated on this new publication. 


How to Handle and Develop Your Own Business. 


“How to Handle and Develop Your Own Business,’ 
produced and published by the A. W. Shaw Company, is 
timely, well written, ard especially helpful with so many 
employees now in Government service. It gives tested 
and tried methods for handling a “one-man _ business”’ 
it shows how to get started right and how to keep simple 
and effective records; it tells how to train employees; it 
shows how to write letters that pull, and letters that win 
back dissatisfied customers; how to advertise successfully; 
how to cut how to file; and how to finance your 
business. 

With the methods which have been successfully used | 
149 executives, the book also contains 40 illustrations of 
charts and forms of visualizing these methods. 


costs; 


After the War. 


Some well-meanirg but over-zealous individuals are, we 
understand pay tomers. a scheme to provide farming fa 


cilities for our returned soldiers, nine-tenths of whom, we 
solemnly aver, know nothing about farming and care less 
They are artisans of another kind, and many of them are 
office people. It may be well enough to provide farming 


facilities for those who desire them, but if the former 
employers of these men who gave up every prospect, and 
faced danger and death to save the freedom and the prop 
erty of these employers, do not come across promptly an¢ 
without a murmur and re-instate those men who desire 
re-instatement, they are slackers and pro-Germans of the 
worst sort, regardless of the amount they may have been 
forced to subscribe to any Liberty Loan.—Tuttle Service 


1 


Architects Oppose German Products. 

The New 
tion October 
tioners’ sales. 


York Architectural League passed a resolu 
31 which may have a bearing on some 

“I hereby pledge myself not to use Ger- 
man-made material in my office as long as I live, so help 
me God.” Announcement was made that the League has 
the support of the Society of Illustrators, the America 
Academy of Design, the Art Students’ league, the Bureau 
of Pictorial Publicity and the American Guardian society 

The members of the American Relief League decided 
late in October to picket stores which offer German-made 
toys for sale. If this action cannot prevent the sale of 
German toys it is proposed to proclaim a “national 
struction day.” On that day every person in 
of any article made in Germany shall destroy it at a 
specified hour. 


Sta 


de- 


possession 








In sixteen cantonments in this country there are 32,000 
buildings The total cost of our cantonments 
$141,000,000. 


Was 
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SIMONSON 


Patented Metal Tip Guides 


For Vertical Letter Fil Card 
Systems and Ch es, Are 
Indestructible 





Complete Line 
of Wire Baskets 


Waste paper baskets, wire 
or tin bottom. Space bas- 
kets, 1-2-3-4-5-6 spaces. 
Mail and envelope baskets. 
Special baskets made to 










None genuine un- 

less stamped U. S. 

Patent No. 794,749 
on Metal Tip. 


order. Prompt attention on 

all orders 

as €¢  f ae | 5 
RLESS SANITARY LIN Write for catalog and price 

list O. 


PEERLESS WIRE GOODS CO. 


20 East Jackson Blvd. CHICAGO, ILL. 








FREE Samples Sent on Request. 
Discounts to Dealers. 

R. A. SIMONSON & i 

122 8. Miehigan Ave. 

















The PERFECT ROLL 


For adding machines of all makes. 
The PERFECT roll is guaranteed to contain 250 
limear feet. The stock is white wove, hard sized 
writing, 18 pound folio, free from lint or dust. 
We manufacture smaili roils of every Sepa. 
Write for prices, giving us your specificatio 


GEORGE IRISH PAPER CO., Mesatbabineil 
21 River St., BUFFALO, N. Y. 


CANADIAN HOUSE — Monarch Paper Co., Ltd., 
79 Spadina Ave., Toronto, Canada 





The only adding machine with 10 keys — 

) all*at finger tips—scientifically i. 
“one-two-three” order for natural 

writing. For p i 


rT . Sundstrand Adding Machine Co., Rockford, Ill. 




















Do You Need Typewriters? The “Anco” Pen and Pencil Clip 
We carry a complete stock of’ all 
makes and keep in close touch with 
the best sources of supply. 





Machines in the Rough Our Specialty 
Write for Prices 


Morse’s Typewriter 7 Co. Say why 7 — tie oleae 


407 Broadway W YORK The Ansonia Novelty Co., Ansonia, Conn 














TYPEWRITER RIBBONS and GARBON PAPER GOLD PENS — Se 








We have more than doubled our capacity in the last 60 Imprint 
days in putting in additional equipment for making Work a 
typewriter ribbons and Carbon Paper. Specialty 
Naturally we are looking for more accounts and will make mighty All makes Gold, Fountain, Stylographic Pens. Pencil Cases lined 
liberal proposition to dealers. 5 repaired and returned day received. Satisfaction guaranteed. 
Write us TODAY, for samples and prices. GAYDOUL GOLD PEN CO., Inc., 56 , St., New York 


APTER BROS. MFG. CO., 552 W. Harrison St., CHICAGO 
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oe the little things sell Simnalilies The 


: ngraved = TOSS 
| Ge Wedding NEVER-LOSE ERASER 1) 
Gert gr Sells itself when displayed near the 
{ j @ office supplies Attracts stenograph- 6 
| ers, as well as dictators who some- 
{ times have to help hunt for rolling = 


erasers. Sell for a dime. 
etock an nd work. paueny, ae Ask your jebber, or 


canna “telne ag PERSHING & CO., SOUTH BEND, IND, 
- aa «so «sata. <’  -’." ae tn OI i “MUAULLIIT {0 (4J4QNU44000440000L4000004000N0OODAO OOO 


That 

Magic Tip 
Goodline “Metal 
Tip” Guides outlast 
any other Press Board 


Guides on the mar- 
ket. The Metal Tip 






















Get an absolute check on the work done 
by your employees—increase production 
get more returns from your payroll— 
by using 
and 


te teres THE AUTOMATIC 
Sa)" TIME STAMP 


Send for 
sam ple 
cost 
ticket 











——, It tells indisputably when a reinforces the guide 
Shipped job is issued, begun, completed, immediately below 
shipped, ete Gives a clear view r 
at all times of the exact standing of any the printed tabs. All 
job Makes loafers hustle. Indicates liability to crack and 
your best workers tear is removed. 
Handsome, absolutely accurate, dust- . lik a) 
proof. Very durable and lasts a business Nothing ike it! 
lifetime. In use many years. Pri d full inf ti ms 
: . “ vices and full information on request. 
| The Automatic Time Stamp Co. A set of 25 on approval to responsible parties 
7 
: 159 Congress St. Boston, Mass. . . 
; TT 
) “Originators of the Art of Printing Goodline Manufacturing Company | 
: Time Automatically.” 368 BROADWAY, NEW YORK 
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ies of any one of these patents can be obtained by 
sending 15 cents in stamps to E. G. Siggers, patent lawyer, 
Suite 33, N. U. Building, Washington, D. C., and mention- 


ing Office Appliances. 
1,170,537. Educational Device. Walter W. Holmes, 
Waterbury, Conn. 
1,170,541. Memorandum Holder. Nelson L. Jacobus, 


West Orange, N. J., assignor to Electro-Chemical Engrav- 
ing Co., a Corporation of New York. 


am ‘~ 582. Filing Device. Harry A. Wardy, Kalamazoo, 
ich, 

1,170,601. Badge and Pencil Holder. John C. Blie- 
meister, Buffalo, N. Y. 

1,170,626. - Penholder. Ernest C. Garber, Waterloo, 
lowa. 

1,170,628. _ Periodical Holder. Floyd <A. Garrison, 
Chicago, Ill. 

1,170,671. Polypointed Pencil Case. George Ressler, 
New York, N. Y. 

1,170,708. Platen for Writing Machines. Otto Thieme, 


assignor to Moon-Hopkins Billing Ma- 
Louis, Mo., a corporation of Missouri. 
Appliance. Emerson B. Moseley, 
Alliance, Ohio, assignor by mesne assignments to The 
McCaskey Register Company (incorporated in 1914), 
Alliance Ohio, a corporation of Ohio. 

1,170,825. Fountain Pen. Joseph A. Kraker, Kansas 
City, Mo., assignor to Kraker Pen Co., Kansas City, Mo., 
a corporation of Missouri. 


St. Louis, Mo., 
chine Company, St. 
1,170,775. Filing 


1,170,886. Wage Computer. Jean C. Flamand, Celina, 
Ohio. 
1,170,932. Tag-Addressing Machine. George Thomas 


Norfolk, Va. 


Pritchard, 
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1.285,296. - 





No. 1,258,528—Pencil pointer; patented November 19, 1918, by 
Robert A. Wilson of Watertown and Allen P. Wilson of 
Waltham, Mass., assignors to Boston Pencil Pointer Company 
of Waltham, Mass. 

No. 1,285,296—Pen; pasentes | November 19, 
Marsh of New York, N. 


1918, by James H. 


©. 1,285,238—Double - sree enestens: patented November 19, 
1918, by Abe. Kramer of Des Moines, Ia. 


APPL 


IANCES January, 1919 

I 170,941. Copy-Holder. Aaron W. Strause, Berkeley, 
Ca 

170,949. Stamp Applying and Envelop-Sealing Ma- 

chine. Fred R. Allen, Providence, R. I., assignor by mesng 


assignments to National Envelope Sealing and Stamping 


Manufacturing Company, Koston, Mass., a corporation of 
Massachusetts. 

1,170,955. Fountain Pen Blotter. Kenneth D. Bryson, 
Madison, N. H. 

1,170,975. Vertical Filing Cabinet. Amandus Klitsche, 
Chicago, Ill., assignor to Frederick Post Company, Chi- 
cago, Ill., a corporation of Illinois. 

1,170,978. Type-Writing Machine. Alfred G. F. Kurow- 


ski, New York, N. Y., assignor to Underwood Piuen riter 


Company, New York, N. Y., a corporation of porenete. 
1,170,988. Type-Writing Machine. Alexandre Valere 
Nibourel, Paris, France, assignor to Underwood Type- 
writer Company, New York, N. Y., a corporation of 
Delaware. 
1,170,995. Type-Writing Machine. Joseph Albert Ron- 
chetti, Woonsocket, R. I., assignor, by mesne assignments, 


to The Noiseless Typewriter Company, Middletown, 


Conn., a corporation of Connecticut. 

1,171 o Envelop. Henry ‘Trenchard, Jr., New 
York, i £ 

1 171,026, Type-Writing Machine. Cornelius B. Cor- 
coran, New York, N. Y., assignor to Underwood Type- 
writer Company, New York, N. Y., a corporation of 
Delaware. 

1,171,078. Note Paper Holder. Reuben D. Wirt, Phila- 
delphia, Pa. 

1,171,167. Loose-Sheet Binder. William H. Brooks, 


Philadelphia, Pa., assignor to William F. Murphy’s Sons 
Co., a corporation of Pennsylvania. 

1,171,308. Desk. Henry Eastman 
burg, Va. 

1,171,323. Safety Envelope. 
N. Y., assignor to Nicholas Gentile, Lawrence, Mass. 

1,171,326. Type-Writing Machine. Adolphus S. Den- 
nis, Lakewood, Ohio, assignor to Underwood Typewriter 
Company, New York, N. Y., a corporation of Delaware 


Bennett, Williams 


Antonio D’Agostino, Utica 


StG TL: 








1,285,238. 

































1,285,032 





No. 1,285,429—Combination box and newspaper wrapper; pat- 
ented November 19, 1918, by Cari L. Shelton of Greenfield, 
Tenn. 

No. 1,285,240—Postage stamp box; patented November 19, 1918, 
by Thomas Krile of Pisek, N. D. 

No. 1,285,032—Erasing shield for typewriting machines; pat- 


ented November 19, 1918, by Ruth Campbell of Yazoo City, 
Miss., assignor to Underwood Typewriter Company of New 
York, WW. VY. 
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"4 Sr; Acme Gold Pen Co. LI B E R TY 
el Manufacturers of Fine Gold Pens POSTAL SCALES 

















SEALS Repairs on Gold Pens, Fountain Pens, 
’ 


Pencils, ete. promptly attended to. 
8 T F C " EXPORT TRADE SOLICITED 
NCIL 
BADGES ; oey CHECKS - = 
) 7 ‘<FAULTLESS” 
SaECKS 





- STEEL STAMPS ee 
Manufacture i Gold Pens for Fountain Pens a Specialty. 

















17-27 Vandewater St., New York 
es apt Rubber » Steel Pen and Pencil Clips 
STAMPS, GUARANTEED ] 
WF wemccnecns 






are an office necessity. 
Made in three sizes— 
Made in three sizes--Pencil, Medium and Large 1-lb.. 2-lb., 4-lb. capacity. 








Pen sizes. yA three dozen on a card in any 
assortment desirec 
a in E oe black, which is new and ex- 


POCKET COINS 
BRASS SIGNS ly durable. Heavy ‘bright nickel Electro All equipped with up-to- 
ood D ate. For neatness and practicability this 


Baneas Slip bas no equal. date charts, showin the 
srencits. Nast OfECts L. D. VAN VALKENBURG, Manatacturer 8 
FOR SALE amount of postage on all 


HOLYOKE, MASS., U. &. A. 
MEYER WEXTHE classes of mail matter. 


MEYER & WENTHE 


inte wm eon GHIGAGO 


























Order through your Jobber 
TRINER SCALE & MFG. CO. 


2714 W. 21st St. Chicago, Ill. 











Trademarks and Copyrights 


Difficult and rejected cases specially solic- 
ited. No misleading inducements made to 
secure business. Ovor 30 yout active prac- 
gg Ex personal, conscientious 
service. rite for terms. Book free. Address 


TYPEWRITER Spoctalty:—Typewriting and Adding Machines Your Business 
T y P E Address E. G. SIGGERS | | Representative 














must bear the cold, critical scrutiny 
Suite 33 N. U. Bidg., Washington, D. C. of a busy man, If a Peerless Patent 
Book Form Card has been sent in as 
your representative, you have sub- 


; mitted to his attention a card that 
The Typewriter industry has will command his admiration, com- 


been waiting for just this thing. WRITE US FOR PRICES pel his ee knowledgment. (20k © sas 


creates an impression that the man 








1—A complete stock for all ma- On adding, listing and calculating ma- who sent in that card is worth see- 
chines, under one roof! chines, typewriters, multigraphs, dicta- ing and his business worth hearing. 
‘ phones, checkwriters, duplicating ma- 
2—Perfect Type, accurate in chines, mail-om-eters, time clocks, safes Peerless Patent 
. ; and steel lockers, new and second-hand 
motion, stems and slots! office furniture, and all office devices. Book Form Card 
3—Fair prices based on quan- We are the largest dealers of the kind stands out as the”one great card 
tity by a slidin cale! east of the Rocky Mountains and will improvement of the century. The 
y bY gs save you half on your office needs. marvel of it is that when the 


. . a ea & . are detached all edges are absolutely 
4—An extensive illustrated type Everything first-class; nothing cheap smooth. Your cards are always to- 


catalog showing all regulars wes Coe eee. gether, always clean, unmarred, per. 

: ' ectly flat, and elegant. You cannot 
and specials! Write Today and Save Money. appreciate their uniqueness without 
actually seeing them. Send for a 


















We have taken over the entire Chicago Safe & Merchandise Co, sample book today and detach them 
sale of the product of the New 73 and 75 West Lake Street, Chicago, Ill. st 
York Stencil Works, the larg- 
Appearance of 
est manufacturers of type- our Neat Cards 
writer type in the world, who FEATHER WEIGHT EYESHADE = 
were pioneers in the industry. The shade that takes your eye 


This means an inv and keepsit in good health. 

a a - estment of Light Weight, Adjustable, Durable, Hygienic, 
approximately $15,000. Healthful. No metal or elastic band to press or 
bind the head. Opaque for artificial light. 
Transparent for natu- 
rallight. Lies fiat when 





We ask the Typewriter Dealer 
to support us in this under- 
taking. 


hat or rolled up in a 
small package to carry 


abe, Dostat. Rs 4 Th J h B. Wi 
w than others 
We recommend the e 0 n iggins Co. 


Tuore& Marry 

















yee eer rac ppeene for those wear- Established 
— Eegravers : Plate Printers : Die Embossers 
19 Queen 8t., BOSTON Tg Petree 1104 S. Wabash Ave. 
Eyesh : ™ 
LONDON, E. C. Maes., U. 8. A. PAB sow ng N. Je 705 Peoples Gas Bidg., CHICAGO 
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“‘Convenient’”’ 







Every 
Office-Furniture 


Dealer 
Should Stock 
Them 


Seven 
Shelves 
for 
Cap-Letter and Bill Size Papers; 
Telegrams, Etc.; Two for Envelopes. 


QUICK 
NEEDS 





St No. 34—Desk Drawer “Efficiency” Stationery Rack 


Everybedy who works at a desk; will desire to own one of these 
yet economical 
adapted for stenographers. 


Desk and Stationery 


efficiency producers; especially 


This Sales 
Producer 


| ’ 


Nice Profit Easy Seller 
Ce annnEEEEei 


Creates 
Desire to Own 








t q 

Sells Cost 

$2.75 $15.00 Doz. Net 
Packed Two Dozen in a Crate 












QUICKLY 
MET 









ee 











WANT ADVERTISEMENTS 


SITUATIONS WANTED. 


FFICE FURNITURE MANAGER would like to connect with 





an up-to-date, aggressive agent. Business and conditions 
must Warrant good salary and future progressiveness. Might 
possibly later take financial interest. My experience has been 


broad. My producing Address W 13, 


care Office Appliances, 
~ ALES MANAGER—I am open for such a position with the 

manufacturer of wood or steel filing cabinets, office furni- 
ture and fixtures. My experience in these lines has extended 
over years. I have and can get exceptional results. Address 
Y 14, care Office Appliances, Chicago. 


qualifications 
Chicago. 


positive. 








ERRITORIAL OR BRANCH MANAGER is ready to connect 

with manufacturer of business furniture, preferably manu- 
facturer of steel or wood filing cabinets. My experience in 
these lines has covered a long period of years, having acted in 
the capacity of branch manager and in the establishment and 
development of agencies most successfully. If you want more 
agents and ntore business I can produce both. Further details 
will convince you. Address J 19, care Office Appliances, 
Chicago. 


SALESMEN WANTED—Local and traveling, for Transo (trans- 
parent face) envelopes; every business house a _ possible 
customer; exclusive agency given; commission basis; prefer 
men now selling office supplies, or labor-saving devices. Transo 
Envelope Co., Chicago. 


OOSE LEAF SALESMAN—Prominent manufacturer of loose 
leaf binders and forms requires a traveling salesman for 
the eastern territory. Must be thoroughly experienced in this 
line, of good address and personality. This opening requires 
a man of high calibre and the remuneration will be based ac- 
cordingly. New York, N. Y. 

















HELP WANTED. 




















Sheppard Co., 311 Hudson street, 





ANTED—tTwo high-grade salesmen, capable of earning at 

least $50.00 a week; previous success in adding machines, 
typewriters, or other high-grade specialties best introduction 
for this proposition. Adequate territory and cordial co-opera- 
tion of district manager available. Live, fast-growing,. suc- 
cessful organization. Address Eaton Brothers Company, Inc., 
Buffalo, N. Y. 

YPEWRITER mechanics, aligners, adjusters; 
all makes. Permanent. Forty-eight hour week. 
tory conditions. Highest wages for effective help. 
Typewriter Exchange, 35 York street, Brooklyn, N. Y. 


WANTED—A good L. C. Smith 
position in a live city of the middle west. 





skilled men; 
Ideal fac- 
General 





repairman for an attractive 
Please state ex- 








perience and other qualifications. Address D 21, care Office 
Appliances, Chicago. Y ee: | Pier 
ALES CORRESPONDENT—BRIGHT YOUNG MAN TO 


handle sales correspondence with stationers and assist in 
preparing price lists and advertising matter for loose leaf line. 


Must have some knowledge of loose leaf binders and forms, 
and write good sales letters. Opportunity for some traveling 
or sales work if qualified for both. C. E. Sheppard Co., 311 


Hudson street, New York City. 








Salesman to take position as assistant to sales 
manufacturing an article with an estab- 








ANTED 
manager of plant 


lished reputation, used by all offices and sold by all stationers. 
Man with 
ence and 
pliances, 


some office experience preferred. State age, experi- 
salary expected. Address Assistant, care Office Ap- 
Tribune building, New York, N. Y. 





Write 
Fort 


Good 


1213 


XPERIENCED 
Fort Worth 
Worth, Texas. 


wages. 
Main street, 


CABINETS SUPPLIES 
typewriter mechanic. 


CRCABO - 1LLINOHS 
Typewriter Exchange, 


Siang nee tt 





ECHANICS AND REPAIRMEN on typewriters, adding ! 
machines, Dictaphones, Multigraphs, multicolor presses or 
Addressographs: In order to co-operate in preparing a reliable 
list and to receive free literature and information, should send 
name and home address, and state with what firm employed 
to H. R. Langham, 2033 Gates avenue, Brooklyn, N. Y. Just 
say “Office Appliances’’ and receive the best consideration. 





FOR SALE. 


ULTIGRAPHS for $100 that cost $300. Also $600 Multigrap! 
for $280. Guaranteed two years. Rare bargains. 
Ernest Baum, Philadelphia Bourse, Philadelphia. 


ULTIGRAPHS. Dictaphones, Edison dictating machines 

Writerpress, Mimeographs bought, sold and rebuilt like new 
Multigraph and Multicolor ribbons, ink and platens. We save 
you money. Price, Inc., 440 South Dearborn street, Chicago 





= eS 


Russell 

















ICTAPHONE parts and repair tools, late model shaving 
machine, wooden cabinet Dictaphones, Westinghouse in 
good condition, late model metal case Dictaphones. Good reason 








for selling. W. A. A. Johnston Company, Box No. 406, Knox 
ville, Tenn. i 
TYPEWRITERS WANTED. 
CASH PAID for new or second-hand Underwood or Corona 
typewriters. Advise serial and model number. Address 


Galveston Typewriter Exchange, Inc., Galveston, Texas. 














AGENCIES WANTED. 


GENCIES WANTED—For typewriters, new or rebuilt, car- 


bons, ribbons and accessories, also sales propositions fo j 
good office equipment specialties. Good territory. Business 
Plains, N. Y. 


Specialists Co., White 

















BUSINESS OPPORTUNITY. 





OR SALE—Office equipment business in heart of business 

section of Reading, Pa. Established eighteen years. Ex- 
clusive agency rights—well-known office furniture, adding ma- 
chine and typewriter. Multigraphing department—three ma- 
chines. Exceptional clientele. Business worth many times 
more than price asked. Good reason for selling. Address 
L. Box 261, Reading, Pa. 











Hotel 


Charlevoix : 
Detroit, Mich. 


A 200 room hotel, 
i completely furnished | 
and equipped. | 150 
rooms with private 
bath. An Ideal Loca- 
tion. Absolutely Fire 
Proof. 

Rates, $1 and $1.50 
without bath, $1.50 
up with bath. 


GRINNELL BROS., 


Props. 


Hortes M. Kellogg, Mgr. 
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CONTROLLED-KEY 








Adding and 
Calculating Machine 


Saves Time 
Reduces Expense 
Eliminates Errors 


The Rapid-Fire Machine 
for all Figure Work— 
Addition—Multiplication 
—Division—Subtraction 


Let us show you how the 
Controlled-key prevents 
mistakes. 


The Controlled-key is 
an exclusive feature 
of the Comptometer 


Felt & Tarrant Mfg. Co. 


1719 N. PAULINA STREET 
CHICAGO - ILLINOIS 
































8 ied do you 


judge values in 
a typewriter? Price? 
Workmanship? Durabil- 
ity? Speed? Popularity? 
The Oliver meets the 
most exacting require- 
ments—a finer type- 
writer at a fair price. 


The Oliver Typewriter Company, Chicago 




















